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1. IlosicHHTeabLHAsl 3aMMHCKA

Heap u3yyeHHs1 AUCHUILIMHBI: POPMHUPOBAHUE KOMIIETCHIMI OakanaBpa, CBSI3aHHBIX C
HABBIKAMHU COCTAaBJIICHUS MPOLIECCYaTbHBIX JOKYMEHTOB, Ha OCHOBE 3HAHHMU T'PaKIAHCKOTO
mporiecca.

MecTo TUCHHUILUIMHBI B Y4e0OHOM ILIaHe:

VYyeOnas aucnumuimHa «COCTaBICHHE T'PaXKIAHCKO-TIPOLECCYATbHBIX JIOKYMEHTOBY
OTHOCUTCS K JWCHMIUIMHAM 10 BBIOOpY OJIOKa JOKYMEHTHI B TPaXKIAHCKOM IpoIiecce
[IMBWJIMCTUYECKOTO MOAYJIS ydeOHOTro TutaHa 1o HampasieHuro mnoarotoBku 40.03.01
KOpucnpynennus. ['paxknanckoe u mpeAnpuHAMATEIbCKOE TIPABO.

Ilepeyenb I1UIAHMpPYEMBIX PpPe3yJdbTATOB OO0yYeHHS] MO Y4YeOHOM JMCHUILINHE
(MOy.J110), COOTHECEHHBIX ¢ HHAMKATOPAMU J0CTHKEHUS KOMIEeTEHIINIi:

KoMmnerenuus HNuaukaropsl PesyabTaThl 00yyeHus
(Ko 1 HAMMEHOBAHUE) KOMIIeTeH U
(Koa 1 HAMMEHOBAHUE)
[1K-2 Cnoco6eHn cocrasnarsy | I[IK-2.1. Crocoben 3HaTh:
OPUINYECKHUE TOKYMEHTEI COOJII0/1aTh YCTAHOBIICHHBIE | [joHsTHE JOKYMEHTA U €ro
Hpasujia MNOATOTOBKHU IOPUINYECKOE 3HAYCHHE, IIOHATHE

HOPMAaTUBHBIX ITPABOBBIX
AKTOB 1 HOpMAaTUBHBIX
JIOKYMEHTOB B cepe
npodeccuoHaIbHON
JeATEILHOCTH.

IOPUINYECKOTO IOKYMEHTA, €T0
CBOWCTBA, IPU3HAKH, CTPYKTYPY,
BUJIbI; OCHOBBI FOPUAMYECKON
TEXHUKH, paBUJIa IOATOTOBKU
IOPUINYECKUX IOKYMEHTOB;
CTaJIuH, METO/Ibl, TOPSJOK
COCTaBJICHUS H OPOPMIICHHS
IOPUJINYECKUX JOKYMEHTOB;
TpeOOBaHUS K COJIEPIKaHUIO
IOPUJINYECKUX TOKYMEHTOB
Ymersn:

IPUMEHSTH [TpaBUiIa, CPEJCTBA U
MIPUEMBI FOPHINIECKON TEXHUKH;
pasnuyath BUABI FOPUAMYECKHX
JIOKYMEHTOB, aHAJIM3UPOBATH UX
coJiepKaHue; ONPeeATh BUI U
CoJIepKaHNe FOPUTTIECKUX
JIOKYMEHTOB, HEOOXOMMBIX JJIsI
COCTaBJICHUS B KOHKPETHOM
CUTYaIlMH; TPAMOTHO
pas3pabarbIBaTh, COCTAaBIATh U
0hOpMIIATH FOPUIUIECKHE
JIOKYMEHTBHI C y4ETOM HX BHJIA, B
COOTBETCTBUU C IPUHATHIMU
HOpMaMH, MpaBUIIaMH U
TpeOOBaHUSMH TTOATOTOBKH
Baagers:

IOPUANYECKON TEPMHUHOJIOTUEN,
HEOO0XOAUMOM 151 MOATOTOBKU U
aHaJM3a JTOKyMEHTOB; CIIOCO0aMH
aHaJIN3a IOPUANMYECKIX
JIOKYMEHTOB; HaBbIKaMU
CaMOCTOSITENIbHOM MOJITOTOBKH
IOPUINYECKHUX JOKYMEHTOB B
COOTBETCTBUH C TPEOOBAHUSIMHU




roCyJIapCTBEHHBIX CTaHIApTOB

[IK 2.2. Cnioco6en
COCTaBJIATH HOPMATUBHBIC
MPaBOBBIC AKTHI U
HOPMATHUBHBIC JJOKYMEHTHI B
chepe nmpodeccruoHaTbHON
JeSTEIbHOCTH

3HATh:
nopsI0K oopmiIeHUs
PE3yNIbTaTOB MPOPECCHOHATHHON
JIESITEIBHOCTH B MPOLIECCYaTbHOM
Y UHOW IOKYMEHTaluU

yMeTbh:

COCTABJIATH OTACIbHBIC BUJIBI
MPOLIECCYaTbHBIX M UHBIX
IOPUINYECKUX TOKYMEHTOB
MIPABUJIBHO U MOJIHO OTPaXKaTh
pe3yabTaThl MPOopeCCUOHATEHON
JIESITEIBHOCTH B MPOLIECCYaTbHOM
Y MHOM TOKYMEHTAIIUH.

BJIA/IETh:

HaBBIKAMHU 0(hOPMIICHUS
pe3yNbTaToOB MPOQeCcCHOHATHHON
JIESITEJIBHOCTH B NPOLIECCYaTIbHOM
U CIIy’)KeOHOM TOKyMEHTAallUU B
cBOeH mpodeccuoHATIbHON
JIESITEIIbHOCTH.

[1K-3 Cnocoben
KBaJTU(DULIIPOBAHHO
MIPUMEHSTD MTPABOBLIE
HOPMBI U TPUHUMATh
MPaBONPUMEHUTEIbHBIC
aKThl B KOHKPETHBIX cdepax
FOPUINYECKON
JIeATETbHOCTH

I1K-3.2. PaznuyaeT BUALI U
cnenuduky
MIPABONIPUMEHHUTEILHBIX
aKTOB

3HaTh:

BH/IbI TIPABONPUMEHHUTEIbHBIX
AKTOB

YMmeThb:

pa3ianyaTh BUIBI U CIEIUPUKY
MPaBONPUMEHUTENBHBIX aKTOB
Baagern:

HABbIKAaMU MPUMEHEHUs
HpaBOHpI/IMCHI/ITeJ'II)HBIX aKTOB B
KOHKPETHBIX cepa I0pUINIECKOM
JEeSITENLHOCTH

[1K-3.3. Bnageet HaBbIKaMHU
FOPUINYECKON TEXHUKH B
MIPaBONIPUMEHEHUU

3HaTh:

IIPUEMBI FOPUINYECKON TEXHUKH
YMmeThb:

IIPUMEHATH IIPAaBOBBIE HOPMBI
Baanern:

HaBbIKAMH IOpPII[H'—IGCKOﬁ TCXHUKHN

@opMbl TeKylIero KOHTPOJS yCeBaeMOCTH CTYAeHTOB: YCTHBIM ompoc, pedepar,

MMPAKTUYCCKUC 3aTavH.

DopMbI IPOMEKYTOYHOHM aTTECTALMHU: 3aYET.




2. CTpyKTypa M coJlep:KaHusl JMCHUILIMHbI

AJ1s1 32049HOM (popMBI 00yUeHH S
OO6mast TpyaoéMKOCTh y4€OHOW MUCIMIUIMHBI cOocTaBisgeT 3 3.e., 108 4., B ToM umcie
KOHTaKTHasi paboTa 00y4JaroUIuXcs C MpernoaaBaTesieM 22 4., KOHTPOJIb 4 4aca, caMOCTOSsITeIbHAS
pabota obyuaromuxcs 82 4., 5 Kypc.

HaumenoBanue KouunyecTBo 4yacoB 1o
pa3/1esioB U TeM Y4eOHOMY IJIaHy
Bujbl yueOHol padoThl
= AyauTopHast
s pabora =
= = <
2 x| 5
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1 2 3 4 5 6 7 8
Hcropust pa3BUTHSA, OCHOBHBIC TOHSITHS W
1 | TepMuHONOTHSA JIOKYMEHTaIlMOHHOTO 6 1 5
" | obecrieueHusl  ynpaBJeHHS, HOPMAaTHUBHO-
MeTomdeckas 6a3a JeNnonpor3BoOJICTBA
2. | O6mue npaBmia 0hOPMIICHHUS JTOKYMEHTOB 7 1 1 S)
3. | Cucremsl JOKyMEHTALMH 7 1 1 5
4 [Topsimok ~ NMBWKEHUST  JOKYMEHTOB B 7 1 1 5
" | opranuzanuu
Opranmzanus WHGOPMAITMOHHO-TIOUCKOBBIX
5. | cuctem " KOHTPOJIA VCIIOJTHEHUS 7 1 1 5
JTIOKYMEHTOB
6 CucremaTtuzanus u oOecrnieueHue 7 1 1 5
" | COXpaHHOCTH JJOKYMEHTHOW nH(pOpManuu
7 3ammTa KOH()HUISHIIMATBHBIX JOKYMEHTOB OT 6 1 5
" | HECAHKITMOHUPOBAHHOTO JIOCTYTIA
8. | ApxuBHOE XpaHEHHE JIOKYMEHTOB U JIeJ 5 - - 5
9. | HorapuansHoe 1e10npou3BOJICTBO 7 - 1 6
10 | Opranusanus JIeTTOTIPON3BOICTBA B 7 1 5
pailoHHOM (FOpPOJICKOM) Cyie
11 Opranu3zanus JIeTTOTIPON3BOICTBA B
apOUTPaKHBIX cynax Poccuiickoii 7 - 1 6
denepanun
12 | JToxymMeHTHpOBaHUE TPYJIOBBIX 7 1 5
MpaBoOTHOLIEHHI. Tpya0BON 1OTOBOP
13 | [IpaBuna odopmileHUST OTAETHHBIX BHIOB 8 5 6
.| IOKYMEHTOB T'pa)XIaHCKUX PABOOTHOIICHHIA
14 | JoxymeHTHUpOBaHHNE TPaKIaHCKOTO u 8 5 6
.| yromoBHoro nporeccon
15 | [IpormeccyanbHble  JTOKYMEHTBHI ~ OPTaHOB 8 5 6
MIPEIBAPUTEILHOTO CIICACTBHS




3averT

HToro mo tucuunjinHe

108

16

82




AJIS1 04YHO-3204HOH GopMBbI 00yUeHHUs
OO6mast Tpya0€MKOCTh yU4€OHOW MUCIMILUIMHBI cocTaBisieT 3 3.e., 108 4., B ToM umcne
KOHTaKTHasi pabora oOywarommxcs ¢ npenojaBareneMm 44 4., camocTosiTenpHas paborta
obyuvaronuxcs 64 4., 5 xKypc.

HaumenoBanue
pa3aesioB U TeM

KoanuecTBo 4acos mo
y4eOHOMY IJIAHY

Bujbl yueOHol padoThl

AyauTopHasi =
= padora =
=
= w =
= 2 = bt 3
e = ) [ =
< o B ) ot v
= =] = = = < =
= et < < s S
= > = 9 2 | 4 s =ER
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1 2 3 4 5 6 7
Hcropusi pa3BUTHS, OCHOBHBIC TIOHSATHS U
1 | TepmuHONOrHSA JIOKyMEHTAIIMOHHOTO | 1 2 4
" | obecnieueHus yIpaBJIeHUS, HOPMAaTHBHO-
MeTou4ecKas 0aza Jeonpon3BOICTBA
2. | Obmme nmpasuia 0ohOpMIICHHS JTOKYMCHTOB 7 1 2 4
3. | Cucrembl TOKyMEHTalUN 7 1 2 4
4. | [Mopsigok ABMKEHUSI JOKYMEHTOB B OpTaHU3allUN 7 1 2 4
5 Opranuzanus MH(OPMAaIIMOHHO-TTOUCKOBBIX 7 1 5 4
" | cHCTEeM M KOHTPOJIS UCTIOJTHEHUS JIOKYMCHTOB
5 Cucrematuzanus U 00€CleYeHHE COXPAHHOCTU 7 1 5 4
" | HIOKYMEHTHOH HH(OpMAIIH
7 3amura KOHQUIACHIUMATBHBIX JOKYMEHTOB OT 7 1 2 4
" | HECAHKIIMOHUPOBAHHOTO JIOCTYIA
8. | ApxuBHOE XpaHEHHUE IOKYMEHTOB H JIEIT 7 1 2 4
9. | HorapuanpHo€ 1eI10npON3BOCTBO 7 1 2 4
10 | Opranu3amust JeIONPOU3BOJCTBA B PailOHHOM 7 1 5 4
. | (ropoackom) cyne
11 | Opraauzanus JIETTONTPOU3BOJICTBA B 8 3 5
. | apOutpaxubix cyaax Poccuiickoit deneparyn
12 | JlokyMeHTHpOBaHHE TPYNOBBIX | g 3 5
. MPaBOOTHOLIEHU. Tpya0oBOil JOTOBOP
13 | [IpaBuna  odopmieHHsT  OTHENbHBIX  BUIOB 8 3 5
.| TOKYMEHTOB Tpa)kIaHCKHUX MPABOOTHOIICHUN
14 | lokyMmeHTUpOBaHHE TPaXKAAaHCKOTO mlo 3 4
.| yroJIOBHOTO MPOIIECCOB
15 | IlponeccyanbHbie JIOKYMEHTBI OpraHoB | 5 5
IPEJIBAPUTENILHOTO CIIEICTBUS
3a4er - - - -
Hroro mo qucuunjinHe 108 | 10 34 - 64




3. CopepixaHue JeKIIHOHHBIX 3aHATHH

Ne [ HaumeHoBaHme pa3jaena Conep:xkanue
y4eOHOM TUCHMILINHBI
/TeMbl
1 | Ucropus pa3Burus, IlepeyeHb BONMPOCOB, BBLIHOCHUMBIX Ha JIEKIMOHHOE
OCHOBHBIE MTOHATHUA U 3aHATHE
TEPMUHOJIOTUS Ucropus pa3BUTHSA CUCTEMBI roCy/1apCTBEHHOTO
JOKYMEHTAallMOHHOTO JIeI0NPOU3BO/ICTBA.
o0ecrnieueHus Cocras HOPMAaTUBHO-METOANYECKOMN 6a3b1
yIpaBJIeHUS, JI€IONPOU3BOJICTBA, 3aKOHO/IaTEIbCTBO Poccuiickoii
HOPMaTHUBHO- @enepannn, npaBoBble akThl IIpesunenra, lIpaBurenscrBa
MeTroandeckas 0asa Poccutickoi denepanuu, henepabHBIX OpraHoB
JIETI0NIPOU3BOJICTBA WCIIOJIHUTEJIbHON BJIACTM B 00JIACTH JIOKYMEHTALlMOHHOI'O
obecrieyeHus.
Ilepeyenr BompocoB, BblHOCHMMBIX Ha CemuHap/
NPaKTH4YeCKoe 3aHsITHe
Cocras HOPMAaTHUBHO-METOINYECKOM 0a3sI
JIeJI0NPOU3BOJICTBA, 3aKOHO/IaTEIbCTBO Poccuiickoii
@®enepannn, npaBoBble akTel I[Ipesunenra, IlpaBurenscrTBa
Poccuiickoit ®enepanuu, benepabHBIX OpraHoB
WCIIOJHUTEJIBHON BJIACTM B 00JIACTH JIOKYMEHTALlMOHHOI'O
obecrieyeHus.
IlepeyeHb BONPOCOB, BHIHOCHMBIX HA CAMOCTOSITEJIbHOE
U3y4eHue, ¢ yKazaHueM BH/Ia CAMOCTOSATEJIbHOH padoThl
Ucropus pa3BUTHUS CUCTEMBI roCyJapCTBEHHOIO
JIETIONIPOU3BOJICTBA.
2 | O6mue npaBuiia Ilepeyenr BONPOCOB, BLIHOCHMBIX HAa JICKIHMOHHOE

odopMIIeHUST TOKYMEHTOB

3aHATHE
OOuwmit BUJ M cOCTaB PEKBU3UTOB JOKYMEHTa Ha PYCCKOM U
MHOCTPAaHHOM SI3bIKAX.

OOume TpeOoBaHUS, NpPEAbABISEMble K IOJATOTOBKE,
COCTaBJICHUIO U 0(hOPMIICHUIO TPaXKIaHCKO-TTPOIECCYaTHHOTO
JJOKYMEHTa Ha PYCCKOM U MHOCTPAHHOM SI3bIKaXx.

Ilepeuens  BompocoB, BbIHOCUMBIX Ha Cemunap/
NpaKTHYeCcKoe 3aHATHE

biiaHKM TOKYMEHTOB.

TpeboBaHMsT K M3rOTOBJICHUIO, YYETYy, HCIIOJIB30BAaHUIO U
XpaHEHHIO OJIAaHKOB C BOCIIPOM3BEICHHEM TOCYIapCTBEHHOTO
repba  Poccuiickoit ~ deneparnuu, repboB  CyOBEKTOB
Poccuiickoit ®eneparum.

TpeboBanus IpakJaHCKO-TIPOIIECCyaTbHOTO
3aKOHOJATEIhCTBA K JOPME U COJEPIKAHUIO MPOIECCYATHHBIX
JTJOKYMEHTOB.

Ilepeuens BONMPOCOB, BHIHOCHMBIX HAa CAMOCTOSITEIbHOE
U3yuyeHHe, ¢ YKa3aHHueM BH/AA CAMOCTOSATEIbHOI padoThl
OOmuit BUI ¥ COCTaB PEKBU3UTOB JJOKYMEHTA.

O6urme TpeboBaHus K 0QYOPMIIEHUIO PEKBU3UTOB TIOKYMEHTA.
biianku 1OKyMEHTOB.

TpeboBaHMs K H3TOTOBIICHUIO, Y4YETY, HCIOJb30BAHUIO U
XpaHEHUIO OJIAHKOB C BOCIIPOM3BEACHUEM T'OCYIAapCTBECHHOTO
repba  Poccuiickoit ~ ®@enepanuu, r1epOOB  CyOBEKTOB




Poccuiickoit deneparumn.

CucreMsbl AOKYMCHTAalIU

Ilepeyenb BONPOCOB, BBLIHOCHUMBIX Ha JICKIMOHHOE
3aHATHE

CucreMbl OpraHu3aliOHHO-TIPAaBOBOM TOKYMEHTALIUU.
CucreMsl IIaHOBOM JOKYMEHTALIUH.

CucreMbl pacopsiANTENbHON JOKYMEHTAIUU.

Ilepeyenb BompocoB, BbIHOCUMBIX Ha Cemunap/
NMPAKTU4YECKOe 3aHATHE

CucreMbl OTYETHOM TOKYMEHTALIUH.

CucreMsl cripaBOYHO-UH()OPMAITIOHHON JTOKYMEHTAIIHH.
CucreMbl ClIpaBOYHO-aHATUTHYECKON TOKYMEHTAIIUH.

IlepeyeHb BONPOCOB, BHIHOCHMBIX HAa CAMOCTOSITEIbHOE
u3ydeHue, ¢ yKazaHHueM BH/Ia CAMOCTOSITEILHOI padoThl
Cucrembl Opranu3allMOHHO-IIPABOBOM JOKYMEHTALINH.
CucTembl IJIaHOBOM TOKYMEHTAIIUH.

Cucrembl pacopsIUTENbHON JOKYMEHTALIMH.

CucTemMbl OTYETHOU JJOKYMEHTAIUH.

CucreMsl cripaBOYHO-UH(POPMALIMOHHOM JTOKYMEHTAIUH.
CucTembl CIIPaBOYHO-aHATUTUYECKON JOKYMEHTAIIHH.

[Topsimok nBUXKEHUS
JIOKYMEHTOB B
OpraHu3aIuu

Ilepeyenbs BONPOCOB, BBIHOCHMMBIX HAa JIEKIIMOHHOE
3aHATHE

ITopsimoxk mpou3BOACTBA MO TPAXKTAHCKOMY €Iy Ha BCEX
CTaausAX TPAXKIAHCKOrO Ipouecca. Buapl npuUHUMaeMbIX
PELIEHUH 0 IPAXKIAHCKUM JETIaM.

[TonsiTue n1OKyMEHTOOOOpOTa M €ro OCHOBHBIE JTarllbl:
HKCHEUIMOHHasT 00pabOTKa JTOKYMEHTOB, MOCTYMAIOUMX B
OpraHU3aluIo; IPEABAPUTEIBHOE PACCMOTPEHUE IOKYMEHTOB
B KaHLEILIPUU; OpraHu3alys pauyuOHAIBHOIO JIBUKEHUS
JIOKYMEHTOB BHYTPU OpraHu3aiuu; 00paboTKa MCIIOIHEHHbIX
Y OTIPABJIIEMBIX JOKYMEHTOB; UCIIOJHEHUE JOKYMEHTOB.

Ilepeyenr BompocoB, BblHOCMMBIX Ha Cemunap/
NMPAKTHYeCKOoe 3aHATHe

[TonsiTe nOKyMEHTOOOOpOTa M €ro OCHOBHBIE JTarllbl:
HKCHEUIMOHHasT 00pabOTKa JTOKYMEHTOB, MOCTYMAIOUMX B
OpraHU3aIuIo; IPEeABaAPUTEIBHOE PACCMOTPEHUE TOKYMEHTOB
B KaHILEILIPUU; OpraHu3alys pauUuOHAIBHOIO JBUKEHUS
JIOKYMEHTOB BHYTPU OpraHH3aliu; 00paboTKa HCIIOTHEHHbIX
Y OTIPABJIIEMBIX JOKYMEHTOB; UCIIOJHEHUE JOKYMEHTOB.

IlepeyeHb BONPOCOB, BHIHOCHMBIX HA CAMOCTOSITEIbHOE
H3y4eHHe, C YKa3aHHeM BH/IAa CAaMOCTOSITeJIbHON padoThl
[TonsiTe nOKyMEHTOOOOpOTa M €ro OCHOBHBIE ATarlbl:
AKCHEUIIMOHHAsT 00pabOTKa JOKYMEHTOB, MOCTYMAIOUUX B
OpraHU3aIMIo; IPEIBAPUTEIIEHOE PACCMOTPEHUE IOKYMEHTOB
B KaHUEISIpUM; OpraHu3alus paldOHAIBHOTO JIBUKEHUS
JIOKYMEHTOB BHYTPU OpraHu3aiuu; 00paboTKa HUCIIOIHEHHbIX
Y OTIPABJIIEMBIX JOKYMEHTOB; UCIIOJHEHUE JOKYMEHTOB.

Opranuzanus
nH(pOpMaIMOHHO-
MOWCKOBBIX CHCTEM U
KOHTPOJISI UCTIOJIHEHUS
JIOKYMEHTOB

IlepeyeHb BONMPOCOB, BBLIHOCHUMBIX Ha JIEKIMOHHOE
3aHATHE

Peructparust u nHAeKcanus J0KyMEHTOB.

KoHTposb 3a ucronHeHneM J0KyMEHTOB.

Ilepeyenr  BompocoB, BbiHOCHMMBIX Ha CemuHnap/
NPaKTHYeCKOe 3aHATHE




Perucrparus u nHACKCAUS TOKYMEHTOB.
KoHTpoJib 3a ucnojiHeHneM JOKYMEHTOB.

IlepeyeHb BONPOCOB, BHIHOCHMBIX HAa CAMOCTOSITEILHOE
H3yUeHHe, ¢ YKa3aHueM BH/Ia CAaMOCTOSITEIbHOI padoThl
Perucrparus u uHACKCaNs TOKYMEHTOB.

KoHTpoJib 3a ucnojHeHneM JJOKYMEHTOB.

CI/ICTeMaTI/ISaHI/Iﬂ u

Hepeqem, BOIIPOCOB, BbBIHOCUMBLIX Ha JICKIHUOHHOC

obecnieueHue 3aHATHE
COXPaHHOCTH Omnpenenenye NEHHOCTU JOKYMEHTOB.
JIOKYMEHTHOH O0mue TpeOOBaHHUS K CHCTEMATHU3alMH JOKYMEHTOB U
uHpopmanuu (hOpPMHUPOBAHMIO JCII.
Ilepeyenb BompocoB, BbIHOCUMBIX Ha CemuHnap/
NMPaKTHYECKOe 3aHsITHE
Cocrasnenue 3aroioBkoB jaen. OgopmiieHre 00JI0KKH Jena.
YcTaHOBIIEHHE CPOKOB XPAHEHUS JISII.
IlepeyeHb BONMPOCOB, BHIHOCMMBIX Ha CaMOCTOSITEJbLHOE
u3y4yeHue, ¢ yKazaHueM BH/Ia CAMOCTOATEIbHOI PadoThI
Onpenenenue HEHHOCTU JOKYMEHTOB.
OO6mue TpeboBaHMSI K CHUCTEMAaTH3alUU JIOKYMEHTOB U
(bopMUPOBAHUIO JIE.
Cocragiienne 3arojioBKoB jaeil. OdopmiieHne 00JI0KKH Jera.
Y cTaHOBIIEHUE CPOKOB XPAHEHHUSI JIEI.
3amura IlepeyeHb BONMPOCOB, BBIHOCHMBIX HA JIeKIIHOHHOE
KOH(UICHIMATBHBIX 3aHsAITHE

JIOKYMEHTOB OT
HECAaHKI[MOHUPOBAHHOTO
JocTyna

HopMmaTtuBHo-MeToAMuecKOe o0ecrnieueHue 3aIUTHI
JOKyMeHTHpoBaHHON uH(popmanuu. CocTaB M HaNpaBiICHUs
3aIUThl JOKYMEHTHOW MH(OpMaLIUH.

HcTouHnkn KOH(pUIEHIMANbHON HH(pOpMAlMKM M KaHANbI ee
pasrJalieHus.

Ilepeyenr BompocoB, BblHOCMMBIX Ha Cemunap/
NMPAKTHYeCKOoe 3aHATHe

HcTounuky kKoHQUACHIHNAILHOW MH(GOpMallMU U KaHaJbl ee
pasriaiieHus.

Cucrema 3aIIHTHI LIEHHOU uH(popMaun u
KOH(HICHIIMATIbHBIX JOKYMEHTOB.

IlepeyeHb BONpPOCOB, BHIHOCMMBIX Ha CaMOCTOSITEJbHOE
H3y4eHHe, ¢ yKa3aHHueM BH/IAa CaMOCTOSATEeJIbHOM padoThl
HopmaTtuBHo-MeToanuecKoe o0ecrnieueHue 3aIUTHI
JOKYMEHTHpOBaHHON mHGpopmanuu. CocTaB W HaNpaBICHUs
3alUThl JOKYMEHTHOU MH(OpMaLIUH.

HcTouHnKHM KOH(HIESHIMAILHONH MH(OpMAIMM U KaHAJbl ee
pasriiaiieHus.

Cucrema 3aIUTHI LIEHHOU uHpopMaluu u
KOH(UCHIIMAIBHBIX JOKYMEHTOB.

ApXI/IBHOC XpaHCHHUC
JOKYMCHTOB U €I

Ilepeyenb BONPOCOB, BBLIHOCHMBIX Ha JICKIHMOHHOE
3aHATHE

IlonsTue apxuBa.

OdopmiieHne 1ell ATUTEIbHBIX CPOKOB XPAHEHMUSL.

Ilepeyenr  BompocoB, BblHOCHMMBIX Ha CemuHap/
NPaKTHYeCKoe 3aHATHE
OdopmiieHne nen ATUTETbHBIX CPOKOB XPAHEHHUSL.




Vcnonp30BaHre JOKYMEHTOB apXHBa

IlepeuyeHb BONPOCOB, BHIHOCHMBIX HA CAMOCTOSITEIbLHOE
H3yuYyeHHe, C YKa3aHUEM BUIA CAMOCTOSITEIbHONH padoThl
[TonsTue apxusa.

Odopmienue en JIUTETbHBIX CPOKOB XPaHEHHUSL.
Wcnonb3oBaHne TOKYMEHTOB apXMBa.

9 Hotapuanbnoe IlepeyeHb BONPOCOB, BBIHOCMMBIX HA JIEKIIMOHHOE
JIEJI0NIPOU3BOJICTBO 3aHATHE

Benenue nenonpon3BoIcTBa B HOTAPUAIbHBIX KOHTOPAX.
Perucrpanus HOTapUaabHbIX JEHCTBUMN.
CrpykTypa ¥ TNOpSAOK  3alOJIHEHHUS  PEECTpOB s
pPEruCTpalii HOTapUAJIbHBIX JEUCTBUM.
3anoJHEHHEe HOTAPUAIIBHBIX CBHJIETEIBCTB M COBEpPLICHUE
YJIOCTOBEPUTENIbHBIX HAAMMUCEH.
Ilepeyenr BompocoB, BblHOCHMMBIX Ha CemuHap/
NPaKTH4YeCKoe 3aHsITHe
CocraBnenue u 0)OpMIICHHUE 3aBEIIaHUsI.
Bbimaua  n1yOonukatoB  HOTapHalbHO — YIOCTOBEPEHHBIX
JIOKYMEHTOB.
XpaHeHue 11 B HOTApUaJIbHON KOHTOPE.
Ilepeyenb BONPOCOB, BHIHOCMMBIX Ha CaMOCTOSITEJbHOE
H3yYeHHe, C YKa3aHHeM BH/Ia CAMOCTOAITE/IbHOI padoThI
Benenue nenonponsBo/icTBa B HOTapUAIbHBIX KOHTOPAX.
Perucrpaiust HoTapuanbHbIX 1€HCTBUM.
CtpykTypa ¥ TOpPSJOK 3alOJHEHHUS  PEecTpoB  JUIS
PETUCTPALIMHA HOTAPUAIBHBIX JEHCTBHIA.
3anoiHeHUe HOTAPUAIBHBIX CBUJIETENBCTB M COBEPILIECHUE
YIOCTOBEPUTENIBHBIX HAAMMCEH.
CocraBnenue u 0OpMIICHHUE 3aBEIIaHUsI.
Bbinaua  n1y0naukaToB — HOTapHalbHO  YAOCTOBEPEHHBIX
JIOKYMEHTOB.
XpaHeHMe €)1 B HOTApUaAJIbHON KOHTOPE.

10 | Opranuzanus Ilepeyens BONPOCOB, BBIHOCUMBIX Ha JIeKIIHOHHOE

JIEJIONPOU3BOJICTBA B
paliloHHOM (TOPOJICKOM)
cyae

3aHsITHE
Opranu3anus ¥ BeJIcHHE JeI0NPOU3BOCTBA B CY/IE.

[Mpuem mnoceruteneii. Ilopsmaoxk npuemMa W OTHPABICHUS
I1OYTHEI.

Peructpaiuss w  y4er  YrOJIOBHBIX,  TPa)JaHCKHUX,
a}IMI/IHI/ICTpaTI/IBHI)IX pI(SAI

[ToaroToBka jiein, HA3HAYCHHBIX K PACCMOTPEHHIO B CY/ICOHOM
3aCelaHnH.

Ilepeyenr  BompocoB, BblHOCHMMBIX Ha CemuHap/
NpaKTHYeCKoe 3aHsTHe

Opranuzanys u BeICHUE AEIONPOU3BOACTBA B CYy/IE.

IIpuem mnocerutenen. I[lopsaok npuema W OTIpaBICHUSA
MIOYTHI.

Peructpanuss ®  y4eT  yroOJIOBHBIX,  TPaXAAHCKHX,
aMMHHUCTPATUBHBIX JIE.

[ToaroToBka nen, Ha3HaYEHHBIX K PACCMOTPEHHIO B Cy1IeO0HOM
3aceaHMM.

IlepeyeHb BONPOCOB, BHIHOCHMBIX HAa CAMOCTOSITEIbHOE
H3y4YyeHHe, C YKa3aHueM BHIA CAMOCTOSITEIbHON padoThl




OdopmiileHHe YroJOBHBIX W TPAXKTAHCKUAX JeT TIOCIe HX
paccMOTpEeHHUS.

[Topsiiok BeIIaun CyAeOHBIX JIEN U CYIeOHBIX JOKYMECHTOB.
Opranuzanus apxuBa cynaa. XpaHeHHE CYACOHBIX Jel U
JIOKYMEHTOB B apXHUBE.

[Topsimox  ompenenenuss  cpokoB  xpaHenus.  OtGop
JIOKYMEHTOB Ha XpaHCHHUE.
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Opranu3zanus
JIETIOTPOU3BOJICTBA B
apOUTPaKHBIX CyJax
Poccuiickoit denepanuu

IlepeyeHb BONMPOCOB, BBIHOCHMBIX HA JIeKIIHOHHOE
3aHsAITHE

[Tpuem, perucTpanus u pacrpeeIeHne KOPPECIOHICHIUH.
[TpoxoxxaeHue cyiedGHOro ena u JOKYMEHTOB.

Odopmiienne u riepeada /e Ha apXUBHOE XPaHCHHUE.

Ilepeyens  BoOmpocoB, BbIHOCHMBbIX Ha CemmuHap/
NMPaKTHYeCKoe 3aHsITHE

[Tpuem, peructpanivs u pacmpeeieHne KOppecnoHICHIUH.
[TpoxoxaeHue cy1e0HOro iena u JOKYMEHTOB.

Odopmienue u nepenaya J1el1 Ha apXUBHOE XpaHEHHUE.

IlepeyeHb BONMPOCOB, BHIHOCMMBIX Ha CaMOCTOSITEJbLHOE
u3y4yeHue, ¢ yKazaHHeM BH/Aa CAMOCTOATEIbHOM padoThl
TpeGoBanus kK popMme U COAECPKAHUIO TPETECHIUU.

Buner 1 conepikanue moCTaHOBJICHUH apOUTPaKHOTO Cy/Ia.
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JlokyMeHTHUpOBaHue
TPYAOBBIX
IIPABOOTHOLICHUH.
TpynoBoii 1orosop

IlepeyeHr BOMPOCOB, BBIHOCMMBIX Ha JIEKIIMOHHOE
3aHATHE

[TonsiTue, hopMma u conepaHue TPYI0BOTO IOTOBOPA.
Odopmienue npuema Ha padboTy.

Ilepeyenr  BompocoB, BbIHOCHMBIX Ha Cemunap/
NpaKTHYeCKoe 3aHsATHe

[TonsTHe, hopMma u conepxkaHue TPYI0BOTO J0TOBOpa.
Odopmienue npuema Ha padboTy.

IlepeyeHb BONMPOCOB, BHIHOCHMbBIX HA CAMOCTOSITEJIbHOE
H3yUYeHHe, C YKa3aHHeM BH/Ia CAMOCTOATEIbHOI padoThl
[Iprkassl MO TMYHOMY COCTaBY.

Benenue TpynoBBIX KHUKEK.
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[IpaBuna opopmieHus
OT/IENbHBIX BU/IOB
JIOKYMEHTOB
TPpaKJIaHCKUX
MPaBOOTHOILIEHHI

Ilepeyens BONPOCOB, BBIHOCUMBIX Ha JIeKIIHOHHOE
3aHATHE

CocraBnenue U ohopmiIeHHE JOTOBOPOB (KYIUIM-TIPOJIAXKH,
IIOCTAaBKH, apEH/IbI, TAPEHUS U APYTHUE).

TpebGoBanusi K  COAEpKAHMIO  yCTaBa  aKIIMOHEPHOIO
o011ecTBa.

Ilepeyenr  BompocoB, BblHOCUMBIX Ha Cemunap/
NPaKTHYeCKOe 3aHATHE

CocraBnenue U ohopMJIEHHE J0rOBOPOB (KYIUIM-TIPOJIAXKH,
MIOCTaBKH, apeH/Ibl, TAPEHHUS U IPYTHUE).

TpebGoBanusi K  COAEpPKAHMIO  yCTaBa  aKIIMOHEPHOIO
o0l11ecTBa.

IlepeyeHb BOMPOCOB, BHIHOCMMBIX Ha CAMOCTOSITEJILHOE
H3yYeHHue, ¢ YKa3aHHEeM BH/Ia CAMOCTOSITEJIbHOI PadoThl
OdopmieHne  TOKYMEHTOB  OOECIICUCHHS]  MCIIOJTHEHUS
00s13aTenbCTB (HEYCTOMKA, 3aJI0T, TOPYYUTENHCTBO, 33/1aTOK).
Cocrapnenue u 0OpMIICHUE TOBEPCHHOCTH.
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JlokyMeHTupOBaHuE

Hepeqenb BOIIPOCOB, BbBIHOCUMBLIX Ha JICKIHUOHHOC




TpaXXIaHCKOT'O U
YT'OJIOBHOT'O ITPOLICCCOB

3aHATHE

CocTraBieHHe 3asBICHUN, Ka100, HICKOBBIX 3asBJICHHIA.
ConepkaHue TIOCTAaHOBJIEHUW (PEIICHWH | OINpEIeTICHHI)
cyJia NepBOM MHCTAaHUUH

Ilepeyens BompocoB, BbIHOCUMBIX Ha CemuHnap/
NMPAKTU4YECKOe 3aHATHE

CocraBieHue 3asBJIEHUH, ka100, MICKOBBIX 3asBJICHUM.
CojnepkaHre NOCTAaHOBIEHUN (pEIICHUM U OIpeAesIeHU)
CyJia IepBOH MHCTAHIIUU

IlepeyeHb BONPOCOB, BHIHOCHMBIX Ha CaMOCTOSITEJIbHOE
H3yuYyeHHe, C YKa3aHUeM BUAA CAMOCTOSITEIbHOH padoThl
CocTraBieHHe 3asBICHUN, Ka100, HICKOBBIX 3asBJICHHIA.
ConepkaHue TIOCTAaHOBJIEHUN (PEIICHUH W OIPEACIICHU)
cyJa NepBOM MHCTaHUUH

OdopmieHne npoToKOIOB CyIeOHOr0 3aceJaHus MO JeIy.
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HpoueccyaJILHHe
JOKYMCHTBI OpraHOB
MpeaABapUTCIbHOI'O
CIICACTBHUA

IlepeyeHb BONPOCOB, BBLIHOCHMMBIX Ha JIEKIMOHHOE
3aHsITHE

Odopmienne MOCTaHOBICHUNW O BO3OYKICHUH M MPUHSITUU
YIOJOBHOIO Jena K IPOU3BOACTBY, O IPEKPAILECHUH
YTOJIOBHOIO JI€JIa, O IPUMEHEHUH MEp MTPECEUCHHUS.
ITpoTOKOIBI CIIEICTBEHHBIX JEHCTBUM.

Ilepeyens  BoOmpocoB, BbIHOCHUMBbIX Ha CemmuHap/
NPaKTHYeCKOoe 3aHsITHE

Odopmnenne MOCTaHOBICHUNH O BO3OYKIEHUU U TPUHSATUU
YJrOJIOBHOTO Jiela K IPOU3BOJCTBY, O MpeKpalleHun
YTOJIOBHOTO JI€JIa, O IPUMEHEHUH MEp MPECEUCHHUS.
ITpOTOKOBI CIIEICTBEHHBIX JEHCTBUI

Ilepeyens BONMPOCOB, BHIHOCHMBIX HA CaMOCTOSITEIbHOE
U3yYeHue, ¢ yKazaHueM BH/Ia CAMOCTOSATEIbHOM padoThl
OdopmneHne MOCTaHOBICHUNH O BO3OYKIEHUU U TPUHSATUU
YIOJOBHOIO JieJa K IPOU3BOJCTBY, O MPEKPALIECHUH
YTOJIOBHOI'O JI€Na, O IPUMEHEHUH MEP MPECEUECHUS.
IIpoTOKOMBI CIIEICTBEHHBIX JEHCTBUM.

CocraBieHre 00BUHUTEIHLHOTO 3aKITFOUEHUS.




4. Y4yeOHO-MeTOaAMYECKOE U HH(POPMALMOHHOE 0O0eceuyeHue TUCIHILINHBI

OcHoBHas JInTepaTypa

3axapuHa, M. M. IOpunuueckas TtexHuka. FHOpuaudeckoe MNHCbMO B IPAKTHKE
cyneOHOro anBokara : y4eOHuK ais By3oB / M. M. 3axapuna. — 3-e 3., nepepad. u Jom. —
Mocksa : M3natensctBo FOpaiiT, 2025. — 418 c. — (Bricmiee o6pazoanue). — ISBN 978-5-
534-20158-1. — Texkct : anexTpoHHsIii // O6pa3oBarensHas wiardgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/560656.

yBanosa, H. H. OcHOBBI nenonpon3BoAcTBa. S3bIK CIIy)KeOHOTO JOKYMEHTA : y4eOHUK
1 By3oB / H. H. IllyBanosa, A. }O. MiBanoBa ; mox o6meit penakiueit H. H. [llyBanosoit. — 3-
e u3n., mepepab. m gom. — Mocksa : M3mgarensctBo FOpaiit, 2025. — 355 c. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-20343-1. — Tekct : snextponHslid // OOpa3zoBareiabHas
wiatdopma tOpaiir [caiit]. — URL: https://urait.ru/bcode/560174.

Yypuios, A.l. IOpuanyeckoe IeIOMPOM3BOACTBO : y4eOHMK JJisi  BY30B /
A. 1O. UypunoB. — 5-¢ m3a., mepepadb. u mom. — Mocksa : U3nmarenberBo FOpaiitr, 2025. —
365 c. — (Boicmiee obpazoBanme). — ISBN 978-5-534-20169-7. — Tekcr : 310eKTpOHHBIA //
OopasoBarenbHas wiathopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/581286.

JlonoJiHuTeIbHAS JIUTEPaTypa
I'paxxnanckuii nporiecc. [IpakTukyMm : ydeOHOe TocoOWe Ui BY30B/ MMOJ peAaKiHen
M. 10O. JlebeneBa. — 5-e¢ u3n., mepepad. u gon. — Mocksa : U3znarensctBo HOpaiit, 2025. —
192 ¢. — (Bricmiee obOpazoBanue). — ISBN 978-5-534-20371-4. — Tekct : AIEKTpOHHBIN //
O6pasoBarenbHas wiathopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/558039.
XaszoBa, O. A. HOpumuueckass TexHuKa. VICKYCCTBO IOPHIMYECKOTO MHUChMa : YYCOHUK

s By3oB/ O. A. XazoBa. — 4-e¢ usn., ucnp. u jgon. — Mocksa : M3gatensctBo [Opaiir,
2025. — 169c.— (Bwiciiee oOpa3oBanue). — ISBN 978-5-9916-9351-6. — Tekcr
anekTpoHHsld  //  OOpazoBarenpHas  miarpopma  Opaiitr  [caiit]. —  URL:

https://urait.ru/bcode/557120.

[llyBamoBa, H.H. Opranuzanus U TEXHOJIOTHS JOKYMEHTAIIMOHHOTO OOECTICUCHHS
ynpasieHus : yueOHuk ans By3oB / H. H. llyBanosa. — 3-e u3a., nepepal. u non. — Mocksa :
NznarensctBo FOpaiit, 2025. — 234 ¢. — (Bricmee obpazoBanue). — ISBN 978-5-534-20347-
9. — Teker : nsnextpoHHbIt // OOpaszoBarenpHas 1iargpopma HOpaiir [caiit]. — URL:
https://urait.ru/bcode/561048.



5. MarepuajibHO-TeXHHMYeCKOe o0ecniedyeHre Y4eOHOM M CIMIIIMHbBI

MarepuaibHO TEXHHUUYECKOE 00eCleueHre COOTBETCTBYET paszjeny caiita CBeneHust o0
obpasoBarenbHON opranu3aruu / O0pa3oBaHue
Pexxum nocryma: https://mosi.ru/ru/sveden/objects



https://mosi.ru/ru/sveden/objects

6. MeToauuyecKue YKazaHud AJad oﬁyqamumxcs[ M0 YCBOCHHUIO TUCHUIIJIUHBI

MeToanuyeckue yKazaHus JJIs1 00y4AKOIIMXCS € HeJIbI0 MOATOTOBKHU K JIEKIMOHHBIM
3aHATHAM

B xone nexumii mpernoaBaTeb U3JIaraeT U pasbICHICT OCHOBHBIC, HAMOOJIEE CIIOXKHBIC
JUTSI TIOHUMaHUSI TEMBI, & TAK)KE CBS3aHHBIC C HEH TCOPETHUECKUE U MPAKTHUYECKHE MPOOIIEMBI,
JIaeT PEKOMEHAAIIMN Ha CEMUHAPCKOE 3aHATHE M YKa3aHUs Ha CAMOCTOSTEIIbHYIO padoTy.

B x0/1€ 1EKIIMOHHBIX 3aHATHII HEOOXOIMMO:

—BECTH KOHCIICKTHPOBaHHE y4eOHOro maTepuaia, oOpamiaTh BHUMAaHHE Ha KaTETOPHH,
(GOpMYITUPOBKH, PACKPBIBAIOIINE COJIEP)KAHUE TEX WJIUM MHBIX SBICHUM M MPOIIECCOB, HAYYHBIC
BBIBOJIbI Y ITPAKTUYECKUE PEKOMEHIALU Y.

—KeJIaTeJIbHO OCTABJISITH B PAOOYMX KOHCIEKTAxX IOJIsA, Ha KOTOPHIX JeJIaTh MOMETKH W3
PEKOMEHJOBAHHOW JIMTEPATYPHI, AOMOJHSIIOIIME MaTepuall MPOCIYIIAHHON JEKIMU, a TaKkKe
MOIYEPKHUBAIOIINE OCOOYIO BAXKHOCTh TE€X HIIM MHBIX TEOPETUYECKUX MOJIOKEHUH.

—3a/1aBaTh MPEMNOJABATEN0 YTOUHSIOUIME BOMPOCH C LUEIbIO YSICHEHHS TEOPETUYECKHUX
IIOJIOXKEHUH, Pa3pEIICHUs CIIOPHBIX CUTYALIN;

—nopalaTeiBaTh KOHCIEKT JICKIMH, JieJdass B HEM COOTBETCTBYIOIIME 3alUCH U3
JUTEepaTyphl, PEKOMEHI0BAaHHOM MperoaaBaTeseM U MPelyCMOTPEHHON yueOHOM MporpaMMoil —
B XOJE€ MOATrOTOBKM K CEMHHapaM H3yYUTh OCHOBHYIO JIMTEPATypy, O3HAKOMHTBHCA C
JOTIOTHUTEIIbHOW  JTUTEpaTypoil, HOBBIMH IMYOJIMKAIMSIMH B TEPUOAMYECKUX HU3JAHHIX
KypHaJIax, raerax u T.J. [Ipu 3TOM ydecTb pEKOMEHIAIMH IPEroaaBaTeNsi U TpeOOBaHUS
yueOHOM MPOrpaMMBI.

MeTtoauyeckue yKkazaHus AJisl IOATOTOBKH K NPAKTHYECKUM (CEMHHAPCKUM) 3aHATUIM

HaunHast moaroToBKYy K CEMHUHAPCKOMY 3aHSTHIO, HEOOXOJMMO OOpaTHTh BHUMAaHHE Ha
KOHCIIEKT JIEKLIUH, pa3essl YUeOHHUKOB U y4eOHBIX MMOCOOUN, KOTOpBIE CIIOCOOCTBYIOT 00OIIEMY
IPEJICTABICHUIO O MECTE U 3HAYEHHM TEMbI B U3y4yaeMOM Kypce. 3aTeM cleqyeT mopadoTarh ¢
JIOTIOJTHUTENBHON — JIMTEpaTypoM, clenaTh 3allucl 10 PEKOMEHIOBAaHHBIM HMCTOYHHKAM.
[ToaroToBka K CEMHHAPCKOMY 3aHATHIO BKIIIOYAET 2 dTama:

- 1¥i 3Tan - opraHn3aloOHHBIH;

- 211 TaI - 3aKperieHue 1 yriayOieHne TeOpeTUYeCKUX 3HaHUH.

Ha nepBom 3Tane o0yd4aromuiicsi IIIaHUPYET CBOIO CAMOCTOSITENIbHYIO paboTy, KoTopas
BKJIIOYAET:

- YSICHEHUE 3aJlaHMsl, BBIIAHHOTO Ha CAMOCTOSATENIbHYIO padoTy:

- MOI00P PEKOMEHI0BAaHHOH JIUTEPATYPHI,

- COCTaBlieHHE IIJJaHa paboTbl, B KOTOPOM OIPENENAIOTCS OCHOBHBIE ITYHKTBI
MPEACTOSAEN MOJTOTOBKH.

CocraBieHue miaHa JUCIUIUIMHUPYET U MOBBIIIAET OPraHU30BaHHOCTD B paboTe.

Bropoit sTanm BKIIFOYaeT HEMOCPEICTBEHHYIO MOATOTOBKY OOydarollerocs K 3aHSTHIO.
HaunnaTth Hago ¢ M3ydeHUs PEKOMEHJOBaHHOM nuTeparypbl. Heo0XoauMo MOMHHTBH, YTO Ha
JIEKIMU 00BIYHO paccMaTpHUBaeTCs HE BeCh MaTepuali, a TOJNbKO ero yacts. OcranbHas €€ 4acThb
BOCIIOJIHSIETCSI B TIPOLIECCE CAMOCTOSATeNbHOW paboTel. B cBsi3m ¢ »tuM pabota ¢
PEKOMEHIOBaHHOW JuTeparypoit obsi3atenbHa. Ocoboe BHUMaHUE MPU ITOM HEOOXOAMMO
00paTuTh Ha CO/Ep)KaHHE OCHOBHBIX MOJIOKEHUH M BBIBOJIOB, OOBSCHEHHE SIBJICHUN U (aKTOB,
ySCHEHHE TMPAaKTHYECKOTO TPUMEHEHHsI pPAacCCMAaTPUBAEMBIX TEOPETHUECKUX  BOIMPOCOB.
B nporecce 3Toit paboThl 00yJarOMUICS TOJKEH CTPEMHUTHCS MOHATh U 3alIOMHUTH OCHOBHBIE
MIOJIOKEHHS PACCMATPUBAEMOTO MaTepraa, IpUMepBI, TIOSCHSIONINE eTo, a TaK)Ke pa3o0parbes B
WIUTIOCTPATUBHOM ~Marepuasie. 3aKaH4YMBaTh IIOATOTOBKY CIIEyeT COCTAaBJICHHEM IUIaHA
(koHCIIEKTa) TIO HW3ydyaeMoMy Marepuany (BOmpocy). OTO  TO3BOJISIET  COCTaBUTh
KOHIICHTPUPOBAHHOE, C)KaTo€ IMPEJACTAaBICHHE [0 U3y4aeMbIM BompocaM. B mporecce
MOJTOTOBKHU K 3aHATHSIM PEKOMEHAYETCSl B3aUMHOE 00CYXKIEHHE MaTepHala, BO BpeMsi KOTOPOTro
3aKpeIUIAIOTCS 3HAaHUS, a TaKkKe IMPHOOpETaeTcss MpPaKTUKAa B M3JIOKEHUH U PA3bICHECHUU
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NOJYYCHHBIX 3HAHWM, pa3BUBaeTcs peub. llpm HEoOXOoIMMOCTH clieayeT oOpamaTrhes 3a
KOHCyJIbTallue K mpenogaBarento. [OTOBSACh K KOHCYJIbTallUM, HEOOXOIUMO XOpPOIIO
IPOAYMaTh BOIIPOCHL, KOTOPbIE TPEOYIOT pa3bsCHEHHUS.

BBuny TpynoeMKOCTH IOATOTOBKH K CEMUHAPY CIEAYET IPOAYMaTh aJITOPUTM JAECHCTBUH,
ellle pa3 BHUMATEJIbHO IPOYNUTATh 3alIUCH JIEKLIIUN U YK€ TOTOBBI KOHCIIEKT 110 TEME CEMHUHApA,
THIATEIBHO MIPOYyMAaTh CBOE YCTHOE BBICTYIUICHHE.

3anuMcu MMEIOT MEPBOCTENIEHHOE 3HAYEHWE I MOArOTOBKM K CEMHUHApPCKUM pabOTHI
oOyyatomuxcst. OHM TIOMOrarOT IOHSTH IOCTPOCHHWE M3Yy4aeMOro MaTepHuaa, BbLIEIUTh
OCHOBHBIC TIOJIOKEHUSI M TPOCIEIUTh WX JIOTUKY. Benenuwe 3amuceil crmocoOcTByeT
IPEBPALLCHUIO YTEHHsI B aKTUBHBII NpoLiecc, MOOUIU3YET, Hapsily CO 3pUTEIbHOM, 1 MOTOPHYIO
namsTh. CieyeT MOMHHUTB: Yy 0Oydaromierocs, CUCTEMAaTUYeCKU BEAYILEro 3alHCH, CO3aeTCs
CBOW WHAMBHUIYaIbHbIM (OHI NOACOOHBIX MaTepuanoB s OBICTPOrO MOBTOPEHMS
IPOYMUTAHHOTO, JJIs1 MOOMJIM3AalMU HAKOIUICHHBIX 3HAHUN. OCOOCHHO Ba)XKHBI U MOJIE3HBI 3aIUCH
TOT/a, KOTJa B HUX HAXOIAT OTPAKEHUE MBICIIM, BO3HMKILIHUE IPH CaMOCTOSITEIbHON paboTe.
BaxxHo pa3BuBaTh yMEHHUE CONOCTABIATh UCTOYHHUKH, IPOLYMBIBATh N3Y4aeMbIil MaTepUal.

bonpimioe 3HayeHMEe MMEET COBEPLICHCTBOBAHME HABBIKOB  KOHCIEKTHPOBAHMS.
[IpenomaBaTens MOXKET PEKOMEHIOBATh O0YYAIOIIUMCS CIIEIYIONINEe OCHOBHBIC ()OPMBI 3aITHCH:
IUIaH (MIPOCTOM U Pa3BEPHYTHIN), BHITUCKH, TE3UCHI.

Pe3ynbTaThl KOHCIEKTHPOBAHUS MOTYT OBITh IPECTABIICHBI B pa3IMYHBIX (hopMax.

[Inan - 3TO cxema NMPOYUTAHHOIO MaTepualla, KpaTKuil (WiIM NOApOOHBIN) MepeueHb
BOIPOCOB, OTPAKAIOMIMX CTPYKTYPy H  IOCIENOBATEIbHOCTh MaTepuana. IlompobHo
COCTAaBJICHHBI! IUIAH BIIOJIHE 3AMEHSAET KOHCIIEKT.

KoHcnekr - 3T0 cucreMaTU3UpPOBAHHOE, JIOTUYHOE H3JI0KEHHE MaTepuajla UCTOYHHUKA.
Pa3nuyaroTcs yeTslpe TUIIa KOHCIIEKTOB.

[InmaH-KOHCIIEKT - 3TO pa3BEPHYTHIM NETATM3UPOBAHHBIN IUIAH, B KOTOPOM JIOCTAaTOYHO
NOJPOOHBIE 3aITUCH MTPUBOAATCS IO TEM MTyHKTaM IJIaHa, KOTOPbIE HY>KAAI0TCS B TIOSCHEHUH.

TexkcTyanbHBIH KOHCIIEKT — 3TO BOCIPOU3BEACHHME HauOoJiee BaXKHBIX MOJIOKEHUH U
(aKTOB HCTOYHHUKA.

CBOOOJHBI KOHCHEKT - 3TO YETKO M KpPaTKo CQOpPMYJIUPOBAHHBbIE (U3JI0KEHHBIE)
OCHOBHBIC IIOJIOKEHMsI B pe3yibTaTe IIIyOOKOro OCMBICIMBAaHHS Marepuana. B Hem moryr
IPUCYTCTBOBATh BBIMHMCKHU, LIUTAThl, TE3UCHI; YacTh MaTepuaga MOXKET ObITh MpeCTaBlICHA
IUTAHOM.

TemaTnueckuil KOHCIIEKT COCTAaBJISIETCSI HA OCHOBE M3YYEHMs psiia UICTOYHMKOB U JIaeT
OoJiee MM MEHEee UCUEePIBIBAIOIINI OTBET MO KaKOi-TO cxeme (BOIpocy).

Ha cemunape kax/plif €ro y4aCTHHUK JJOJDKEH OBbITh TOTOBBIM K BBICTYILIEHHUIO 110 BCEM
IIOCTAaBJIEHHBIM B IUIAHE BOIPOCaM, MpPOSIBIATh MAaKCHUMajlbHYIHO aKTHBHOCTb IIPH HX
paccMOTpeHuH BBICTYIUIEHHE JOIKHO CTPOUTHCS CBOOOTHO, YOSAUTENHbHO U apryMEHTHPOBAHO
HeoGxonumo crneauth, 4TOOBI BBICTYIUIGHHE HE CBOAMIOCH K DPENPOAYKTHBHOMY YPOBHIO
(mpocToMy BOCHPOM3BENEHHIO TEKCTa), HE [OMYyCKaThb U NPOCTOE YTEHHE KOHCIEKTa.
Heo6xoanMo, 4ToOBl BBICTYHAIOIIUI MPOSBIST COOCTBEHHOE OTHOIIEHHE K TOMY, O Y€M OH
TOBOPHT, BBICKAa3bIBaJl CBOE JIMYHOE MHEHHUE, NTOHMMaHHEe, OOOCHOBBIBAJI €r0 W MOT CJeNaTh
IIPABWJIBHBIE BBIBOJBI U3 CKa3aHHOTO.

BoicTynnenuss apyrux oOydarommxcss HEoOXOAMMO BHHUMATEIbHO U KPUTHUECKU
CIIylIaTh, MOJMEYaTh OCOOCHHOE B CYXICHHMAX OOYYaIOLIMXCS, YJIAaBIUBaThb HEAOCTATKU U
ommOku. [Ipu »TOM 00paTuTh BHUMAHWE HA TO, YTO €IIe HEe OBUIO CKa3aHO, WU MOJIEPKATh U
pa3sBUTh MHTEPECHYIO MBICIb, BBICKa3aHHYIO BbICTyMalomMM. M3ydeHue oO0ydaronmmucs
dakTHyecKkoro marepuaia IO TEME MPAKTUYECKOrO 3aHSATHS JIOJDKHO OCYIIECTBIIATHCA
3a0bmaroBpemenHo. Ilon (¢akTUdyeckuM MaTepuajoM CleQyeT TOHUMATh CIHEIHATbHYIO
JUTEpATypy MO TEME 3aHATHs, CHCTEMY HOPMAaTUBHBIX IPABOBBIX AKTOB, a TAKXKe apOMTPaKHYIO
NPaKkTUKYy 1O paccMarpuBaeMbiM mpobiemam. Ocoboe BHUMaHME cJenyeT oOpaTHTh Ha
JUCKYCCHOHHBIE TEOPETUYECKUE BOIPOCHI B CUCTEME U3Y4aeMOT0 BOIIPOCA: U3YYUTh PA3JINYHBIC
TOYKHU 3PEHUS BEAYIIUX YYCHBIX, 0003HAYUThH MPOTUBOPEUHUS COBPEMEHHOTO 3aKOHOIATEIbCTBA.
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Jlns cucreMaTu3anuy OCHOBHBIX ITOJIOKEHUH 110 TEME 3aHATHS PEKOMEHIYETCS COCTaBIICHUE
KOHCIIEKTOB.

[Tpu 3TOM cnenyer oOpaTUTh BHUMaHHE Ha!

- COCTaBJICHHE CIIMCKa HOPMATHUBHBIX IIPABOBBIX AaKTOB M Y4eOHOM M HaydHOI
JUTEPATYpPBI 110 U3y4aeMOU TEME;

- U3y4YeHHE U aHAJIU3 BHIOPAHHBIX HCTOYHUKOB;

- M3y4YCHHE U aHAIU3 apOUTPaXKHOW MPAKTHKU MO JAHHOW TeMme, MPEICTaBICHHON B
MH(OPMALIMOHHO - CIIPABOYHBIX IIPABOBBIX ANEKTPOHHBIX CUCTEMaX U Jp.;

- BBIIIOJHEHWE IPEAYCMOTPEHHBIX IPOrpaMMOM 3aJaHUl B COOTBETCTBHM C
TEMAaTUYECKUM IUIAHOM;

- BBIACTICHHE HamOOJee CIOXKHBIX W MPOOJEMHBIX BOIPOCOB IO HM3y4aeMOW Teme,
MOJIyYEHUE Pa3bsICHEHUM U PEKOMEHJAIH M0 TaHHBIM BOIIPOCaM C MpenoaBaTesiMu Kadeapbl
Ha KOHCYJIbTALMSIX;

- MIPOBEJEHUE CAMOKOHTPOJISI IIYyTEM OTBETOB HA BOIPOCHI TEKYLIErO KOHTPOJIA 3HAHUM,
pelIeHus] TIPEICTaBICHHBIX B Y4eOHO-METOAMYECKHX Marepuaiax Kadeapsl 3amad, TECTOB,
HanucaHus pedepaToB U 3¢cce MO OTAEIBHBIM BOMPOCAM U3y4aeMON TEMBI.

CemuHapcKue 3aHATHS 3aBEPUIAIOT H3YYEeHHE HamOolee BaXHBIX TeM Yy4eOHOM
JucuuIimHbl. OHU Cay)KaT Juisl 3aKpelUIeHHsT U3YYeHHOrO0 MaTepualla, pa3BUTHUS YMEHUU U
HaBBIKOB TIOATOTOBKM JIOKJIAJOB, COOOIICHWH, MPHOOPETEHUS OMBITa YCTHBIX ITYOJUYHBIX
BBICTYIUICHUM, BEJIEHUS IUCKYCCHU, apryMEHTAUUHU W 3alUThl BBIJIBUTA€MbIX IOJOKEHUM, a
TaKXKe Ui KOHTPOJIS TpenojaBaTeiieM CTEIEeHH IOATOTOBIECHHOCTH OOyYaromuxcs o
M3y4aeMoOU TUCLUILINHE.

MeToanyeckue ykazaHusi VISl 00y4alOIIMXCsl 110 OCBOCHUIO YUeOHOM AMCIHUILINHBI B X0/1€
CaMOCTOATEJbHOI PadoThI

Metoauka OpraHM3allid  CaMOCTOSTEIbHOM paboThl OOy4yaromMXCs 3aBHCUT  OT
CTPYKTYpbI, XapakTepa M OCOOEHHOCTEH H3y4aeMoill IHCUUIUIMHBI, O0bEMa 4YacoB Ha ee
U3ydyeHHe, BUJAA 3aJaHUN JUIsI CaMOCTOSATENBHOM paboThl 00y4yaromMXCs, WHAWBUIYAJIbHBIX
0COOEHHOCTEN 00YJAIOIINXCS U YCIOBHM YIEOHOU eATeTbHOCTH.

IIpu »>TOM mpemojnaBaTeNb Ha3HAuyaeT OOYYAIOUIMMCS BAapPUAHTHl  BBIIOJIHEHUS
CaMOCTOSITENIbHOW ~ pabOThl, OCYIIECTBISECT CHUCTEMAaTHYECKUH  KOHTPOJIb  BBITOJHEHHS
oOyyaromuMucsi rpapuka CaMOCTOATENbHOM pPabOThl, MPOBOAWUT aHAIW3 M JA€T OLCHKY
BBITIOJIHEHHOW PaOOTHI.

CBoeBpeMEHHOE U Ka4eCTBEHHOE BBHIMOJIHEHUE CAMOCTOSTENIbHON paboThl 6a3upyeTcst Ha
COONIIOJICHNH HACTOSIIIMX PEKOMEHJANWK W W3YyYCHWH PEKOMEHIOBAHHOW JIMTEpaTyphI.
OOyuaronuiics MOKET MAONOJIHUTh CHHCOK HCIOJIb30BAHHOM JUTEpaTypbl COBPEMEHHBIMU
UCTOYHWKAMH, HE TMPEICTABICHHBIMH B CIIHCKE pPEKOMEHIOBAaHHOW JHTEpaTypel, U B
JaNbHEHIIEeM HCHOJb30BaTh COOCTBEHHBIE IOATOTOBIICHHBbIE Y4eOHbIE MaTepualbl MpU
HanucaHuu KOHTPOJIbHBIX (PI'P), KypCOBBIX U BBIMTYCKHBIX KBATM(PHUKAIIMOHHBIX PaloT.

CamocrosarenbHass paboTra OOy4arOIIMXCs  OCYIIECTBISIETCS B ayJUTOPHOH H
BHeayauTopHO# popmax. CamocTosiTeTbHas paboTa 00YJarONINXCsl B ayIUTOPHOE BPEMST MOXKET
BKJIIOYATh!

- KOHCTIEKTHPOBaHUE (COCTABIIEHUE TE3HUCOB) JICKIINH, BHITIOJTHEHNE KOHTPOJIBHBIX padoT;

- peleHue 3ajady;

- paboTy CO CIIPaBOYHOM U METONYECKOM JTUTEpaTypoOii;

- paboTy ¢ HOPMATUBHBIMU IIPABOBBIMHU aKTaMU;

- BEICTYIUICHHS C JIOKJIaJaMH, COOOIIICHUSIMU Ha CEMHHAPCKIX 3aHATHSIX;

- 3aIUTY BBIIIOJHEHHBIX paboT;

- y4yacTH€ B OIEpPaTHMBHOM (TEKyLIEM) OIpOCe IO OTIEJbHBIM TEeMaM H3y4aeMoi
JTVCLUTUIMHBI,

- ydactue B co0ece0BaHMsIX, AEJOBbIX (POJIEBBIX) UIpaX, JUCKYCCHSIX, KPYIJIBIX CTOJAX,
KOH(epeHIIHSX;
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- y4acTue B TECTUPOBAHHH U JIP.

CamocrosTenbHas paboTa 00yJaronuxcsi BO BHEAYTUTOPHOE BPEMS MOXKET COCTOSATH H3:

- IOBTOPEHUE JICKIIMOHHOTO MaTepHaa;

- IOJTOTOBKH K CEMUHApaM (MPaKTHYECKUM 3aHATHSIM);

- U3y4eHUs y4eOHO! M HAyYHOH JINTepaTyphl;

- U3YYCHHsI HOPMATHUBHBIX MPABOBBIX aKTOB (B T.4. B AJICKTPOHHBIX 0a3ax JIaHHBIX );

- pelIeHus 3a/1a4, BEIIAHHBIX HA TIPAKTHYECKUX 3aHSATHUSX;

- MOJITOTOBKHU K KOHTPOJILHBIM paboTaM, TECTUPOBAHMIO U T.1I.;

- IOJITOTOBKH K CEMUHApaM yCTHBIX JIOKJIaJI0B (COOOIEeHMIT);

- TOATOTOBKM pedepaToB, 3CCE W HHBIX HHAWBUIAYAJTbHBIX MHUCBMEHHBIX pPabOT IO
3aJIaHUIO TIPETIOIaBaTEeIs;

- BBITTOJIHEHHUS KYPCOBBIX PabOT, IPEIYCMOTPEHHBIX Y4SOHBIM IJIAHOM;

- BBIICICHHE HaWOOJIee CIOXKHBIX M MPOOJEMHBIX BOMPOCOB IO H3y4aeMOH TeMe,
MOJTyYEHUE Pa3bsICHEHUM U PEKOMEHIAIHH M0 TaHHBIM BOIIPOCaM C MpenoaBaTeIsiMu Kadeapbl
Ha MX €KCHEJICITBHBIX KOHCYJIbTAIUX;

- TIPOBEJCHUE CAaMOKOHTPOJIS IyTeM OTBETOB Ha BOMPOCHI TEKYIIETO KOHTPOJIS 3HAHMIA,
pEUICHUS MTPEICTABICHHBIX B YI€OHO-METOIMYECKUX MaTepraliax Kadeapsl 3a/1a4, TECTOB;

- HamucaHus pedepaToB U CCe MO OTACIBHBIM BOIIPOCAM U3Y4aeMOIl TEMBI.

- MIOJITOTOBKH K CEMUHApaM yCTHBIX JIOKJIaJI0B (COOOIIEeHMIN);

- TMOATOTOBKH pedeparoB, 3CCE€ M HHBIX WHAMBUAYAIbHBIX MUCBMEHHBIX padoOT IO
3aJIaHUIO TIPETIOaBaTEIs;

- BBITIOJIHEHUSI KYPCOBBIX Pa0bOT, IPEIyCMOTPEHHBIX YUeOHBIM IIAHOM;

- BBITIOJIHEHUS BBIITYCKHBIX KBAIM(DHUKAIIMOHHBIX pa0oT U JIp.
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IIpunoxenue k PITY ][]

AHO BO «MexpernoHaibHbIi OTKPBITHII COUATIBbHBIN HHCTUTYT»

®oH/1 OLIEHOYHBIX CPEICTB
JJIS IPOBe/IeHN s TEKYIIEero KOHTPOJIA YCIeBAeMOCTH M MPOMEKYTOYHOM aTTecTalluu

10 TUCLUIUINHE CocraBiieHHE TpaXkIaHCKO-TIPOLIECCYAIbHBIX JOKYMEHTOB
(HaMeHOBaHUE)
oOpa3oBaTenpHas porpamma 40.03.01 FOpucnpynenuus. I'paxxianckoe u

NPEANPUHUMATEIBCKOE MPABO

Womxap-Onna, 2021
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1. Ilepedenb MiIaHUPYEMBIX Pe3yJIbTATOB 00y4eHHSs 110 Y4eOHOM THCIHUILINHE,
COOTHECEHHBIX ¢ HHAMKATOPAMH J0CTHKEHUS KoMIleTeHIMi. Onucanue nmoxkasareJiei
OLICHMBAHUSI KOMIIETEeHIIHIA.

B mporecce ocBoeHMsi 00pa3oBaTENbHON IPOrPaMMBI

oOyJaromuecss OCBaMBAIOT

KOMIIETEHIIUM YKa3aHHble B (pelepalbHbIX TOCYJapCTBEHHBIX OOpa30BaTEIbHBIX CTAHAAPTAX
BBICIIETO OOpPa30BaHUs, COIMOCTABJICHHBIE C BHJAAMH JAeATeNbHOCTH. OCBOCHHE KOMIIETCHIIUH
IPOMCXOJUT TMOATAMHO Yepe3 IOCIIEA0BATENbHOE H3Y4YEHHE Y4YeOHBIX IUCLMIUIMH, IPAKTHUK,
noarotroBku BKP u npyrux BumoB paboT, mpeaycMOTpeHHbIX y4deOHbiM utanom AHO BO

MOCH.
[Inanupyemble [Lnanupyembie Oenounbie
No pe3ynbTaThl OCBOCHUS WNunukaTtopsl pe3ynbTaThl 00ydeHUS cpencTBa
- porpamMmsl (Ko 1 IOCTHIKEHHUS 10 TUCITUTIINHE p
w/n coJIep KaHue KOMIIETEHIIN I Hpe/ICTaB/ICHUC
P B ®OC
KOMITCTCHIIHH )

1 | [IK-2 Cniocoben [IK-2.1. Criocoben 3HATD: TeMbl
COCTaBJIITH co0II01aTh MOHATHE NOKYMEHTA U JOKJIaJIOB,
IOPUINYCCKUC YCTaHOBJICHHBIC €ro IOPHINIECKOES Bompocsr st
JIOKYMEHTBI HpaBujia MOArOTOBKH 3HA4YCHHE, TOHATHE YCTHOT'O

HOPMAaTHBHBIX

FOPUTTYECKOTO ompoca,
TpABOBLIX AKTOB H OKYMEHTa, €ro ITpakTHueckue
HOPMAaTHUBHBIX A Y > p
JIOKYMEHTOB B chepe CBOMCTBA, TPU3HAKH, 3a1aHusl,
podecCHOHATLHOM CTPYKTYPY, BHBI; Hepeuens
NEATEIIBHOCTH. OCHOBBI IOpI/IIlH‘{eCKOﬁ BOIIPOCOB K

TEXHUKH, paBUIIa 3a4ery

ITOJTOTOBKHU
IOPUAMYECKUX
JIOKYMEHTOB; CTaJIUH,
METO/IbI, TOPSIOK
COCTaBJIEHUS U
odopMiIeHHS
IOPUIHYCCKUAX
JIOKYMEHTOB;
TpeOOBaHUS K
COJIEPKaHUIO0
IOPUANYECKUX
JIOKyMEHTOB
YMeTh:

MIPUMEHSITH ITPaBHIIA,
CPENICTBA U MPUEMBI
FOPUANYECKON
TEeXHHUKU; Pa3InvaTh
BH/IBI FOPUMICCKHX
JIOKYMEHTOB,
aHATM3UPOBATH MX
CoJIepKaHue;
OTIPEJICIIATh BHJT U
coJiepKaHue
IOPUIHYCCKUX
JIOKYMEHTOB,
HEOOXOIUMBIX I
COCTaBIICHUS B
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KOHKPETHOW CUTYaIINH;
IrPaMOTHO
pa3pabaTbIBaTh,
COCTaBJISITh U
0hOpMIIATH
IOPUTNYECKUE
JIOKYMEHTBI C y4E€TOM
UX BHJA, B
COOTBETCTBHUH C
MPUHITHIMU HOPMaMH,
IpaBUJIaMU U
TpeOOBaHUSAMU
MOJATOTOBKH
Baaners:
IOPUANYECKON
TEPMHHOJIOTUEN,
HEe00X0aUuMOM IS
MOATOTOBKU U aHATU3a
JIOKYMEHTOB;
crocobamu aHanu3a
FOPUTTYECKUX
JIOKYMEHTOB;
HaBBIKAMHU
CaMOCTOSITENIbHOI
MOATOTOBKU
FOPUINYECKUX
JIOKYMEHTOB B
COOTBETCTBUU C

TpeOOBaHUSIMU

roCyJapCTBEHHBIX

CTaHJAPTOB
1K 2.2. Criocoben 3HATh: Tembr
COCTaBJIATh HopsI0K opopMIIeHUsT | IOKJIAJI0B,
HOPMAaTHBHBIC pe3yJIbTaToB Bompocsr st
TIpaBOBLIC aKThbl 1 PO eCCHOHATBHOI YCTHOTO
HOpMAaTHBHbIE

JeSITeTbHOCTH B orpoca,
ZIOKYMEHTSI B chepe nporecCcyaabHON U [MpakTHueckue
npogeccuoHaIbHON poreccy: P
NeSTeNbHOCTH MHOM IOKyMEHTalluu 3aaHus,

YMeTh: [Iepeuenn

COCTaBJIATh OTAEIbHBIE | BOIPOCOB K

BUJIBI TIPOIIECCYANBHBIX | 3a4eTy

Y UHBIX FOPUTUIECKIX
JIOKYMEHTOB
MPABWJIBHO U TOJTHO
OTpaXKaTh PE3YIbTATHI
npodeccHoHaNBHOM
JIEeATETLHOCTH B
IIPOLIECCYaIbHON U
WHOW TOKYMEHTAIWH.
BJIA/I€Th:

HaBbIKaMU
odopmIIeHUS
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pe3yIbTaTOB
npodeccHoHATBLHOM
JIESITEIIBHOCTH B
MpOLECCYaIbHOU U

CITy)KeOHOM
JIOKYMEHTAllUHU B CBOEH
npo¢eCCHOHATBHON
JIeATEITLHOCTH.
ITK-3 Cnocoben [IK-3.2. Paznuuaet 3HaTh: Tembl
KBTU(DUIIUPOBAHHO BHJIBI U CTICITUPUKY BU/IbI JTIOKJIa/I0B,
MIPUMEHATH [IPABOBBIE | IPABONPUMEHUTENIBHBIX | TPAaBONPUMEHUTENBHBIX | Borpocs! muist
HOPMBI U IPUHUMATH aKTOB aKTOB YCTHOTO
MIPaBONIPUMEHUTEBHBIC Ymerb: ompoca,
aKThl B KOHKPETHBIX pasznuyaTh BUIBI U [IpakTrueckue
chepax IpPUANYECKOM cnenupuky 3a/1aHMUs,
e TeTbHOCTH npaBonpuMeHUTENbHBIX | [lepedueHn
aKTOB BOIIPOCOB K
Baaners: 3a4eTy
HaBbIKAMH IIPUMEHEHUS
MPaBOIPUMEHUTEIBHBIX
aKTOB B KOHKPETHBIX
chepa I0pUINIECKOI
JIEATEIbHOCTH
[1K-3.3. Bnaneer 3HaTh: Tembl
HaBbIKAMH MIPUEMBI FOPUANYECKON | TOKJIAJ0B,
FOPUINYECKON TEXHUKN | TEXHUKH Bonpocsr muist
B NIPAaBONIPUMEHEHUHU Ymers: YCTHOTO
MIPUMEHSATH MMPABOBHIE ompoca,
HOPMBI [IpakTrueckue
Baagern: 3aJaHus,
HaBbIKAMU [Iepeuenn
FOPUINYECKON TEXHUKH | BOIPOCOB K
3a4ery
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2. TunoBble KOHTPOJIbHBIE 3aJaHUS WIN HHbIe MATEPHAJIbI, HEO0X0AUMBbIE IJISl OLlEHKH
3HAHUI, yMEHH i, HABBIKOB U (UJIM) ONBITA AeSITEJIbHOCTH B MPollecce OCBOEHUS
0o0pa3oBaTe/ibHOI NPOrPaMMbl, KPUTEPUHU OLIEHUBAHMS.

Texywas arrectanus no gucuunauie CocrapiieHne IPakIaHCKO-TIPOLECCYaTbHbIX
JAOKYMEHTOB
Ooyuatonmecs: o Hanpasieauio noarotosku 40.03.01 FOpucnpynennus. ['paxxaanckoe
U NIPEeANPUHUMATEIBCKOE IIPABO MPOXOAT TEKYIIYIO aTTECTAalMIO Ha S Kypce.
O1eHOYHBIE CPEACTBA TEKYLIETO KOHTPOJIS:
— pedepar;
— YCTHBIN OIIPOC;
— MPaKTHUYECKHUE 3a/1aHus;

OCHOBHBIE BHUAbI ONCHOYHLIX CPCACTB I10 TCMaM IMPCACTABJICHLI B Ta6J'II/II_[C

Ne KouTtpoJsmpyemsble pa3ienbl Koa xonTposmmpyemoii HaumeHoBanme
m\n (TeMbI) IMCHHUIJIMHBI komnerenuun/ MHauKkaropsl OLICHOYHOI0
AOCTHKEHUS] KOMIIeTeHI Ui cpeacTBa
1 Hcropust pa3BUTHS, OCHOBHBIE K 2.1, 11K 2.2 YcTHBII onpoc
TTOHSATHS u TEPMUHOJIOT U K 3.2, 1K 3.3 [IpakTnueckue
JOKYMEHTAllMOHHOI'O 3a/laHus
obecrieueHus yIpaBlIeHUs, Pedepar
HOpMaTUBHO-MeTOIMYecKass 0a3a
JIeJIONIPOU3BOICTBA
2 OO6mme mnpaBwia ohopMIICHUS K 2.1, 11K 2.2 YcTHbIN onpoc
JIOKYMEHTOB IIK 3.2, 1IK 3.3 IIpaxTueckue
3a/laHus
Pecdepar
3 Cucrembl JOKyMEHTauU IIK 2.1, I[IK 2.2 YcTHBIi onpoc
[IK 3.2,TIK 3.3 [IpakTrnueckue
3a/1aHus
Pedepar
4 ITopsinok IBM>KEHMS TOKYMEHTOB K 2.1, 11K 2.2 YcTHBII onpoc
B OpraHu3anuu IIK 3.2, 1IK 3.3 IIpakTrueckue
3a/laHus
Pecdepar
5 Opranuzanus HMHYOPMAITMOHHO- IIK 2.1, 1K 2.2 YcTHBIN onpoc
IIOMCKOBBIX CUCTEM M KOHTPOJIA IIK 3.2, TIK 3.3 [IpakTrnueckue
VICIIOJIHEHUS IOKYMEHTOB 3a/1aHus
Pedepar
6 CuctemaTtuzanusi 1 00ecCTiCUCHHE K 2.1, 11K 2.2 VYcTHbIii onpoc
COXPaHHOCTH JIOKYMEHTHOMN IIK 3.2, 11K 3.3 IIpakTHueckue
uH(popManun 3a1aHUS
Pedepar
7 3amura KOH(UICHITNATEHBIX IIK 2.1, 11K 2.2 VYcrHblii onpoc
JIOKYMEHTOB OT IK 3.2, 11K 3.3 [IpakTnueckue
HECaHKLIMOHMPOBAHHOTO JJOCTYIa 3a/aHus
Pedepar
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8 ApxuBHOE XpaHCHHE K 2.1, 11K 2.2 YceTHBIN onpoc

JIOKYMEHTOB U JI€J1 IIK 3.2, IIK 3.3 [IpakTnueckue
3a/1aHus
Pedepar

9 Horapuansnoe K 2.1, 11K 2.2 VYcrHblit onpoc

JIEI0NIPOU3BOICTBO IIK 3.2, 11K 3.3 IIpakTueckue
3a/laHus
Pedepar

10 Opranuzanus J1enonponu3BoJACTBa K 2.1, 11K 2.2 YceTHBIN onpoc

B pallOHHOM (TOPOJICKOM) CYJIe K 3.2, 11K 3.3 [IpakTnueckue
3a/laHus
Pedepar

11 Opranuzanus AeJ0Nporu3BOACTBA IIK 2.1, IIK 2.2 YCTHBIN Onpoc

B apOUTPaKHBIX cynax K 3.2,TIK 3.3 [IpakTrueckue
Poccuiickoit deneparuu 3aJIaHus
Pedepar

12 JIOKyMEHTUPOBaHUE  TPYAOBBIX K 2.1, 11K 2.2 YcTHBII onpoc

MPaBOOTHOIIECHUM. TpynoBoii IIK 3.2, 1K 3.3 [IpakTnueckue
JIOTOBOP 3a/laHus
Pecdepar

13 [TpaBuiia odopmienus IIK 2.1, 11K 2.2 YcTHBIN onpoc

OTAEJNBHBIX BHUAOB JOKYMEHTOB IIK 3.2, I1IK 3.3 [IpakTnueckue
IpaXXAaHCKUX ITPABOOTHOLIECHUH 3a/1aHus
Pedepar

14 JlokyMeHTHupOBaHuE IIK 2.1, 11K 2.2 YcTHBIN onpoc

TpaXAaHCKOTO M YTOJIOBHOTO IIK 3.2, TIK 3.3 [IpakTnueckue
IIPOLIECCOB 3a/1aHus
Pedepar

15 IIpoueccyanbHble  JOKYMEHTHI K 2.1, IIK 2.2 YceTHBII onpoc

OpraHoB [IPEABAPUTEIILHOIO IIK 3.2, 11K 3.3 IIpakTHueckue
CJIEJICTBUS 3a/1aHus
Pecdepar

Bomnpocs! 111 yCTHOT0 onpoca

1. HWcropus pa3BUTHSA CUCTEMBI TOCYIAPCTBEHHOTO JEIOMPOU3BO/ICTBA.

2. CocTaB HOPMATHBHO-METOJMYECKOW 0a3bl JETONMpPOM3BOJCTBA, 3aKOHOIATEIHCTBO
Poccuiickoit  ®Penepaunu, npasoBble akTbl IIpesunenra, IlpaBurenscrBa Pocculickon
Oenepanuy, ¢eaepalbHbIX OPraHOB HCIOJIHUTEIBHOW BJIACTH B 0OJACTH JOKYMEHTAIIMOHHOTO
o0ecreyeHusl.

3. OOmwmii BUJ M COCTaB PEKBU3UTOB JJOKYMEHTA.

4. OOGmue TpeOoBaHUA K OPOPMIICHHIO PEKBU3UTOB JJOKYMEHTA.

5. bnanku 1OKyMEHTOB.
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6.

TpeboBaHMsT K M3TOTOBJICHUIO, YUYETY, HCIOJIBb30BAHUIO U XPAHEHHIO OJAHKOB C

BOCIPOM3BEICHUEM TrocynapcTBeHHoro repba Poccuiickoit ®enepanuu, repooB CyOBEKTOB
Poccuiickoit @enepanuu.

7.
8.
9.

10.
11.
12.
13.

Cuctembl OpraHu3alMOHHO-TIPABOBOM JOKYMEHTALIMH.

CucTembl IJIaHOBOM TOKYMEHTALIUH.

Cucrembl pacOpAIUTEIbHON JOKYMEHTALIMH.

CucTtemMbl OTYETHOU JJOKYMEHTAIUH.

CucreMsl cripaBOYHO-UH(POPMALIMOHHONM JOKYMEHTAIUH.

Cuctembl ClIpaBOYHO-aHATUTUYECKON JOKYMEHTAIINH.

[TonsiTre 1OKyMEHTOOOOPOTa U €ro0 OCHOBHBIE ATAlbl: SKCIEAULMOHHAs 00padoTKa

JOKYMCHTOB, MOCTYyHAOIINUX B OPraHU3aluio; MPEABAPUTCIBHOC paCCMOTPCHUEC JOKYMCHTOB B
KaHOCIAPUK, OpraHu3alysa palnuoOHaJIbHOroO ABHMIXKCHHUA JOKYMCHTOB BHYTPH OpraHu3alllu;
06p2160TKa HCIIOJIHCHHBIX U OTIIPABJISICMBIX JOKYMCHTOB,; UCIIOJIHCHUC JOKYMCHTOB.

14.
15.
16.
17.
18.
19.
20.

Perucrpanus u uHaexcanus JOKyMEHTOB.

KOHTpoJIb 32 HCTIOJTHEHNEM JJOKYMEHTOB.

Onpenenenne HEHHOCTH JOKYMEHTOB.

OO6me TpeOoBaHUS K CHCTEMATHU3ALMU IOKYyMEHTOB U (JOPMHUPOBAHUIO JICI.
CocraBnenue 3aronoBkoB ze1. OdopmiieHre 00JI0XKKH Jiena.

VYcraHoBIEHUE CPOKOB XPAaHEHUS JIE.

HopMaTuBHO-MeTOIMUECKOE obecrieueHne 3aIUTBI JIOKyMEHTHPOBAHHOMN

uHpopmannu. CocTaB ¥ HaIPABJIEHUS 3aLIUThl JOKYMEHTHONH HH(pOpMaIUH.

21.
22.
23.
24.
25.
26.
27.
28.
JEUCTBUI.
29.
HaJIIMCEH.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41,

HcTounuku KoH(MUICHIMATFHON HH(DOPMALIUY U KaHAJIBI €€ pa3TJIalleHHs].

Cucrema 3amuThl EHHON HH(pOpMaK U KOH(PHUICHINATBHBIX JOKYMEHTOB.
[TonsiTne apxuBa.

Odopmienue aen IUTETBHBIX CPOKOB XPAHCHHUS.

Hcrnonbs3oBaHue JOKYMEHTOB apXUBa.

Benenne nenonpon3BoacTBa B HOTApUAIbHBIX KOHTOPAX.

Perucrparnus HOTapUaIbHbIX JEHCTBUMN.

CtpykTypa U TOpPSAJOK 3allOJIHEHUS PEECTPOB Uil PETUCTPALUU HOTAPHUAIbHBIX

3arojiHeHUE HOTapuaJbHBIX CBHJACTCIIBLCTB W COBCPHICHUC YAOCTOBCPUTCIIBHBIX

Cocranenue u 0OpMIICHHUE 3aBEIIaHUsI.

Beiiaua 1y6nukaToB HOTapUaIbHO YAOCTOBEPEHHBIX IOKYMEHTOB.

XpaHeHue JIeNl B HOTapUaIbHOM KOHTOPE.

OdopmileHre yroJOBHBIX U TPaXKAAHCKUX JI€JT TIOCIIE UX PACCMOTPEHUSI.
[Mopsiok BeImaun CyAeOHBIX JIEN U CYIeOHBIX JOKYMEHTOB.

Opranuzanus apxuBa cyna. XpaHeHue cy1eOHbIX Jel U JOKYMEHTOB B apXHUBE.
[Topsinok omnpeneneHus: cpokoB xpaHeHUs. OTOOP TOKYMEHTOB Ha XpaHEHHUE.
TpeboBanus k popme U CoiepKaHUIO TPETEH3UH.

Bunpl 1 conepkaHue MOCTaHOBJICHUN apOUTPasKHOTO Cy/Ia.

[Tprkassl MO JIMYHOMY COCTaBY.

Benenune Tpyn0BBIX KHUKEK.

OdopmneHne MOKyMEHTOB OOecCTeueHUsT HCTIOTHEHHsI 00s3aTeNbCTB (HEYCTOHKA,

3aJI0T, MOPYYUTENTHCTBO, 3a/IaTOK).

42.
43.
44,
45.
46.

CocraBnenue 1 0(popMIIEHUE TOBEPEHHOCTH.

CocraBicHue 3asBJIEHUH, KaJ100, HCKOBBIX 3asIBJICHUH.

CopepxaHue IOCTAaHOBIEHUH (pEILIEHUI U ONIPEEIICHNI) Cya IEPBOM HHCTAaHIIUU
OdopmieHne mpoToKoIOB CyeOHOTO0 3aCeTaHusl TI0 JETYy.

OdopmiieHne TMOCTaHOBJIEHUI O BO30YXKIEHHH M TPHUHATUU YTOJIOBHOTO Jiela K

MIPOU3BOJICTBY, O MPEKPAILIEHUU YTOJIOBHOIO Jefia, O IPUMEHEHUN MEp MpeceyeHUsl.

47.

IIpOTOKOBI CIIEICTBEHHBIX AEHCTBUM.
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48. CocraBieHue OOBUHUTEIBHOTO 3aKIFOUECHHUS.

Cpe/ncTBO OLIEHUBAHUSA: YCTHBIN 0MpPOC

[IIkana onleHuBaHUS:

— OLIEHKA «OTJIMYHOY» BBICTABIISETCS, €CIIU OOYUYAIOIIUICS HE TOJBKO TITyOOKO M MPOYHO
YCBOWJI BECh MPOTPAMMHBIM MaTepuall, HO W TPOSBUII 3HAHUS, BBIXOJSIINE 332 €ro MpPEIeIbl,
MOYSPITHYTHIC W3 JOMOJHUTEIBHBIX HMCTOYHUKOB (ydeOHasl JMTeparypa, Hay4dHO-TOMMYJsIpHAs
JUTEeparypa, Hay4HbIe CTaThU U MOHOTpaduu, COOPHUKHA HAYYHBIX TPYIOB U HHTEPHET-PECYPCHI
U T. 11.); YMEET CaMOCTOSTEIbHO 00O0O0IIaTh MPOrPaMMHBIN MaTepual, HE JOIyCKas OIIUOOK,
NPOAHAJIM3UPOBATh €0 C TOYKM 3PCHUS PA3IMYHBIX IIKOJ W B3IUIAJOB; YBS3BIBACT 3HAHUS C
MPAKTUKOW; MPUBOAUT TPUMEPHI, JEMOHCTPUPYIOIIHE TIyOOKOEe MOHMMAaHHWE MaTepuaia WU
poOJIEeMBI;

— OIIEHKA «XOpPOIII0» BBICTABISAETCS, €CIM O0YYaIONMUICS TBEPJO 3HAET MPOTPAMMHBIN
MaTepuall, TPaMOTHO M IOCJIEIOBATEIbHO €r0 M3JIaraeT, YBSA3bIBACT C MPAKTUKOM, HE JOIyCKas
CYIIIECTBEHHBIX HETOYHOCTEH B OTBETE HA BOIIPOCHI,

— OIICHKAa «YJOBJICTBOPHUTEIBHO» BBICTABJISACTCS, €CIM OOYYArOIIMHCS YCBOMI TOJBKO
OCHOBHOI MpOTpaMMHBIA MaTepuai, HO HE 3HACT OTACIBHBIX IMOJIOKCHUH, B OTBETE JOITYCKAET
HETOYHOCTH, HEIOCTATOYHO NPaBUIIbHBIC (OPMYIUPOBKH, HAPYIIACT IOCIEAOBATEILHOCTh B
U3JI0’)KEHUH TIPOTPAaMMHOTO MaTepHara;

— OIICHKAa «HEYJOBJICTBOPUTEIILHO» BBICTABISICTCS, €CJIM OOYYAIOIIUICS HE 3HAeT
3HAYUTEIFHON YaCTH OCHOBHOTO IMPOTPAMMHOT0 MaTepraia, B OTBETE JIOMYCKAET CYIESCTBEHHBIC
OLIMOKH, HETPaBUIIbHBIC (POPMYITUPOBKH.

ITepeyens TeM pedepaToB

1. OcHOBHBIE HOpPMATHUBHBIE aKThl B OOJACTH MaTEPUAIBHOTO M TMPOIECCYaTbHOTO
npaBa NpoQecCuoHaNbHOMN eATeTbHOCTH aJJBOKATa, Cy/IbU, IPOKYPOpA.

2. [Ilepedens, BUABI, CTPYKTYpa, COIEpKaHHE MPOIECCYaTbHBIX U MHBIX JIOKYMEHTOB,
COCTaBJIIEMBIX B XOJI€ NPOM3BOJCTBA IO TPaKJAHCKOMY Jely BCEeMHM Yy4YaCTHHUKaMHU
IPaXkIaHCKOTO CYJOMPOU3BO/ICTBA B COOTBETCTBYIONIMX CTAJHSX IPOIECcCca.

3. IIpaBuna cucremMaTu3any JOKYMEHTOB B IPaX/IaHCKOM JIelie.

4. Tlopsnok cocTaBieHne u 0POPMIICHHIE 3aBEIIaHN.

5. Oco0GeHHOCTH apXUBHOI'O XPaHEHUs TOKYMEHTOB U JIEJ.

6. JloKkyMeHTHpOBaHHE I'pa)KIaHCKOTO IMpoIiecca.

7. CymHocTh TMOHATUH: THpoleccyaidbHas (opma, MpolecCyaabHbI JIOKYMEHT,
NpOIIeCCyabHBIN aKT U IPYTHe KaTeTOPUH IPaXKTaHCKO-TIPABOBOTO IPaBa.

8. TpeboBaHUS TpakIaHCKO-TIPOLIECCYAILHOTO 3aKOHOJATENbCTBA K  (GopMmMe H
COJIEPKAHUIO TPAKTAHCKO-TIPOIIECCYaTbHBIX JOKYMEHTOB.

9. Howmenknartypa, Ha3Haue€HHE M  COJAEp)KAaHHE TPaXKJTaHCKO-TIPOLIECCYATbHbIX
JIOKYMEHTOB.

10. Craguu, MeTonabl, TMOPSAOK COCTaBIECHUS U O(GOPMIIEHUS  TPaKIaHCKO-
IpOIIeCCyaTbHBIX JOKYMEHTOB.

11. Opranuzanus WHPOPMALUOHHO-TIOUCKOBBIX CHUCTEM M KOHTPOJIS HCIIOJHEHHS
JIOKYMEHTOB.

12. JloxyMeHTaImoHHOE o0ecrieueHrne apOuTpaKHOTO Mpoliecca.

13. CocraBnenne u oopMIICHUE TTPETECH3NH.

14. Opranuzanus paboThl ¢ BXOAAUIMMHU, HCXOSAIIMMHI U BHYTPEHHUMH TOKYMEHTAMHU.

15. O6mume npaBuiia 0pOpMIIEHUS TOTOBOPOB KYTUIA-TIPOTAKH.

16. Cucrtema opraHu3anMoHHO-IIPAaBOBON JOKYMEHTAIIHH.

17. ObecnieueHre COXPaHHOCTH TOKYMEHTOB.

18. CocraBnenue u opopmieHre ycTaBa 0OIIECTBAa ¢ OTPAHUYCHHOM OTBETCTBEHHOCTBIO,
aKIIMOHEPHOTO 00IIIeCTBA.

19. Cucrema pacnopsAUTENbHON JOKYMEHTAIUH.
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20. O¢opmiieHue caenox.
21. T'ocymapcTBeHHBIC CTaHIAPTHI
JOKYMEHTaM.

Ha JOKYMCHTAIHMIO. OcCHOBHEBIE Tpe6OBaHI/IH K

22. Cocranenue u 0OpMIICHUE TOBEPCHHOCTH.

23. TlponeccyanbHbie TpeOOBAaHUS K COCTABICHUIO HCKOBOTO 3asIBJICHHUS.
24. JIoOKyMEHTHpPOBAaHHUE TPYAOBBIX MPABOOTHOIICHUHA. TPyI0BOM 1OTOBOP.
25. AxTyanbHbIe TPOOIIEMBI JeTONPOU3BOACTBA B CY/IE.

26. Opranu3anus JIeI0MpOnu3BO/ICTBA

HOTapuara.

27. 3HadueHne coONOCHUS (POPMATBHBIX TPEeOOBAHHI TPAXKIAHCKO-TIPOIECCYATHHOTO
3aKOHa B 00JaCTH TPaXKIAHCKOTO CYAOIPOM3BOJCTBA ISl 3allIUTHI TPaB U CBOOOJ YEIIOBEKa U

rpaX<aHNHa.

CpeacrBo
[IIxana onleHUBaHUA:

oleHMBaHus: pedepar

Pedepar onenuBaercs mo 100-6amnpHON 1mIKame.
bansel mepeBoIsATCS B OLICHKH YCIIEBAEMOCTH CIICAYIOIINM 00pa3oM:

86-100 0amI0B — «OTIUYHON;
70- 85 6ai10B — «XOpOIIOY;
51-69 6amIoB — «yIOBIETBOPUTEIHHO

9

MeHee 51 Oamna — CHCYHOBJICTBOPUTCIIBHO).

Kpurepun

Iloka3arenu

1. HoBu3zHa pedepupoBaHHOTO MaTepHaa.
MakcumaisHas oueaka — 20 0ayuioB

— aKTyaJIbHOCTb HpO6JICMI>I U TEMBbI,

— HOBM3HA U CaMOCTOSTENIBHOCTD B
MIOCTAaHOBKE MPOOIIEMBI, B HOPMYyITUPOBAHUA
HOBOT'O acIleKTa BHIOpPAaHHOM /sl aHAIN3a
pOOJIEMBI;

— HaJIM4Ke aBTOPCKOU MTO3ULINH,
CaMOCTOSITEJIBHOCTD CYKJICHHUM.

2. CreneHb PacKPBITUS CYLIIHOCTH NMPOOIIEMBI.

Maxkcumanpuag oenka — 30 0atoB

— COOTBETCTBHE IUIaHA TeMe pedepara;

— COOTBETCTBHE COJICPKAHUSI TEME U TUIaHY
pedepara;

— IIOJTHOTA U TITyOMHA pacKpBITHS OCHOBHBIX
MIOHATHUH MPOOJIEMBI;

— 000CHOBaHHOCTE CITOCOOOB 1 METOIOB
paboThI ¢ MaTepHAaJIOM;

— yMeHue paboTaTh C HCTOUHUKAMHU U
JUTEPaTypOii, CHCTEMATU3UPOBATH U
CTPYKTYPHUPOBATh MaTepHa,

— yMeHue 000011aTh, COMOCTABIATh
Pa3IUYHBIC TOYKH 3PCHHUSA 10
paccMaTpuBaeMOMY BOTIPOCY,
APTYMCHTUPOBATb OCHOBHBLIC IMOJIOKCHHSA U
BBIBOJIbI.

3. O60cHOBaHHOCTH BBIOOpA UCTOYHUKOB U
JUTEPATYPHI.
MaxkcumanesHas oreHka — 20 0ayIoB.

— KpyT, IOJHOTA UCIIOJIb30BaHNA HCTOYHHUKOB
U JINTEPATypHI 10 IpobdieMe;

— MIPUBJICYCHHUE HOBEUIIUX PabOT 1o mpobiaeme
(>kypHanbHBIC TyOIMKAIINN, MaTEPHAIIBI
COOPHUKOB HaYYHBIX TPYJOB, HHTEPHET-
pECypCcoB U T. 11.).

4. Cobmoenne TpeboBaHUN K 0(hOPMIICHHIO.

MaxkcumanbHas oneHka — 15 0ajuioB.

— IIpaBWIbHOE 0(OPMIICHHE CCHUIOK Ha
MCII0JIb30BaHHbIE HCTOUYHUKH U JINTEPATYPY;
— I'PaMOTHOCTb M KYJIbTYpa U3J10KEHHUS;
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— HMCIIOJIb30BaHHE PEKOMEHIOBAHHOTO
KOJINYECTBA HCTOUHUKOB U JINTEPATYPHI;

— BJIAZICHUE TEPMHHOJIOTUCH W TOHATUIHHBIM
anmnapaToM MpoOJIEeMbI;

— coOioieHne TpeOoBaHUH K 00beMy
pedepara;

— KyJbTypa opopMIICHHS: BbIJICIICHUE a03alleB,
r7aB ¥ naparpadon

5. I'pamoTHOCTb. — oTcyTcTBHE Oporpaduueckux u
MakcumanbHas olieHka — 15 6anos. CUHTAKCHUYECKUX OIMNOOK, CTUITHCTUYECKUX
MOTPEIIHOCTEH;

— OTCYTCTBHE OII€YaTOK, COKPAILCHUN CIIOB,
KpOMe OOILENPUHSATHIX;
— JIMTEPATYPHBIN CTUIIb.

IIpuMepHBIH NepedyeHb NPAKTUYECKHUX 3aJaHU
3agaua Ne 1

B 3asBnennu o BeIgaue cyaeOHOTrO MpUKaza Ha UCTPEOOBAHHE y JOJDKHHKA aBTOMOOMIIS
«Kurynny, ykazpBajoch, YTO KPeIUTOP COIJIaCEH B3aMeH TPeOyeMOoro aBTOMOOMIIS OJIYYUTh C
noipkauka 300 TeIc. pyo.

Cynps ocraBui 3asBJI€HHE O BblJaue CyqeOHOro mnpukaza 0e3 IBM)KEHHs, YKa3aB B
CyaeOHOM ONpeIeNCHUH, YTO 3asBJICHUE KPEAUTOPA MMEET CYIIECTBEHHBIE HEIOCTATKU: B HEM
yKa3aHa JIEHe)XHasi CyMMa, HESKBUBAJICHTHAs CTOMMOCTH UCTpeOyeMOro MMyIECcTBa, U, KpoMe
TOT'0, OHO ITOANMCAHO MPEACTABUTEIEM KPEAUTOPA.

CoOTBETCTBYET JIM TAKOE ONPEIEIICHUE 3aKOHY?

3agaua Ne 2

Omnpenenure, B KaKOM NOPSAIKE MOJJIEKAT PACCMOTPEHUIO:

1. Jleno no 3asBinenuto MBanuenko K.M. , B KOTOpOM OHa yKa3bIBaeT, YTO OPIaHbI
MWIMIMKA OTKA3aJId €l B PETHCTpAallMM IO MECTY JKUTENbCTBA €€ yMepUIero Myxka lBaHueHKO
N.II. mo Tem OCHOBaHUSM, 4YTO TMPOTUB JTOIO BO3PAXKAIOT JPYrHe HACIEAHUKHU
npuBatuzupoBanHoi MBanuenko M.I1. He3anonro 10 cMepT OIHOKOMHATHOM KBapTUPBHL.

2. Kano6a Xapuronona I1.5l. Ha mocTaHOBIIEHUE CYBH O HAJIOKCHUH Ha HETo mrTpada 3a
COBEPULICHHOE MEJIKOE XYJIUTaHCTBO.

3. XKamoba CwmmpaoBa O.P. Ha TOCTaHOBJEHHE TJIABHOTO JIECHMYETO JIECX03a O
HaJIOKEHUH 1ITpada 3a HapyleHre TpeOOBaHUH MoXKapHOI 0€30MacHOCTH B Jiecax.

4. 3agBnenue Xauyatyposa B.M. 0 HempaBMIBHOCTH HaJOXEHHs Ha HEro ITpada cynbei
3a HapylIeHHe MopsAKa B 3ajie Cy/1IeOHOT0 3aceJaHMsl.

5. 3asdBleHHE TPOKypopa o00JacTH O TMPU3HAHUU TNPOTHBOPEYALIUM  3aKOHY
pacnopspkeHHs riaBbl agMuHucTpauuu ropoga H «O xoppekTHpoBKe IUIaThl 3a 3arpsi3HEHUE
npupoaHoil cpeabl H-ckum MenHOCepHbIM KOMOMHATOM», KOTOPbIM KOMOMHATY Obljla CHHM)KEHA
COOTBETCTBYIOIAs I1aTa B 3as8BIeHUM yKa3aHO, UTO OHO ITOJAETCS B 3aAIIMUTY IOCYIapCTBEHHBIX
U OOIIECTBEHHBIX HMHTEPECOB, a TaK)Ke B HHTEpecax 0O0JAaCTHOrO KOMHUTETa MO 3KOJIOTUU U
IIPUPOIOTIOIB30BAHUIO.

6. 3asernenue [puropsmuHa B.II[. o HeBKIIOYEHWH €ro B CHUCKH H30HMpaTeield To
BeIOOpam nemytatoB l'ocymapctBenHoit Jlymbl @enepansHoro CobOpanus Poccuiickoit
Oenepanu. K 3asBieHHIO TPUIOKEHO €ro oOpalleHHe B Y4YacTKOBYIO H30HpaTeIbHYIo
KOMHCCHIO, Ha KOTOPOE OTBET B TeUeHHE 24 4acoB JjaH He ObLI.

3agaua Ne 3

MawmonToB B.H. oOpatmiics B cyn ¢ 3asBI€HHEM, B KOTOPOM IPOCWI MpHU3HATH (HaKT
MOJIydeHUs: UM paHeHuss Ha ¢poHTe B Bemukoit OTedyecTBEHHOW BOWHE M CUUTATh €ro
MHBAJIMIHOCTD, CBI3aHHOH C MTOJyYCHHBIM PaHEHUEM Ha (pOHTE.

IloBogoM K mopauye TakKoOro 3asBJICHUS [OCIYKWIO pEIIeHHEe BOEHHO-BpaueOHOM
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komuccun (BBK), BbiHeceHHOe 6 OKTs0ps 1993 T., KOTOpPHIM OTMEHEHO pEIICHHE TOU Ke
komuccur oT 27 deBpans 1992 r., mpusHaBmieid, 4To MaMOHTOBBIM IOJIYyYE€HO pPaHEHHE Ha
¢dponTte npu 3anure CCCP.

Cyn oTKazain B IPUHSATUY 3asBICHUS.

[IpaBuiibHO 11 noctynui cyn? Kak cinenyer pa3pemuTs JaHHOE Ae0?

3amaua Ne 4

HcaeB oOpatuics B cya ¢ 3asBlIeHUEM 00 YCTaHOBIEHUH (pakTa HECYaCTHOToO ciydas. B
3asBICHUHM OH YKasaj, 4yTO BO BpeMsi paboThl MacTepoM ydacTka 21 stHBaps 1994 r. B mexe
DHCKOr0 MEXaHUUYECKOT0 3aBO/ia IIPH MOAbeMe Mpecc-(hopMbl OTYyUUIT TPAaBMY MO3BOHOYHUKA, B
pe3ynbraTte 4ero ObUT Tpu3HaH uWHBamuAoM Il rpynmel 1 emy Oblla Ha3Hau€HA IEHCHUS
AIMUHHUCTpanusi 3aBojia B CBOE€ Bpemsi He oOQopMmiIa akTa O HECYaCTHOM cCiydae, a
po(COIO3HBIN KOMUTET 3aBOJIa, Ky/Ia OH 00paTHIICS, OTKa3al €My B COCTaBJICHHH TaKOTO aKTa B
CBs3M ¢ TeM, uTo ¢akt He mnoarBepawicsa. Cyaps NPUHSI 3asBICHUE U CYJ, PAaCCMOTPEB
3asIBJICHHE, BBIHEC PEIICHUE 00 OTKA3¢ B YIOBICTBOPESHUH €TO MPOCHOBI.

[IpaBunbHo 71 moctynun cyn? B kakux ciay4asx cyd BOpaBe yCTaHABIMBaTh (HakT
HECYaCTHOTO cirydasi?

3agaua Ne 5

JlommyckaeTcst i 00xaJloBaHUE CIEAYIONUX ONPEISIICHUN Cy/1a TIEPBON MHCTAHIINU:
. 006 obecrieueHnH HUCKa.
. O0 oTKa3e B MPUHITHH UCKOBOTO 3asBJICHHSI.
. O6 oTnoxeHnn pazoMpaTeNbCTBA Jea.
. O0 oTkase B xoAaTailcTBe MPUOOIIUTH K JETY J0Ka3aTeIbCTBRA.
. O mpekpalieH1u Mpou3BOJICTBA 1O JeIy.
. O06 obecrieueHnn JOKA3aTeIbCTB U OTKa3€ B 00€CIIEUEHUHN JOKA3aTeIbCTB.
. O mpUOCTaHOBIEHUH MPOU3BOICTBA TIO JEIY.
. O06 ocraBiennn 6e3 yI0OBICTBOPEHUS 3asBICHUS 00 OTBOJIE Cy/IEH.
. HacTHbIe onpeieneHusl.

10. O BOCCTaHOBJICHWH IMPOIYIICHHOTO CpPOKa W 00 OTKa3e B BOCCTAaHOBIICHUU
MPOMYIIEHHOTO CPOKa.

11. O6 oTka3e B Xxo/aTaiicTBe 00 OCBOOOKIEHUH OT YIIJIAThl TOCTIONIIUHBI 110 JCITY.

12. O nepenaye nena, IPUHITOTO CYyJJOM K CBOEMY MPOU3BOJICTBY, B IPYTO CY/I.

13. O06 oTKJIOHEHHMH 3aMEUaHUH Ha MMPOTOKOJI CyIeOHOTO 3aceIaHusl.

14. O npuBneyeHNH U OTKa3e B XOAATalCTBE MPUBIEYH K YUaCTHIO B JieNie TPEThUX JIUIL
0e3 caMOCTOSITENIbHBIX TPEOOBAHMIA.

O©OoOo~NOoO oIk WwWwN -

CpeacTBo OlleHUBAHUSA: MPAKTHYECKOE 3a/1aHUe

IIIxasa orleHUBaHUS:

[IpakTrueckoe 3amaHue OIEHWMBAETCS TO S-OammpbHOW IMmKane. bamiel mepeBoasTcs B
OIICHKH YCIIEBAEMOCTH CIIEYIOIIUM 00pa3oMm:

OrneHKa «OTIWYHO» BBICTABIISICTCSI OOYYalOMIEMYCs, €CIM TPAKTUYECKOE 3a/IaHHe
MPAaBUIILHO PEIICHO, IPUBEeHA MTOPOOHAsI apryMEHTAI[UsS CBOETO PEIIeHHe, TOKa3aHO Xopollee
3HaHHUE TEOPETUIECKUX aCTICKTOB PEIICHUsI KeHca.

OrneHKa «XOpOIo» BBICTABISAETCS OOyYalOUIeMyCs, €CIIM TPaKTHUECKOe 3a/laHue
MPaBUJIBLHO PEIICHO, TpPHUBEIACHA JOCTAaTOYHAs apTyMEHTAllUsl CBOETO pEIICHHE, TOKa3aHO
ONpeIeIEHHOE 3HaHWE TEOPETUUECKUX MaTepuara.

OreHKa «yJOBJIETBOPUTEIHHO» BBICTABIACTCS OOYYAOMIEMYCS, €CIH TMPAKTHYECKOEe
3aJaHUC YaCTUYHO UMCECCT HpaBI/IHLHOC pemeHHe, aprMCHTaLII/IH HC I10JIHasA, HC HpOCHe)KI/IBaCTCH
3HaHHE TEOPETUICCKUX MaTepHaa.

OI_IGHKa «Hey,ZLOBJICTBOpI/ITCJIBHO» BBICTABJIACTCA 06yqa101ueMyc;1, €CJlIn HpaKTI/I‘-IGCKOC
3aJlaHie PEIICHO HEBEPHO, OTCYTCTBYIOT HEOOXOAMMBIC 3HAHUS TEOPETUUECKOT0 MaTepraa.
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IIpomexyTouHas aTTecTauusa no AucuuiuimHe CocraBjieHHe rpaxIaHCKo-
npoueccyajbHbIX JOKYMEHTOB

Ooyuatonmecs: o Hampasiaeruto noarotrosku 40.03.01 FOpucnpyaennus. ['paxxaanckoe
U MPEITPUHUMATEIBCKOE MTPABO MPOXO AT MPOMEKYTOUHYIO aTTeCTaIuIo B popme 3auema Ha 5
Kypce.

[Ipu mpoBeaeHuu 3auema no pucuuiinae CocmasieHue 2panicoOaHCKO-NPoOYeccyailbHbiX
0OKYMeHmo6 MOKET UCTIOIb30BaThCS YCTHAS WIIM MTUChMEHHAs popMa MPOBEICHUS.

IlpumepHasi cTpyKTypa 3auema no aucuuniaunne Cocmaenenue 2panicoancKko-
npoyeccyanbHvlX 00KyMEeHmos:

1. yCTHBIN 0OTBET HA BONPOCHI

OOyuJaromeMycsi Ha 3adeTe JaeTcsi BpeMsl Ha TOJITOTOBKY BOIIPOCOB TEOPETHUYECKOTO
XapakTepa M MPaKTHIECKOTO 3a/IaHus.

2. BBINOJTHEHHE TECTOBBIX 3aJaHUii

TecTtoBble 3amanus BBINONHAOTCS B TeueHue 30 mMuHyT U cocrosat u3 20-30 BompocoB
pa3Hbix TUNOB. [IpenogaBarens TOTOBUT HECKOJIBKO BAPUAHTOB TECTOBBIX 3a/IaHUM.

OTtBeT 00yuaouerocst Ha 3aueme 10JKeH 0TBEYaTh CJ1eyIOIIMM TPeOOBAHUAM:

e HAay4YHOCTH, 3HAHUE U YMEHUE M0JIb30BATHCS TIOHATUHHBIM aNIapaToM;

e M3JIOKEHHE BOIPOCOB B METOJOJOTHUYECKOM AaCIEeKTe, AapryMEHTAIUsl OCHOBHBIX
NOJIOKEHHH OTBETa MpPHUMEpaMHM W3 COBPEMEHHOH MNPAaKTUKW/ M3 ONbITa MPOQEecCHOHAIBHOM
NeSITeTbHOCTH;

e OCBEJOMJICHHOCTh B  B@KHEWIIMX  BONPOCAX  COCTAaBICHUS  TIPaKJAHCKO-
[poueccyajlbHbIX JTOKYMEHTOB.

BoinojiHeHHe  MPaKTHYeCKOT0  3aJlaHUSl  JAOJUKHO  OTBeYaTh  CJEAYIOIIHM
TPeOOBAHUAM:

e BJIaJICHUE MPO(ECCUOHANTBHON TEPMUHOIOTHEN;

e TIOCJIEIOBATEIbHOE U APTYMEHTUPOBAHHOE H3JI0KCHNE PEIICHNUS.

KpnTepml OINCHUBAHUA OTBECTOB HA 3a4Y€TEC

YpoBeHnb ®opmyMpPOBKa TPeOOBAHMI K CTENIEHH IIxana oueHuBaHus
0CBOCHHSH chopMHpOBaAHHOCTH KOMIIETCHIMI
KOMIIETEHIMHU
Komnerennuu 3HAET MOHATUE JOKYMEHTA U €r0 I0PUIANYECKOE 3a4TE€HO
c(hopMHpPOBaHbI 3Ha4YEHME, MTOHATHE IOPUANIECKOTO TOKYMEHTA,

€ro CBOMCTBA, NPU3HAKU, CTPYKTYPY, BUIBI;
OCHOBBI  IOpHUJIMYECKOM TEXHUKH, IpaBUiIa
II0ATrOTOBKH IOPUIUYCCKUX JOKYMCHTOB;
CTaIuH, METOMABI, IOPSANOK COCTABJICHUS U
oopmiieHus IOPUIUYECKUX TOKYMEHTOB;
TpeOOBaHUS K COJEPKAHUIO FOPUTUIECKHUX
JTOKYMEHTOB

3HaeT TOPSAAOK OGOpPMIICHHS] Pe3yIbTaTOB
npodecCuoHATBHON NeSATeTbHOCTH B
MPOLECCYaJTbHOW U MHOM TOKYMEHTALMU

3HaeT BHUJIbI ITPABOIIPUMCHUTCIIBHBIX aKTOB
3HaeT npueMbl FOPUINIECKON TEXHUKU
[Ipumensier mnpaBuia, CpeACTBA W NPHUEMBI
IOpPII[PI‘-IGCKOfI TCXHHUKU, pa3jinvyaTb BHU/IbI
FOPUJINYECKUX TOKYMEHTOB, aHAIU3UPOBATh UX
COZAEpPIKAHUE; OINPENEIATh BUJI U COAECPKAHUE
IOPUANYECKHUX JOKYMEHTOB, HEOOXOIUMBIX AJIst
COCTABJICHUS! B KOHKPETHOM  CUTYallWH;
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IrpaMOTHO  pa3pabaTbiBaTh, COCTaBIATH U
oQopMIIATE  IOPUAWYECKUE  JOKYMEHTBI  C
Y4ETOM MX BHJA, B COOTBETCTBUU C NIPUHATHIMU
HOpMamH, TMpaBWIaMH U  TPEOOBAHUSIMU
IIOATOTOBKH

CocrasisieT OTACJIbHBIC BU/bI IPOLUCCCYAJIbHBIX
U MHBIX IOPUIUYECKUX JOKYMEHTOB IIPABHIIBHO
u IIOJIHO OTpa)kaTb pe3ynbTaThl
npo¢eccuOHaATBLHON JESATEIIBHOCTH B
IIPOLIECCYAJIbHON U MHOU JOKYMEHTALUU.
Pasznnuaer BH/JIBI u ceuupuky
MPpaBONPUMCHUTCIIbHBIX aKTOB

IIpumensieT npaBoBbIE HOPMBI

Biageer  ropuanueckod  TEPMHHOJIOTHEH,
HEOOXOAMMOM /Il MOJArOTOBKM M aHalIu3a
JIOKYMEHTOB; criocobamu a”aian3a
IOPUANYECKUX JIOKYMEHTOB; HaBbIKaMU
CaMOCTOSITEIbHOM MMOATOTOBKHU HOPHUINYCCKUX
AOKYMCHTOB B COOTBCTCTBUH C Tpe6OBaHI/I$IMI/I
roCylapCTBEHHBIX CTaHJApTOB

Brnaneer HaBbIkamMu 0(GOpPMIIEHUS PE3yJbTaTOB
npogeccuoHaIbHON JESATEIIBHOCTH B
MPOIECCYaTbHONW U CIYKEOHOW TOKyMEHTAlu!
B CBOEH Mpo(ecCHoHaNbHOMN NesSTeTbHOCTH.
BJ'IaI[eCT HaBBIKaMH MMPUMCHCHUA
IIPaBONIPUMEHUTENBHBIX AKTOB B KOHKPETHBIX
cdhepa IOPUINIECKON NeITETbHOCTH

Bnageer HaBbIKaMU IOPUINYECKON TEXHUKU

Kommereniiuun He | He cooTBETCTBYET KPpUTEPUSAM OLIEHKH 3aU4TE€HO He 3aureno
c(hopMUpPOBaHBI

PexoMeHgaumuu mo npoBeieHUIO 3a4eTa

1. OGyuaromuecss AOKHBI OBITH 3apaHee O3HaKomileHbI ¢ [lojokeHuEM o Tekyiiem
KOHTPOJIE YCTIEBAEMOCTH M TIPOMEKYTOUHOM artectannu odyyaromuxcs AHO BO MOCH.

2. C «xputepusiMH OLIGHMBaHUs 3adyeTa [MpemnojaBaTelb 00s3aH  03HAKOMUTH
o0ydJaronuxcs J10 Hayajia 3a4era.

3. IlpenonmaBarenr B XO0JA€ 3ayeTa TMPOBEPSET YPOBEHb IONYyYEHHBIX B TEUCHUE
M3YYEHHUS TUCIUIUIMHBI 3HAHUW, YMEHUN U HABBIKOB U C()OPMUPOBAHHOCTH KOMITETEHIUH.

4. TectupoBaHHe MO TUCIUILIMHE MPOBOAUTCS B LIeHTpe OlleHKH ¥ KOHTPOIIS KauecTBa
obpazosanust MOCHU.

IlepeyeHb BONIPOCOB K 3a4eTy
TpeboBanus1, MpeabsBiIsieMble K HCKOBOMY 3asIBJICHUIO.
PekBU3UTHI HCKOBOTO 3asBICHMUSL.
[IpoueccyanbHblil NOPSAIOK IPUHATHUSA U OTKA3a B IPUHITHH UCKOBOTO 3asIBICHMUS.
OcHoBaHMSI U TOPSAJIOK OCTaBJICHUSI HCKOBOT'O 3asiBJIEHUS 0€3 IBHKEHUS
. Tonsatue cyneOHOro mpeacTaBUTENbCTBA.  JIOKyMEHTBI, IOATBEP)KIArOIIUeE
MOJIHOMOYHS CyA€OHOTO MPEeCTaBUTEIS.
OCOo0EeHHOCTH UCKOBBIX 3asIBJICHUI 10 TPYJOBBIM CIIOpaM.
Oco0EHHOCTH UCKOBBIX 3asIBJICHHUI IO CEMEUHBIM CITOPAM.
Oco0eHHOCTH UCKOBBIX 3asBJICHUH O 3aIlIUTE MpaBa COOCTBEHHOCTH.
Oco0EHHOCTH UCKOBBIX 3asIBJICHHUH 110 36MEJIBHBIM CIIOpaM.
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10. Oco0OeHHOCTH MCKOBBIX 3asBICHUH MO YKIIUIIHBIM CIIOPAM.

11. OcoOGeHHOCTH UCKOBBIX 3asBJICHUN O 3aIUTE MPAB MOTPEOUTEIICH.

12. Oco0eHHOCTH HCKOBBIX 3asBJIEHHA O 3allUTe 4YeCTH, IOCTOMHCTBA, HIEIOBOH
pernyTanuu.

13. OcobeHHOCTH MCKOBBIX 3asBJICHUH 110 JIeJIaM O KOMIIEHCAIIMH MOPaJIbHOTO Bpesa.

14. Oco0GeHHOCTH UCKOBBIX 3asBIICHUNA O BO3MEIIICHUN YOBITKOB.

15. OcobeHHOCTH 3asIBICHUH IO JIeJIaM 0COOO0T0 TTPOU3BOJICTRA.

16. Posnp 1 3HaYeHHE IOPUCAMKIIMOHHBIX JOKYMEHTOB B IPaXkIaHCKOM IIpoIiecce.

17. TlonsATHE IOPUCIUKLNOHHBIX TOKYMEHTOB 110 IPaXIaHCKUM JIEIaM.

18. IlocraHoBieHuUs Cyaa MEPBOM MHCTAHIIMU U UX BHJIBL.

19. IlonsatTHe cCyneOHOTO  MPENCTaBUTENbCTBA.  JIOKYMEHTBI,  IOJITBEPKAAIOLIHE
HOJTHOMOYUS Cy1e0HOI0 NpeACTaBUTEIS.

20. TIponeccyanbHbIil TOPSAOK BO30YKICHHS TPAXKAAHCKOTO JIea U MOJITOTOBKH €ro K
cyneOHOMY pa3OupaTenbCTBYy.

21. ®opma QuKcanMy TMPOLECCYATBHBIX NEHCTBHH, COBEPIIAEMBIX B XOJ€ CyIEOHOTO
pa3buparenbCcTBa 0 IPaKJaHCKOMY JeTy.

22. TlponeccyanbHbIi TOPSIIOK B (hopMa pa3pereHus 3asBiIeHns 00 0TBO/IE CYICH.

23. dopma u coaepkaHue cyaeOHOro MopyUYeHHUS.

24. TlponeccyalbHBI TOPSIOK OTIOXKEHUs CyAeOHOTO 3aceHaHus MO TPaKIAHCKOMY
Jeny.

25. IlponeccyanbHblii TOPSIOK TNPHOCTAHOBICHUS H  BO30OHOBIEHHS CyAeOHOTO
pa3buparenbcTBa.

26. OcHOBaHUS W TMPOIECCYabHBIA TOPSIOK OCTABICHHUS HCKOBOTO 3asBICHUS 0O€3
JIBYDKEHUS.

27. Pemenue cyna mepBOil MHCTAHIIMHU, COCTAB €T0 YacTel M UX COJIEpIKaHHE.

28. PexBM3MUTHI BBOJHOM YacTH CyJ€OHOTO peIeHMS.

29. CojneprkaHue ONMHCATEIHPHON YacTH CYJCOHOTO pelIeHUS.

30. CopeprkaHue MOTMBMPOBOYHOM YacTH Cy1€0HOTO pEeIIeHUs.

31. Copeprkanue pe30qIOTUBHON YaCTH CyJeOHOTO PETICHHS.

32. TloHATHe YaCTHOTO ONPEIETCHHS U €ro CoJIepKaHHe.

33. IIponeccyanbHBIi MOPSIIOK YCTPAHEHUST HETOCTATKOB CY/I€OHOTO pEeIICHUSI.

34. Tlopsaok u copepkaHue odbecrneueHus UCKa.

35. Topsaok u comeprkanue odecneueHus T0Ka3aTeIbCTB MO IPaXKIAHCKUM JIEJIaM.

36. Iopsaok u copeprkaHue UCIOTHEHUS CYAEOHOTO PEeIIeHusl.

37. CopepkaHue OIpENEICHUs O TPEKPANICHUH TPOU3BOJICTBA IO NNy B CBSI3U C
YTBEP)KJIEHHEM MUPOBOIO COTJIAIIEHUS.

38. OmpeneneHrie 0 BOCCTAaHOBICHHH CPOKa Ha MOJIavy KacCaI[MOHHOW KaI00bI.

39. CopeprkaHue OIpeNeIeHUus] 0 PAaCCMOTPEHUH 3aMEYaHUil Ha MPOTOKOJ CyAeOHOro
3ace/IaHusl.

40. OrmpeneneHue O Ha3HAYEHUU CYAEOHO-TICUXHATPUUECKOM HKCHEPTH3bl U €ro
CoJIepKaHue.

41. OmpeneneHue o 3aMeHE HEHAJIXKAIIETO OTBETUHKA.

42. Omnpenenenne 00 0CBOOOKICHHUH OT YIUTATHI TOCTIONTAHBL.

43. 3asBieHue o BbAaUYe Cy1e0HOro MpuKasa.

44, CyneOHBbIN MPUKa3 U €ro CoiepKaHue.

45. 3ao4HOE pelIeHHe U ero CoJepKaHue.

46. KaccarmmoHHas xajio0a 1 ee copepKaHue.

47. Copep:xaHue ONPEIENICHUs KaCCAlMOHHON MHCTAHLIUU.

48. Hamzopnas xanoba u ee coaepikaHue.

49. TlocraHoBIIeHHE HAI30PHBIX HHCTAHIIUH.

50. OmpeneneHue 0 IEPECMOTPE PEIICHUS IT0 BHOBb OTKPBIBIITUMCST 00CTOSTEIHLCTBAM.
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3. MeTtoanuyeckue MaTepuaJibl, ONpeaesiiolue NpoueIypbl OHeHUBAHUS 3HAHUI, YMEHUI,
HABBIKOB M (MJIM) ONBITA 1EATEILHOCTH, XaPAKTEePU3YIOIIUX 3Tanbl (GOPpMHUPOBAHUSA
KOMIIeTeHIINH

CpencTBo OLIEHUBAHUS: YCTHBIN OIIPOC
METOJMYECKUE PEKOMEHJAIIMU [TPU [TIOATI'OTOBKE K YCTHOMY OITPOCY

YcrTHbIA onpoc - ynoOHas ¢opma TeKymero KoHTpous 3HaHuil. Llenpio yctHOrO ompoca
ABJIsIeTCST 000OIIEHHEe W 3aKpeIUICHHe H3Y4YEeHHOro MaTepHaia. lJ1aBHOE NpPEeHMYIIECTBO —
3aHUMACT MaJIO BpCMCHU OT 5 a0 7 MHH., IpA 3TOM B 3aBUCUMOCTU OT KOJHUYCCTBA BOIIPOCOB,
HI03BOJISICT TIPOBEPUTH OOJIBIION 00BbEM U TITyOWHY 3HAHHU. Y CTHBIN OIPOC MOXKET MPOBOAUTHCS
HECKOJIBKO pa3 3a TeMY, YTO MO3BOJISIET JAMAarHOCTUPOBATh, KOHTPOJIUPOBATH U CBOEBPEMEHHO
KOPPEKTUPOBATh YCBOCHHE MaTE€pHaia, YTO 3HAYUTEIFHO MOBBIIACT 3P PEKTUBHOCTE 00ydEHHS
1 3aKpPCIUIACT 3HAHUA YUallIUXCs.
Jlns ycnenrHoi NoAroTOBKH K YCTHOMY OIIPOCY, CTYAEHT JOJDKEH U3y4YHTh/ 3aKOHCIIEKTHPOBATH
PEKOMEHIOBAHHYIO JIUTEpATypy. BHUMATEIbHO OCMBICIUTD JICKIMOHHBIN MaTepuai. [Ipu otBete
0c000 BBIJICTUTH TIaBHYIO MBICIIb, CACTIATh BHIBO/I.

CpencTBo OLIEHUBAHUS: TOKIA]l
METOJUYECKNE PEKOMEHJJAIIMU 10 ITOAT'OTOBKE JOKJIAJTA

[ToaroroBka moKjIaza — 3TO BHJ CaMOCTOSTENbHONW pabOThl, KOTOPBIM CIIOCOOCTBYET
(OpMHUPOBAHNIO HABBIKOB HCCIIEIOBATENBCKOM paObOThI, paclIMpsET 103HABATEIbHbIE HHTEPECHI,
npuy4aeT KpUTHUECKH MbICTUTh. [Ipu HamucaHuu NOKJIaAa MO 3a/laHHOM TeMe Oo0ydJaromuecs
COCTaBIISIIOT TUTAH, MOJOMPAIOT OCHOBHBIC MCTOYHUKHA. B mporiecce pabOThI ¢ MCTOYHUKAMU
CUCTEeMATHU3UPYIOT TMOJIyYeHHbIE CBEIEHUS, JENaloT BbIBOJAb U 0000menus. Iloaroroska
JIokiIaga Tpedyer oT oOywaromierocss OOJIBIION  CaMOCTOSATEIBHOCTH H  CEPhE3HOU
MHTEIJIEKTYadbHOM paboThl, KOTOpasi MPUHECET HAUOOJBIIYIO MOJB3Y, €CIU OyaeT BKIOYATh C
ce0s1 CIIeIYIONe ITAIBI:

— U3y4eHue Hanbosee BaKHBIX HAYYHBIX Pa0OT MO IaHHOH TeMe, IepeueHb KOTOPBIX, KaK
MIPABHIIO, JTACT CaM MPETIOAaBaTelb;

— aHallM3 U3yYEeHHOT0 MaTepuana, BeIAeIeHHe Haubosee 3HAaUUMBbIX JUIsl PACKPBITUS TEMBI
(akTOB, MHEHUI Pa3HBIX YUEHBIX U HAYYHBIX MOJIOKEHUM;

— 00001IeHe W JIOTHYECKOe IMOCTPOCHHE MaTepuaia JoKjiana, Hampumep, B (opme
Pa3BEepHYTOTO TUIAHA;

— HamMcaHue TEeKCTa 0KJIa1a ¢ coO0IeHneM TpeOOBaHH HAyYHOTO CTUJIS.

[ToctpoeHne JoKiama BKIOYAET TPH YacTH: BCTYIUICHHE, OCHOBHYIO 4YacTh U
3aKiIroueHre. Bo BCTYIJIeHHH yKa3bIBaeTCsl TeMa JOKJIaja, YCTaHABIMBAETCS JIOTHYECKas CBS3b
ee C JPYTMMH TeMaMHU WM MECTO pacCMaTPUBAEMOM MPOOJIEMBI CPEIU IPYTHX MPOOIIeM, JTaeTCs
KpaTKuii 0030p MCTOYHUKOB, HA MaTepuaiae KOTOPBIX pacKpbiBaeTcs TemMa U T. M. OCHOBHas
YaCTb OOJDKHA UMCTHb YCTKOC JIOTHUYCCKOC IMOCTPOCHHE, B Hel JOJKHA OBITH packpbeiTa TEMA
JIoKmana. B 3akmioyeHWM MOABOISATCS WTOTH, (HOPMYIHUPYIOTCS BBIBOABI, MOJYEPKUBACTCS
3HAYEHHE PACCMOTPEHHOU MPOOJIEMBI | T. TI.

CpencTBo OLIEHUBAHUSA: TECT
METOJIMYECKUE YKA3AHMS I10 BBIITIOJTHEHWIO TECTOBBIX 3AJAHUN

HemnpemenHo#i comyTcTByIOmeld TMPOIEAYpOd TMpernoAaBaHus JIOO00W JTUCIMIUIMHBI
SBIISJICS. KOHTPOIb YPOBHS YCBOGHHS Y4eOHOTO Marepuana. B HacTosiee BpeMs cpenu
pa3zHo00pa3HBIX (OPM KOHTPOJIS B YIEOHOM IPOIECCE CTAIH aKTUBHO MPUMEHSATHCS TECTOBBIE
3a/laHus, KOTOpPbIE TIO3BOJIAIOT OTHOCHTENHHO OBICTPO ONpPENEINTh yPOBCHb 3HAHUU
obOyuvaromerocs. TecToBble 3amaHUs SBISICTCS OMHOM W3 Hambosjee HaydHO OOOCHOBAHHBIX
npoueayp Ul BBIABICHUS pPEaTbHOTO KadecTBa 3HaHUA Yy oOydaromierocs. Bmpouew,
TECTUPOBAHHWE HE MOXKET 3aMEHUTh CO0OW JApyrue TNeAarormdyeckue CpeAcTBa KOHTPOJI,
UCIIONIb3YEMbBIC CETOJIHS TpenojaBaTesiMi. B HX apceHalle OCTArOTCS YCTHBIE AK3aMEHBI,
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KOHTPOJIbHBIE Pa0OThI, OMPOCHl OOYYaIOUIMXCS M JApYyrHe pazHooOpasHble cpeactBa. OHU
00JIa1al0T CBOMMH NPEHMYIIECTBAMH M HEJOCTaTKaMH M MOoceMy OHU HaunOoiee 3((eKTHBHEI
IpY UX KOMIUIEKCHOM IPUMEHEHUH B Y4€OHOH MpaKTHKE.

ITo sTO¥i MpHUYNHE Ka)KA0€ U3 MEPEUHCICHHBIX CPEJICTB NPUMEHSETCS MPEToIaBaTeIsIMU
Ha OIpEJENICHHBIX dTanax M3y4eHHs TUCHUIUIMHBL. CaMoe IIaBHOE NMPEHMYIIECTBO TECTOB — B
TOM, YTO OHHM IIO3BOJISIIOT IIPENOJABATENI0 M CAMOMY OOydYaroumeMycs IpH CaMOKOHTPOJIE
IPOBECTH OOBEKTUBHYIO U HE3aBHCHMYIO OLIEHKY YPOBHS 3HaHUH B COOTBETCTBUHU C OOIIMMH
oOpazoBarenpHBIME TpeOoBaHusAME. Hanbonee BasKHBIM MOJIOKHUTEIBHBIM IPH3HAKOM TECTOBOTO
3aJaHusl ABISIETCA OJHO3HAYHOCTH MHTEPIPETAIMH PE3y/IbTaTOB €ro BBINOJHEHMA. braromaps
3TOMY THpoLEAypa MPOBEPKH MOKET OBITh JOBEJCHA J0 BBICOKOTO YPOBHS aBTOMAaTH3Ma C
MUHHMAaJIbHBIMH BPEMEHHBIMH 3aTpaTaMu. [Ipu npoBeAeHNN TECTUPOBAHUS CTEIIEHb CIIOKHOCTH
npeagaraéMbplX BOIPOCOB  ONPENENSIOTCS IPENoJaBaTesieM B 3aBUCUMOCTH OT  YPOBHS
MOJTrOTOBJICHHOCTH TPYIIIIHI.

CpencTBo onleHUBaHUS: pedepaT
METOANYECKHUE PEKOMEHIALIMU I10 ITOAI'OTOBKE PE®EPATA

Temy pedepara oOydaromuiics BBIOUPAET CAMOCTOATEIBHO, OPHUCHTHPYSICH Ha
npuiaraeMblii  IpuMepHbId  ciucok. B pedepare MarucTpaHThl [IOKa3blBalOT  3HAHUS
JTVICIUTUTMHBL U YMEHHE pedeprupoBaTh, T. €. TBOPYECKU aHAIM3HPOBATH MPOYUTAHHBIA TEKCT, a
TaKXK€ yMEHHE apryMEHTHUPOBAaHHO U SICHO MPEJCTABIATh CBOM MBICIH, C 00s3aTelbHBIMU
CCBUIKAMH Ha HCIIOJIb30BaHHBIE UCTOYHUKU M JIMTepaTypy. B pedepare xenmarenpHO OTpa3uTh
pas3yInYHbIe TOUKU 3PEHUs 110 BOIIPOCAM BBIOPAHHOM TEMBI.

Pedepar crmemyer mnmcaTe B ONpeneNeHHOW mocienoBareinbHOCTH. OOydaromemycs
HE00X0/IMMO 03HAKOMUTHCS ¢ pabouell MporpaMMoi 1Mo JUCLUILIMHE, BEIOPATh HYXKHYIO TEMY,
no00paTh U U3YUYUTh PEKOMEH]IOBaHHBIE JJOKYMEHTHI M JIUTeparypy. Ecinu 3anHTepecoBaBiias
oOyyarolierocss TemMa HE Y4TeHa B TMPHJIAraéMoM CIIMCKE, TO 10 COIJIACOBAaHUIO C
MpernoiaBaTelieM MOXHO TMPEIOKUTh CBOK. BriOupas Temy pedepara, HE0O0X0AUMO
PYKOBOJICTBOBAThCSl JIMYHBIM HMHTEPECOM M JIOCTYITHOCTBIO HEOOXOJUMBIX HCTOYHHMKOB U
JUTEPATYpPHI.

ITouck nuteparypbl M0 W30paHHOW TeMe CIeAyeT OCYHIECTBIATh B CUCTEMAaTHUECKOM U
reHepaibHOM (andaBUTHOM) Kartajorax OuOaMoTexk (MO ¢aMuiIMM aBTOpa WM Ha3BaHUIO
U3JaHKs) Ha OMOIMorpaguuecKkux KapTodykax WM B 3JIEKTPOHHOM Buje. Ilouck nurepaTypbl
(ocoOeHHO cTarell B COOpHHKAX M B KOJUIEKTHUBHBIX MOHOTpausax) oOJErdyuT KOHCYNbTALUS C
6ubnuorpadom 6nbIMOTEKH. BO3MOXKEH Takke MOUCK MepeyHel JInTepaTypbl U HCTOYHUKOB 110
MH(pOpPMallMOHHBIM CeTeBbIM pecypcaM (MHTepHeTa).

O3HaKOMMBIIHCH C JINTEPATYPOIl, MAarUCTPaHT OTOMPAET /ISl CBOETO pedepaTa HECKOIBKO
Hay4yHBIX paboT (MoHorpaduil, crarel u ap.). Beibupas HyXHyI0 IUTEpaTypy, CleAyeT 00paTuTh
BHUMaHME Ha BBIXO/IHBIE JaHHBIE PAOOTHI.

O6bem pedepara konednercs B mpeaenax 25-30 crpanury popmarta A-4 ¢ kernem 14 u
MOJYTOPHBIM MHTEPBAJIOM MEXAY CTPOKAMH B OOBIYHON KOMIIBIOTEPHOW pPEJakTOPCKOM
nporpamme. OTpenakThpoBaHHas paboTa JoJKHA OBITH IMPOHyMepoBaHa (HOMEp CTaBUTCS B
BEPXHEH 4acTu CTPaHMUIIB, IO LIEHTPY) U COPOIIIOPOBaHA.

Pedepar nomxen ObITh 0hOpMIIEH B KOMITBIOTEPHOM BapuaHTe. KOMMBIOTEPHBIN TEKCT
JIOJKEH OBITH BBITOJIHEH CIIETYIOLUIMM 00pa3oM:

— TEKCT HaOupaeTcs Ha OJTHOM CTOPOHE JINCTA;

— cTaHJapTHas cTpaHuua popmara A4 uMeeT cieayromue noist: npasoe — 10 M, ieBoe

— 30 MM, BepxHee U HIbkHee — 20 MM;

— MEXCTPOYHBIM UHTEPBAJI — OJIyTOPHBIN;

— rapuutypa mpudTa — Times New Roman;

— Kkerib mpugra — 14,

— ab3anHbIi orctyn — 1,25 mT.
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Ha TurynpHOM JHCTE, KOTOpBI HE HyMepyeTcs, YKa3bIBAaeTCsd Ha3BaHHE IOJHOE
Ha3BaHue MHcTuTyTa, Kadeapsl, MOIHOE Ha3BaHUE TeMbl pedepaTa, Kypc, OTAEICHUE, HOMEp
y4eOHO# Tpynmbl, HHUNKATIE U (aMHIus 00y4aroIlerocs, a TakkKe y4deHas CTeleHb, YU4eHOe
3BaHUE, NHULMAJIBI U (paMuiIns mpernoiaBaTesisi, KOTopblil OyeT npoBepsTh padoTy.

Ha BTOpOI#i cTpanuiie pa3meniaercs oriaBieHne pedepara, KOTOpoe OTpaxkaeT CTPYKTYpy
pedepara u BKIIOUAET CIEIYIOLINE PA3/IEbl:

— BBeJIeHHE, B KOTOPOM HEOOXOIMMO 000CHOBATH BHIOOP TEMBI, C(HOPMYITHUPOBATH LIETb U

OCHOBHBIC 33/1ayll CBOEr0 HCCIEAOBaHMs, a TaKK€ MOXKHO OTpa3uThb METOAUKY
UCCIIC/IOBAHMS,

— OCHOBHAasl 4YaCTh, COCTOSILAs M3 HECKOJBKUX IJIaB, KOTOPBIE BBICTPAUBAIOTCS IIO
XPOHOJIOTUYECKOMY MM TEMAaTUYECKOMY IPHUHIIMITY, O3arJIaBIMBAIOTCS B COOTBETCTBUHU C
npobiaemMaMu, paccMaTpuBaeMbIMU B pedepare. I'maBbl xkenaTenpHO pa30ouBaTh Ha naparpadsl.
BaxHo, 4roOBI pa3fenbl OINIABICHUS OBUIM TIOCTPOCHBI JIOTUYHO, IIOCJIEAOBAaTENbHO U
HaWIy4IlIuM 00pa3oM pacKpbIBaliu TeMy pedepara;

— 3aKIII0YCHHE, B KOTOPOM CJIEAyeT IMOJBECTH WTOTM HM3YYEHHUS TEMbl, HA OCHOBAHHUU
UCTOYHUKOB, JIUTEPATypbl U COOCTBEHHOTO OHUMAaHMS TPOOJIEMBI U3JI0)KUTh CBOU BBIBOJIBI.

CcpuIKM Ha MCTOYHUKU M JIMTEPATypy, HCIIONB30BaHHBIE B pedepaTe, 0003HAYAIOTCS
muppaMu B IOJIO)KEHUU BEPXHEr0 HMHJEKCA, a B IOJCTPOYHBIX CHOCKAX (BHU3Y CTPAaHMUIIbI)
YKa3bIBAETCSl MCTOYHHMK, HAa KOTOPBIM ccbutaeTcst aBTop. CHOCKa JOJDKHA OBITH IOJHOW: C
yKkazaHueM ¢GaMMIMM W HMHULMAJIOB aBTOpa, HAa3BaHUS KHMUIM, MecTa M TOAa €€ H3JaHMus,
CTpaHHIIBI, HA KOTOPYIO CJeNlaHa CChUIKA B TEKCTE.

MutupoBanue (OykBajgbHOE BOCHPOM3BEAECHHE) TEKCTa APYrMX aBTOPOB B pedepare
CJIEZyeT UCIOJIB30BaTh JIMIIb B TEX CIy4asx, KOTJa HEOOXOIUMO NMPHUBECTH MPHUHIWIHAIBHBIC
HOJIOKEHUS, ONTUMAIbHO CHOPMYIHPOBAHHBIC BBIBOJBI M OLIEHKH, HNPAMYIO peub, (parMeHT
JOKyMeHTa W mp. B mmrate HemomyctuMma sro0ast 3ameHa ciioB. Eciam B pabore comepxkarcs
BBIJICPKKHU (LIUTATHI) U3 OTIENIBHBIX NMPOU3BEIECHUH UM HCTOYHHUKOB, X CIEAYET 3aKIIOYUTH B
KaBBIUKM U yKa3aTh UCTOYHHK, OTKY/A B35Ta JaHHAs [TUTaTa (aBTOp, HA3BaHHE COYMHEHUS, TOJT U
MECTO W3/aHusi, CTpaHula, Hampumep: MapmanoBa A. C. Cucrema rocyaapCTBEHHOIO M
MYHUIIUIATBHOTO YHpaBieHus: YueOHoe mocobme. — M., 2009. — C. 10.). M3garenscTtBOo B
CHOCKaxX OOBIYHO HE YKa3bIBaeTCs.

B pedepate nomyckaercs nepenava TOro WM HHOTO SIH30/1a HIIM ONPEIEICHHOW MBICITH
CBOMMHU clIOBaMH. B 3ToM ciiyuae B TEKCTe KaBBIYKM HE CTaBATCA, HO B HOJCTPOYHOM
NpUMEYaHUH CIIeNyeT yKa3aTh BBIXOJIHBIC JAHHBIE MCTOYHHMKA. B Tex ciydasx, KOrja CHOCKa
JiefiaeTcs MOBTOPHO HA OJJHO M TO JK€ M3/1aHue, TOT/Ia B MOJACTPOYHOM IPUMEUAHUH BBIXO/HBIE
JTAHHBIE HE TIPUBOJISTCS MOTHOCTHIO.

Hanpumep:

BripaboTka MONMHTHYECKAX OPUEHTHPOB B 3HAYMTENBHOW CTETIEHW OCHOBaHA HE Ha
CTPOTO PAIllMOHAIBHOM WJIM HAayYHOM aHaju3e, a Ha MOHUMAaHWU HEOOXOJAMMOCTH 3alLIUThI TeX
WJIA MHBIX CONMAIBHBIX HHTEPECOB, OCO3HAHUH XapaKTepa COMYTCTBYIOIIEH UM KOHKYPEHIIHH.

T.e. B mepBoil CHOCKe YKa3bIBaeTCs aBTOp, MOJHOE Ha3BaHME, MECTO, I'OJ] M3IaHus,
CTpaHMUIIBI, HA KOTOPBIE CCHUIAETECh.

B nanpHelimem B cHOocke caeayet nucath: Tam xe. — C. 98.

Ecmu cHocka Ha maHHyr0 pa0OTy JaHa TOCNE JAPYTHMX HMCTOYHHKOB, CIEIYeT IHCATh:
locynapctBenHas monuTtuka: YdeOHoe mocodbue. — C. 197. (6e3 ykazanuss Mecta W roja
W3/IaHUS).

Ccpiiku Ha VIHTEpHET maloTcsi ¢ 00s3aTesIbHOM JaToil mpocMoTpa caifTa, T. K. CalThbl
9acTO OOHOBJISIFOTCS M TOPO HEBO3MOXKHO HAWTH T€ MaTepHaibl, KOTOPHIE HCIIOIH30BAINCH B
pedepare. Hampumep: DenepanpHbiii 3akoH 0T 14 HosOps 2002 1. Ne 161-d3 «O
rOCYyJapCTBEHHBIX U MYHHUUUNAIBHBIX YHUTAPHBIX MPEIIPUATHAX» [IEKTPOHHBIM TEKCTOBBIN
JIOKYMEHT]. —
URL:http://www.ranatruda.ru/ot_biblio/normativ/data_normativ/11/11264/index.php [maTa
obpamenus: 13.11.2015].
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BrionHe BO3MOXHO TIOMEIIEHHE BCEX CHOCOK pedepara B CHEIHUATbHBIA pa3fen
[Ipumeuanus.

B xonme pedepara mnpuBomuTcs OuOIMOTrpadUUECKHil CHUCOK, COCTaBJICHHBIA B
al1()aBUTHOM TOpSIIKE B COOTBETCTBUUM C TpPEeOOBaHUSAMHM K O(QOPMIICHHIO CIPaBOYHO-
oubmmorpaduueckoro ammapara. McTouHukn M nuTepaTypa IOJDKHBI OBITH O(QOPMIICHBI Ha
pasHblx cTpaHuuax. Cieayer ykas3blBaThb TOJBKO T€ MCTOYHHKH U JIUTEPATypy, KOTOPYIO
MarucTpaHT JeHCTBUTEIBHO U3YUYHII.

bubnuorpaduyeckuii CiMcoK ¥ CHOCKM 0(OPMIISIOTCS B COOTBETCTBUU C J€HCTBYIOIIUMU
crangaptamu. Pedepar MoxkeT comepkaTh npuioxkeHus B (opme cxeM, Tabnmi, o0pas3moB
JIOKYMEHTOB M JJpyrue U300pa)keHus1 B COOTBETCTBUM C TEMOM HCCIIeJ0BAHUS.

[Tpu Hanmucanum pedepara JOKHO OBITH MCHOJIB30BAHO HE MEHEE 25 MCTOUYHUKOB HIIU
€IMHUL] JUTEpaTypbl (KHWUI, CTaTed, WHTEPHET-CAlTOB, INOKYMEHTOB U [p.). YUeOHMKH,
SHIUKJIONENYECKHUE U CIIPABOYHBIE U3JJaHUS HE SBISIOTCS OCHOBHOM JIMTEPATYpPOU U HE BXOIAT
B KPYTI 3TUX 25 HaMMEHOBAHMII.

Ecnu B pedepare MarucTpaHT kenaet MPUBECTH HEOONbIINE MO 00BEMY JOKYMEHTHI HIIN
OTJIeJIbHBIE Pa3/ielibl HCTOYHMKOB, KaCAIOIIMeCcss BBIOPAHHOW TEMBbI, pa3IMyHble CXEMbl, TAOIULIBI,
JarpaMMBbl, KapThl, 00pa3Ibl THIIOBBIX M SKCKIIO3UBHBIX IOKYMEHTOB U JAPYTYI0 HH(POPMAITUIO
[I0 OCHOBaM T'OCYJapCTBEHHOI'O M MYHUIMMAJILHOIO YIPaBJIEHUS, TO UX MOXHO IPUBECTH B
pasaene Ilpunoxkenus. [Ipu 3TOM Kakaoe NPUIIOKEHHE JOJDKHO OBITH MPOHYMEPOBAHO H
CHa0XXEHO yKa3aHUEM, OTKY/1a B3sTa MHPOPMALUs JUIsl HETO.

BBenenue, 3akimroueHue, HOBBIE TIJ1aBbl, OuOIMOTpadUUECKUN CIHCOK, JOJKHBI
HAuYMHATbCS C HOBOTO JIUCTA.

Bce crpanunnsl pa®oThl, BKIIIOYas OrjaBleHHE M Oubnuorpaguyeckuil CIHCOK,
HYMEpPYIOTCSI 10 MOPSAKY € TUTYJIBHOrO JIMCTa (Ha HeM Ludpa He CTaBUTCS) 1O IMOCIeaHer
CTpaHULbl 6€3 MPOIYCKOB U MOBTOpeHul. [1opsaKoBbIii HOMEp MPOCTABISAETCS BHU3Y CTPaHUIIbI
10 LEHTPY, HauMHasA ¢ LudpsI 2.

B pedepare xenaTenbHO BBICKAa3bIBAHUE CAMOCTOSTENbHBIX CYXJACHHUH, apryMEHTOB B
NOJIb3y CBOEH TOYKHM 3peHMs Ha Hccieqyemyro npobiemy. IIpu 3anMcTBOBaHMM MaTepHaia U3
NEPBOMCTOYHUKOB 0053aTeNbHbl CCHUIKM Ha aBTOpa MCTOYHMKA WJIM MHTEPHET-pEcypc, OTKyna
B3iaTa MH(popMmanus. Pedepar, 3HauuTenpHass 4acTh KOTOPOrO TEKCTyaJbHO IEperucaHa H3
KaKoro-a10o UCTOYHHKA, HE MOYKET ObITh OLIEHEHA Ha MOJIOKUTEIbHYIO OIICHKY.
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