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1. HosicuuTeABLHAA 3aIIUCKA

Heab nzyvyenus yueOHOi TUCHMIIIMHBI
Llenp — chopmupoBaTh NMPEACTABICHUS O COACPNKAHUHM U CIoco0ax MpodecCuoHaIbHO-
JUYHOCTHOTO CAMOpPa3BUTUSI U JIaTh KOMIUJIEKCHBbIC 3HAHUS B OONACTH TEOPUHM U MPAKTUKH

YIIPaBJICHUSI BPEMEHHBIMH PECYPCaMHU,

MOBBIICHUST JUYHON J(PPEKTUBHOCTH, OCBOCHHE

WHCTPYMEHTapHs B 00J1aCTH OpraHu3alu U Y(PPEeKTUBHOTO UCIOJIb30BaHUSI BPEMECHHU.
MecTo y4eOHOM AUCHHUILUINHBI B Y4eOHOM IIaHe:

VYueOnas

JUCHHUIIJINHA

«Camopa3zButue WU

TallM-M€EHEKMEHT»

OTHOCHUTCA K

MHPOBO33PEHUECKOMY MOAYJII0 y4eOHOro mjaHa mo HampapjiaeHuro moarotoBku 40.03.01
IOpucnpynenuus. YrojioBHOE MpaBo.

IlepeyeHb TUIAHMPYEMBIX Ppe3yJabTATOB OOY4YeHHs] MO Y4YeOHOH JUCHMIUIHHE
(MO1y.110), COOTHECEHHBIX ¢ MHAUKATOPAMHU JOCTHKEHUSI KOMIIEe Te HI[UI:

KomnereHuus HNuauxaropsl PesyabTathl 00y4eHus
(ko1 ¥ HAMMEHOBAHUE) KOMIIeTe HITUH
(Ko ¥ HAMMEHOBAHUE)
YK-2: Cnocoben | YK-2.3: Anamusupyer u | 3HaTh: BHUIBI  pPEeCypcoB |
ONpenensaTh KpPyr 3aJad B | MPABUIIBHO OLICHUBAET | OrpaHUYEHUI JUIsL  pelIeHus
paMKax MOCTaBJICHHOM LENU | UMEIOIMECs pecypcsl, | mpodeccuoHaTbHBIX 3ajad.
U BBIOMpaTh ONTHMAIBHBIC | OTPAHUYCHHUS u| YMeThb: aHaJTM3UPOBATh "
CHocOObl WX  PEIICHUS, | MPEMSITCTBUS Ul PEIICHUS | TPaBUIBHO OLICHUBATH
UCXOAs W3 JIEMCTBYIOLMX | MOCTABJICHHBIX 3a/1a4. UMeIonmecs pecypchl,
MPaBOBBIX HODM, OTPAaHUYCHUS W TIPETISATCTBUS IS
UMEIOIIMXCS  PECypcoB U pelieHusl TOCTAaBJIEHHBIX 3ajad.
OTpaHUYEHUM. BiaageTh: HaBbIKAMH aHajlu3a U
OIIEHKA HMEIOIMXCSI  PECYPCOB,
OTPaHUYCHUUN W MPENATCTBUUN MJIs
pelieHus TOCTaBJIECHHBIX 33]1a4.
YK-3: Cnocoben | YK-3.1. Omnpenensier cBoto | 3HaTh: IyTH ONpeACICHHS CBOCH
OCYILECTBJISITh  COLMAIBHOE | POJIb B COLIMAJIBHOM | POJIHU B COLIMAJIbHOM
B3aUMOJICVICTBUE Y | B3aUMOJICHCTBUU Y | B3aUMOJICHICTBUHU U B KOMaH/IE.
peanu30BbIBaTh CBOIO POJIb | KOMAHIHOM  pa®oTe i | YMeThb: ONpeAesTh CBOIO POJb

B KOMaHJC.

peHICHNS COBMECTHBIX 3a1a4
N JOCTHUXXCHU A ILICJIN.

B COIMAJbHOM B3aHMOIEHCTBHU
U KOMaHAHOW  pabote  ist
pelieHUsT COBMECTHBIX 3aJlad H
JIOCTHIKCHU S 1[CIIH.

BaaneTh: HaBBIKAMH
ompeneeHUusT CBOCH poiu B
COLIMAJILHOM B3aMMOJCHCTBUHU U
KOMaHJHON paboTe IS peuieHus

COBMECTHEBIX 3a1a4 u
JOCTHIKCHUA LICIIN .
VK-3.2. VUuTeIBaeT OILIT, | 3HATh: OCHOBHEIE  CIIOCOOBI

Haeu 51 0COOEHHOCTHU
IMOBEAECHUS YJIEHOB
KOMaH/bl IS JOCTHIKEHHS
MOCTaBJICHHOM I1E/IH.

OpraHu3allid U KOPPEKTUPOBKU
pa6OTI)I KOMaHbl, B TOM 4YHCJIIC
Ha  OCHOBE  KOJUICTHMAJIbHBIX
peLICHUM.

YMeTh: YUUTBIBATh OIIBIT, UACU
U OCOOEHHOCTH  IIOBEIEHUs
YJICHOB KOMaH bl JIIsL
JOCTUIKCHUA MMOCTaBJICHHOM
L(EJIU.




Baagern: HaBBIKAMH
OpraHu3alid U KOPPEKTUPOBKU
paboThl KOMAaHIbl, C Y4ETOM
ompITa, MJeH, O0COOEHHOCTEH
MOBEJICHUSI U UHTEPECOB JPYrHX
YIaCTHHKOB.

YK-6: CriocobeH yrpaBisTh
CBOUM BpEMEHEM,
BBICTPAWBATH u
pean30BbIBAThH
TPACKTOPUIO CAMOPA3BUTHUS
Ha OCHOBE NPHUHIHUIIOB
oOpa3oBaHuss B TEUYCHUE
BCEH KU3HU.

VK-6.1: PaninoHansHO
pacrnpezenseT BpeMEHHbIE U
MH(pOpMAIIMOHHBIE PECYPCHI.

3HaThb: criocoObl yrpaBieHUs
BPEMEHEM; MHIUBU TyaIbHBIN
pecypc BpEMEHHU.

Ymerts: palrOHAIBHO
pacupenensiaTt  BpEMEHHbIE U
MHQOPMAIIMOHHBIE PECYpPChl MpHU
pelIeHNH TOCTaBJICHHBIX 3ajay, a
TaKKe OTHOCHUTENBHO
MOJIyYEHHOTO pe3ylbTaTa.
Baagers: cnocobamu yrpaBiieHUs
CBOMM BpEMEHEM.

VYK-6.2: Onpenensier cBon
JTUYHBIC PECYPCHI,
BO3MOKHOCTH U
OTpaHUYCHUS TS
CaMOpPa3BUTHSL.

3HATh: JTMYHBIE PECYPCHI,
HEOOXOUMBIE TSI Pa3BUTHS,
BO3MOXHOCTH U OTPaHUYECHUS JJIsI
CaMOpa3BUTHSL.

YMeTh: onpeaensaTe CBOU JIMYHbIE
pecypchl, BOBMOKHOCTH U
OTrpaHUYCHUS U1 CAMOPa3BUTHUSL.
BaaaeTb: HaBBIKAMU
caMOpa3BUTHS U TPUEMAMU
CaMOOpraHHU3alUU.

YK-6.3: OcymectBiisiet
NJIaHUPOBAHUE U
BBICTPAUBAET TPACKTOPHUIO
JMYHOCTHOTO
po(hecCHOHaIBHOIO
pa3BUTHS HA OCHOBE
MPUHLIMIIOB 00pa30BaHUsI B
TeueHue BCcel JKU3HH,
UCIOJIB3YSI HHCTPYMEHTHI
HEIPEepbIBHOTO
o0OpazoBaHMUSI.

3HaTh: OCHOBBI IOCTPOCHUS
TPaeKTOPHH CaMOPA3BUTH S,
CIIOCOOBI MPOEKTUPOBAHUS
TPaeKTOpHUH MPOPECCHOHATIBHOTO
Y JINYHOCTHOTO POCTA Ha OCHOBE
MPUHITUIIOB TOCTOSIHHOTO

camMo00pa3oBaHUsL.

YMeTh: MJIaHUPYeT u
BBICTPAUBAET TPACKTOPH IO
JIMYHOCTHOI'O H
npodeccroHanbHOIO POCTa,
HCXOIs us3 JIUYHOCTHBIX
0COOEHHOCTEH H  COLIMAIBHBIX
YCIIOBUU.

Baanerh: HaBBIKAMH

CaMOpa3BUTHUS, CaMOOOpPa3OBaHUS
U IPUEMaMK CaMOOPTaHU3aIlUH.

Dopmbl

TEKyIero KOHTPOJs YCHIeBaeMOCTH

MPaKTUYECKUE 3aaHusl, Icce, JOKIa, pedepar.

®opMa NpPoMeKYTOUYHOM ATTeCTAIMU: 3aUeT.

o0yuyaloummxcsi: YCTHBIM ompoc,




2. Crpykrypa y4eOHOM JUCHUIIMHBI

17151 32049HOH GopmMbI 00yUeHUS
OOmas TpyIo€MKOCTh Y4eOHOM MMCIUIUIMHBI COCTaBlsieT 2 3.€., /2 Y., B TOM YHCIE
KOHTakTHas paboTa oOydarommxcs C TMpernojaBareieM 8 4., KOHTpOJb 44., caMOCTOSITeTbHas
pabota oOygarormxcs 60 4., 2 Kypc.
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1. | Tema 1. CymHOCTb U coepKaHHe TaliM- 9 1 - - - 8
MEHEKMEHTA
2. | Tema 2. Bpems kak 1IEHHOCTb U 9 - 1 - - 8
HEBOCIOJIHUMBIN PECypC KU3HU
3. | Tema 3. IlnanupoBaHuEe cCaMOPa3BUTHUS 7 1 - - - 6
4. | Tema 4. MoTuBanus caMopa3BUTHUS 9 - 1 - - 8
5. | Tema 5. YpapieHue TUIHON Kapbepoit 9 1 - - - 8
6. | Tema 6. TexHOIOrMH  JOCTUIKEHUS 9 - 1 - - 8
pe3yIBTaTOB
7. | Tema 7. HdopManimoHHbIE TEXHOIOTUU B | 7 1 - - - 6
TaliM-MEHEHKMEHTE
8. | Tema 8. dopMupoBaHme CTpaTeruu 9 - 1 - - 8
o0pa3oBaHus Yepe3 BCIO KU3Hb
3a4yeT 4 - - - 4 -
HUTOrO: 72 4 4 - 4 60




JJIS OYHO-3204HOH opMbl 00yUeHUsT
OO0was Tpyao€MKOCTh Y4eOHOW IUCHMIUIMHBI COCTaBJsieT 2 3.., 72 Y., B TOM 4YHCIE
KOHTakTHasg paboTta oOydaronmxcs ¢ mpenojaBaTeneM 24 4., camocTosTeNnbHass pabora
obyuaronmxcst 48 4., 2 Kypc.

Bunpr yueOHoO# paboThI
(B yacax)
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1. | Tema 1. CymHOCTB U comepKaHue TaliM- 9 1 2 - - 6
MEHEDKMEHTA
2. | Tema 2. Bpemst Kak IIEHHOCTb 1 9 2 1 - - 6
HEBOCHOJHUMBII PeCypc KHU3HU
3. | Tema 3. [lnanupoBanue caMopa3BUTHUS 9 1 2 - - 6
4. | Tema 4. MoTuBauus caMmopa3BUTUS 9 2 1 - - 6
5. | Tema 5. YnpaBieHue TMYHON Kapbepoit 9 1 2 - - 6
6. | Tema 6. Texnomoruu  moctuxkenus | 9 1 2 - - 6
pE3yNBTaTOB
7. | Tema 7. UndopmanmonHsie TexHOIOTHH B | 9 2 1 - - 6
TalM-MeHEeDKMEHTE
8. | Tema 8. @opmupoBanue cTpareruu | 9 2 1 - - 6
o0pa3oBaHus Yepe3 BCIO KU3Hb
3a4eT - - - - - -
HUTOIO0: 72 12 12 - - 48




3. Conep:kaHue y4eOHOM TUCIUITHHBI

HaumeHoBaHue pa3ueJia
Y4eOHOM M CUMILTHHBI
/TeMBbI

Copnep:xkanue

Tema 1. CymmocTs 1
coepKaHue TanM-
MEHeIKMEeHTAa

IlepeyeHs BONpPOCOB, BBLIHOCMMBIX HAa JEKIHOHHOE
3aHsATHE

[Ipeamer, uenp u 3agauu TakM-MEHEIKMEHTA. Ponb TaiiM-
MEHEDKMEHTA B MTOBBIILICHU U s¢dexTuBHOCTH
npodeccCuOHaTbHON NeATeNbHOCTH. MeCTO MUCHUIUINHBI B
CUCTEME MEHEIKMEHTa M €€ CBSI3b C JPYTUMH
JUCHUIITIMHAMM. Bunbt TalilM-MEHEHKMEHTA, ux
XapaKTepUCTHUKA.

Ilepeyenr BONMpPOCOB, BBIHOCMMBIX Ha cemMuHap/
NPaKTH4YeCKoe 3aHATHE

TailiM-MEHEKMEHT: KIIFOYEBBIE OMPECICHHUS.

bazoBbie mpuHIIMTIBI U QYHKIIUU TaliM-MEHEKMEHTA.
Lenenonaranue kaKk OCHOBA CUCTEMbI TaliM-MEHEKMEHTA.
[IpoakTuBHBI HW  pPEAKTHUBHBIA MOAXOAbI B  TalM-
MEHEKEHTE.

TaiimM-MeHEKMEHT, €ro 3Ha4eHue B MIJIAHUPOBAHUU PAOOTHI
FOPHCTA.

IlepeyeHb BONPOCOB, BBIHOCHMBIX Ha CAMOCTOSITEJIbHOE
H3y4YeHue, ¢ yKa3aHHeM BH/IAa CAMOCTOSITEIbHOI padoThI
1. TlongroToBKa K ayAMTOPHBIM 3aHSTHUSIM:

CranoBnenue HOT B Poccuu, BiusiHUE HAEH POCCUIICKUX
yaenbix 20-50-x romoB XX Beka Ha GopMHpPOBAaHUE TailM-
MEHEKMEHTA.

[IIkonpl MEHEMKMEHTa W UJEU COBPEMEHHOIO TalM-
MEHEHKMEHTA.

AKTyanbHOCTb W3Y4EHUS TalilM-MEHEKMEHTa B
COBPEMEHHBIX YCIOBUSIX.

[lepciekTBBI pa3BUTHSI TalM-MEHEKMEHTA.

2. Haniucanwue scce.

3. [MogroroBka noxnama/pedepara.

Tema 2. Bpems kak
LEHHOCTDb U
HEBOCIOJHUMBII pecypc
KU3HU

Ilepeyenr BONMPOCOB, BBIHOCMMBIX HA JIeKIIMOHHOE
3aHsITHE

CymHOCTh BPEMEHH: TIOHSITHE «BPEMSD, IBOJIOIUS TTOHATHUS
«BpPEMS. Knaccudukanus  BpemMeHH. Bpemss  kak
HEBOCIIOTHUMBIM pecypc. 3HaueHue (Qakropa BpPEMEHH.
Meroapl ydyera W aHalW3a MCIOJB30BAHUS BPEMEHM.
NunuBuayanbHbId pecypc BpeMEHU. TeXHUUECKUE IMOAX0bI
K YIPaBJICHUIO BpeMEHEeM. THIUYHBIE ONMOKH B IPOIlecce
YIIPABJICHUS BPEMEHEM, UX aHAJIN3.

Ilepeuenn BOIIPOCOB, BBIHOCHMBIX Ha
ceMUHAP/NPAKTHYECKOe 3aHSITHE

BnusiHue MeTonoB ydera M aHalu3a HUCIHOJIb30BaHUS
BpPEMEHM Ha COBEpIICHCTBOBAaHUE MNPOGECCHOHAIBHOM
NEeSITETbHOCTH.

Kanuran Bpemenu. Bunel pacxonos Bpemenu. Iloroturenu
BpeMeHU. TexHuka XpoHOMeETpaxa. AHaIU3 PacxoJ0BaHUs
BpEMEHU.




Ilepe4yeHb BONPOCOB, BBIHOCHMBIX HA CAMOCTOSITEIbHOE
U3y4eHHe, ¢ yKa3aHueM BH/Ia CAMOCTOSATeJJIbHOMH padoThl
1. IloaroTOBKA K ayAUTOPHBIM 3aHSATHSIM:

Icuxonornyeckre 0cOOEHHOCTH JIMYHOCTH B YIPaBJIEHUU
BpPEMEHEM.

®dunocodusi BpeMEHH.

XpOHOMETpaXX Kak CHCTeMa ydeTa U KOHTPOJIS PACXOJ0B
BpPEMEHU.

Cnmcok 3amad, KaleHIaph, €XKCTHEBHUK, OpraHaisep, ra
JKETHI.

CounanbHoe BpeMsi. DJKOHOMUUYECKOE BPEMSL.

Bpewms Kak YHUKaJIbHBII YKW3HEHHBII pecypc.
KouBepTupyemMocTb,  HE3aMEHHMMOCTb,  HEOOPAaTUMOCTh
BpPEMEHU.

Bu bl ICHMX0I0rM4ecKOro BpeMeHH.

BpemenHnas mnepcnekTuBa M BpPEMEHHAas TpPaHCCIEKTHBA.
OcCHOBHBIE THIBl BHYTPEHHHX KOHIIEMIIUHA BpPEMEHH.
OCHOBHOI 3aKOH BPEMEHHM KaK CTPAaTErM4ecKoro pecypcea.
Cucrema ynpasnienust BpemeHnem (TM).

KoMneTeHTHOCTh OpraHu3aiiii BO BpEMEHH.

2.Hanucanue s3cce.

3. IloaroToBka nokmana/pedepara.

Tema 3. [lnanupoBanue
CaMOpa3BUTHS

IlepeyeHb BOMPOCOB, BBIHOCMMBIX Ha JeKIHOHHOE
3aHATHE

CBs3p caMOpa3BUTHS, JMYHOIO TalM-MEHEIKMEHTa U
KopropaTuBHON d(dexkTuBHOCTH. TaliM-MEHEIKMEHT Kak
OCHOBAa Ul HM3MEHEHUM B JEATEIBbHOCTU COBPEMEHHOIO
YeJI0BEKa; B MPOIIECCAaX €ro Pa3BUTHUS U CAMOPA3BUTHSL.

Ponp  TaiiM-MEHEIKMEHTa B  CHUCTEME  YIIPAaBJICHUSA
WHIUBUIyallbHOW  paboToil; paboTOW  KOJUIGKTUBA B
OpraHu3aluu.

IlepeyeHb BONMPOCOB, BBIHOCMMBIX Ha ceMuHap/
NMPaKTHYeCKoe 3aHATHe

CnocoObl  TTpodecCHOHATBLHO-TUYHOCTHOTO CaMOPa3BUTHSI.
TaiiM-MeHEKMEHT KaK OCHOBa i1 H3MEHEHHM B
JIEATEIbHOCTH COBPEMEHHOTO YEJIOBEKA; B IPOILIECCAX €ro
pa3BUTUSIT U CaMOpPAa3BUTHS; B  MPOU3BOJCTBEHHBIX
MporLeccax B OpraHHu3aLusX. Opranu3aiuOHHbIE
MEPONPUATUSA - OpTraHU3alUM BpEeMEHHU, (HOPMUPOBAHUS
TOTOBHOCTH K H3MEHEHHUSIM, CHMJKCHHS HETaTHBHBIX
MOMEHTOB B MPOLIECCE pealM3allud HOBOBBEACHUM
MOCPECTBOM CAMOMEHEDKMEHTA/TalM-MEHEKMEHTA.

IlepeyeHb BONPOCOB, BBIHOCHMBIX Ha CAMOCTOSITEJIbHOE
U3yYeHue, ¢ yKa3aHueM BH/IA CAMOCTOSITEJIbHOI PadoThI
1. TlongroToBKa K ayAMTOPHBIM 3aHSTHSIM:

CBs13b TalIM-MEHEIKMEHTA U KOPIIOPATUBHOMN KYJBTYpBHI.
CoprupoBka 3aga4. PacctanoBka IpuOPUTETOB.

2. Hanmcanue scce.

Tema 4. MoTuBanus
caMoOpa3BUTHS

HepequL BOIIPOCOB, BBbBIHOCHUMbLIX Ha JICKIHUOHHOE
3aHATHE

TeOpI/II/I MOTHBAIIUH KakK OCHOBAa CaMOpPa3BUTHU
COBPEMCHHOTO YCJI0BCKa, PYKOBOJUTEIIA. 3HaueHHe




KU3HECHHBIX II€EHHOCTEM B MOTHBAllUM CaMOPa3BUTHS.
dakropel, ompeAesIONMe NOTPEOHOCTH W MOTHUBBI
au4HocTU. Dakropel M 0OCTOATENIBLCTBA, ONPEACIISAIOLIE
HaIpaBJIECHHOCTb JTMYHOCTH.

Ilepeuenb BONPOCOB, BBIHOCMMBIX Ha ceMHHap/
NpPaKTHYeCKoe 3aHsATHE

MoTuBaLus 1 CAMOMOTHBAIMS: MHCTPYMEHTBI U IPUEMBI.
Cyrp u 3HaueHHME MaTpullbl OW3eHxay’pa B TalM-
MeHekMeHTe.  OCHOBHBIE ~ MOTHUBBI:  JOCTHIKEHUS;
abdunuanuu; BIacTH.

IlepeyeHb BONPOCOB, BHIHOCHMbBIX Ha CaMOCTOSITEJIbHOE
U3y4eHHe, C YKa3aHHEeM BH/IA CAMOCTOSITeIbHOI padoThI
1. IlogroToBKa K ayIuTOPHBIM 3aHSATHUSIM:

Bons. Pa3BuTne BOJIEBBIX KAUECTB.

Buyrpennue pecypcel camopa3BUTHA. BapuaTMBHOCTH
CaMOpa3BUTHSL.

Cyrb ® 3HaYe€HHE MOTHUBAIMM  TPOQECCHOHATHHOM
JICSITCIBbHOCTH.

2. Harmucanue scce.

3. [ToaroroBka moknama/pedepara.

Tema S. Ynpasaenue
JIMYHOM Kapbepoii

IlepeueHr BONPOCOB, BBLIHOCHMBIX Ha JIEeKIHMOHHOE
3aHATHE

Hcroxu s¢ekTHBHOTO ympaBiieHUs BpeMEHEM U POJb
JAaHHOTO  TIpoIecca B  TOBBIIICHHH  JY(PPEKTUBHOCTH
MJIAHUPOBAHUS.

®daxropel  (GOPMHPOBAHUS OCHOBBI TaliM-MEHEIKMEHTA,
NOBBIIAIOIME (PPEeKTUBHOCTD MIIAHHPOBAHUSI.

Cucrema naaHUpPOBaHUS JTUYHOTO TPYJa.

TexHuka MJIAaHUPOBAHUS JIUYHOTO BPEMEHHU.

IlepeyeHr BONpPOCOB, BBIHOCMMBIX Ha cemMuHap/
NMpaKTHYeCKOe 3aHsITHE

[ran u pacnopsok pabovero JHS M UX POJIb B MOBBIIICHUN
a(pexTBHOCTH MPOdeCCHOHATBHON EATEIHBHOCTH .

IlepeyeHb BONPOCOB, BBIHOCHMbIX Ha CAMOCTOSITEJIbHOE
u3y4yeHue, ¢ yKazaHueM BH/IA CAMOCTOSITEIbHOI PadoThI
1. [ToarotoBka K ayTuTOPHBIM 3aHSATHSIM:

[Togxonp! K MIaHUPOBAHHUIO BPEMEHHU.

HNuctpymenTsl mranupoBanus Bpemenu. O0630p 3aaay.

2. Haniucanwue scce.

3. [MogroroBka moxania.

Tema 6. Texnosoruu
AOCTH2KEeHUS Pe3yJIbTATOB

IlepeyeHb BONPOCOB, BBIHOCHMBIX Ha JEKIHOHHOE
3aHsSITHE

OcobOeHHOCTH TaliM-MEHEIKMEHTa B MpodeccroHanbHON
nearenbHocTH. OcoOeHHOCTH paboTOCIIOCOOHOCTH YeIoBEKa
yepe3 IMpusMy ero OMopuTMoB. BrimsHue CyTOYHBIX pUTMOB
Ha pachpeneneHue paboueld Harpyskd. HHCTpYMEHTHI
HacTpoWKu cebs Ha pelleHue 3a7ad: METOAbl U CIOCOOBI
camMoHacTpoiiku. Ponb camomoTHBanuu kak 3(QQeKTHBHOTO
pemeHust O00IbIMX U TPYAOEMKUX 3a/1ay.

Hepeqeﬂb BOIIPOCOB, BBIHOCHUMBIX Ha ceMnHap/
MPAKTHYE€CKOC 3aHATHE

OCHOBHBIC IIpaBuJjia OpraHu3alnumn BQ)q)eKTI/IBHOl"O OTAbIXa.




@daxTopsl U ycIoBUs, onpeaessonme 3QpPeKTuBHBIN COH.
HanbGonee TtunuyHbie LETW U CHUTYallMd, TpeOyroIme
IIEpUOJOB TBOPYECKOH JIEHU.

OcCHOBHBIE TIPEUMYIIECTBA U  HENOCTATKU  PEILICHUS
HENPHATHBIX 33]a4 cpa3y BHAYaje JHsI.

IlepeyeHb BONPOCOB, BBIHOCUMbIX HA CAMOCTOSITEJIbHOE
H3y4YeHHe, ¢ YKa3aHHueM BH/a CAMOCTOSATEIbHOM padoThl
1. [loarotoBka K ayIMTOPHBIM 3aHATHSM:

Oco0eHHOCTH TaliM-MEHEDKMEHTa B JESITEIbHOCTU Pa3HbIX
KaTeropuil nepcoHajla COBpEMEHHON OpraHU3alUH.

Pomnp, 3HaueHne u 0COOCHHOCTH JIEIETHPOBAHHS B
o0ecrieyeHn | 3(pdeKTUBHOTO TaliM-MEHEIDKMEHTA
(rpamoTHOE pacrpesesieHue padodell Harpy3ku Kak OCHOBBI
ycnexa U 3pdeKTUBHOU pabOThI).

2. IloaroToBKa moKiIaza.

Tema 7.
HNudopmanuonnbie
TEXHOJOIrMU B TaiM-
MeHeKMeHTe

IlepeyeHr BOMPOCOB, BBLIHOCHMBIX HA JieKIIMOHHOE
3aHsITHE

OcoOEHHOCTH B OCYIIECTBIEHWHU THOKOTO M IKECTKOTO
mianupoBanuss B MS  Outlook.  HeoGxomumoctb
paccTaHoBKH IpHopuTeToB. HacTpoiika moiabp30BaTeIbcKoro
npencrasyieHus. OCHOBHBIE IIpaBUJIa aBTOGOPMATUPOBAHUSL.
HeobxogumocTh yaoOHOM TPYINIAPOBKU 3a/1a4.
HNHcTpyMeHThI, OTpaxkarolme 0030p CPOKOB HCIOJHEHHS
3ajau.

IlepeyeHr BONPOCOB, BBIHOCMMBIX Ha ceMHUHap/
NPaKTH4eCKoe 3aHsATHE

OcHOBHBIE TMpaBUJia IUIAHUPOBAHUS TO MeTody «JleHp —
Henemns».

Cyrb W 3HaueHue MaTpullpl OH3eHxay’pa B TaillM-
MCHEIKMEHTE

Cyrb u 3HaueHue metona [lapero B TaliM-MEHEKMEHTE.
Cytb 1 3HaueHne Meroa ABC B TaiiM-MEHEKMEHTE.

IlepeyeHb BONPOCOB, BHIHOCHMbIX Ha CaMOCTOSITEJIbHOE
U3y4eHHe, C YKa3aHHEeM BH/IA CAMOCTOSITeIbHOI padoThI
1. IlogroroBka K ayIuTOPHBIM 3aHSATHUSIM:

PaccranoBka mpuOPUTETOB B TalilM-MEHEKMEHTE.
®dakTopbl OMpeestoT KpUTEpPUU paccTaHOBKU
MIPUOPUTETOB.

2. IloaroToBKa noKiIaza.

Tema 8. ®opmupoBanue
cTpaTerum o0pa3oBaHus
yepe3 BCIO JKM3Hb

Ilepeyens BONPOCOB, BBIHOCHMBIX HAa JIEKHHOHHOE
3aHsATHE

dopmanbHble METOAbl «0Oyd4eHUs JUIMHOIO B  KU3HB»
(BpicIee 0Opa3oBaHUE, TPEHHHTH, TNPOQecCHOHATBHBIC
Kypchl, OHJaliH-oOyueHue), HedopManbHOE (M3BIICUCHHUE
OTIBITA U3 XKHU3HHU, CAMOOOPa30BaAHHUE).

Oco0eHHOCTH pa3HBIX IMyTeH MOITydeHUs KBATU(DUKALIUU:
oOyueHre B y4eOHOM 3aBelIEHHH; OOydeHHE Ha pabodem
MecTe; JMCTaHIIMOHHOE O0OydyeHue; JOIMOJIHUTEIbHOE
o0Opa3oBaHue; MOBBIIEHNE KBATU(DUKALIUHY.

Ilepeyenr BONPOCOB, BBIHOCMMBIX Ha ceMHHap/
NpaKTH4YeCKoe 3aHsITHe
Cyrp M 3HaueHHME BHJAOB JEATEIBHOCTH, BXOJIIMX B




nporecc  caMooOpa3oBaHMs: HM3y4eHHWE  HMHOCTPAHHBIX
S3BIKOB;,  aKaJeMUYecKas  MOOMJIBHOCTh,  IOCCIICHUE
OpEAMETHBIX BBICTABOK M TEMATUYCCKUC JOKCKYPCHH II0
IpPEeIMETY; IUCTAaHIIMOHHOE OCBOSHUE TBOPUECKUX HABBIKOB;
HAYYHO-HCCIIE/IOBATENIbCKasl padoTa; ydacTue B IPOCKTHOM
JEITEIbHOCTH; y4aCcTHE B BOJIOHTEPCKOM JEATEIBHOCTH,
y4acTHe B TBOPYECKUX OOBEAMHCHHSIX W CIOPTHBHBIX
CEKITHSIX.

IlepedyeHb BONMPOCOB, BHIHOCHMBIX HA CAMOCTOSITEIbHOE
H3y4YeHHe, ¢ YKa3aHueM BUIa CAMOCTOSITEeIbHOI padoThl
1. [oaroToBka K ayTuTOPHBIM 3aHSATHSIM:

dopmanbHBIE METOJIBI «OOYUEHUS JITMHOK B JKU3HB.
HedopmanbHbie MeTObI «0OYdEHUS AITUHOIO B JKU3HBY.
Oco0eHHOCTH pa3HBIX MyTEH MOydyeHUs KBaTU(PUKaLUK

2. Hanucanwue scce.

3. IloaroToBka JoKiIaja.

Pacnpenesenne Tpyroemkoctu CPC npu u3ydyeHu# y4eOHOM JUCHMIIIUHBI

Bun camoctosTensHo# paboTh TpynoeMkocTs (4ac) TpynoeMkocTh (4ac)
3aouHas gopma OuHo-3a04yHas fopma
IToaroroBka K 3adery 14 10
IIpopaboTka KOHCITEKTA JICKITUI 14 10
[loaroroBka K HpakTUYECKUM (CEMHHApPCKUM) 10 10
3aHSTHSIM
[IpopaboTka yueOHOrO MaTepuaia 12 10

Hammucanue scce, 1okmanos u pedeparon 10 8

Pemenmne OTACJIbHBIX 3aJa4




4. YyeOHO-MeTOANYECKOE ¥ HH(OPMALIMOHHOE 00€ecneyeHne JUCIUILUINHBI

OcHoBHas JquTEpaTypa

1. Mapanos, B.T. Ilcuxomorusi caMOpa3BUTHS : yI€OHHK W TMPAKTHKyM Ui BY30B /
B. . Mapanos, H. A. HuzoBckux, M. A. lllykuna. — 2-e wu3a., ucnp. U gon. — Mocksa :
WznarensctBo FOpaiit, 2023. — 320 c. — (Beicmee obpazoBanue). — ISBN 978-5-9916-9979-
2. — Tekcr : snexkrponHbii // OO6pazoBarenvHas miargopma FOpaitt [carit]. — URL:
https//urait.ru/bcode/514021.

2. Ueanoma, 1. B. Camono3nanue u camopa3Butue : yaeOnwuk : [16+] / . B. IBaHoBa ;
nox pen. M. U. PoxkoBa. — Mocksa : lupekr-Meaua, 2023. — 316 c. : cxeM., Tabi. — Pexxum
noctyma: mno mnomanucke. — URL: https//biblioclub.ru/index.php?page=book&id=697926. —
bubnuorp.: c. 282-306. — ISBN 978-5-4499-3586-1. — DOl 10.23681/697926. — Tekcr :
3JIEKTPOHHBIH.

3. Kamy6a, U. B. JInunocTHO-TIpodecCHOHATIBHOE caMOpa3BUTHE: YUeOHOE mocooue :
[12+] / W. B. Kamyba, C. C. BenukanoBa. — Mocksa : Jlupexr-Menua, 2022. — 192 c. : un.,
Tab. — Pexum JoCTyna: o HIOJIITHCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=683127. — Bubauorp. B k. — ISBN 978-5-4499-
2974-7. — TexcT : 3eKTPOHHBIN.

4. PsbuxoBa, H. E. Taiim-menemxmeHnT : mnpaktukym : [12+] / H. E. Pabuxoga,
E. B. lllecrakoBa, P. M. I[lpeiTkoB. — MockBa : Hupekr-Meaua, 2022. — 124 c. : ui. — Pexum
noctyma: mo moxamucke. — URL: https//biblioclub.ru/index.php?page=book&id=685832 (3BC
«YHUBEPCUTETCKAss OMOIMOTEKa OHIIAHY).

JonosHuTeJIbHAS JIUTEPATYypa
1. Ilerpenko, E. C. CoBpeMeHHblE MHCTPYMEHTHI TaiiM-MeHeIKMeHTa=Modern time-
management tools : ydgebHoe mocobme : [16+] / E.C.Ilerpenko, JI. B. IllabanTuHa,
A. B. BapnamoB. — Mocksa : KpeatuBnas sxoHomuka, 2019. — 86 c. : ui. — Pexxum nocrymna: mo
TIO/IMTHCKE. — URL: https//biblioclub.ru/index.php?page=book&id=599621 (OBC
«YHUBepCUTETCKass OMOIMOTEKa OHJIANHY).
2. CaMOMEHEDKMEHT : ydeOHoe mocobue : [16+] / aBT.-coct. A. ). bapanoma ;

CounHckuii rocynapctBeHHbIl yHuBepcuTeT. — Coun : COUMHCKMM TroCydapCTBEHHBIN
yauBepcuter, 2023. — 136 c¢. : wmn, Tabn. — Pexum pgocryma: mo mommucke. — URL:
https://biblioclub.ru/index.php?page=book&id=701302. — bBubmuorp. B kH. — TekcT
AJIEKTPOHHBIN.

3. CaumukoBa, O.K. IlepcoHanbHBIH MEHEIKMEHT : ydeOHOe mocoOue yis BY30B /
O. K. CiuakoBa. — 2-e¢ u3n., nepepad. u gon. — Mocksa : MzmarensctBo FOpaiit, 2023. —

116 c. — (Beicuee obOpazoBanme). — ISBN 978-5-534-16189-2. — Tekct : 3eKTpOHHBINA //
Oo6pasoBarenbHas miatdopma FOpaiit [caiit]. — URL: https//urait.ru/bcode/530582.


https://biblioclub.ru/index.php?page=book&id=685832
https://biblioclub.ru/index.php?page=book&id=599621

5. Martepua/ibHO-TEeXHHYECKOe o0ecneyeHne yueOHOH TUCIUILINHBI

MatepuaabHO-TEXHHYECKYI0 0a3y Ul MPOBEICHUS JICKIHOHHBIX W TPAKTUUYECKHX
3aHATHH 110 y4eOHOW TUCIHUIIIIMHE COCTABIISIOT!

HaumenoBanue crnenmuaibHBIX
IOMEINEHNH U TOMEINEHUH TS
CaMOCTOSITEIbHOM paboThI

OcCHaIICHHOCTD
CIIeUaIbHBIX IOMEIICHUH 1
MOMEIICHU M I
CaMOCTOSITEIbHON paboThI

IlepedyeHpb TMIIEH3UOHHOTO
MIPOTPAMMHOTO 00€CTICUCHHUS
(PEKBU3UTHI TOATBEPKIAIOILETO
JOKyMEHTA)

VYueOHast aynuTopus JUis
MPOBEAECHUS 3aHITUI
JIEKIIUOHHOTO THUIIA, 3aHATUN
CEMMHAPCKOIO THUIIA, KypCOBOIO
IIPOEKTUPOBAHUSL, TPYIIIOBBIX U
WHIUBUAYaJIbHBIX
KOHCYJIbTALIUM, TEKYILETO
KOHTPOJISL U IIPOMEKYTOUHOU
aTTECTAallU U CaMOCTOSTEIIbHOMN
paboThI

OcHoBHOE yueOHOE
obopynoBaHue:
CIIeIHATU3UPOBAHHAS
Mebenb (yueOHbIe mapThl,
CTYIBSI, CTOJ
npernojaBares, yueoHas
JIOCKa).
TexHnuueckne cpeacraa
oOyueHUsI: TepeHOCHOM
HOYTOYK, TeNEeBU30D, dKPaH.

[lepeveHb TUIIEH3MOHHOTO
IPOrpaMMHOTO 00eCIeUeHHUS:

CIIC «Koncynwrant [Imtoc», CIIC
«"apaHT» (IOTOBOpP O COTPYAHUYECTBE
o1 23.09.2013 r. ¢ 3A0
«Komnerorepasie TexHomorun» (I1C
["apaHT)), perucTpauOHHBINA JIUCT
3apEruCTPUPOBAHHOIO OJIB30BATEIS
OIIC «Cucrema ’APAHT» ot
16.02.2012 r. Nel12-40272-000944;
norosopsl ¢ OO0
«Koncynprantlttoc Mapuit Dm»
Ne2017-CB-4 ot 28.12.2016 .,
Windows 10 Education, Windows 8,
Windows 7 Professional (Microsoft
Open License), Office Standart
(Microsoft Open License), Office
Professional Plus 2016 (Microsoft
Open License), Kaspersky Endpoint
Security (JIumensust Nl 7E0-171117-
092646-487-711, noroBop
NeTr000171440 ot 17.07.2017




6. MeToauueckne yKazaHus JJIsl 00y4aIOIMXCS 10 0CBOEHUIO y4eOHOM JUCHUIIMHBI

MeToanyeckne ykasaHus i1 00y4alONMXCs € HeJIbI0 MOATOTOBKH K JIe KHHOHHBIM
3aHATUAM

B xone nexumii mpernogaBarenp u3aaraeT U pasbsACHIET OCHOBHBIE, Hanbosee CIO0XKHbIe
JUIS TIOHMMAaHUS TEMBbI, & TAKKE CBSI3aHHbIE C HEll TEOPEeTHYECKUE U MPAKTUUECKUE MPOOIEMBI,
JIaeT PEeKOMEHJAallM1 Ha CEMUHAPCKOE 3aHATHE U YKa3aHUs Ha CaMOCTOATENIbHYIO paloTy.

B xone neKunOHHBIX 3aHATHIT HEOOXO0IUMO:

—BECTH KOHCHEKTHMPOBAaHHE Y4eOHOro marepuania, oOpal@aTh BHUMAaHHE Ha KAaTErOpuH,
(GOopMyYIUPOBKU, PAaCKpPBIBAIOIME COJEpP)KaHHWE TeX WJIM MHBIX SABJIEHHUM U MPOLECCOB, HaydHbIE
BBIBOJIBI U IIPAKTUYECKUE PEKOMEHAALUH.

—)KeJaTelbHO OCTaBJIATh B pabOYMX KOHCIIEKTAX I10JI, HAa KOTOPBIX AedaTh MOMETKH U3
PEKOMEHIOBAaHHON JIMTEPATYPHI, AONOIHAIOIME MaTepuan IPOCIyIIAHHOW JICKIUU, a TaKKe
MOAYEPKUBAIOLIME 0COOYI0 BaXKHOCTh TEX MJIM MHBIX TEOPETUUYECKUX MOTOKEHUH.

—3aJaBaTh IPENOJABATEII0 YTOYHSIOUME BOMPOCH! C LEIbI0 YICHEHUS TEOPETHUYECKHX
ITOJIO’KEHUH, Pa3pEeLICHUs] CIIOPHBIX CUTYALUH;

—70pabaTblBaTh KOHCHEKT JIEKIUH, Jelas B HEM COOTBETCTBYIOIIME 3allUCH U3
JUTEpaTyphbl, PEKOMEHIOBAaHHOHN MpenojaBaTesieM U MPeayCMOTPEHHOH yueOHOM mporpaMmMoi —
B XOA€ IIOAIOTOBKM K CEMHHApaM MW3y4UTb OCHOBHYIO JIUTEPATYPY, O3HAKOMHTBCS C
JIOTIOJIHUTENNBHOM  JINTEpaTypoil, HOBBIMM NYOIMKALMSIMH B TEPUOAUYECKUX H3TAHUAX
KypHayax, raserax ¥ T.1. IIpm 3TOM ydecTb peKOMEHIAIMHU IMpernojaBareist U TpeOOBaHUS
y4eOHOM TPOTPaMMBI.

MeToaunyeckue yKkazaHus 1Jisl NOATOTOBKH K MPAKTHYECKUM (CEMHHAPCKHM) 3aHATUAM

HaunHas moAroToBKy K CEMHHApPCKOMY 3aHSATHIO, HEOOXOAUMO OOpaTUTh BHUMaHHE Ha
KOHCIIEKT JIEKIIUH, pa3ensl yIeOHUKOB M y4eOHBIX OCOOMH, KOTOpPBIE CIIOCOOCTBYIOT OOIIEMY
NPEICTaBICHUIO O MECTE M 3HAYEHHWH TEMBI B M3y4aeMOM Kypce. 3aTeM ClelyeT 1mopadoTaTh C
JOTIOJHUTENBHON — JTUTEPAaTypod, cIenaTh 3aluCHh 10 PEKOMEHJOBAaHHBIM HCTOYHHKAM.
[ToaroToBKa K CEMHHApPCKOMY 3aHSATHIO BKIIOUYAET 2 HTara:

- 1# sTam - opraHu3alMOHHBIN;

- 2 3Tam - 3aKpenyIeHNuE U YIITyOJIeHNE TEOPETUUSCKUX 3HAHUM.

Ha nepBoM »stame oOydaronmiicst miaHUpPyeT CBOIO CaMOCTOSITEIbHYIO paboTy, KoTopas
BKJTFOYAECT:

- YSICHEHHE 3a/1aHU s, BBIJAHHOTO Ha CAMOCTOSITEIbHYIO PaboTy:

- 1o00p PEKOMEHI0BAaHHOM JTUTEPaTyphl;

- COCTaBJICHHE IUIaHA pPa0OTBI, B KOTOPOM ONPEIEISIOTCS OCHOBHBIC ITyHKTHI
MPEACTOSIIEH MOITOTOBKH.

CocraBiieHue MIaHa IMCHUIIMHUPYET U MOBBIIIAET OPraHU30BAHHOCTH B padore.

Bropoii sTam BKIOYaeT HEMOCPEICTBEHHYIO MOJATOTOBKY OOYYAOIIErOoCs K 3aHSTHIO.
HaunnaTte Hamo ¢ u3ydeHMs] peKOMEHJOBaHHOI smTepaTypbl. HeoOX0MMMO MOMHMTbH, YTO Ha
JeKUUHU OOBIYHO paccMaTpUBaeTCs HE BeCh MaTepHall, a TOJIBKO ero yacTh. OcTanpHas €€ yacTb
BOCIIOJIHSIETCSL B TPOIECCE CaMOCTOATENbHON paboTel. B cBs3u ¢ 3tuM pabota c
pPEKOMEHIOBaHHON JInTepaTypoil oOs3arenbHa. Ocoboe BHMMaHHME IMPH 3TOM HEOOXOIUMO
0o0paTuTh Ha COJCPKAHUE OCHOBHBIX MOJIOKCHUH M BBIBOJIOB, OOBSCHEHUE SBJICHUN U (JAKTOB,
yACHEHUE TPAKTUYECKOT0 MPUMEHEHUs pacCMaTPUBAEMbIX TEOPETHUUECKUX BOIIPOCOB.
B mpornecce aToii paboThl 00ydarOMiics JOKEH CTPEMHUTHCS MOHATh U 3alIOMHUTH OCHOBHBIE
MIOJIOKEHHST PACCMAaTPUBAEMOT0 MaTepHaa, IpUMEpPHI, MOSICHSIONIE €0, a TAKkKe Pa3o0paThCs B
WJUTIOCTPATUBHOM ~MaTepHasie. 3aKaH4YMBaTh IMOATOTOBKY CJEIyeT COCTAaBJICHHEM IlJIlaHa
(KOHCIIEKTa) 1O  M3yyaeMoMy MaTepuaily (BOmpocy). OTO TO3BOJSET  COCTaBUTh
KOHIIGHTPHPOBAHHOE, CXXATOE TMPEACTaBJICHHE 110 H3ydaeMbIM Bompocam. B mpoiecce
MOJATOTOBKHU K 3aHATHUSM PEKOMEHJyeTCs B3aMMHOE 00CYXAeHHEe MaTeprasa, BO BpeMsi KOTOPOro
3aKpeIUISIIOTCS 3HAHMS, a TakKe NPUOOpEeTaeTcsl MpPakTHKa B W3JIOKEHHH M Pa3bICHEHUU



MOJIYYCHHBIX 3HAHUU, pa3BuBaeTcs peub. [Ipy HeoOxoaMMOCTH ciexyeT oOpalaThCcs 3a
KOHCYyNbTallMel K MpernojaBaTento. [OTOBSCH K KOHCYIbTallMd, HEOOXOJUMO XOpOIIO
IPOAYMaTh BOIPOCHI, KOTOPbIE TPEOYIOT pazbsiCHEHUSI.

BBuay TpynoeMKOCTH MOJIrOTOBKH K CEMUHApPY CeAyeT MpoayMaTh alrOPUTM JEHCTBUH,
ellle pa3 BHUMATEIbHO ITPOYUTATh 3allUCH JIEKIIMI U YXKE TOTOBBIM KOHCIIEKT 110 TEME CEMUHApA,
THIATEIBHO MPOAYMaTh CBOE YCTHOE BBICTYIJIEHHE.

3anucu MMEIOT MEepPBOCTENEHHOE 3HAYeHUEe AJs MOATOTOBKM K CEMHHApCKUM paboThI
oOyuatonmmxcs. OHM TIOMOTalOT TMOHATH ITOCTPOEHUE M3y4aeMOro MaTepuana, BBIICIUTh
OCHOBHBIC TIOJIOKEHUSI W TPOCIHEANTh WX JIOTUKY. BeneHue 3amuceil cmocoOCTBYeT
MpEeBpAILCHUIO YTEHUSI B aKTUBHBIN Mpoliecc, MOOUITU3YET, HApsAy CO 3pUTEIbHON, U MOTOPHYIO
namaTh. CrieyeT MOMHHTB: Yy OOYdYaloOIIEerocs, CUCTEMAaTUYeCKd BEAYILETO 3aIllMCH, CO3/1aeTCs
CBOM MHIMBUAYaIbHBIA (OHJI TOACOOHBIX MAaTE€pUAIOB [UIs OBICTPOrO IMOBTOPEHUS
MPOYUTAHHOTO, JJISi MOOMJIM3AIIMN HAKOTUIEHHBIX 3HaHU. OCOOEHHO Ba)KHBI U MOJIE3HBI 3alIUCH
TOT/a, KOTJ]a B HUX HAxXOJAT OTPAKCHHE MBICIH, BO3SHHKIIME IPU CaAMOCTOSTEIBHON padoTe.
BaxHo pa3BuBaTh yMEHHE COMOCTABIIATh HCTOUHHUKH, IPOAYMBIBATh N3y4aeMblil MaTepHual.

bonbmoe 3HaueHHE MMEET COBEPIICHCTBOBAHUE HABBIKOB  KOHCIIEKTHMPOBAHMSL.
[IpenonaBaTens MOXXET PEKOMEHIOBATh OOYYAIONMMMCS CIEAYIONME OCHOBHBIE (OPMBI 3alUCH:
nJ1aH (IPOCTOM M pa3BepHYTHIH ), BHIMUCKU, TE3UCHI.

Pe3ynbTaThl KOHCIIEKTUPOBAHUS MOTYT OBITh IPEJCTABICHBI B Pa3IUYHBIX (opMax.

[Tnan - 3TO cxeMa MPOYMTAHHOIO MaTepuaina, KpaTkui (WM MoApOOHBIN) MepeueHb
BOIIPOCOB, OTPAXAIOIMX CTPYKTYpYy M  MOCJIeqoBaTeNbHOCTh Marepuana. IlogpobnHo
COCTAaBJICHHBIH IIJIaH BIIOJIHE 3aMEHSIET KOHCIIEKT.

KoHcrekr - 3T0 cucreMaTu3upoBaHHOE, JOTMYHOE M3JI0XKEHUE MaTepHualla MCTOYHHUKA.
PaznuyaroTcst yeTbIpe TUIa KOHCIIEKTOB.

ITnaH-KOHCIIEKT - 3TO Pa3BEPHYTHIM NETAIU3UPOBAHHBIN IUIaH, B KOTOPOM JOCTAaTOYHO
10APOOHBIE 3aMUCH TPUBOIATCS IO TEM ITyHKTaM I1JIaHa, KOTOPbIE HYKJAIOTCSI B MOSICHEHUH.

TexcTyaabHBI KOHCIIEKT — 3TO BOCIPOU3BEIECHHE HaMOOJee BaXKHBIX IMOJOXKEHUH W
(aKTOB MCTOYHUKA.

CBOOOAHBIA KOHCIEKT - 3TO YETKO M KpPaTKO CQOpMYIHpPOBaHHbIE (H3JI0KEHHBIE)
OCHOBHBIC TMOJIOKEHUS B pe3yibTaTe IITyOOKOr0 OCMBICIMBaHUS Marepuana. B Hem Mmoryr
IPUCYTCTBOBATh BBINUCKH, LIMTAThl, TE3HMCHI; YaCTh MaTepuana MOKET OBITb IMpeICTaBlIeHA
MIJIAHOM.

TemMaTH4eckuii KOHCIEKT COCTaBJISIETCS HAa OCHOBE M3YUEHHUsS Psiia HCTOYHHUKOB U JaeT
0oJiee NI MEHEee MCUEPIBIBAIOIIMI OTBET M0 KAKOM-TO cxeMe (BOIpocy).

Ha cemunape kakaplif ero ydaCTHHMK JOJKEH OBbITh TOTOBBIM K BBICTYIUIEHHIO IO BCEM
IIOCTABJICHHBIM B IUIAHE BOIPOCaM, MpPOSIBISITH MAKCUMAIbHYK0 aKTMBHOCTb IIpU  HUX
paccMOTpeHuH BpICTysieHHnEe OIKHO CTPOUTHCS CBOOOIHO, YOEIUTENbHO U apryMEHTUPOBAHO
Heo6xoaumo crneauth, YTOOBI BBICTYIUIEHHE HE CBOAMJIOCH K PENPOIYKTHBHOMY YPOBHIO
(mpocTOMYy BOCHPOM3BEJCHHMIO TEKCTa), HE JIONMyCKaTb M IPOCTOE€ YTEHUE KOHCIIEKTa.
HeobOxoaumo, 4TOOBI BBICTYMAIONMM MPOSBIISLT COOCTBEHHOE OTHOIIEHHWE K TOMY, O Y€M OH
TOBOPHUT, BBICKa3bIBal CBOE JIMYHOE MHEHHUE, MOHMMaHUe, 0OOCHOBBIBAJ €r0 U MOT CJeNaTh
IIpaBUJIbHBIE BBIBOJIbI U3 CKa3aHHOTO.

Beictymuienuss  apyrux  oOydarommxcss HEOOXOAMMO BHHMATENBHO U KPUTHUYECKU
ClylaTh, MOAMEYAaTb OCOOEHHOE B CYXKICHHUSAX OOYy4JaloOlMXCs, Y/IaBJIMBaTh HEIOCTATKH MU
oum6Oku. [Ipu 3ToM 00paTuTh BHUMaHUE HA TO, YTO €Ile He ObUIO CKa3aHO, WM MOIAEPKaTh U
pa3BUTb HHTEPECHYIO MbICIb, BBICKA3aHHYIO BbICTynaronmMm. HM3ydenue oOydaronmmucs
dakTHUeckoro Marepuaiia MO TeMe MPAKTUYECKOTO 3aHATUS JIOJDKHO OCYLICCTBIISITHCS
3abnmaroBpeMeHHo. [lox QakTMYeckuM MaTepuanoM CleayeT IMOHHUMAaTh CIEHUATIBHYIO
JUTEPATypy MO TEME 3aHSTUSI, CHCTEMY HOPMATUBHBIX IIPABOBBIX aKTOB, a TAKKe apOU TPAXKHYIO
NPaKTUKy [0 paccMaTpuBaeMbiM ImpoOiemMam. Ocoboe BHHMaHue cienyeT oOpaTuTh Ha
JMCKYCCHOHHBIE TEOPETUUYECKHE BOIIPOCHI B CUCTEME M3Y4aeMOr0 BOIIPOCA: U3YUUTh pazIM4HbIE
TOYKU 3PEHUS BEAYLMX YYEHBIX, 0003HAUUTh NPOTUBOPEUHS] COBPEMEHHOIO 3aKOHO/1aTENIbCTBA.



Jlns cuctemaru3ald OCHOBHBIX TOJIOKEHUM IO TeMe 3aHSTUSI PEKOMEHIYETCS COCTaBJICHUE
KOHCIIEKTOB.

[Tpu 5TOM ciexyer oOpaTuTh BHUMaHUE Ha:

- COCTaBJICHHWE CIIHUCKa HOPMATHUBHBIX IIPABOBBIX AaKTOB U Yy4eOHOM W HaydyHOH
JUTEpaTyphl 10 U3y4aeMOH TeMe;

- UBYUCHHUC U aHaAJIU3 BI)I6paHHI)IX HUCTOYHUKOB,

- W3y4eHHWE W aHaJM3 apOMTPKHOW MPAKTUKH IO JAHHOW TeMe, MPEICTAaBICHHOW B
UH(OPMAIIMOHHO - CIIPABOYHBIX MPABOBBIX AJIEKTPOHHBIX CUCTEMAX U JIp.;

- BBINOJHEHUE MPEIYCMOTPEHHBIX MPOrpaMMOM 3aJaHUMl B COOTBETCTBHM C
TEMaTH4YECKUM TIIaHOM;

- BBIJCTICHUE HanOOoJee CIOKHBIX M TPOOJIEMHBIX BOMPOCOB MO H3y4aeMoOll Teme,
MOJIydeHUE Pa3bsICHEHUI U peKOMEHJAlNi 110 JaHHBIM BOIIPOCaM C IpernoaBaTessiMu Kadeaphl
Ha KOHCYJIbTALIHSIX;

- TIPOBEJCHHE CAMOKOHTPOJIS MIyTeM OTBETOB Ha BOINPOCHI TEKYILET0 KOHTPOJS 3HAHUH,
PEIICHHA MPCACTABJICHHBIX B y‘Ie6HO-MCTOI[I/I‘I€CKI/IX Marcpualiax Ka(l)GleI)I 3aaa4, TECTOB,
HanucaHus pedepaToB U CCe MO OTACIBHBIM BOIIPOCAM U3y4aeMON TEMBI.

CeMuHapckue 3aHATHS 3aBEpLUAIOT HM3ydeHHWE Haumbojee BaXHBIX TeM Yy4eOHOH
qucuuniauHebl. OHHM CHy)KaT I 3aKpeIlJIEHWs MU3y4eHHOTO MaTepuasa, pa3BUTHs yYMEHHH M
HaBBIKOB TIOJTOTOBKH JOKJIAJ0B, COOOIICHHI, NMPHOOPETEeHMs OMNbITa YCTHBIX MYOTUYHBIX
BBICTYHHGHHﬁ, BCACHUA OUCKYCCHUHU, apryMCHTALIMHW W 3alMTbl BbBIABHUTACMbBIX HOJIO)KCHI/If/'I, a
TalKe JJIS KOHTPOJIA TMpernojaBaTesieM CTENEeHH IOArOTOBIEHHOCTH OOYYaloUMXCs 110
U3y4aeMON JUCHHUTLIIUHE.

MeToanuyeckue yKazaHusi 1Jisi 00y4aonmXxcsi 10 0CBOEHHIO YU4eOHOM IMCUMILUIMHBI B X0/1€
CaMOCTOSITeJIbHOM padoThI

MeToauka OpraHu3allMM  CaMOCTOATENBHOM  padOThl  0Oy4JaromMXCsl 3aBUCUT  OT
CTPYKTYpbI, XapakTepa M OCOOCHHOCTEH H3ydaeMoll IUCIUIUIMHBI, O0ObeMa YacoB Ha ee
U3ydeHue, BUJA 3aJaHUN JUIsI CaMOCTOSTENBHOW paloThl OOYYarONMXCs, WHIMBUIYATbHBIX
0COOEHHOCTEH 00yUJaroIMXCsl W YCIIOBHH y4eOHOU NIeATETHbHOCTH.

[lpuy »>TOM mpenojaBaTeNb Ha3HayaeT OOYYaIOUMMCS BapUAHTHl  BBIMOJHEHUS
CaMOCTOSITETbHOW ~ pabOTBI,  OCYIICCTBIISIET CHUCTEMATHYECKUH  KOHTPOJIb  BBITIOJHECHHS
oOyuaronmmucsi Tpaduka CamMOCTOSTEIBHOW pPaOOThI, TPOBOAUT AaHAIM3 M JAae€T OIEHKY
BBITIOJTHEHHOM pabOTHI.

CBOEBpEMEHHOE U KaYeCTBEHHOE BBITIOJIHEHUE CAMOCTOSTEIbHOM paboThl OazupyeTcs Ha
COONIOZIGHUM HACTOSIIMX pEKOMEHJAlMi M M3y4eHUH PEKOMEHJOBAaHHOM JUTEpaTyphl.
OOydaronmiicss MOXET JONOJHUTHh CIHCOK HCIOJIB30BAHHON JHUTEpPaTypbl COBPEMEHHBIMH
WCTOYHUKAMHU, HE TMPEACTABICHHBIMU B CIHCKE pPEKOMCHIOBAHHOW JHTEpaTypbl, U B
JalbHENIleM UCIOJIb30BaTh COOCTBEHHBIE IIOJATOTOBJIEHHBbIE YdeOHbIE MaTepHallbl IpU
HanucaHu KOHTPOoJbHBIX (PI'P), KypCcOBBIX U BBIMTYCKHBIX KBAJIU(PUKAITMOHHBIX PabOT.

CamocrositenbHasi  pabora  0OydJaronmMXcs  OCYIIECTBIISIETCS B ayIUTOPHOW U
BHeayauTopHOU dopmax. CaMocTosTeNbHas padoTa 00yJarOIMXCs B ayTUTOPHOE BPEMS MOKET
BKJTIOYATh:

- KOHCIIEKTUPOBaHUE (COCTABJIEHUE TE€3MCOB) JIEKIU, BHINTOJIHEHNE KOHTPOJIBHBIX paloT;

- pelieHue 3a/1a4;

- paboTy cO CIIPaBOYHON M METOAMYECKON TUTEPATYPOH;
paboTy ¢ HOpMATUBHBIMHU ITPABOBBIMU aKTaMH;

- BBICTYILICHHUS C AOKIAaaMH, COOOIICHUSIMI Ha CEMUHAPCKUX 3aHSTUSX;

- 3AIMTY BBITIOJHEHHBIX padoT;

- y4acThe B OIEpaTUBHOM (TEKyLIEM) ONpOCE MO OTIENbHBIM TEMaM H3ydaeMoil
T CIUTLIINHBL;

- yJacTue B COOECeIOBaHUAX, JEIOBBIX (POJIEBBIX) UTPaX, TUCKYCCHSX, KPYIJIBIX CTOJAX,
KOH(EepeHLIHSIX;



- ydacTtue B TECTUPOBAHHH H JIp.

CamocrosTenbHas paboTa 00y4aroImxcsi BO BHEAYIUTOPHOE BPEMsI MOKET COCTOSITh U3:
- IIOBTOPEHUE JIEKITHOHHOTO MaTepuaa;

MOJITOTOBKU K CEMUHapaM (IIPAKTUYECKAM 3aHSTHSIM ),

U3y4eHHUsI yIeOHOH U HaydHOU JMTepaTyphl;

M3y4EHUS HOPMAaTUBHBIX [TPABOBBIX aKTOB (B T.U. B AJIEKTPOHHBIX 0a3ax IaHHBIX);

- pelieHus 3a/1a4, BBITAHHBIX HA TIPAKTHYECKUX 3aHSTHUSX;

MOJATOTOBKU K KOHTPOJIBHBIM paboTaM, TECTUPOBAHUIO U T.[1.;

MOJTOTOBKU K CEMHHApaM YCTHBIX JOKITAJ0B (COOOIEHUH );

- TMOATOTOBKM pedepaToB, 3cce M HHBIX WHIMBUIYAJIbHBIX MHCHMEHHBIX paboT o
3a7[aHUIO MTPEToIaBaTes;

- BBIIIOJIHEHUS KYPCOBBIX paboT, MPEAyCMOTPEHHBIX YIEOHBIM I1JIaHOM;

- BBIJCIICHUE HauOoJee CIOXKHBIX W MPOOJIEMHBIX BOIPOCOB IO HM3y4aeMOH TeMe,
NOJTydeHUE Pa3bsICHEHU U PEeKOMEHIAlU 10 JaHHBIM BOIIPOCAM C MpEnoaBaTes MU Kadeapbl
Ha UX CKCHCACIIbHBIX KOHCYIIbTAllUAX;

- IPOBEJICHHE CAMOKOHTPOJISI IyTeM OTBETOB Ha BOIPOCHI TEKYILEro KOHTPOJIS 3HAHUH,
peleHus TPEICTABICHHBIX B y4eOHO-METOANYECKUX MaTepuanax kageapsl 3aaad, TECTOB;

- HamucaHus pedepaToB U 3cce MO OTAETBHBIM BOIIPOCAM U3Y4aeMON TEMBI.

- MOJITOTOBKH K CEMUHApaM YCTHBIX JOKIa/10B (COOOLICHUH);

- TOATOTOBKM pedepaTroB, 3cce M HHBIX WHIUBUIYAJIbHBIX MHCHMEHHBIX padoT o
3a/IaHUIO TIPETIOaBATEIIS;

- BBITOJIHEHMS KypCOBBIX Pa0OT, IPETyCMOTPEHHBIX YU€OHBIM IIJIaHOM;

- BBIITOJIHCHHU A BBIITYCKHBIX KBaJII/I(bI/IKaI_II/IOHHBIX pa60T " ap.
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COJEPXXAHUE

1. IlepedeHp mNIaHUPYEeMbIX pPE3YIbTATOB OOY4CHHS MO Y4eOHOW JUCLUIIIMHE,
COOTHECEHHBIX C MHIUKATOPaMHM JOCTH)KEHHMS KOMIIETEHLIMM.

Omnucanue I0oKa3areiei
OLICHUBAHUS KOMIIETEHIINM.

2. TumoBble KOHTPOJIBbHBIE 3aJlaHUS UJIM WHBIE MaTepUajbl, HEOOXOAUMBIE /ISl OL[EHKH
3HaHWH, YMEHHWH, HaBBIKOB M (WJIM) ONBITa JEATEIBHOCTHM B IPOIECCE OCBOCHUSA
00pa3oBaTeNbHON POrpaMMBbl, KPUTEPUH OLICHUBAHUSL.

3. Meroauueckue MaTepuaibl, ONPENEISIIONME MNPOLEAYphl OLEHMBAaHUS 3HAHUM,

YMEHUW, HABBIKOB W (WJIM) OIBITA JCSITEIBHOCTH, XapaKTePU3YIONMX 3Tarbl (GOPMUPOBAHUS
KOMITETEHIINH.



1. IlepeyeHb MIIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHs M0 y4eOHOIH TUCIUIIUHE,
COOTHECEeHHBIX ¢ HHAUKATOPAMH JIOCTHKe HUSI KoMIleTe Humii. Onucanue nmokasareJiei
OLleHUBAHUSI KOMIIETe HIMIA.

B nmpormecce ocBoeHust 00pa3zoBaTeNbHON MporpaMmbl  OOydarolecs OCBauBalOT
KOMIIETEHIINU YKa3aHHbIE B (QelepallbHbIX TOCYJapCTBEHHBIX OOpa30BaTENbHBIX CTaHIapTaxX
BBICIIIETO OOpa30BaHMs, COMOCTABJIECHHBIE C BUAAMU JeATEIbHOCTH. OCBOCHHE KOMITETCHIIUI
MPOUCXOAUT TO3TANHO Yepe3 IMOCeI0BaTeNbHOE H3ydeHUE Y4eOHBIX IUCIUILIINH, MPAKTHK,
noarotoBku BKP u apyrux BumoB pabot, mpemycMoTpeHHbIX ydeOHbIM mnaHom AHO BO
MOCH.

[Inanupyemslie
PE3YIIbTATRI W nukaTopsl [Inanupyembie OuerouHbIe
No OCBOCHILA JOCTU)KEHU S pe3ynbTaThl 00yueHUS cperctpa
i | [POTPAMMEL (kon u KOMIIETEHITU I MO AUCIUTUINHE HIPEACTABIIEHIE
COZEpPKAHUE B ©OC
KOMITETEHIIHH )

1 | VK-2: Cmocoben | YK-2.3: 3HaTh: BUBI pecypcoB U | Bompocs! s
ONpenensaTh KpYT | AHanu3upyer U | OTpaHUYECHUH s YCTHOTO OIlpoca
3aJjad B paMKax | IpaBUJIBHO peleHus [Ipakrnueckue
ITOCTABJICHHOM LIEJIN | OLIEHUBAET npodeccruoHaIbHBIX 3aJlaHUS
u BBIOMPATH | UMEIOIIECS 3ajad. Tems! 3cce,
ONTUMAJIbHbIE pecypchbl, YMeTh: aHaIU3UPOBaTh | JOKIAZ0B U
CrIocoObI WX | OTpaHUYCHHUS Y | ¥ TpaBWJIBHO OLICHUBATh | pedepaToB
pelIeHus, UCXOA U3 | IPENsATCTBUS JUIsl | UMEIOLLIECS] PECYPCHI, [lepeuenb
JENCTBYIOLMX peleHus OTpaHUYECHUS U TEOPETUYECKUX
MPaBOBBIX HOpPM, | TOCTaBJIEHHBIX TIPETSITCTBUS JIJIS BOITPOCOB,
UMEIOIIMXCS 3az1a4. peleHns TOCTaBIEHHBIX | TECTOBBIX
pecypcoB u 3a1ad4. 3aIaHU I K
OTpaHUYECHUI. BuaageTnb: HaBbIKAMHU 3a4eTy

aHaJIM3a U OLIEHKU
HUMEIOLMXCS PECYPCOB,
OTpaHUYEHUUN U
NPENSITCTBUM IS
pelieHus TOCTaBIECHHBIX
3a1ad.

2 | YK-3:  Cnocoben | YK-3.1. Onpenenser | 3HaTh: oyt | Bompocsr mis
OCYLIECTBIISITh CBOIO pOJIb B | OIpeeleHNsT  CBOEH | YCTHOIO OoIpoca
COLIMaJIbHOE COLIMAJIBHOM poiu B couuanbHoM | [Ipakrnueckue
B3aMMOJICHICTBUE U | B3aUMOJCHCTBUM U | B3aUMOJCHCTBUM W B | 3aJaHUsA
peann30BhIBaTh KOMaHJIHOM paboTe | koMaHe. Temsr acce,
CBOIO poJib B | mis pelieHus | YMeTb:  ONpENeNsTh | JOKIAAO0B U
KOMaHse. COBMECTHBIX 33/1a4 U | CBOIO poiib B | pedepaToB

JTOCTHKCHUS 11EJTH . COITMATTFHOM [lepeuenn
B3aUMOJCHCTBUHI U | TEOPETHUYECKUX
KOMaHJIHOM paboTe A1 | BOIPOCOB,
pelieHnsl COBMECTHBIX | TE€CTOBBIX
3aJa4y M JOCTHIXKEHMS | 3aJaHui K
LEJH. 3a4ery
Baanerb:  HaBbpIKamMu
OIpEEIICHUSA CBOEH
poiu B  COIMAIbHOM
B3aUMOJCHCTBUUI "




KOMaHJHON paboTe mys
peiCHusA COBMCCTHBIX
3aJa4 U JOCTHIKCHUSA
TEJTH.

VK-3.2. YuutbiBaet
OIBIT, 1791(5)% u
0COOEHHOCTH
[IOBENCHUS
KOMAaH JIbI
JIOCTHIKEHU S
IMOCTABJICHHOM IIEIH.

YJICHOB
JIIA

3HaTh: OCHOBHBIE
CHOCOObl OpraHu3aluu
u KOPPEKTUPOBKHI
paboThl  KOMaHIBI, B
TOM 4HCIIE Ha OCHOBE
KOJIJIETHATBHBIX
peneHn.

YMmerh: YUUTBIBATH
OTIBIT, 1791 (S37 u
0COOEHHOCTH
MOBEJICHUS
KOMaH JTbI
JOCTUKCHUS
MTOCTABJICHHOM 11EITH.
Buaagers:  HaBBIKAMH
OpraHu3alu u
KOPPEKTUPOBKU
paboThl KOMaHABI, C
Y4eTOM OINBITa, HJEH,
ocobeHHOCTEN
MTOBEICHU S "
UHTEPECOB JIPYrux
Y4aCTHHUKOB.

YJIICHOB
JJIA

Bonpocsr mis
YCTHOT'O OIpoca
[Ipakrnueckue
3a7jaHus

TeMmsI 3cce,
JOKIIAJZI0B U
pedepaToB
Ilepeuensn
TEOPETUYECKUX
BOIIPOCOB,
TECTOBBIX
3aIaHU I K
3a4ery

VK-6: Cnocoben
VIOPaBJIsATh  CBOUM
BpEMEHEM,
BBICTpanuBaTh u
peann30BbIBAThH
TPACKTOPHIO
CaMOpa3BUTHS  Ha
OCHOBE MPUHIUIIOB
oOpazoBaHus B
TEUCHHUE BCeit
KHU3HHU.

VK-6.1:
PanmonansHO
pacnpenenser
BPEMEHHBIE U
UHQOpPMAIINOHHBIE

peCypCHI.

3HATB: CIIOCOOBI
yIpaBJIeHUS BPEMEHEM;

VIHY BUTyaJIbHBII
pecypc BpEMEHHU.
YMeTh:  palMOHAIBHO
pacrpenesnsrThb
BpPEMEHHbBIE u
nHpOpMAITUOHHBIE
pecypcbl TIpU  pELICHUHU
IIOCTAaBJICHHBIX 3ajJad, a
TaKKe OTHOCHUTEILHO
MOJIY4EHHOTO
pe3yJibTrara.

BaageTnb: crtocobamu
YIPABJIEHUS CBOUM
BpEMEHEM.

Bonpocsr mis
YCTHOTO OIlpoca
[Ipakrnueckue
3aaHus

Temsl dcce,
JOKIIAZI0B U
pedepaToB
Ilepeuens
TEOPETUYECKUX
BOIIPOCOB,
TECTOBBIX
3aIaHU I K
3a4eTy

YK-6.2: Onpenensier
CBOY JIMYHBIC
pecypesl,
BO3MOXXHOCTH U
OTPaHUYCHHUS IS
CaMOPa3BUTHSL

3HaTh: TUYHBIC
pecypchbl, HE0OXOAMMBbIE
JUISL pPa3BUTHS;
BO3MO>XHOCTH U
OTpaHUYEeHUS JUIs
CaMOpa3BUTHSL.

YMeTsn: onpeaenirsb
CBOM JINYHBIE PECYPCHI,
BO3MOXXHOCTH U

Bonpocsr s
YCTHOIO OIpoca
[Ipakrnueckue
3aaHus

TemsI 3cce,
JIOKJIAJI0B U
pedepaToB
[Tepeuenp
TEOPETUYECKUX




OTpaHUYCHUSI IS
CaMOpa3BUTHSL.
BaaneTb: HaBBIKAMA
CaMOpa3BUTHS H
MpueMaMu
caMOOpTaHU3aAIUH.

BOIIPOCOB,
TECTOBBIX
3aJIaHuM K
3a4eTy

YK-6.3:
OcyecTBiisieT
IJTAHUPOBAHHE U
BBICTpaNBaeT
TPACKTOPHIO
JMYHOCTHOTO H
npodeccuoHanbHOro
pa3BUTHUS HA OCHOBE
PUHITUTIOB
o0Opa3oBaHus B
TEUCHUE BCEU
KU3HU, UCTIOIB3YS
UHCTPYMCHTBI
HEIPEPBIBHOTO
00pa3zoBaHUSI.

3HaTh: OCHOBBI
MTOCTPOCHUS TPACKTOPU U
CaMOpa3BUTHUSI; CITOCOOBI
MPOEKTUPOBAHUS
TPACKTOPUH
po¢eCCHOHATILHOTO U
JTUYHOCTHOTO pOCTa Ha
OCHOBE IIPUHITUTIOB
MTOCTOSIHHOTO
camoo0pa3oBaHUsI.
YMerh: mnaHupyer u
BBICTPAUBAET
TPACKTOPUIO
JUIHOCTHOTO u
npodeccruoHaIbHOTO
pocra,

UCXOM W3 JMYHOCTHBIX
ocoOeHHOCTeH u
COLIMAJIbHBIX YCIIOBUH.
Baapers: HaBbIKAMH
caMOpa3BUTHUS,
camoo0pa3oBaHUs u
npueMamMu
CaMOOpraHU3aIUH.

Bomnpocsr mist
YCTHOTO OIpoca
[IpakTnueckue
3aJaHus

Temsl dcce,
JIOKJIAJI0B U
pedepaToB
Ilepeuens
TEOPETHICCKUX
BOIIPOCOB,
TECTOBBIX
3aJaHUN K
3a4eTy




2. TunoBbIe KOHTPOJIBHBIE 32/IaHUS WU HHbIE MaTepPHAJIbI, HE0O0OX0AMMBbIe /ISl OLe HKH
3HAHMI, YMEHHUI, HABBIKOB U (MJIH) ONBITA JeATEJHLHOCTH B IPOLECCe 0CBOCHHSA
o0pa3oBaTe/IbHOI NPOrPaMMbl, KpUTEPHUH OLlCHUBAHMS.

Texymas arrecranus no gucuuninHe «CaMopasBuTue W TaliM-MeHeKMEHT)

OO6yuaronmmecst mo HampasieHuto noarotoBku 40.03.01 FOpucnpynenmnus. YronoBHOE
IIPaBO MPOXOJIIT TEKYLIYI0 aTTECTALUIO Ha 2 Kypce.

O11eHOYHBIE CPEACTBA TEKYIIETO KOHTPOJIS:

— YCTHBIN OIIpOC;

— MPaKTUYECKUE 3aaHus;

—3cce;
— JTOKJIAJI;
— pedepar.
OcHOBHBIE BH/IBI OIICHOYHBIX CPEJICTB 110 TEMaM IPE/ICTABJICHBI B TA0IHUIIE
Ne KonTposupyembie pazaenbl Koa xonTposmmpyemoii HaunmenoBanue
\n (TeMBbI) TUCHUILTHHBI kommneTeHiuu/ MHauKaTopbl OIIEHOYHOT0
JAOCTHKEe HHSI KOMIIe Te HIMIA cpeacTBa
1. Tema 1. Cyumocts u YK-2.3 Bomnpocs! 1
cojiep>)KaHue TaliM-MEHEPKMEHTA YK-3.1-3.2 YCTHOTO OIIpOca
VYK-6.1-6.3 [Tpakrnyeckue
3aIaHuUsI
Tewmsr acce,
JOKIIA/IOB U
pedeparoB
2. Tema 2. Bpems kak IIEHHOCTb U VK-2.3 Bonpocsr mist
HEBOCITOJIHUMBIN pecypc *KM3HU YK-3.1-3.2 YCTHOTO OIlpoca
VK-6.1-6.3 [pakruueckue
3aIaHuUsI
Temsl acce,
TOKIIAIOB |
pedepaToB
3. Tema 3. [InanupoBanue VK-2.3 Bonpocs mist
CaMOPa3BUTHUS YK-3.1-3.2 YCTHOTO OIpoca
VYK-6.1-6.3 [IpakTuyeckue
3aaHus
Temsl 3cce
4, Tema 4. MoTtuBanus VK-2.3 Bonpocs mist
CaMOPa3BUTHUS YK-3.1-3.2 YCTHOTO OIpoca
VK-6.1-6.3 [Tpakrnueckue
3a1aHuUsI
Tewmsr dcce,
TOKIIAJIOB |
pedeparoB
5. Tema 5. VYmpaBienue mUYHOU VK-2.3 Bonpocsr mist
Kapbepoi YK-3.1-3.2 YCTHOTO OIlpoca
YK-6.1-6.3 [Ipakruueckue
3aaHuUsI
Temsl acce,
JOKIIaZIOB
6. Tema 6. Texaomoruu VK-2.3 Bonpocsr mist
JTOCTHKEHUS PE3yNIbTaTOB YK-3.1-3.2 YCTHOTO OIpoca




VK-6.1-6.3 [Ipakruueckue
3aaHus
TeMnl moxIagoB
7. Tema 7. HuadopmarmoHHbIC YK-2.3 Bonpocsr mist
TEXHOJIOTU U B TalMm- YK-3.1-3.2 YCTHOT'O OIpoca
MEHEKMEHTE YK-6.1-6.3 [pakTudeckue
3aIaHuUsI
TeMnl moxIagoB
8. Tema 8. ®dopmupoBaHue YK-2.3 Bonpocsr mist
cTpaternd oOpa3oBaHHUs dYepe3 YK-3.1-3.2 YCTHOTO OIlpoca
BCIO KU3Hb YK-6.1-6.3 [Ipakruueckue
3aIaHuUsI
Temsl acce,
JIOKIIAJIOB

Bonpocel At yCTHOTO onpoca
Tema 1. CynmHocTh U cofep:KaHue TAHM-MeHeI)KMEeHTa

1. Hdaiite ompeneneHue TalM-MEHEIKMEHTA: MPEIMET, 11€Jib, OCHOBHBIE OIpPEICICHUS
Kypca.

2. Kakme xputepum HaydyHOW oOpraHu3aluu Tpyda 3a pPyOeKOM TPU3HAHBI
OTIPENENAIONMMU JUIsl OpraHu3anuu >PPEeKTHBHOTO TailM-MEHEKMEHTa B COBPEMEHHOMU
OpraHH3aIuu?

3. Kakue kputepuu HaydHOl OpraHW3alMu TPyAda B OTEYECTBEHHOM MPAKTUKE MPU3HAHBI
OTpPENENAIONMMU  JUIsl opranu3anuu  S(PEeKTUBHOTO TalM-MEHEKMEHTa B COBPEMEHHOU
OpraHH3aIuu?

4. laiite onpenenenuie u ocHoBHbIe Xapakrepuctuku HOT B Poccum.

5. B ueM cyTh COBPEMEHHBIX UCCIIEIOBAHUHN MO TaliM-MEHEIKMEHTY?

Tema 2. BpeMsi Kak HeHHOCTH M HEBOCIIOJIHUMBIH PeCcypce KU3HHU

1. Oxapakrepu3syiiTe BpeMs Kak HEBOCIIOJIHUMBII pecypc.

2. llepeuniciuTe TUIIMYHBIE OLMOKKU B IIPOLIECCE YIIPABJIECHUS BPEMEHEM, X aHAJIU3.

3. Kakue OCHOBHbIE HPHUHIUIBI  ONPEACISAIOT  TEXHOJOTHI0  A(PPEKTHUBHOTO
UCIOJIb30BAHUSI BPEMEHHU ?

4. B 4yem 3akIOYarOTCSl OCHOBHBIE MpaBWiIa JUYHOW OPraHM30BAHHOCTU H
CaMOJM CLLUTIIIMHBI?

5. HazoBuTE OCHOBHBIE (PYHKIIMH TaliM-MEHEIKMEHTA.

Tema 3. IlnanupoBanue caMopa3sBUTHS

1. OxapakrepusyiTe CBsI3b CaMOPa3BUTHS, JIMYHOTO TaM-MEHEKMEHTa U
KOPIIOpaTUBHOMN A(HPeKTUBHOCTH.

2. Oxapakrepu3yiTe TallM-MEHEDKMEHT KaK OCHOBY JUIsl U3MEHEHHH B JEATEIbHOCTH
COBPEMEHHOI'0 4YE€JIOBEKa; B IMpOIleccax €ro pa3BUTHS M CaMOPa3BUTHUS;, B MPOU3BOJCTBEHHBIX
mpolieccax B OpraHu3ausx.

3. Kakue opraHuzanOHHbBIE MEPONPUATHS SBISAIOTCS OCHOBOW OpraHU3allid BPEMEHH,
(dopMUpOBaHUS TOTOBHOCTH K W3MEHEHHSM, CHHKEHHUS HETaTUBHBIX MOMEHTOB B IpoIlecce
peanu3aly HOBOBBEICHUM uepe3 MpU3My CaMOMEH €PKMEHTa/TaiiM -MEeHe[KMEHTAa?

4. KakoBa pouib TaliM-MEHEKMEHTA B CUCTEME YIPABJICHUS UHAUBHIYyAIbHOW paboTOi;
paboToil KOJJIEKTHBA B OpraHU3aIUN ?

5. B ueM niposBiIsieTCs CBSI3b TalM-MEHEIKMEHTA U KOPIIOPATUBHOM KyJIbTYphI?

Tema 4. MoTuBanusi camopa3BuTHS
1. Kakue Teopuu MOTHMBAaIlMM MOTYT CUMTATHCS OCHOBOW CAMOPA3BUTHUS COBPEMEHHOIO




YEeJI0BEKA, PYKOBOIUTEIIS?
2. B yeMm cyTb U 3HayeHHe MaTpulla Dii3eHxay3pa B TallM-MEHEIPKMEHTE?
3. B uem cyTh U 3HaU€HHE KU3HEHHBIX LIECHHOCTEN B MOTUBALIMU CaMOPa3BUTHUS?
4. Kakue (axTopsl ompeaesstoT MOTPEOHOCTH W MOTUBBI JTUIYHOCTH ?
6. Kakue (akropsl 1 00CTOSATENBCTBA ONPEAEIISIOT HAIPAaBIEHHOCTh TUYHOCTH?
7. B 4eM CcyTh 1 3HaYEHHE MOTHUBALIMH YIIPABICHYECKOH NESTEIBHOCTH ?
8. OxapakTepu3yiiTe OCHOBHBIC MOTHBBI: TOCTHKCHU S, adxpriraniuu; BIacTH.

Tema S YnpasiieHue JMYHOM Kapbepoi

1. B uem nposBisitoTcss UCTOKU ((EKTUBHOIO YIPABJIEHUS BPEMEHEM U POJb JJTAHHOTO
Ipolecca B MOBBILCHUU Y(PPEKTUBHOCTH TIAHUPOBAHUS ?

2. Kakue ¢akropel (QopMHpPYIOT OCHOBBI TaliM-MEHEPKMEHTa, I1OBBILIAIOLE
3(ppeKTUBHOCTD TITAHUPOBAHMS ?

3. B ueM 0COOEHHOCTH CHCTEMBI TUTAHUPOBAHUS TUYHOTO Tpy/a?

4. OxapakTepu3yiTe TEXHUKY IJIAHWPOBAHUSI TMYHOTO BPEMEHH.

5. KakuM pa3pabateiBaeTcsi U peaqusyeTcs IUIaH U pacropsaok paboyero THSA U UX PoJib
B MOBBIIIEHUHU Y(PPEeKTUBHOCTH MPO(PeCcCHOHATBHOMN JEeATENEHOCTH ?

6. TexHo0rUM AOCTUKEHUS Pe3yJILTATOB

1. Kakue O0COOCHHOCTH TaliM-MEHEPKMEHTa IMPOSBISIIOTCS B TpodeccHoHaTbHON
NEeITEIEHOCTU ?

2. B yeM 3awi1r0yaroTcs poJib, 3HaYEHUE U OCOOEHHOCTHU JEJIETHPOBaHUS B 00ECIICYCHUH
3(PeKTUBHOTO TaiiM-MEeHEHKMEHTa (TpaMOTHOE pacripeiesieHne paboueil Harpy3Kr Kak OCHOBBI
yeriexa ¥ 3¢GdeKTUBHONU paboThI)?

3. B yeM nposBIISIOTCS OCOOEHHOCTH pabOTOCIIOCOOHOCTH YeNIOBEKa Yepe3 MpU3My €ro
O6ropuT™MOB?

4. TloueMy HeOOXOAMMO YYUTHIBaTh BIUSHUE CYTOUHBIX PUTMOB Ha paclpeleleHue
paboueii Harpy3ku?

5. Oxapakrepu3yiTe OCHOBHBIE TTpaBHIIa OpraHu3auu dPGHEKTHBHOTO OT/IbIXA.

6. Kakue akropsl u ycioBus onpeaessitoT dQheKkTuBHbINA COH?

7. Kak HacTpouThb ce0s Ha pelieHne 3a7a4y: METO/Ibl U CIIOCOOBI CAMOHACTPOUKHU ?

8. OxapakrepusyiiTe HamOojiee TUIMYHBIC LETH W CHTYalluH, TpeOylomme MepruoaoB
TBOPYECKOM JICHHU.

9. B yem 3akioyaercsi pojib CAMOMOTHUBAIIMHU KakK A(PEKTUBHOTO peIleHUs OOJBIMX U
TPYAOEMKHUX 3aaad?

10. Ilepeunciute OCHOBHBIE MPEUMYIIECTBA U HEAOCTATKU PEILCHUSI HENPUATHBIX 3a7a4
cpa3y BHayaJie JHs.

Tema 7. U opManMOHHBIE TEXHOJIOTHH B TAlIM-MeHEKMEHTe

1. Kakue 0COOEHHOCTH TIPOSIBISIOTCS B OCYIIECTBICHHH THOKOTO M KECTKOTO
mwianuposanus B MS Outlook?

2. B ueM coCTOUT HEOOXOIMMOCTh PACCTAaHOBKU MPHOPUTETOB?

3. B uem cocTouT HacTpoiKa MOJIb30BaTEILCKOTO MPEACTABICHNUS?

4. Oxapakrepu3yiTe mpaBuia aBTOGOPMATUPOBAHUSL.

5. Ilouemy HeoOxonuMa ynoOHast rpyNIUpPOBKa 3a1a4?

6. Oxapakrepu3yiiTe OCHOBHbIE ITpaBuJiia MUIAHUPOBAHUS 110 MeToy «/lens — Henemns».

7. Kakuie HHCTpYMEHTBI OTpa)KaroT 0030p CPOKOB MCIIOJIHEHMS 3a7a4?

8. B ueM 3axito4aeTcst CyTh paCCTAaHOBKU MPHUOPHUTETOB B TalilM-MEHEDKMEHTE?

9. B ueM cyTh 1 3HaYeHHE MaTpHIla Dii3eHXayIpa B TaiiM-MeHEeHKMEHTE?

10. B yem cyth u 3HaueHue metona [lapero B TaitM-MeHeHKMEHTE?

11. Kakue ¢akropsl OnpenensoT KpUTEPUU PACCTAaHOBKU TPUOPUTETOB ?

12. B uem cyth 1 3HaueHue merona ABC B TaliM-MeHEIKMEHTE?



Tema 8. ®opmupoBanmne crpaTerun 00pa3oBaHus Yepes BCIO :KU3HD

1. Kakue dopmanbHbie METOABI «OOYy4eHHs UIMHOIO B KM3HB» (BhICIIee 00pa3oBaHUE,
TPEHUHTH, Mpo(decCHOHaAIBHBIE KYPChI, OHJIAlH-00ydeHue), HeopManbHOE (M3BJICUEHHUE OTBITA
U3 )KM3HU, caMo00pa30BaHue) 11e7Ieco00pa3HO MPUMEHSTh?

2. B "em cocTosT 0OCOOCHHOCTH Pa3HBIX MyTeH MOIydeHHs KBaTU(UKAIIUU: 0OyIeHHE B
ydeOHOM  3aBeleHWH; OOydeHHWe Ha paboueM MecTe; JUCTAHIIMOHHOE OOydeHHe,;
JIONIOJIHUTENbHOE 00pa30BaHue; MOBBIIICHUE KBATH(PUKALIUH ?

3. B "em cocroWT Cyrb W 3Hau€HHWE BHJIOB JACATCIBHOCTH, BXOISIMX B MPOIECC
camMo00pa3oBaHUs: U3yYeHUE MHOCTPAHHBIX S3bIKOB; akaJieMUyeckas MOOUIIbHOCTD; IMOCEHICHIE
IPEIMETHBIX BBICTABOK M TEMaTHYECKHE SKCKYPCHU IO MPEAMETY; AMCTAaHIIMOHHOE OCBOCHUE
TBOPYECKMX  HAaBBIKOB; HAYJHO-HCCIIEJOBATEeNbCKas pabdoOTa; ydacTH€ B  IPOCKTHOM
NEeSITebHOCTH; y4acTHE B BOJIOHTEPCKOW NIEATENIbHOCTH; Y4aCTHE B TBOPUYECKUX OOBEAMHEHUAX
Y CLIOPTUBHBIX CEKIUSX?

4. OxapakrepusyiiTe mpaBuia aBTOGOPMATUPOBAHUS.

5. Ilouemy HeoOxonuMa ynoOHas TpyNIUpOBKa 3a71ay?

6. Oxapakrepu3yiiTe OCHOBHBIE ITpaBUJIa MJIAHUPOBAHUS 10 MeToay «/lens — Henemns».

CpeacTBO OLleHUBAHUSI: YCTHBIH 0Mpoc

[llkana oneHUBaHMUS:

— OIIEHKa «OTJIMYHO» BBICTABIIAETCS, €CIM OOyJaroIMiicss He TOJIBKO ITyOOKO M MPOYHO
YCBOUJI BECh MPOTPAMMHBIN MarepHall, HO W MPOSBUJ 3HAHUS, BBIXOISIIME 32 €r0 MPEJebl,
MOYEPIHYThIE W3 JOMOJHUTEIbHBIX HCTOUYHHKOB (ydeOHas JHMTEparypa, HAydyHO-TOMYJspHas
JUTEpaTypa, HaydHble CTaTbU U MOHOTpaduu, COOPHUKH HAYYHBIX TPYJIOB U MHTEPHET-PECyPChI
U T. 1.); YMEET CaMOCTOSITENIbHO 0000IIATh MPOTPAMMHBIA MaTepuan, He JOMycKas ONMOOK,
MMpoaHAIM3UPOBATE €0 C TOYKMU 3pCHUA PA3IMYHBIX INKOJ W B3ITIAAO0B; YBA3SBIBACT 3HAHUA C
MPAKTUKON; MPUBOIUT IMPUMEPHI, JIEMOHCTPUPYIOIME [NyOOKOe MOHMMaHUE MaTepHaia MU
npoOIeMBL;

— OIIEHKA «XOPOITO» BBICTABIISICTCS, €CIM OOYdJalONMiCsS TBEPJO 3HAET MPOTPAMMHBIN
MaTepuai, TpaMOTHO U MOCJTEI0BATENbHO €r0 M3JIaraeT, YBSA3bIBAET C MPAKTUKOM, HE JOIMYycKas
CYHICCTBCHHBIX HETOYHOCTEHU B OTBETE HA BOIIPOCHI;

— OIEHKa «yIOBIETBOPUTEIBHO» BBICTABIISACTCS, €CIU OOyJalOUMICS YCBOWI TOJBKO
OCHOBHOM MpOrpaMMHBIM MaTepuai, HO HE 3HAeT OT/ENbHBIX IMOJIOKEHU, B OTBETE JAOMYCKAET
HETOYHOCTH, HEIOCTAaTOYHO MpaBUJIbHBIE (OPMYIUPOBKU, HapYyIAET IMOCIEA0BATEIBHOCTh B
W3JI0KEHUH ITPOTPAMMHOTO MaTepHaIa;

— OIICHKa «HEYIOBJCTBOPUTEIBHO» BBICTABISAETCS, €CIM OOydaloumiics HE 3HaeT
3HAYUTEIBHON YaCTH OCHOBHOTO MporpaMMHOro Marepuraia, B OTBECTC JOMIYCKACT CYIICCTBCHHBIC
OIMOKH, HETIPABUJIIbHBIE (DOPMYITUPOBKH.

IIpakTHyeckue 3a1aHus

3aoanue Nel.""Cmpamezuueckasn kapmonka'

3anunmTe B JIEBYIO KOJOHKY HECKOJBKO JIMUHBIX IIesiel (M3 pa3luuyHbIX 00NacTei
cBOE )kM3HN) Ha Omokalinme 1-5 ner.

B npaBoii xononke misi SMART-1eneit 3anunmre Tpu MoJ3a1a4u, KOTOPbI€ TOMOTYT
BaM JIOCTUYb MOCTABJICHHOM LIEJIH.

Jns «anuenein» B MpaBol KOJIOHKE 3alMIIMTE TPU BO3MOXKHBIX HAIlPaBJICHUS, 111ara,
KOTOPBIMHU BBl MOKETE BOCIIOJIH30BAThCA JJIsl TOCTHIKEHUS JKEJIaeMOro pe3ysbTara.

JInuHbie Hean Ioazanaun

1.

2.
3.
4




3aoanue Ne 2. "Ilocnomumenu épemen’.

1. 3anunmTe B JEBYIO KOJIOHKY CBOM IMOIJIOTUTENN pabO4yero BpeMeHH (Hampumep:
«treneOHHbIE 3BOHKIY, «UaThl», «IUTEIbHbIE COBEIIAHUS) U T.1I.)

2. B cpeaHIo0 KOJOHKY 3allUIIMTE BO3MOXKHBIE MIPUUMHBI TOTEPh BpeMeHU. MOKHO
BOCI0JIb30BATHCS IPUMEPHBIM CIIMCKOM TPYII MOMIOTUTENEH BPEMEHHU.

3. B TpeTbio KOJIOHKY 3allUIIMTE T€ MEpbI, KOTOpbIE, IO BaIlleMy MHEHUIO, MOTYT
IIOMOYb COKPAaTHUTh HEMPOAYKTUBHBIE PACXO/Ibl BPEMEHHU.

IorsoTureu BpeMeHl Bo3Mo:kHbIe IPUYNHBI Mepbl 110 ycTpaHEe HHIO
NnoTepb BpeMeHH

3aoanue Ne 3. "Xponokapma''
A) 3amomHUTE XpPOHOKApTy, OTMETHB BCE Jeja W 3aJaud, KOTOPHIE BBIMOIHIN B
Te4YeHHe pabovero JHS.

3apaun 11 Ji | 8 9 10 11 12 13 14 u
T,

Kononka I1 — otmeTbTe nena u 3agaun, padoTaonpe Ha KII0UeBble, IPUOPUTETHHIE
LEJIH U TIPOEKTHI.

[ToncunTaiiTe KOTUYECTBO BPEMEHHU, KOTOPOE OBLIIO UM Y/IEIICHO.

Kosnonka /I — oTMeTbTe Te 33/1a4M U Jefia, KOTOPble MOXKHO ObLIO Obl AeNEerupoBaTh.
[loncuuTaiiTe KOTUYECTBO BPEMEHHU, KOTOPOE OBLIO UM Y/IEIEHO.

3anummTe BBIBOMABI, KOTOpble BBl Mokere cnaenaTh, WCXOAS W3 3alOJIHEHHON
«poTtorpaduu pabOYEro JTHSD».

b) Ha nucre 6ymarn HauepTUTEe Kpyr Wi OOJBIION KBaapaT, pa3neiuB Qurypy Ha 8
yactei. HazoBuTe wux craemyoumMm o0pa3oM: 370pOBbE; JHYHAs >KU3HB, CEMEHHbIE
OTHOIIICHUST; ICHBIU; paboTa; TyXOBHBIM POCT; CAMOPA3BUTHE; BPEMs JIJISl OTABIXA.

Kaxxnprii cekrop He0oOXOaUMO OIEHHUTH MO S5-0abHON CHCTEME M 3aKPACHTh JTIOOBIM
nBeroM. OOpaTHTe BHUMaHHE, YTO KPACHBIH I[BET CHUMBOJIM3UPYET KIIOUYEBbIe Cephl KU3HH,
a 3CeJICHBIN I[BET WM CHHUM — CaMble He3HAYNTENbHbIE CPephl KU3HH.

3aKOHYMB yIpaKHEHHE, TTOCMOTPHUTE Ha PE3yNIbTaT, U ONpeAeauTe cephbl KU3HH,
KOTOpbIE TPeOyIOT OONBIIET0O BHUMAHHUSL.

3aoanue Ned. TIpounTaiiTe mIpuMephl peueBbIX (POPMYITHPOBOK, OMPEACINUTE, KAKHUE
13 HUX COOTBETCTBYIOT YEJIOBEKY C PEAKTUBHBIM OTHOILEHHEM K KU3HU, KAKUE — C
IMPOAKTHBHBIM.

a) 5l He MOTy HUYEro cliesaTh B 3TOW CHUTYaIUH.

b) [TocMOoTpuM, YTO MOKHO C/IETIATh.




¢) OHM HUKOT/Ia HE COMIACATCS MOAMUCATH ATOT JI0TOBOP.

d) MosxHO J1a’ke He IBITaThCs, BCE PABHO HUYETO HE MOTYYUTCSL.

e) TpyaHo 4ro-nuOO MpEeANpUHSATH, KOTAA KOMIBIOTED CTapblil, HET HYXHOHI
porpaMmbl, OTKII0YeH MHTepHeT.

f) Bcerma ectb BBIXOJA, HAAO TOJBKO CMOTPETb BOKPYT U BHJIETh HOBBIE
BO3MO>KHOCTH.

g) Kakue moryr ObITh BO3MOXKHOCTH, €CJTM CUTYaIlHs 0€3BBIXOTHAS?

h) MoxxHO BBIOpaTh HOBBIM MOJIXO K IOCTHKEHHIO JKEIaeMOro pe3ylibTara.

1) Huuero He Mory nmozenarb CO CBOMMH 3MOIMSMHU, 3TO IPOUCXOAUT HE3ABUCUMO OT
MEHSL.

j) DTO OHM BUHOBATHI, UTO y MEHS KU3Hb TaK CJIOXKHIIACH.

k) 51 cam mprHHMAaIO 3TO pEIIeHHE U TOTOB OTBEYATH 3a HETO.

1) SI Mory mocTynuTh Mo-ApyroMmy U OTBETHTH 3a CBOM BBIOOD.

m) Mou sMouMu U YyBCTBA S MOTY KOHTPOJIUPOBATh CaM, BEJlb TO MOM UYYBCTBA U
SMOIIWH, a HE YbH-JIH00.

3aoanue NeS. Jlng WHBEHTapu3alMM TpaT BPEMEHHM CO3/alTe COOCTBEHHBIH
komupukarop. Koaudukatop (Ha BBIOOP) MOXKET YUMTHIBATH 3aTpaThl BpPEMEHU B
MIOBCE/THEBHOM KM3HM (B KOHTEKCTe MHAMBHUIyadbHOro TM) unu Ha pabore (B KOHTEKCTE
poneoro TM). JlanHbIC 3aHEeCHUTE B TAOIUILY.

Kareropusi 3aTpaT BpeMeHH Kon

3adanue Ne6. 300pasute Baile NpeACTaBICHHE O BPEMEHH B BHJAE Tpex
OKpy)kHOcTell. OJlHa OKpYKHOCTb JIOJDKHA CHMBOJIU3UPOBATh Balle IPEACTABICHUE O
IOpOLUIOM, BTOpas - O HACTOAIEM, TpeTbd - o OyaymeM. [Ipu BbIIOMHEHUM TecTa
colOuoaiiTe crieayronpe npaBuia;

1. B 5TOM TecTe BBI OLIEHUBAETE Ballle COOCTBEHHOE BPEMSI.

2. Pa3mep KaXIoi OKPY)KHOCTH - TPOM3BOJBHBIN (OKPY)KHOCTH HE 00S3aTeIhHO
JIOJDKHBI OBITh OJJMTHAKOBBIMH ).

3. PacnonoxeHHe OKpYKXHOCTEH B MPOCTPAHCTBE JpPYr OTHOCHUTEIBHO Jpyra -
IIPOU3BOJIBHOE (OKPY)KHOCTU MOTYT I€peceKaThCs, ObITh BIOKEHHBIMH OJHA B JPYIYIO U T.
1.).

4. He 3a0ynpre moamnucarb, Kakasi U3 OKPYKHOCTEH CHMBOJIM3UPYET Ballle MPOIUIOE,
Kakasi - HacToslee, a Kakas - Oy/yliee.

5. Ilpu BBIIOJHEHMM 3TOTO 3aJaHMS INIaBHOE — BooOpaxkeHHMe M uHTyuuus. He
pa3ayMbIBaliTe J0JITO, KaKk BaM HM300pa3uTh OKPYKHOCTH, — HApUCYHTE MEpBbIH Ke
BAPHUAHT, YTO NIPUJIET BaM B T'OJIOBY.

3aoanue Ne7. Bpibepute Kakyto-nu00 OAHY U3 CQOPMYIMPOBAHHBIX BaMH
XKHU3HEHHBIX 1enel. [IpoBenuTe aHamM3 MMEIOIMXCS y Bac AJS JTOCTUXKEHHS TaHHOM Ienn
CPEJICTB U PECYPCOB.

CpecTBO OLICHUBAHUS : IPAKTHYECKHUE 321aHUS
Ikana ormeHNBaHUS:
[IpakTudeckoe 3aaHue OLICHUBAECTCS MO S-O0auibHOM MmKaie. bamibel mepeBoasTcs B
OIICHKH YCTIEBAEMOCTH CIIEIYIOIIMM 00pa3oM:
O1eHKa «OTJIUYHO» BBICTABISETCS OOyJaroOIEMyCsi, €CIM MPAKTUUYECKOe 3aJaHue
MPaBUJIBHO PEIICHO, IPUBEACHA MOAPOOHAsI apryMEHTAIlMsI CBOETO PEIICHUS, TTOKa3aHO XOpOoIliee
3HAaHUE TEOPETUUECKUX ACMEKTOB PEIICHUS TPAKTUYECKOrO 3a/IaHMUSl.




OLeHKa «XOpOIIO» BBICTABJISETCA OOy4arolleMycs, €CJIM IPaKTHUUeCKoe 3a/laHue
NpPaBUIbHO PEIIEHO, NPUBEACHA JOCTATOYHAs AapPryMEHTAllUs CBOET0 pEUIeHHUs, IOKa3aHO
OIPEJEIIEHHOE 3HaHUE TEOPETUUECKOTO MaTepuaa.

OleHKa «yJOBJIETBOPUTENIBHO» BBICTABISIETCS OOyJalOImeMycsl, €CIH IMPaKTHYECKOe
3aJlaHh€ YaCTUYHO MUMEET MPABUIBHOE pElleHNE, apryMEHTallls HE TIOJIHAs, HE MPOCIEKUBAETCS
3HaHHME TEOPETUUYECKOIO MaTepuarna.

OlleHKa «HEYIOBJIETBOPUTENIBHO» BBICTABIISIETCS OOYyYalOLIEMYCs, €CIH IMPAKTHYECKOe
3aJJaHue PEIIeHO HEBEPHO, OTCYTCTBYIOT HEOOXOIMMBbIE 3HAHUS TEOPETHUECKOTO MaTepHaa.

IIpumepHbIe TeMBbI /18 HAIMCAHUS JCCe

3HaueHue TaliM-MEHEeDKMEHTA B INIAHUPOBAHUM pabOThI I0pHCTA.
Kak ymeTs pacnopsauTecsi CBOMM BpeMeHeM: TOIl- 1 0 KOHKPETHBIX JEHCTBUM.
Macurra6sl oTepb BpeMEHH MPU OTCYTCTBUHM KOHTPOJIS.
OTBETCTBEHHOCTD YEJIOBEKA 32 COOCTBEHHOE PAa3BUTHE.
JlnunocTHas OTBETCTBEHHOCTh npodeccuonana 3a npodeccuoHaIbHOE
COBEPILICHCTBOBAHHUE.

6. Camopa3BuTHE KaK yIpaBJIeHHE COOCTBEHHBIM Pa3BUTHEM.

7. Mos nu4uHas cucremMa TaiM-MeHeHKMEHTa BKIIOYaeT. ..

8. Moii miian 1o pa3BUTHIO HABBIKOB B 00JaCTH YIIPABICHUS BPEMEHEM.

9. VYmpaBiieHue BpeMeHeM, yIpaBIisis 3HAHUSIMHU.

ok wnE

CpeacTBO OLICHUBAHUS: ICCe

[llkana oueHUBaHMUS:

Occe omenuBaercs 1o 100-OammpHOM mKane. bamael mepeBomsATCs B OIICHKU
YCIIEBAEMOCTH CIEAYIOIMM 00pa3oM:

86-100 6a)I0B — «OTIMIHOY;,

70- 85 GaioB — «XOPOIIOY;

51-69 GannoB — «yAOBIETBOPUTEILHO;

MeHee 51 Gaia — «HeyIOBJIETBOPUTEILHOY.

Kputepuu INokazarenu
1. HoBu3sHa pedeprupoBaHHOTO TEKCTA. — aKTyaJbHOCTh TIPOOJIEMBI M TEMBI;
MaxkcuManpsHas oreaka — 20 6aioB — HOBHM3HA U CAMOCTOSITEILHOCTE B IIOCTAHOBKE

npo6Jembl, B GOpMYTUPOBAHUHU HOBOTO
acrekTa BbIOpaHHOM JUIsl aHaIM3a IPOOJIEMBI;
— HJIMYME aBTOPCKOM MO3UIIHH,
CaMOCTOSATEIIbHOCTb CYXKICHUN.

2. CTeneHb pacKpBITUS CYIIHOCTH TPOOJIEMBI. | — COOTBETCTBUE IIJIaHA TEME ICCE;
MaxcumainbHas onesnka — 30 6amioB — COOTBETCTBUE COJIEP)KaHUS TEME U IJIaHy
Jcce;

— IOJIHOTA ¥ TUTyOMHA PacKPhITUS OCHOBHBIX
MOHATHH MPOOIEMBIL;

— 000CHOBAaHHOCTH CTOCOOOB U METOJIOB
paboThI C MaTepUAaIIOM;

— yMeHHe paboTaTh ¢ HCTOYHUKAMH U
JIUTEPATYPON, CHCTEMATU3UPOBATh U
CTPYKTYPHPOBATh MaTepHa,

— yMeH#e 0000IaTh, COMOCTABIATh
Pa3JINYHBIC TOUKH 3PCHUA 110
paccMaTpruBaeMoOMy BOIIPOCY,
ApryMEHTHUPOBATh OCHOBHBIE ITOJIOKEHUS U
BBIBOJIbI.

3. OG0CHOBAaHHOCTh BBI60pa NCTOYHHUKOB U — KPYI', TOJIHOTA N CITOJIb30BAHU A HCTOYHHUKOB




JTUTEPaTypHI. U JINTEPATYPHI 110 TIpodIeMe;
MaxkcumanbHas orenka — 20 6ayos. — IpUBJICYCHHUE HOBEH X paboT 1Mo mpodieme

(KypHaJIbHBIE TTyOJIMKAIIMH, MAaTEPHAIIBI
COOPHUKOB Hay4YHBIX TPY/IOB, HHTEPHET-

pPECYPCOB U T. J1.).

4. CoOnroaenue TpeboBaHuM K 0QOpMIIEHUIO. | — MPaBUJIbHOE OPOPMIIEHHE CCHIJIOK Ha
MakcumMainpHast orieHKa — 15 6asoB. U CIIOJIb30BaHHbBIC HCTOYHHUKU U JIUTEPATYPY;

— IPaMOTHOCTH U KyJIbTypa H3JI0KEHUS;
— MCIIOJIh30BaHNE PEKOMEHJOBAHHOTO
KOJIMYECTBA MCTOUHUKOB U JIUTEPATYPHI;

— BJIQJICHUE TEPMUHOJIOTHEN U TTOHATUUHBIM
arnmapaTrom mpoOJIeMbl;

— cobmoienre TpeboBaHui K 00beMy 3cce;

— KyabpTypa oopMIIeHHs: BBIJETICHIE a03alleB,
r71aB ¥ aparpadgos.

5. I'paMOTHOCT®. — OTCYTCTBUE OpdorpaguuecKkux H
MakcuMaipHas omeHka — 15 6amios. CHUHTAKCUYECKHX OIMOOK, CTHIIMCTHYECKUX
MOTPEIHOCTEI;

— OTCYTCTBHUE OIEYATOK, COKPAILCHUN CJIOB,
KpoMe OO PUHSATHIX;
— JIUTEPATYPHBIN CTUIIb.

BOONoORrwDE

PR R R R
NoohkcwdhkE O

18.

IlepeuyeHnnb TeM I0KIAA0B, pedepaToB Mo aucuMILINHe «CaMopa3BUTHE
U TaiM-MeHe:KMEe HT»
Ponp cOBpeMEHHBIX UCCIEN0BAHUN 110 TAUM-MEHEIKMEHTY.
3HaueHne TaiM-MEHEHKMEHTA B IPAKTUYECKON AEATEIBHOCTH IOPUCTA.
3HavyeHue TallM-MEHEHPKMEHTA B JEATEIbHOCTH COBPEMEHHOM OpraHu3alliiu.
DBOJIONHS M COBPEMEHHOE COCTOSIHUE TalM-MeHeKMeHTa B Poccuu u mupe.
OCoOEHHOCTH U TEPCIIEKTUBBI Pa3BUTHS TaliM-MeHeKMeHTa B Poccum.
Ilenenonaranue Kak OCHOBA CHCTEMBI TaliM-MEHEKMEHTA.
XapakTepucTUKH, OCOOCHHOCTH M TPOTUBOPEYMS PA3BUTHS TaiM-MEHEDKMEHTA.
[IpoakTuBHBIN U pEaKTUBHBIN OAXOAbI B TAM-MEHEIKEHTE.
Jlaiid-MeHeHKEMEHT.
CBsi3b TalM-MEHEKMEHTA C TICUXOJIOTHEN U YIIPaBJICHUEM.
OcHOBHBIE ITPaBUJIA IUYHON OPraHU30BaHHOCTH U CAMOJIMCIIATIIINHBI.
BnusHue TaiilM-MEHEIKMEHTA Ha KAY€CTBO IPUHUMAEMBIX PEILICHUM.
[IpaBuna 3(HeKTUBHBIX pEHICHUH B TaHM-MEHEKMEHTE.
[IponieccHbIN MOAX0 B TAM-MEHEIKMEHTE.
CucTeMHBIA HOAXOJ B TaiM-MEHEIKMEHTE.
OcHOBHBIE TIpaBUJIa MIAHUPOBAHUS JTUYHOTO BPEMEHH.
MOHUTOPHUHT B TAIM-MEHEIKMEHTE.
Posip TaiiM-MeHeKMEHTa B MPOLECCe ACIETUPOBAHUS MMOJHOMOYHM M TTOBBIIICHUHN

3(ppeKTHBHOCTH TAaHHOTO TpoIlecca.

19.

Pa3pa60TKa YOPABJICHUYCCKUX peH_IeHI/Iﬁ C HCIIOJIb30BAHUEM HHCTPYMCHTOB TalMm-

MCHCIPKMCHTA.

20.
21.

BpEMEHEM.
22.
23.
24,
25.

PaboTa Haj MaMATHIO KaK OJIMH M3 BAXKHBIX CITOCOOOB PAllMOHAIN3AIUHA BPEMECHH.
CnocoOb1  opMUpOBaHUS 3aMMCHONW KHHUTH KaK BA)KHOTO CIOCO0a yIpaBlIeHUS

XpOHOMETpaXX KaK IePCOHAIbHAS CUCTEMbI YUETa BPEMEHH.
[NornoTuTenu BpeMeHU U METOANKa OOPHOBI ¢ HUMHU.
MeTtoauk OBBIIIEHUS JIMYHOU d(PEKTUBHOCTH.
[IpoOnemaTrka BeeHUS XPOHOMETPaXKA.




26. OmpeneneHue v CyTh PAaCCTAHOBKU IPHOPHUTETOB B TAlM-MEHEIKMEHTE.

27. PaccTaHoBKa MPUOPUTETOB ISl JOITOCPOUHBIX U KPATKOCPOYHBIX 33]ad.

28. I36aBieHue OT HaBA3AHHOW CPOYHOCTH U BaXXHOCTH. CTpaTers U METOAbI OTKa3a.

29. TexHoJIOTMH TPAMOTHOTO BHEIPEHUS TAM-MEHEPKMEHTA.

30. ®wusuonorus yenoBeka u e€ BIUSHUE Ha TaliM-MEHEIKMEHT.

31. CamoMoTHBAIHS ¥ TBOpUYECKAS JICHb.

32. Meroauku 3(ppeKTUBHOTO pelieHUs] OOJBIIMX W HEMPHUATHBIX 3a1a4.

33. Crparerus «ymnpaBlieHHE BPEMEHEM» KaK YIIpaBJIeHHE COOCTBEHHOMW NESTETbHOCTHIO,
panoHa bHAas OPTaHU3AIMs BBITOJIHEHUS 33/1a4 U PacIipeleNieHusi COOCTBEHHBIX PECYPCOB.

34. llepBplii mIar Ha MYTH K OBJAJCHUIO HCKYCCTBOM YIIPABIIEHUS BPEMEHEM —
U3MEHEHHE €r0 BOCIPHUSATHSL

35. OcHOBHBIC TPUYNHBI HEPAITMOHATIBHO TTOTPAYCHHOTO BPEMEHH.

36. OcHOBHBIE CITOCOOBI OpPraHU3aAIMU KU3HH. YIIPaBICHUE CTPECCAMU.

37. OnTumainbHas CUCTEMA IIAHUPOBAHUS BpeMeHU. MeTo bl U TPUHIIHUITBI TOBBIIICHU S
cobctBeHHOM d(phexkTuBHOCTH A.A. JroOuiesa.

38. OcHoBHBIE TpeOOBaHUS K COCTaBIEHUIO IJaHA JIeNl: CIIUCOK KaKJOJHEBHBIX e,
COCTaBJICHUE PACITUCAHMUSL.

39. Br10op mHCTpyMeHTa 111 9(EKTHBHOTO TUTAHWPOBAHUS BPEMEHH.

40. Ponb nHQpOpPMALUU U KOMMYHUKAIIMHU B COL{UATbHOM OOILICHUU.

CpencTBo oueHnBaHusi: peepar
[Ikana olleHUBaHUS:
Pedepar ouennBaercs no 100-0amipHO# HmIKaie.
basibl mepeBoasSTCs B OLEHKU YCIIEBAEMOCTH CIIEAYIOLMM 00pazoMm:
86-100 6a/IoB — «OTIIMYHOM,
70- 85 GaIIIOB — «XOPOIIIOY;
51-69 6anI0B — «yIOBIECTBOPUTEIHHO;
MeHee 51 Oanna — «HeyI0BIETBOPUTEIHHOY.

Kpurepun Iloxa3zarenun
1. HoBu3Ha pedeprpoBaHHOTO MaTepuaa. — aKTyaJIbHOCTh IPOOJIEMbI U TEMBI;
MaxcumanbHas onenka — 20 6amos — HOBHU3HA M CAMOCTOSITEIbHOCTh B IIOCTAHOBKE

npo6JieMbl, B GOpMYyTHPOBAaHUH HOBOTO
acrieKTa BHIOpaHHOM JUTs aHAIIM3a TPOOJIEMBb;
— HaJIM4ue aBTOPCKOM MTO3UIINH,
CaMOCTOSITEIIBHOCTD CYXICHUI.

2. CteneHb pacKpHITHSI CYIIHOCTH MPOOJEMBI. | — COOTBETCTBHUE IIJIaHa TeMe pedepara;
MakcumanpsHas oreHka — 30 6amioB — COOTBETCTBHE COAEPKAHUS TEME U TIJIaHY
pedepara;

— IIOJIHOTA ¥ TITyOMHA PaCKPBITUS OCHOBHBIX
MOHATHH MPOOIEMBIL;

— 000CHOBaHHOCTH CITOCOOOB ¥ METOJIOB
paboTHI ¢ MaTepraoM,

— yMeHHEe paboTaTh C HCTOUHUKAMU U
JTUTEPATypPOM, CUCTEMATU3UPOBATH U
CTPYKTYpUPOBATh MaTepHal;

— yMeH#e 00001IaTh, COMOCTABIATh
pa3nuyYHbIE TOYKH 3PEHUS MO
paccMaTpuBaeMoOMy BOIIPOCY,
apryMEHTUPOBATh OCHOBHBIE MOJIOKEHUS U
BBIBO/IBI.

3. O60CHOBAHHOCTB BHIOOPA UCTOUHUKOB U — Kpyr, MOJHOTAa UCIOJIb30BAHUS HICTOYHUKOB
JUTEPaTyphl. U JINTEPATYPHI 110 TpobIeme;




MaxcuManbsHast oreaka — 20 0aIoB.

— MIPUBJICUCHHE HOBEUIIIMX pabOT 1Mo mpoodiieme
(KypHaJIbHbIE TYOJIMKALIMH, MAaTEPHAIIBI
COOPHUKOB Hay4HbIX TPY/IOB, HHTEPHET-
PECYPCOB U T. 11.).

4. Cobmroienue TpeboBanmil K 0(GOPMIICHUIO.

MaxkcuMaipHas omeHka — 15 6amios.

— MpaBUIBHOE OPOPMIICHUE CCHUIOK Ha
HCITOJIb30BAHHBIC UCTOUYHUKU U JIMTCPATYPY,
— IPaMOTHOCTH U KyJIbTypa H3JI0XKEHUS;

— MCTIOIh30BaHUE PEKOMEHJOBAHHOTO
KOJIMYECTBA UCTOYHHUKOB U JIMTCPATYPHI,

— BJIaJICHHE TEPMUHOJIOTUEN U TOHATUHHBIM
anmnapaToM IpoOIeMbl;

— cobmrosienne TpedoBaHui K 00beMy
pedepara;

— KyabpTypa oopMIIeHHs: BBIJETICHIE a03alleB,
r71aB ¥ aparpadgos.

5. I'paMmOTHOCT®.
MakcuMaipHas omeHka — 15 6amios.

— OTCYTCTBUE OpdorpaguuecKkux H
CHHTAKCUYECKUX OMMOOK, CTHIJIMCTUYECKUX
MOTPEIHOCTEI;

— OTCYTCTBHUE OIEYATOK, COKPAILCHUN CJIOB,
KpoMe OO PUHSATHIX;

— JIUTEPATYPHBIN CTHIIb.

CpeacTBO OLle HUBAHUSI: IOKJIA]

IIIkana oneHUBaHUL:

OHGHKa «OTJIHUYIHO» BBICTABJIACTCA, CCIIM:

— JOKJIaJd MPOM3BOJUT BBIAAIOMICCCA BIICHATICHUE, COIMPOBOXIACTCA HUIUIOCTPATHUBHBIM

MaTCpUualioM;

— oOyuaroumiics MpeICcTaBUJl JIEMOHCTPALMOHHBIA MaTepuanl U MPEKpacHO B HEM

OPUEHTHPOBAJICS;

— aBTOp OTBEYAET HA BOIIPOCH! ayAUTOPHUH;
— IIOKA3aHO BJIAJICHUE CIIEIIMAJIBHBIM allllapaToM;
— BBIBOJIbI ITOJIHOCTBIO OTPAXKAIOT ITOCTABJICHHBIE LIEJIH U COJEpKaHUE PAdOTYy.

OHGHKa «XOpo1I0» BBICTABJIACTCA, €CIIHN:

— JOKJIaZ 4Y€TKO BBICTPOCH,

— ,Z[eMOHCTpaI_[I/IOHHHﬁ MaTcpual UCIIOJb30BAJICA B AOKIAAC, XOPOIIO O(i)OpMJ'ICH, HO €CTb

HETOYHOCTH,;

— o0y4aronmiicsi He MOKET OTBETUTh Ha HEKOTOPbIE BOIIPOCHI;

— IOKIQYUK YBEPEHHO MCIOIb30Ball OOIICHAYYHbIE U CIIEIUATbHBIC TEPMUHBI,
— BBIBOJIBI JOKIAJUMKA HE SIBISIOTCS YETKUMH.

O1eHKa «y10BJIETBOPUTEJIHLHOY BBICTABIISETCSI, €CIIU:

— AOKJIaJ 3a4UThIBACTCA,

— HpeI[CTaBJ'ICHHI)II\/JI ]:[eMOHCTpaIII/IOHHI)II\/’I MaTcpuall HE UCITOJIB30BAJICA 10 KIIaJYUKOM UJIN

ObLT 0OhopMIIEH TIJIOXO, HETPAMOTHO;

— IOKJIaJUUK HE MOXET YETKO OTBETUTH HAa BOIIPOCHI ayIUTOPUH;

— IIOKa3aHO HEMOJIHOE BJIa/ieHHe 0a30BbIM HAYYHBIM U MPOPECCHOHAIIBHBIM aNapaToM;
— BBIBOJIbl UMEIOTCS, HO OHU HE JI0Ka3aHbl.

O1eHKa «HEeyA0BJIEe TBOPHUTEJIbHO) BbICTABIISETCS], ECIIN:

— coJiepKaHue JI0KIaJja He COOTBETCTBYET TEME;

— OTCYTCTBYET JIEMOHCTPAllMOHHBIN MaTepua;

— IOKJIaJUUK HE MOXKET OTBETUTH Ha BOIIPOCHI;

— IOKJIaJUUK HE MOHUMAET CHEelUaIbHYI TEPMUHOJIOIUIO, CBSI3aHHYIO C TEMOH J0KIa/a;

— OTCYTCTBYIOT BBIBOJBI.




HpOME)KyTO‘lHaH arrecranus 1mo JMCUMIIJINHE «CaMopaanTne M TailiM-MeHeXKMeHT)

OO6yuaronmecss nmo Hampasienuro noarotoBku 40.03.01 FOpucnpynenmnus. YronoBHoe
paBO MPOXOAAT MPOMEXKYTOUHYIO aTTecTaluio B QopMme 3adera IO JUCIHUIIINHE
«Camopa3BuTHE M TallM-MEHEDKMEHT» Ha 2 Kypce.

[Ipu mpoBeseHNM 3a4era Mo AUcHHUILUIMHE «CaMOpa3BUTHE U TaitM-MEHEKMEHT» MOXKET
MCIIOJIL30BATHCS YCTHAS HJIM TUChMEHHAS (JopMa TIPOBEICHHUSL.

IlpumepHasi cTpykTypa 3adera mo aucouimiimHe «Camopa3BuTHe W TaiiM-
MeHeIKMEeHT»

1. ycTHBIN OTBET HA BONPOCHI

OOyuvaronmMcsi Ha 3adeTe JaeTcsi BpeMs Ha IOJATOTOBKY BOIPOCOB TEOPETUYECKOTO
XapakTepa | MPaKTHYeCKOTO 3aJaHMsl.

2. BBINOJIHEHUE TECTOBLIX 3aJaHUM

TecroBble 3aaHus BHIMONHAIOTCS B TeueHue 30 MuHyr u coctost u3 20-30 BompocoB
pa3HbIX THIOB. [IpenogaBaresib TOTOBUT HECKOIBKO BAPUAHTOB TECTOBBIX 3aJaHHIA.

OtBeT 00y4aromerocsi Ha 3a4eTe /J1I0JKeH 0TBeYaTh CJleyI0LIMM TpeOOBaHUAM:

e HAy4YHOCTh, 3HAaHWE U YMEHHE NOJIb30BATHCS MOHATUWHBIM allllapaToM;

e U3JIOXKEHUE BOIPOCOB B METOJOJIOTMYECKOM AacCIeKTe, apryMeHTalusi OCHOBHBIX
MOJIO)KEHUH OTBETa NMPUMEPAMH W3 COBPEMEHHOH MpaKTUKA M3 OMbITa TPOPeCCHOHAIBHOM
JESITEIbHOCTH;

e OCBEJOMIICHHOCTb B BAXKHEUIIMX COBPEMEHHBIX BOIIPOCAX CAMOPA3BUTHS.

BeinosiHeHHe  NMPAKTHYECKOro0  3aJaHMA  JOJKHO  OTBeYaTb  CJeAYIOLMM
TpeOOBaAHUSIM:

e BJIaJIeHHE NTPO(eCCHOHATBHON TEPMUHOJIOTHEH;

e IIOCJIEIOBATEIBHOE U apTYMEHTUPOBAHHOE U3JI0KEHUE PEIICHHUS.

Kpurepuu oneHnBaHusi OTBETOB HA 3a4eTe

YpoBeHb ®opMyTHpPOBKA TPeOOBaHHUIl K cTeIeHH Ilkana oneHMBAHUA
OCBOEHUS c¢() OpMUPOBAHHOCTH KOMIIETeHIUI
KOMIIeTe HIIUH
Komnerenunu Nmeer mpencraBieHWe O BUIAX PECYpPCOB U 3a4TEHO
c(hopMUPOBaAHBI OTpaHUYEHUMN JUTSt peleHus

npoeCCHOHAIBHBIX 3a/1a4.

Nmeer npexacraBieHHE O MYyTAX ONpee/ICHUs
CBOEH POJIM B COLIMAJIBHOM B3aUMOJIEHICTBUM U
B KOMaH/Ie.

Nmeer  mpencraBieHue 00  OCHOBHBIX
crnoco0ax OpraHu3aluu M KOPPEKTUPOBKU
paboThl KOMaHIbl, B TOM YHCJIE HAa OCHOBE
KOJUIETHAJIBHBIX pEIleHUH.

Nmeet mpencraBiieHue 0 Crioco0ax yrpaBJieHUs
BpeMEHEM; HHNBU/IyaIbHOM pecypce
BpPEMEHU.

Nmeer npencraBiaeHue 0 INYHBIX pecypcax,
HEOOXOUMBIX Ul pa3BUTHUS; BO3MOXKHOCTSX U
OTpaHMYEHUSX JJIs1 CAMOPA3BUTHUSL.

Nwmeer npencraBienne 06 0CHOBaX MOCTPOEHUS
TPAaeKTOPUU CaMOPA3BUTHS; CIIOCOOAX
IIPOEKTUPOBAHUS TPAEKTOPU U
pO(eCCHOHATBHOTO M IMYHOCTHOTO POCTa HA
OCHOBE IPUHIIMIIOB NOCTOSIHHOIO




caMmo00pa3oBaHMsI.

AHanu3upyer ¥ [PaBUJIBHO  OLEHUBAET
UMEIOIMECS  PECYPChl, OrpaHHYEHUS H©
NPENATCTBUS U1l PEIICHUs TOCTaBJIEHHBIX
3a/1a4.

Omnpenensier CBOIO pOJb B COIMAIBHOM
B3aMMOJICHICTBUY U KOMaHAHOW pabore i
pelieHrsI COBMECTHBIX 3a/lad M JIOCTHUKEHUS
LIEJIN.

Y4uThIBa€T OMBIT, HJAEK U OCOOCHHOCTHU
MOBEICHUS WICHOB KOMAaHAbI JUIsl TOCTH KEHUS
IOCTaBJIEHHOU L€/,

PaumonansHO pacnpenenser BpEMEHHbIE H
MHPOPMAIIMOHHBIE PECypChl TPU  PEUICHUU
ITOCTABJICHHBIX 33Ja4, & TAKKE OTHOCHTEIIBHO
MOJIY4EHHOTO pe3ysabTaTa.

OrnpenensieT cBOU JINYHBIE PECYPCHI,
BO3MOKHOCTHU M OTPaHUYECHUS [T
CaMOpa3BUTHS.

[Inanupyer ¥ BBICTpAaMBaeT  TPACKTOPUIO
JUYHOCTHOTO U MPOECCHOHAIBHOTO POCTa,
WCXONs W3 JIMYHOCTHBIX OCOOEHHOCTEH U
COLIMAJIbHBIX YCIIOBUH.

Bnageer HaBbIKaMHM aHanM3a M OLEHKU
HMEIOUMXCA  PECypcoB, OIpaHUYEHUN U
MPENSITCTBUM  JUISl PEIICHUs TTOCTaBJIECHHBIX
3a1ad4.

Brnageer HaBpIKaMU OIIPENEICHUS CBOEH POJIU B
COITMAILHOM B3aMMOJECHCTBUM W KOMaHIHOMU
paboTe nans pelieHUs COBMECTHBIX 3aJad u
JOCTH)KCHUS LIEITH.

Brnaneer HaBbIKaMH OpraHu3aluu u
KOPPEKTUPOBKU PabOThl KOMaHMBI, C Y4ETOM
OIBITa, HACH, OCOOCHHOCTEN IIOBEIECHUS U
WHTEPECOB JIPYTUX YYaCTHUKOB.

Brnameer cmocoGamu  ympaBlieHUsT  CBOUM

BPEMEHEM.
Brnaneer HaBpIKaMu caMOpa3BUTHS U IPUEMaMU
CaMOOPraHHU3aIUU.
Bnaneer HaBBIKaMU camMopa3BUTHS,
caMmo00pa3oBaHMs " MpUEeMaMH
CaMOOpraHMU3alUH.
Komnerenunu He | He cooTBETCTBYET KpUTEPHUSAM OLIEHKU 3a4TEHO He 3aureno

c(hopMUPOBaAHBI

PexoMeHIanMM 10 MPOBe/Ie HUIO 3a4YeTa

1. OOyuaroumecsi JODKHBI OBITh 3apaHee O3HAKOMJIEHBI ¢ [lookeHHeM O TeKyleM
KOHTPOJIE YCIIEBAEMOCTH U MPOMEXKYTOUHOM aTTecTaruu odyqaronmxcs AHO BO MOCH.

2. C xpurepusiMH OICHHUBAHMS 3a4eTa INperojaBarelib o00s3aH  O3HAKOMHUTh
oOyJarommxcs 10 Havaja 3a4eTa.

3. [IlpemomaBaTenms B XOA€ 3adera IPOBEPSCT YPOBEHb IIOJYYCHHBIX B TEUYCHHE
U3y4YCHUS TUCIUIIIIMHBI 3HAHUM, YMCHUI M HaBBIKOB M C(DOPMUPOBAHHOCTH KOMITETCHIIH H.



4. TecTupoBaHUE MO AUCHHUIUIMHE TPOBOAUTCS B LIeHTpE OIICHKN M KOHTPOJIS Ka4ecTBa
obpazoBanus MOCH.

IIpumepHBbIil IepeYeHb BONPOCOB K 3a4eTy

1. TaiiMm-MeHe)KMEHT: KIIOYEeBbIEe ompeneneHus. llpeamer, wenn u  TaiiM-
MEHEHKMEHTA.

2. Ponp TaliM-MeHEKMEHTAa B TOBBIMICHHH S(PPEKTUBHOCTH TpOodecCHOHATBHON
JeSITeIIbHOCTH.
Bunpl TalM-MeHEKMEHTA, UX XapaKTEPUCTHKA.
Llenenonaranue Kak OCHOBA CUCTEMbI TallM-MEHEIKMEHTA.
AKTyaJIbHOCTh M3y4eHUs TAWM-MEHEIKMEHTa B COBPEMEHHBIX YCIOBHSIX.
[lepciekTuBBI pa3BUTHS TalilM-MEHEKMEHTA.
CylHOCTh BPEMEHHU: TOHATHE «BPEMSD», IBOJIIOIUS TOHATUS «BPEMSD).
Knaccudukanust BpemMeHu.
Texauveckre MOIXOAbI K YIIPABICHHIO BPEMEHEM.

10 TunuuyHple ONMOKM B yIpaBJIEHUHM BPEMEHEM, HEraTMBHOE BO3JEHCTBHE UX Ha
pOo(eCCHOHANBHYIO AEATETBHOCTb.

11. Meroapl aHanM3a U ydeTa UCIOJIb30BAaHHOTO BPEMEHH.

12. Kanutan BpemeHu. Bunel pacxonoB BpemeHu. Ilormotutenu BpemeHH. AHaU3
pacxo/0oBaHUsl BpEMEHH

13. Cucrema ynpasnenus BpemeneM (TM).

14. XpoHoMeTpax Kak cucTeMa ydeTa U KOHTPOJIS pacXoJ0B BPEMEHHU.

15. Posnb TailiM-MEHEIKMEHTA B CUCTEME yIIPaBJICHUS UHIUBUIyalbHON pabOTOM.

16. CmocoObI mpodeccroHaTbHO-TUYHOCTHOTO CAMOPa3BUTH .

17. Teopun MOTHMBALMM KaK OCHOBA CAMOPA3BUTHS COBPEMEHHOTO YEIOBEKA.

18. 3HaueHme )KM3HEHHBIX ICHHOCTEH B MOTHBALIMH CAMOPA3BUTHSI.

19. ®akropsl, ompenenAlONMe IMOTPEOHOCTH W MOTHUBBI JHYHOCTH. DakTophl U
00CTOSITENBCTBA, OMPEACTAIONME HAIPaBICHHOCTb JMYHOCTH.

20. MotuBamus 1 CAMOMOTHBAIIHS: HHCTPYMEHTHI U TIPHEMBI.

21. BuyTrpeHHHE pecypchl caMopa3BUTHS. BaprnaTHBHOCTh CAaMOpPa3BUTHAL

22. CyTb ¥ 3HaUC€HUE MOTHBAIIMU MPO(ECCUOHANBHOM ESTEIbHOCTH.

23. Hctoxku H(GdeKTHBHOTO yIpaBJICHUS BpPEMEHEM H pOJIb JaHHOTO TIIpoIecca B
MOBBIICHN U Y(HEKTUBHOCTH TIIAHUPOBAHMUSL.

24. CucreMa NJIaHUPOBAHUS JIMYHOTO TPYIA.

25. TexHuka MIaHUPOBAHUS JIMYHOTO BPEMEHHU.

26. Iloxxoapl K MIIaHUPOBAHUIO BPEMEHU.

27. VactpyMeHTHI miaHupoBaHus BpemeHu. O630p 3a1ad.

28. OcoOeHHOCTH TaliM-MEHEPKMEHTA B TPO(eCCHOHATBHON JIeATSIIEHOCTH.

29. OcobeHHOCTH pPa0OTOCIIOCOOHOCTH 4YeNOBEKa depe3 MNpHU3My €ro OHOPUTMOB.
BiusiHue CyTOUHBIX PUTMOB Ha pacrpeeieHne padoyeil Harpys3KH.

30. MHCTpyMeHTBHI HACTpOWKHM ce0si Ha pelieHue 3aJad: METOAbl W CIOCOOBI
CaMOHAaCTPOUKH.

31. Ponb camoMoTuBanuu Kak 3(QeKTUBHOTO pemeHHs OONBIIMX U TPYJOEMKHUX 3aiad.

32. Haunbonee TMNMYHBIC LIETTU U CUTYAIUHU, TPEOYIOIIME MEPHOJA0B TBOPUECKOM JICHHU.

33. OcHOBHBIE MpeUMYILIECTBA M HEAOCTATKM pEIIeHUsT HENPUATHBIX 3a1ad cpasy
BHAYaJe JHS.

34. OcoOEHHOCTH B OCYIIECTBJICHUH THOKOTO M KECTKOTO TiaHupoBanus B MS Outlook.

35. OcHoBHBIE IpaBHJIA IUIAHUPOBAHUS 11O MeTOy «/lenb — Hemems».

36. PaccraHoBKa MpUOPUTETOB B TaliM-MeHEKMeHTe. DaKkTOphI ONpeeNstoT KpUTEpUn
paccTaHOBKU MPUOPUTETOB.

37. ®opmanbHbIE METO/Ibl «OOYYCHHS JUTMHOIO B KU3HBY.

38. HedopmaibHbIe METOIBI «OOYYCHHS JUTMHOIO B KH3HBY.

© o N O~ W



39. OcoOeHHOCTH pa3HBIX MyTEH MOTYUYCHHS KBaTU (PUKAIIAH .

Tect mo qucuumiune «CamMopa3BuTHe U TaliM-MeHeKMEHT»

1. TaliM-MeHEHXMEHT — DTO:

a) mpodeccuoHaIbHbIe PaboTa MO YIIPABICHUIO BPEMEHEM

0) TEXHOJIOTHS OpraHM3alM¥ BPEeMEHW W  TOBBIICHUS OS(OPEKTHBHOCTH  €ro
U CII0JIb30BAHUS

B) paboTa Mo yrpaBlIeHUIO BPEMEHEM U TepepbIBaMU

T) MIPUHITUIIE ¥ METO/BI BO3JICHCTBUS Ha HEA(PDEKTUBHBIC 3aTPAThl BPEMCHH

2. [IpoakTUBHBIN MOJIXOM K )KHU3HH — 3TO:

a) BBICTpaMBaHHME >KU3HHU [0 CBOEMY KEIAHWI0, aKTUBHOE BIUSHHUE Ha COOBITHS U
00cTOATENbCTBA

0) akTUBU3aLMS BCEX >KU3HEHHBIX PECYpPCOB B TOM UHCJE C MOMOUIBIO CHEIMaIbHBIX
npenapaTon

B) IpoecCHOHAIBbHBIN aKTUBHBIN MOAXO K KU3HU

3. PeakTuBHBII MOIX0 K KU3HU — ITO:

a) 3aBICUMOCTB OT PEAKIIUH Ha JIF0ObIe BO3ICHCTBUS

0) amnmepruyeckas peaxkmus Ha HENPOQPeCCHOHATBHBIN NEUCTBUS TPH pean3aluu
WHCTPYMEHTOB TalilM-MEHEKMEHTa

B) TIOJTHASI 3aBUCHMOCTE OT BHEIHUX OOCTOSITEIBCTB U JIFOJICH

4. Jlali¢-MEeHEIKMEHT — 3TO:

a) )KU3Hb B Kan

0) cucremMa pazIMYHbIX UHCTPYMEHTOB M CHOCOOOB, KOTOPBIE MPHU3BAHBI YHOPSIOYUTH
KU3HD

B) METOMKA yIIPABJICHUS CBOCH JKU3HBIO M )KU3HBIO OKPYKAIOIIMX

5. llenms — aT0:

a) MHUIIICHb B TUPE

0) O0OBEeKT BOXAEHCHHS I OONagaHus KOTOPHIM CYOBEKT TOTOB 3aTpaTHTh
onpenenEHHbIe PECYPChl COMTOCTABUMBIE C IIEHHOCTHIO

B) WJCAIbHBIA WU pEaJbHBIM MpPEeIMET CO3HATENbHOTO WU 0ecco3HATENbHOTO
CTpeMJICHHS CYOBEKTa; KOHEUHBIN pe3ynbTaT, Ha KOTOPHIH MpeIHAMEPEHHO HAMPaBIIEH MPOIIece

6. [TormoTuteny BpeMEHHU — 3TO:

a) Mro0bIe (aKTOPBI, KOTOPbIE MPUBOAAT K HEIIEJIEBOMY UCIIOJIh30BAaHUIO BPEMEHU

0) BUpTYyalIbHbIE CYIIHOCTH, 00JaJarolie COCOOHOCTSAMH MOTIONAT BPEeMs

B) JIIOJIU, KOTOpPbIE «OTHUMaIOT» y Bac BpeMsi, HarpumMep mycToil 601TOBHEM

7. XpOHOMETpaX — 3TO:

a) U3MEpPEHUE XPOHOPSI0B

0) MeTo/1 M3ydeHHUS 3aTpaT BpeMeHH Ha Hed(PeKTUBHBIC NCHCTBUS

B) METOJA M3y4eHHs 3arparT BpPEeMEHH C TOMOLKI0 (UKCAIIUM U 3aMEpOB
MPOJOJKUTENBHOCTH BBITIOJIHSAEMBIX JEHCTBUMN

8. [ImanupoBanue — 3T10:

a) onHa U3 QyHKIMH MeHEeHKMEHTa Hapsy ¢ TPOTHO3UPOBAHUEM

0) cocTaBJieHHE MJIAHOB ¥ TPOTHO30B Ha OyyIee

B) ONTHMAJIbHOE pAaCIHpeieieHuEe PEeCypcoB JUIsl JOCTHIKEHHUS IOCTaBICHHBIX Ielei,
NeSITeTIbHOCTD, CBSI3aHHAS C TOCTAHOBKOM 1IeTIeH U IelcTBHI B OymyIem

9. llenenonaranue — 310:

a) ompejesieHne, KOHCTPYHPOBaHHE 11eld, (JopMUpOBaHKE 00pa3a >KenaeMoro Oyayiero

0) MeTO/] BHEIPEHUSI HOBOBBE/ICHU B MPAKTHKY YIIPaBICHUS

B) opmynupoBaHue 1enei

T) IPOTUBOMOJIOKHOCTh aHAPXUU

1) CHIOCOOHOCTB TIOJIOKUTHCS Ha BBICIIEE MPOBHJICHUE

€) MOCTaHOBKA IIeJIeH



10. Korna menecoobpa3Ho MpUCTYIaTh K CaMbIM CJIOKHBIM 3a/1a4am?
a) c yrpa

0) mocie BKycHOTO o0ena

B) Ha MHUKE CBOEH paboTOCTIOCOOHOCTH B TEUCHHE JTHS

r) nocie 24.00.

11. Kakoe Ba)xHO€ IpaBUJII0 HEOOXOAUMO COOIIOAATh, YTOOBI JIETKO BCTATh?
a) BCTaBaTh C JICBOH HOTH

0) BcTaBaTh 6€3 MpoMeIeHUs

B) BCTaBaTh BO BpeMsl ObICTpoi (pas3bl cHa

') CTaBUTh OYTMJIBHUK ITOTPOMYE

12. Kak MOXHO HaKOIUTh HAa MeUTy?

a) co0JII01aTh TPaBUIIO, Y€M OOJIbIIE TPATHUIIb, TEM OOJIBINE JACHET y TeOS UMEETCS
0) B3Th KpEIUT

B) IPaMOTHO IJIAHUPOBATh COOCTBEHHBIN OIOKET

r) o0y4aThcs Ha MPOTHKEHUH BCEH KU3HU

13. Kakyto TeXHUKY MCHOJIB3YIOT JUIs ydeTa BpEMEHH ?

a) NHTEJUIEKT-KapThl

0) meTox Scrum

B) XpOHOMETpPax

r) MeToauka "MeMmyapHUK’

14. Yto 1o BpeMeHH OTHOCAT K JOJITOCPOYHBIM HEIsIM?

a) LIeJIM Ha MECSII]

0) menu 70 roga

B) 11€JIM Ha IOJ] U BBIIIIE

I') LeJIM, KOTOPBIX ThI TOOMBACIILCS, HO HE 3HACIIb, HY)KHO Te€Oe 3TO UM HET
15. [Ipuopwurer — 370!

a) IIaBHas 1e1b

0) o7Ha U3 IJIaBHBIX LIeJeH

B) IOHSATHE, TOKA3bIBAIOIIEE BAXKHOCTD

') IEPBEHCTBO

16. Cyrp paccTaHOBKU MPHOPUTETOB:

a) OTIPENICUTh BaYKHBIC M HEBAKHBIC 331a4UH

0) COKpaTUTh 3aTpaThl BpPEMEHH

B) pacrpeAeiInTh BaXXHOCTh CPEI BCEX 3a7a4

) OIpeNeNuTh — KTO TJIaBHBI, KTO 3/1€ch Oocc

17. Meroipl pacCTaHOBKU MPUOPUTETOB:

a) IpUHLMIBEI Di3eHxayepa

0) kBanpanThel C.KoBu

B) ABB-meTomKa

r) npunuun [laperro

1) METOJMKA MOJE€Ta AHApUaHOBA

€) IPUHINT MHUIIICHU

18. BriGepuTe npaBuia 3(HeKTHBHOTO OT/IbIXA:

a) MOJIHOLICHHBIN COH

0) OTKa3 OT CTUMYJIATOPOB HEPBHOM CHCTEMBI

B) IPUXOJUTH Ha pabOTy B MPUSTHOM PACIOJIOKEHHUH J1yXa
T) )KUTh 110 MPUHITAITY: paboTa — HE BOJIK, B JIEC HE YOSKHUT
19. BriGepuTe npaBuia 3(}peKTUBHOTO CHA!

a) UCTOJIb30BaTh 151 cHa Bpemsi ¢ 22.00 mo 24.00

0) ucmonbp30Bath 1t cHa Bpems ¢ 24.00 1o 06.00

B) 5 MUHYT JIEKaTh B «1103€ TPy a»

T) Tociie MPOOYKICHHSI TOTATUBATHCS C YIOBOJIBCTBUEM



20. BeibepuTe 3Tarbl CaMOMOTHBALIHMH:

a) IPUHLINT TPUYMHA/IIeNIb/MeuTa

0) copeBHOBaHUE

B) CTUMYJHUPOBAHHE

) Harpajaa

21. BeiGepuTe BapuaHThI JATBHEHIIMX HUCCICIOBAHUI B Tall M-MEH/IKEMEHTE:
a) aHapXusl — MaTh MOPSIKA

0) onienka Y(heKTUBHOCTH BHEIPEHHS TallM-MEHEIKMEHTA

B) TallM-MEHEDKMEHT JIJIsl TOTI-MEHEIKEPOB

) TON-MEHEPKMEHT JJIsl TAliM-MEeHEIKEPOB



3. MeToauyeckne MaTepuaJibl, onpeae/asiionme npoueaypbl oue HIBAHUS 3HAHUM, YMe HU,
HABBIKOB U (MJIM) ONBITA IeSITeJIbHOCTH, XapaKTe pU3YIIMX 3Tanbl ¢ OpMUPOBaAHUS
KOMIIe Te HIIUii

CpencTBo o1ieHuBaHUs: YCTHBIHN ONpocC
METOJAMYECKHUE PEKOMEHIAIIMN ITPU ITOATOTOBKE
K YCTHOMY OITPOCY

YcrHbli onpoc — ynoOHas (opMma TEKyIero KOHTpouis 3HaHui. Llenpto ycTHOrOo ompoca
ABJsIeTcs 000OINEHME W 3aKpeIuIeHHEe HW3y4eHHOro Marepuana. [71aBHOE MPEnMyIEeCTBO —
3aHMMAET MaJI0 BPEMEHU OT 5 A0 7 MHUH., IPA 3TOM B 3aBUCHMOCTH OT KOJINYECTBA BOIIPOCOB,
MO3BOJISICT IPOBEPUTDH OOJIBILION 00BEM UM TTYOMHY 3HAaHUN. YCTHBIM OMPOC MOXKET MPOBOIUTHCS
HECKOJIBKO pa3 3a T€MY, YTO IMO3BOJIET JWAarHOCTUPOBATh, KOHTPOJIHUPOBATH U CBOEBPEMEHHO
KOPPEKTUPOBaTh YCBOCHHE MaTepuaia, 4YTo 3HAUYUTENbHO MOBBIIAET 3(PPEKTUBHOCTh 00ydYeHUs
Y 3aKpEIlISeT 3HAHUS YJalXCs.

Jns ycremHoll MOArOTOBKM K YCTHOMY OIPOCY, OOy4JaroIMMCS JOJDKEH H3y4UTh/
3aKOHCIIEKTUPOBATh PEKOMEHJOBAHHYIO JINTEpaTypy. BHUMATENbHO OCMBICINTD JIEKIMOHHBIN
marepuali. [Ipu orBere 0c000 BBIAECTUTH ITIABHYIO MBICIIb, CAETATh BHIBO/I.

CpencTBo OLIEeHUBAHMUS: 3CCE
METOAMYECKHWE PEKOMEHIAIMUA I1O TTOATOTOBKE 3CCE

Dcce - 9TO KpaTKas MUChbMEHHasi TBOpYecKasi paboTa 00ydarommerocss Ha ONpeeICHHYO
temy. OCHOBHAas II€JIb HAllUCAHHS 3CCE - PACKPBITh MPEATOKEHHYIO TeMY IyTeM MPUBEACHUS
pa3NMYHBIX apryMeHToOB (Te3ucoB). OHHM JOJDKHBI TOJKPEIUIATHCA JOKAa3aTeNbCTBAMH H
WJUTIOCTPUPOBATHCS BCEBO3MOYKHBIMU MTPHUMEPAMH.

Llens 3cce COCTOMT B Pa3BUTUM TAaKUX HABBIKOB, KaK CaMOCTOSTEIBHOE TBOPYECKOE
MBIIIUIEHNE W THCEMEHHOE U3JI0KEHHE COOCTBEHHBIX MBICIIEH

Hamncanue scce MO3BOJNSET aBTOPY HAYYHTHCS YETKO M TPaMOTHO (HOpMYIHpOBaTh
MBICITH, CTPYKTYpHpPOBaTh HH(MOPMAIIMIO, WCIOIh30BaTh OCHOBHBIC TIOHSTHS, BBIJICIATH
NPUYHNHHO-CJICICTBEHHBIC CBS3U, HJUTIOCTPUPOBATH OMBIT COOTBETCTBYIOIMMH ITPHMEpPaMHU,
apryMEHTHPOBATh CBOU BBHIBOJIBI.

Cmpyxkmypa scce

CTpyKTypa 3cce OnmpeenseTcs MpeabsBIIEMBIMU K HEMY TPeOOBaHUSIMHU:

1. Mbicnu aBTOpa 3cce 1o mpobiaeme uznararotcs B popme kpatkux Te3ucos (7T).

2. MbIcab 1oimKHA OBITH TOJKPEIUICHA JI0KAa3aTebCTBAMU, IIOATOMY 32 T€3UCOM CIIEAYIOT
apryMeHThI (A).

AprymMeHTBl - 3TO (aKThl, SBIIEHUsS OOIICCTBEHHON 3JKWU3HU, COOBITHSA, >KU3HCHHBIC
CUTYyallUW W JKU3HCHHBIA OIIBIT, HAYYHBIE JIOKA3aTeIhCTBA, CCHUIKA HAa MHEHHE YYCHBIX H .
Jlydmie TpUBOAMTH JBa apryMEHTa B IOJB3Yy KAXKIOTO TE3MCA: OJAWH apTyMEHT KaKeTCs
HEyOCUTENbHBIM, TPH apryMEHTa MOTYT "Meperpy3uTh’’ M3JI0KEHUE, BHIIMOIHEHHOE B JKaHPeE,
OPUEHTHPOBAHHOM Ha KPAaTKOCTh U 00pa3HOCTb.

Takum o00pa3om, dcce TPUOOpPETAaeT KOJIBLIEBYIO CTPYKTYPY (KOJTHMYECTBO TE3UCOB M
apTYMEHTOB 3aBHCHT OT T€MbI, U30paHHOTO IJIaHa, IOTUKU PA3BUTHUS MBICITH):

—  BCTYIUICHUE;

—  Te3HC, apIyMEHTHI;

—  Te3WC, apTyMEHTHI;

—  Te3HC, apIyMEHTHI;

—  3aKIIOYCHHE.

Ipu nanucanuu scce 8al’CHO MAKI’CE YUUMBLBAMb CIe0YIOUUe MOMEHMbL!

1. BerynneHnue W 3aKitoueHUe JIOJDKHBI (DOKYCHpOBAaTh BHHUMaHUE Ha mpolieme (BO
BCTYIUICHUH OHA CTABUTCS, B 3aKIIIOYCHHUH - PE3IOMUPYETCSI MHCHUE aBTOPA).

2. HeoOxommuMo BeIzielieHUE a03a1eB, KPACHBIX CTPOK, YCTAHOBJICHUE JIOTHYECKOW CBSI3H
a03aI1eB: TaK JIOCTUTAETCS LETOCTHOCTH PabOTHI.



3. Cruip H3N0XKEHUS: 3CC€ MPUCYIIM SMOLHMOHAIBHOCTh, 3KCIPECCUBHOCTD,
XyH0KECTBEHHOCTb.

CrniennanucTsl MOJIATalOT, YTO JOJKHBIA Y(peKT 0OecrneunBaroT KOPOTKHE, MPOCTHIE,
pazHooOpas3HbIie IO MHTOHAIIMH TPEIJIOKEHUS, YMETIO€ HCIIOIb30BaHue 'caMOT0 COBPEMEHHOTO"
3HaKa MpenuHaHus - Tupe. Brpouem, cTullb OTpaxaer 0COOEHHOCTH JIMYHOCTH, 00 3TOM TOXKe
M0JIE3HO TOMHUTb.

Knaccugpurayus scce

C TOukM 3peHus colepkaHHs dcce ObIBalOT  (MIOCO(CKUMH, JHMTEpPaTypHO-
KPUTUUYECKUMHU, HCTOPUUYECKUMHU, XyHOKECTBEHHBIMHU, XYyHO0KECTBEHHO-TYOIUIIMCTUYECKUMH,
JyXOBHO-PEIUTHO3HBIMU U JP.

[To nuteparypHOil (hopMe dcce MPEACTAIOT B BUJIE PEIICH3NH, JIUPUUECKOH MUHUATIOPHI,
3aMEeTKH, CTPAHUYKH U3 IHEBHUKA, TUCbMa U JIp.

Pasnuyaror Tarke 9cce  omucarenbHble, [TOBECTBOBATEIbHBIC, pedUIeKCHBHBIE,
KPUTHYECKUE, aHATTUTUYECKUE U JP.

Tpebosanus k Hanucanuio scce

1. OOBeM 3cce - OT TPEX JI0 CEMU CTPAHMI] KOMITBIOTEPHOTO TeKCTa (MUHHU-3Cce — 10 3-X
CTpaHuLl).

2. Ilom4epkHyTO CYOBEKTHBHASI TPAKTOBKA TEMBI.

3. CBo0OOAHASI KOMITO3UIIUSI.

4. HenpuHYX/I€HHOCTb I0BECTBOBAHUSI.

5. CKIOHHOCTH K TapajiokcaM. Jcce MPU3BaHO YAUBUTh YATATENS (CIYIIATeNs) - 3TO, MO
MHEHHIO MHOTUX HCCieqoBarenel, ero oos3aTenbHoe KadecTBO. OTHpaBHOW TOYKOM Juis
pasMBIIUICHUH, BOIUIOIIEHHBIX B  3CCE, HEPEAKO SBJSETCS aoOpHCTUYECKOE, SpKOe
BBICKa3bIBaHWE WJIM MapaJioKcallbHOE OlpeesicHue, OYyKBaJlbHO CTaJKUBaIolee Ha MEpPBbIN
B3MJIsL OecCropHbIE, HO B3aUMOMCKIIOYAIONE APYr JApyra YTBEPXKACHUS, XapaKTePUCTHKH,
TE3UCHI.

6. BHyTpeHHEe CMBICTIOBOE €AUHCTBO. BO3MOXKHO, 3TO OJWH W3 MapaJOKCOB >KaHpa.
CBo0OJHOE MO KOMIIO3UIIMHM, OPUEHTUPOBAHHOE HA CYOBEKTMBHOCTb, 3CCE BMECTE C TEM
o0asaeT BHYTPEHHUM CMBICIIOBBIM €IMHCTBOM, T.€. COTNIACOBAHHOCTHIO KIIOUEBBIX TE€3UCOB U
YTBEPKICHUM, BHYTPEHHEW rAPMOHUEN apryMEHTOB M aCCOLMAIUM, HENPOTUBOPEUUBOCTBIO TEX
CYXJICHUH, B KOTOPBIX BbIpakKeHa JINYHOCTHAsSI MMO3UIUS aBTOPa.

7. OpueHTanmsi Ha pPa3rOBOPHYD peub. B To xe BpemMs HEOOXOauMO H30eraTh
yrnoTpebiieHusi B 3cce  CleHra, mabJoHHBIX (pa3, COKpallleHUs CJIOB, uepecuyp
JIETKOMBICIIGHHOTO ~ TOHA. SI3bIK, ymoTpeOisieMbli IpU  HAllMCaHMM  3CCE, JOJDKEH
BOCIIPUHUMATBCS CEPHE3HO.

8. Dcce - 3TO pervivka, aJpecoBaHHasl MOATOTOBICHHOMY YMTATENIO (CIYIIATEN0), TO
€CTb YEIIOBEKY, KOTOPbIi B OOIIMX YepTax y:Ke MPEACTaBIISAET, O YEM MOHIET Peyb.

OwubKu npu Hanucanuu scce

1. IInoxas mnposepka. He nymaiiTe, 4YTO MOXHO OIPAaHMYUTHCA JIMIIL IPOBEPKON
npaBonucanus. llepeuntaiiTe cBoM 3cce U yOeauTeCh B TOM, YTO TaM HET KaKUX-JIHOO
JBYCMBICIIEHHBIX BBIpQXKEHHH, HEYIaYHBIX 000POTOB H T.I.

2. YToMuTEIbHBIE TPEAUCIOBHUSL.

3. HenocraTtouHoe koaudecTBo Aetaneil. CIHUIIKOM 4acTO HHTEPECHOE ICCE IPOUTPHIBAET
B TOM, YTO MPEJICTaBIsAeT OO0l MepeuncieHre yrBep kKIeHn 0e3 MILTIOCTpalli UX TPUMEPAMU.

4. MHorocnoBue. Jcce OrpaHUUYEHBI ONPEECIEHHBIM KOJIUYECTBOM CJIOB, IO3TOMY BaM
HEO00X0/IMMO Pa3yMHO pacHopsAUTbCA 3TUM 00beMoM. MHorna 3To 03HauaeT 0TKa3 OT KaKUX-TO
uael unum noapoOHOCTE, OCOOEHHO, €CIM OHHU YK€ TJe-TO YIMOMHHAINCh WUIU HE HUMEIOT
HEMOCPEACTBEHHOIO OTHOUICHUS K Jielny. Takue Bl TOJIbKO OTBJIEKAIOT BHUMAHHUE YUTATEIS
(cmymartens) u 3aTMEBAIOT OCHOBHYIO TEMY JCCE.

5. Anunueie ¢pasbl. nuaHbie (pa3sl elie He JOKa3bIBAIOT MPaBOTY aBTOPA, a KOPOTKUE
NPEUIOKEHUsT YacTo Mpou3BOIAT Oonbumid d¢dpexr. Jlydme Bcero, korma B dcce UIMHHBIC
dpaszel uepenyroTcsi ¢ Kopotkumu. [lonpoOyiite mpounTarh 3cce BCayX. Ecnu modyBcTByeTe, 4To



y Bac MepexBaTbiBacT AbIXaHue, pazoeiiTe maparpad Ha 0oyiee MeIKhe ad3allbl.

6. Korna BbI 3akoHUMTE MHUCATh 3cCe, ceaiTe Takoe ynpaxHeHue. [IpucBoiite kaxaomy
ab3amy OykBy: 60 S (short), mu6o M (medium), mu6o L (long). S - menee 10 cnoB, M - meHee
20 cnos, L - 20 u Goiee cloB.

7. IlpaBuiibHOE 3cCEe MMEET CIEAYIONMI WU MOX0KUi nopsaok 6yke - MSM LM S.

8. HempaBuIIbHOE 3cCe XapaKTepU3yeT TaKas IMOCIeI0BaTeIbHOCTh OykB - SSS ML L L.

9. He meperpyxaiite 3cce. [Ipy Hanmumcanum 3cce OTOPOCHTE CIOBAa M3 SHIMKIONEINMN.
HenpaBunpHoe ymoTpeOieHHWE TakuX CIIOB OTBJICKAeT BHUMAaHUE YUTATelNs, MPUYMEHBINACT
3Ha4YeHHE ICCe.

CpencTBO OLEHUBAHUS: JOKIIAL
METO/JMMECKHWE PEKOMEHIAILIMN
[1O TIOAT'OTOBKE AOKJIAA

[ToaroToBKa AOKIaAa — 3TO BUJ CAMOCTOSITEIBHON pabOTBI, KOTOPBIH CHOCOOCTBYET
(GopMHUPOBAHNIO HABBIKOB MCCIIEJOBATENIBCKON pabOThI, paclMpsieT 03HABATEIbHbIE HHTEPECHI,
npuydaeT KpUTUYECKd MBICIUTH. [Ipy HamucaHuu JOKIafa Mo 3aJaHHOW Teme oOydaronmecs
COCTaBJIAKOT IIJIaH, HOI[GI/IpaIOT OCHOBHBIC MCTOYHHUKH. B nmponecce paGOTBI C MCTOYHHKaMU
CUCTEMATU3UPYIOT IIOJYUCHHBIC CBCACHUA, MOC€JIal0T BBIBOJAbBI H O606HI€HI/I${. HO)IFOTOBK&
noknaga  Tpedyer oT  oOydarommxcss — OOJBILOM — CaMOCTOSTEIBHOCTHM M CEPbE3HOM
MHTEIJICKTYyaJIbHOW paboThl, KOTOpasi MPUHECET HauOOJBIIYI0 MOJIB3Y, €CH OyAeT BKIIOYATh C
ce0sl CIeyIoIHe ITaIbI:

— u3ydeHue HanboJiee BaKHBIX HAYYHBIX Pa0OT 10O JaHHOM TeMe, epeyeHb KOTOPBIX, KaK
IPaBHIIO, JAET CaM IIPEIOIaBaTElNb;

— aHalu3 U3Y4EeHHOrO MaTepHuaa, BblJelieHue Han0oJjee 3HaUNMBbIX JIJIs1 PACKPBITHS TEMBI
(akTOB, MHEHUH pa3HbIX Y4EHbIX U HAYYHBIX TOJIOKEHUH;

— 0000UeHe U JIOTMYECKOE IOCTPOECHHME MaTepuana J0oKIaja, Hampumep, B ¢opme
pa3BEpHYTOrO IJIaHa;

— HalMCaHMe TeKCTa JIoKIaaa ¢ coOIroieHneM TpeOoBaHMM HAydHOTO CTHJIS.

[TocTpoenne mokTaga BKIIOYACT TPH YacTH: BCTYIJICHHE, OCHOBHYIO 4YacTb H
3aKnmoueHue. Bo BCTymiieHMHM yKas3blBaeTcs Tema JIOKIaja, YCTaHABIMBAETCs JIOTMYECKasl CBS3b
ee C APYruMH TeMaMy HJIM MECTO PacCMaTpUBAeMOll MpoOIeMbl Cpear APYTHX IpobieM, AaeTcs
KpaTKHii 0030p MCTOYHWKOB, Ha MaTepuaie KOTOPBIX pacKpbiBaeTcst TemMa M T. 1. OCHOBHas
4acTh JOJDKHA MMETh YETKOE JIOTMYECKOe MOCTPOEHHE, B HEel J0JKHA ObITh pacKpbiTa Tema
JoKIanga. B 3akimoueHNM MOABOIATCS HMTOTH, (OPMYNIHUPYIOTCS BBIBOJBI, IOAYEPKUBACTCS
3HAYEHUE PACCMOTPEHHOM MPOOJIEMBI | T. TI.

CpencTBo onieHMBaHus: pedepar
METOAMYECKHE PEKOMEHJAIIMU IIO ITOJI'OTOBKE PE®EPATA

Temy pedepata oOydaroupecss BbIOUPAIOT CaMOCTOSTEIbHO, OpPUEHTUPYACh Ha
IpuiaraéMblii NpUMEpHBIM cnucok. B pedepare oOydaronmecs TIOKa3pIBAlOT 3HAHUSA
JUCUUIUIMHBI U yMEHHE peepupoBaTh, T. €. TBOPUYECKH AHATM3UPOBATH NPOUUTAHHBIN TEKCT, a
Taloke YMEHUE apryMEHTHPOBAHHO M SICHO NPEICTABIATh CBOM MBICIH, C 00s3aTEIbHBIMU
CCBhIJIKAMM Ha MCIOJIb30BAaHHbIE MCTOYHUKUA U JUTEpatypy. B pedepare xemaTenbHO OTpa3uTh
pa3IuYHbIE TOUYKU 3pEHHUSI IO BOIIPOCAM BBIOPAHHOM TEMBI.

Pedepar crnemyer mnucarte B ompenereHHON mocienoBaTteabHocTH. OOydaromemycs
HE00X0/IMMO O03HAKOMHUTHCS ¢ pabouell MporpaMMoil Mo AUCHUILIMHE, BHIOPATh HYKHYIO TEMY,
no100paTh U U3y4UTh PEKOMEHJOBAHHBIE JOKYMEHTHI M JIMTepaTypy. Eciu 3amHTepecoBaBIuas
oOydarolierocss TeMa HE Yy4TeHa B MPUJIaraéMoOM CIHCKe, TO MO0 COIJIACOBAaHUIO C
npenojaBareieM MOXXKHO TPEIJIOKUTh CBor0. BreiOupas Ttemy pedepata, HE0O0X0IAUMO
PYKOBOJICTBOBATbCSl JIMYHBIM MHTEPECOM M JOCTYIIHOCTBIO HEOOXOIMMBIX HCTOYHUKOB U
JUTEPATYPHI.

[Tonck nuTepaTypbl Mo U30paHHOI TeMe CieIyeT OCYIIECTBJIATH B CHCTEMAaTUYECKOM U



reHepaibHoM (anaBUTHOM) KaTtajgorax OuOmuoTek (Mo ¢aMuiMM aBTOpa WM Ha3BAHUIO
U3aHus) Ha OmOnmorpaduyeckux KapToukax WM B 3JIEKTpOoHHOM Buje. llouck mauteparypbl
(ocobenHoO craTeil B COOpHMKAaX U B KOJUIEKTMBHBIX MOHOTpadusx) 0OJErduT KOHCYAbTALUS C
ouomorpadom 6nbIMOTEeKH. BO3MOXKEH TaloKe MOWCK MEepeyHel JTUTEepaTypbl © HICTOYHUKOB I10
uH(opMaImOHHBIM ceTeBbIM pecypcaM (MHTepHeTa).

O3HakOMHUBIIMCH C JIUTEpaTypol, oOydarommiics oTOMpaeT nsi cBoero pedepara
HECKOJIbKO Hay4dHbIX pabor (MoHorpaduii, crareii u 1ap.). BeiOupas HyKHYIO JTuTepaTypy,
cieayeT oOpaTuTh BHUMAaHHME HA BBIXOHBIE TaHHBIE PaOOTHI.

O0beM pedepara konebnercs B mpeaenax 25-30 crpanui gopmara A-4 ¢ kernem 14 u
IOJYTOPHBIM HMHTEPBAJIOM MEXAy CTPOKAaMH B OOBIYHOW KOMIIBIOTEPHOM pPEJAKTOPCKOM
nporpamMme. OTpegakTupoBaHHas paboTa JODKHA OBITH MPOHYMEpPOBaHA (HOMEP CTaBHTCA B
BEPXHEH YaCTU CTPAHUIIBI, 10 LICHTPY) U COPOITOPOBAHA.

Pedepat nosmxeH ObITh 0GOPMIIEH B KOMIBIOTEPHOM BapraHTe. KoMIbIOTEpHBIN TEKCT

JIOJKEH OBITH BBITIOTHEH CIIEIYIOIMM 00pa3oM:

— TeKCT HaOMpaeTcst Ha OJIHOM CTOPOHE JIUCTA;

— cTaHJapTHas cTpaHuia gopmara A4 nMeer ciemyonme mois: npasoe — 10 mm, 1eBoe

— 30 MM, BepxHee U HIkHee — 20 Mvm;

— MEXCTPOYHBIN MHTEPBAN — ITOIYTOPHBIN;

— rapauTypa mpudra — Times New Roman;

— kerb mpudra — 14,

— ab3anHbIi otctyn — 1,25 mT.

Ha tutyneHOM JmmcCTE, KOTOpBIH HE HyMepyeTcs, yKa3bIBaeTCs Ha3BaHUE IIOJIHOE
Ha3zBaHue MHcTUTyTa, Kadenpsl, MOJHOE Ha3BaHUWE TeMbI pedepaTa, Kypc, OTIACICHUE, HOMEp
y4eOHON TIpynmnbl, MHULUANBI U (aMIIIMs OOydarollerocs, a TaKKe ydeHas CTEleHb, YU4EeHOe
3BaHMe, MHULMAJIBI U (aMUJIUS IIPENo1aBaTells, KOTOPhIi OyieT npoBepsaTh padoTy.

Ha BTOpO#i cTpanuie pa3memnaercs orfaBieHne pedepara, KOTOPOE OTPAKaeT CTPYKTYPY
pedepara u BKIIOYAET CIEIYIOIME pa3/iebl:

— BBEJICHUE, B KOTOPOM HEOOX0AUMO 000CHOBATh BBIOOP TEMBI, CHOPMYIUPOBATH LIETb U
OCHOBHBIE 33]]a4l CBOETO MCCIIEOBAHMS, @ TAKKE MOYKHO OTPa3UTh METOMKY HCCIICIOBAHMS,

— OCHOBHAasl 4YacCTb, COCTOSIIAS W3 HECKOJBKMX IJIaB, KOTOPbIE BBICTPAUBAIOTCA IIO
XPOHOJIOTMYECKOMY WJIM TEMaTHYECKOMY IPHUHIHUITY, O3aIJIaBIMBAIOTCI B COOTBETCTBHH C
npoOiemMaMu, paccMaTpuBaeMbIMU B pedepare. ['1aBbl kenarenbHO pa3dMBaTh Ha maparpadbl.
BaxxHo, 4TOoOBI pa3nensl OrIaBieHUs ObUIM MOCTPOEHBI JIOTMYHO, MOCIENOBATEIbHO U
HAWIy4dIIMM 00pa3oM pacKpbIBalld TeEMy pedepara;

— 3aKIIOYeHUe, B KOTOPOM CJEIyeT TMOJIBECTH WTOTH W3YYCHHsI TEMbI, HA OCHOBAaHUHU
UCTOYHHUKOB, JIUTEPATYPbI U COOCTBEHHOTO MOHUMAaHHUS TPOOIEMbI U3JI0KU Th CBOU BBIBOJIBI.

Cchulkd Ha WCTOYHUKH W JIMTEpaTypy, MCIOJIb30BaHHBIE B pedepare, 0003HAYAIOTCS
nudpamMu B IOJIO)KEHUU BEPXHEr0 MHJEKCA, a B IOJCTPOYHBIX CHOCKAX (BHU3Y CTpPaHMIIbI)
YKa3bIBAETCSl MCTOYHUK, Ha KOTOpBIA cchlmaercss aBTop. CHOCKa JOKHA OBITH MOJHOM: ¢
ykazaHueM (aMIUIMM W WHHIMAIOB aBTOpa, HA3BaHWUsS KHUTU, MECTa W TOAa €€ W3JaHMus,
CTpaHUIIbl, HA KOTOPYIO CAEIaHAa CChUIKA B TEKCTE.

[utupoBanue (OykBaJIbHOE BOCIPOM3BEACHHE) TEKCTa JAPYTMX aBTOpPOB B pedepare
CJIEZyeT MCIIONB30BaTh JHMIIb B TEX CIIy4asx, KOTna HEOOXOAMMO MPUBECTH MPUHIUIIHAATIBHBIC
IOJIO’KEHUS, ONTUMAIBbHO C(HOPMYIUPOBAHHBIEC BBIBOABI U OLICHKU, NMPAMYIO peub, (PparMeHT
JOKyMeHTa U mp. B murate HemomycTuma mobas 3ameHa cioB. Ecnu B paboTe comepikarcs
BBIJICP)KKH (IIUTATBI) U3 OTIEIBHBIX MPOU3BEACHUN HMIIM MCTOYHUKOB, UX CIIEIyeT 3aKIIOUYHUTD B
KaBBIUKM U YKa3aThb MCTOYHMK, OTKyJa B3sTa JJaHHAs LIUTaTa (aBTOP, Ha3BaHUE COUYMHEHUS, FO/1 U
MECTO W3JaHus, cTpaHuua, Hanpumep: Mapmanoa A. C. CucremMa rocylapcTBEHHOIO U
MYHULMIAIBHOIO ynpaBieHus: YuebHoe mocodbue. — M., 2021. — C. 10.). UznarensctBo B
CHOCKaX OOBIYHO HE YKa3bIBAETCSI.

B pedepate nomyckaercs nepenada TOro MJIM MHOTO SMU30/1a UITH OIPEICIEHHON MBICIN
CBOMMH CJIOBaMH. B 3TOM cilydqae B TEKCT€ KaBBIYKA HE CTaBSTCS, HO B MOJICTPOYHOM



IpUMEYaHUM CJIeAyeT yKa3aThb BBIXOJHbBIEC JaHHbIE MCTOYHMKA. B Tex ciydasx, Korga CHOCKa
JieaeTcs MOBTOPHO HA OAHO M TO € U3JaHUeE, TOrJa B MOACTPOUYHOM NPUMEUAHUH BBIXOJIHbBIE
JTAaHHBIE HE IPUBOJIATCS MTOJTHOCTHIO.

Hanpuwmep:

BeipaboTka MOMTUTHYECKUX OPHUEHTHPOB B 3HAYUTEIBHON CTENEHHM OCHOBAaHA HE Ha
CTPOTo palMOHAJIbHOM WJIM HAyYHOM aHaJIM3€, a Ha TOHMMaHUU HEOOXOJUMOCTH 3allUTHI TEX
WJIM MHBIX COLUATBHBIX HHTEPECOB, OCO3HAHUU XapaKTepa COMYTCTBYIOIEH UM KOHKYPEHIUH.

T.e. B nepBoil CHOCKE YKa3bIBAa€TCsl aBTOp, INOJIHOE Ha3BaHMWE, MECTO, TOJ W3AAHMUS,
CTpaHHUIIbl, HA KOTOPBIE CChIAETECD.

B nanbHeliem B cHOCke cneayeT nucarh: Tam xe. — C. 98.

Ecnu cHocka Ha maHHyr0 paboTy JaHa MoOcCie APYTUX HCTOYHUKOB, CIEIyeT MUCATh:
['ocynapctBenHass moiuTuka: YuebHoe mocobue. — C. 197. (0e3 ykazaHus Mecta U roja
W3/IaHuA).

Ccputku Ha MHTepHeT nmaroTcst ¢ 00s3aTenbHOM JaTOi MPOCMOTpa caifTa, T. K. CalThI
4yacTo OOHOBJISIOTCS M MOPOH HEBO3MOXKHO HAalTH T€ MaTepHalibl, KOTOPbIE UCIIOIb30BAIUCH B
pedepare. Hampumep: ®DepepanbHblii 3akoH oT 14 HosOps 2002 1. Ne 161-®3 «O
TOCYIapCTBEHHBIX U MYHUIMIAIBHBIX YHHUTAPHBIX MPEAMPUITUIX» [ITEKTPOHHBIN TEKCTOBBIM
JIOKYMEHT]. URL:http//www.ranatruda.rw/ot_biblio/normativ/data_normativ/11/11264/mndex.php
[mata oOpamenus: 13.11.2015].

BriomHe BO3MOXHO TOMENICHHE BCEX CHOCOK pedepara B CIEHHATIBHBIA pa3zen
[Ipumeuanus.

B xoHme pedepara npuBoauTcs OubIMOrpadUUecKuil CIHUCOK, COCTaBJICHHBIN B
a1(aBUTHOM TIOPSJKE B COOTBETCTBUU C TpeOOBaHMSIMU K OQGOPMICHHUIO CHPABOYHO-
ouoOmorpaduyeckoro ammapara. VICTOUHMKM W JATEepaTypa MOJDKHBI OBITh OGOPMIIEHBI Ha
pasHbeix cTpaHunax. CremyeT yka3piBaTh TOJBKO T€ HCTOUYHHUKM U JUTEPATypy, KOTOPYIO
MarucTpaHT JEMCTBUTENBHO U3YUHII.

bubnuorpadudecknii CmMcoK U CHOCKU O(OPMIISIOTCSI B COOTBETCTBUH C JIEH CTBYIOIIMH
cTagmapTamu. Pedepar MoxeT conepkaTh HPHIIOKEHUS B (opme cxeM, Tabmuil, 0OpaslioB
JIOKyMEHTOB U JIpYTrHe N300paKeHUsl B COOTBETCTBUM C TEMOW MCCIIETOBAHMUSL.

[lpu nHanucanuu pedepara ITOMKHO OBITH UCIOJIB30BAHO HE MeHee 25 MCTOUYHHUKOB WITU
€IMHUIl JUTEpaTypbl (KHWUT, cCTaTel, WMHTEPHET-CAlTOB, JOKYMEHTOB W Jp.). YUeOHHKH,
SHUMKIONEANYECKIE U CIIPABOYHbIE U3/IaHUsI HE SBIISIOTCS OCHOBHOM JIUTEPATYpOil M HE BXOJAT
B KPYI' 3TUX 25 HAMMEHOBAHUU.

Ecnu B pedepare MarucTpant jkenaeT MpUBECTH HEOObIIE 0 00beMY JOKYMEHTHI UITH
OTJIENIbHBIE pa3Zielibl HCTOUHUKOB, KaCaroIMecsl BBIOpaHHOW TE€MBI, pa3Jiki YHbIE CXEMbI, TAOIUIbI,
JIarpaMMbl, KapThl, 00pa3ilibl TUIIOBBIX U IKCKIIO3UBHBIX JOKYMEHTOB U APYIyI0 HMH(OpPMALIHIO
[I0 OCHOBaM TOCYAAPCTBEHHOI'O M MYHULIMIAIBHOIO YIIPABJIEHUS, TO UX MOKHO IPUBECTU B
pasgene Ilpunoxenus. Ilpu sToM Kaxaoe NpPUIIOKEHHE JOJDKHO OBbITh NMPOHYMEPOBAHO U
CHAOXXEHO yKa3aHHeM, OTKy/la B3ATa WHQOpMAIIUs AT HETO.

BBenenue, 3akirodueHHWE, HOBBIC TJIABBI, OMONUOTPAPUYECKUAN CITUCOK, JIOJDKHBI
Ha4YMHATHCS C HOBOTO JIKCTA.

Bce crpanuiel paboThl, BKIIOYAs OrJaBJICHHWE U OUOIMOrpaguyecKdii CIHCOK,
HYMEPYIOTCS 10 TIOPSIIKY C THUTYJABHOTO JHcTa (Ha HeM Iudpa HE CTaBUTCS) IO MOCIEAHEN
CTpaHHUIIbl 6€3 MPOITYCKOB M MOBTOpPeHUH. [1opsIKOBBIi HOMEp MPOCTABIISIETCS BHU3Y CTPAHUIIBI
10 EHTPY, HauuHas ¢ HuQpsI 2.

B pedepare xenaTesbHO BBICKAa3bIBAHHE CAMOCTOSITEIBHBIX CY)KICHUN, apryMEHTOB B
MOJIb3y CBOEH TOYKM 3peHHsl Ha uccienyemyro npobnemy. [lpu 3amMcTBOBaHUM MaTepuaia U3
MEePBOMCTOYHUKOB 00s3aTENBHBI CCBHIJIKM Ha aBTOpa MCTOYHHMKA WM UHTEPHET-pecypc, OTKyaa
B3sTa HMHpopManus. Pedepar, 3HauuTenbHass 4YacTb KOTOPOIO TEKCTyaJlbHO I€penucaHa W3
KaKoro-J11u00 UCTOYHHKA, HE MOKET ObITh OLICHEHA Ha MOJIOKHUTEIbHYIO OI[CHKY.



CpencTBo OlleHUBAHMUS: TECT
METOJMYECKHE YKA3AHUMS 110 BBIIIOJIHEHWRO
TECTOBBIX 3AJIAHUIA

HenpemeHnHol comyrcTBYIOIEH TMpOIEAypOrd TpenoJaBaHusl JIFOOOW JIUCITUTLIMHBI
ABIISUICST KOHTPOJb YPOBHS YCBOGHUs y4eOHOro Mmarepuana. B HacTosiee Bpems cpeau
pazHoOo0pa3HBIX (HOPM KOHTPOJIS B yI€OHOM IPOIIECCE CTATM AaKTUBHO MPHMCHSTHCS TECTOBBIC
3aJaHus, KOTOpBIE TIO3BOJITIOT OTHOCHTEIBHO OBICTPO OMPENEIUTh YPOBEHb 3HAHUM
oOyuaronmmxcs. TecToBble 3amaHusl SBISETCS OMHOM M3 Hambojee HaydHO OOOCHOBAHHBIX
MPOIICyp s BBISBJICHHUS pPEaTbHOTO KAadecTBA 3HAHUSI Y HCIBITYEMOTO OOYdJaromerocs.
Bripouem, TecTUpoBaHWME HE MOXET 3aMEHUTHb COOOW Jpyrue TmeJarorHyecKue CpeicTBa
KOHTpPOJIS, HKCIIOJIb3YeMbIE€ CETOJHs IMpernojaBaTesisiMi. B MX apceHane OCTalTCs YCTHBIE
9K3aMEHBI, KOHTPOJIbHBIE PAaOOTHI, OMPOCH OOyJAIONMXCSI U APyrue pazHooOpa3HbIe CPEeACTBa.
OHu 00JaaloT CBOMMH TIPEUMYIICCTBAMH W HEAOCTaTKAMH M IIOCEMYy OHHM HaumOoliee
3(PeKTUBHBI MPU UX KOMIUIEKCHOM ITPUMEHEHHH B YUeOHOM MpakTHKe.

[lo »TO¥ MpUUYKHE KAXKI0€ U3 TMEPEUHCICHHBIX CPEACTB MPUMEHSIETCS MTPENO01aBaTeISIMU
Ha OINPEJENCHHBIX ATanax U3ydeHus NUCHUILIMHBL. CaMoe IIaBHOE MPEUMYILECTBO TECTOB — B
TOM, YTO OHHM TO3BOJISIIOT TIPEMOJABATENII0 M CAMOMY OOydJaromiemMycss TpH CaMOKOHTPOJIE
MPOBECTH OOBEKTUBHYIO W HE3aBHCHUMYIO OILICHKY YPOBHSI 3HAaHWUW B COOTBETCTBHUU C OOIIMMH
oOpa3zoBatenbHBIMH TpeOoBaHUsIMU. Hanbosee BaKHBIM MOJTOKUTEIBHBIM MTPU3HAKOM TECTOBOTO
3a/laHus SIBJISICTCS OJJHO3HAYHOCTh MHTEPIIPETALMU PE3YIbTaTOB €ro BhIMONHEHUs. biaromaps
ATOMY TpoIeAypa MPOBEPKA MOXKET OBITh JOBEACHA 1O BBHICOKOTO YPOBHS aBTOMAaTH3Ma C
MUHUMAaJIbHBIMU BPEMEHHBIMU 3aTpaTaMu. [Ipu nmpoBeaeHNN TeCTUPOBAHUS CTENEHb CI0KHOCTU
MpeJiaraéMblX BOIPOCOB  OINPENEISIOTCS IMpernojaBaTelieM B 3aBUCHUMOCTH OT YPOBHS
MOJTOTOBJICHHOCTH TPYIIIHI.



