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BbICIIEro 00pa30BaHHUS — POrpaMMaM NOANOTOBKH HAYYHO-NEAarori4ecKuX KaJpoB B
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IIPUKA3DBIBAIO:

L Vreepauts [lonoxenue o mpueMHOH KOMHCCHM 1O 0Opa3zoBaTEeNbHBIM IIPOrpaMMam
BBICIIETO 00pa3oBaHMs — MporpaMMaM MOATOTOBKH HAay4HO-IENAarorH4eckuX KaIpoB B
actupanType B AHO BO «MexperuoHajibHbIH OTKPBITHIH COLMAIBHBIA HHCTUTYT».

2. Bgectu B nefictBue ykazanHoe [lonoxenue ¢ 17 mapra 2017 .

3. KoHTposib 32 UCITOJIHEHHEeM HACTOALIEero MpuKa3a BO3JIOKUTE Ha IIPOPEKTOPa 110 Hay4YyHO-
HccleloBaTeNIbeKoH pabdore.
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ABTOHOMHasA HCKOMMEpPYECKas OpraHusalug
BbICIIEro 00pa3oBaHus
«MEXPETMOHAJIBHBIN OTKPBITBIN
COLIMAJIBHBI UHCTUTY T»

ITos10:xeHNe 0 MPHEMHOI KOMHCCHH 110 00pa30BaTe/IbLHBIM NPOrpaMMaM BbICHIEro
o0pa3oBaHus — IPOrpaMMaM MOJATOTOBKH HAYYHO-NEAArOrH4eCKHX KaApoB B acHpPaHType
B AHO BO «MexpernoHaJbHbli OTKPBLITHII CONHANBHBIH HHCTHTYT»

1 O0mue monoxKeHus

1.1 Hacrosmee IlonoxkeHHe © TNPHEMHOH KOMHMCCHH PpErIAMEHTHPYET TIOPSIOK
(GopMHpOBaHHs, COCTaB, IIOJHOMOYHMS M MOPAJOK JEATENLHOCTH MNPHEMHOH KOMHCCHH Ha
oOyueHHe 1o o0Opa3oBaTeJbHBIM IporpaMMaM BBICIIEr0 00pa3oBaHHs - IIPOrpammam
MOATrOTOBKH HAy4HO-Mexarornueckux kaapoe B acnupantype AHO BO «MexperdoHabHbIH
OTKpBITHIH connanbHbii HHCTHTYT» (natee AHO BO MOCH)

1.2. Tpuemuas komuccuss AHO BO MOCH (nanee - [IpuemMHast KOMHCCHS) CO31AETCS B
LeNsX OpraHu3aluu npruema qokymenTos ot nocrynaiomux B AHO BO MOCH na o6yyenue 1o
o0pa3oBaTeNBEHBIM TIPOrpamMMaM BBICIIEr0 OOpa3oBaHMsS - MPOrpaMMaM IIOJArOTOBKM Hay4HO-
[eJaroruYecKuX KaJapoB B acHPaHTYypE.

1.3. Ilonoxenue paspaboTaHo B cooTBeTcTBHH ¢ DenepanbHbIM 3aKOHOM OT 29 nexabps
2012 r. Ne 273-@3 «O6 obpasosanuu B Poccuiickoit @enepaun», IIpukasom Munucrepcrsa
obpaszoBanus U Hayku Poccuiickoit @eneparuu ot 12 suBaps 2017 r. Ne 13 «O0 yrBepxkaenuu
Ilopsaka mpuema Ha oOydeHHe MO 06pa3oBaTeNbHBIM MPOrpamMMaM BBICIIEr0 0Opa3oBaHHA —
IporpaMMam I0JArOTOBKH Hay4HO-IIearorn4eckux KajpoB B aCIIHPAHTYPE».

1.4. Tlpuemnuas komuccus obecneunsaer npu npueme B AHO BO MOCH cobmonenne
npaB rpaxzaad B o0nacTH 0o0pa3oBaHMsA, rapaHTHPOBAHHBIX 3aKOHOIATEILCTBOM PoCCHICKOM
Oenepanuu.

1.5. Cpoxk nosHomounii IIppeMHOM KOMHCCHH COCTaBIIAET OAHH KaJIEHIAPHBIH IOJI.

2. Cocras u noaHomouns Ilpuemnoii komucenu

2.1. INepconanpuelit coctaB [IpueMHO# KOMHCCHH YTBepXKIaeTcs NprKka3oM pektopa AHO
BO MOCH.
2.2. llpencenareneM [IpueMHON KOMHCCHH SBJISIETCS PEKTOP.
2.3. B coctaB IlpueMHOH KOMHCCHM BXOJST: IpejicelaTellb, OTBETCTBEHHBIH CEKpeTaphb,
JIpyTHE WICHBI IPUEMHONA KOMHCCHH.
2.4. OTBETCTBEHHBIH CeKpeTapb IPHEMHONA KOMHCCHH:
- opraHu3syet paboTy U AeI0IIpou3BOACTBO [IpueMHON KOMHCCHH,
- OpraHH3yeT MOATOTOBKY MH(OPMAIMOHHBIX M CIIPABOYHBIX MaTEPHAJIOB, CBA3AHHBIX C
JiesiTeNnbHOCThIO [IpreMHOl KoMHCCHY;
- OCYLIECTBIIICT JIMYHBIH TIpHeM aOWUTYpPUEHTOB M HMX poAMTeNed  (3aKOHHBIX
npejacraBuTeneil);



—  HMeeT MpaBO OCYLIECTBIATH MPOBEPKY JAOKYMEHTOB, NPEJOCTABISEMBIX IOCTYNAIOLINM,
nyTeM oOpamieHHs B COOTBETCTBYIOLIHME TOCYIAapCTBEHHBIE (MYHHIMIIAILHBIE) OpPraHbl H
OpraHU3alMH;

— B TIIepHOJ TpHeMa JIOKYMEHTOB OpPraHH3yeT eXeJHeBHoe HWH(OpPMHpOBaHHE
abHTYypHEHTOB O KOJIMYECTBE [TOJAHHBIX 3asABJICHUN Ha Ka)K1yi0 00pa3oBaTeNbHYIO IPOrpaMMy
I10 HAIPaBJIEHHIO MOJATOTOBKH HJIH CIEHATBHOCTH;

—  JIOBOJMT JIO CBEZICHHUs aOUTYPUEHTOB Pe3yJIbTaThl BCTYIMHTEIbHBIX HCIIBITAHHIHA;

—  TOTOBHT HHBIE JOKYMEHTHI, CBA3aHHBIE C JAESTeNbHOCTHIO [IpHeMHOI KOMHCCHH.

3. [MToanomouus IpuemHoii KomuccHu

3.1. TlpueMHass KOMHCCHA OCYIIECTBISET CIEIYIOUIME IIOJIHOMOYHA B 00IacTu
OpraHM3alMy IpHemMa Ha oOpa3oBaTeIbHBIE MPOrPaMMbI BBICIIEr0 00pa3oBaHUS — MPOrpaMMBI
NOATOTOBKH HAay4YHO-TIEJarorHyeckux KaJapoB B aclIUpaHType:

— pasMemaer Ha O(UIHAIBPHOM CalHTe OpraHM3alud B HH(POPMAIMOHHO-
TeJIEKOMMYHHKaUHOHHOH ceTd «MuTepHer» http://mosi.ru (nanee - odpuuHanbHEIH calfT) U Ha
MH(OPMALMOHHOM CTEH/IE CIIEAYIOUIYIO HHPOPMAIIHIO:

— IIpaBWJIa MIPHEMA, YTBEPKAEHHbIE OpraHu3aluei;

— vHbOpMaIUs 0 CPOKaX Hayajla U 3aBEepLICHUS IpHeMa JOKYMEHTOB, HEOOXOIUMBIX IS
NOCTYIUIEHHS, CPOKaX MPOBEICHHUS BCTYIMHTEILHBIX HCIIBITAHHIA;

— YCJIOBHUS MOCTYILIEHUS;

— KOJIMYECTBO MECT U1 IpHeMa Ha 00y4YEHHE MO Pa3IHYHBIM yCIOBHSAM MOCTYILICHHS;

— MepevyeHb BCTYMHTEIbHBIX UCIILITAHHI;

— IIKaJla OLEHHBAHUSA H MHHHMAJIbHOE KOJIHYECTBO 0a/10B, MOATBEPKAAIOIIEE YCIICIIHOE
IPOXOKIEHHE BCTYNHUTEIBHOIO HCIBITAHUA (VI KQXKIOT0 BCTYMHTENBHOTO UCTIBITAHHUA);

— HHpopManHs 0 popMax NPOBENEHUS BCTYHTEIBHBIX HCIIBITAHHIA;

— [IPOrpaMMBl BCTYIIHTEJIbHBIX UCIILITAHUH;

— HHpopMalus 0 A3bIKe (A3BIKaX), Ha KOTOPOM OCYLIECTBJISETCS Cllaya BCTYMHTEIbHBIX
UCIIBITAHUH (I KaXKIOTO BCTYIHTEILHOIO HCIIBITAHHUSA);

— nH(opMaLHs 0 NOpAIKe y4eTa HHAMBUAYILHBIX JTOCTHKEHHH MTOCTYIAIOINX;

— HHGOpMAIHA 0 BO3MOXXHOCTH MOJAa4YH JOKYMEHTOB, HEOOXOMMMBIX IS IIOCTYILIEHHS, B
3JIEKTPOHHOI# hopme;

— wuHpopMamus 00 O0COOEHHOCTSX IIPOBEJEHHS BCTYINMTENbHBIX HCIBITAHHH IS
MOCTYNAOIIUX HHBAIH/IOB;

— NpaBHJia IOJaYd M pAcCMOTPEHHs anejulsluil 10 pe3yibTaTaM BCTYMHTEILHBIX
HCIIBITAHHH;

— oOpa3zen noroBopa 00 OKa3aHHH IUIATHBIX 00pa30BaTENbHbIX YCIIYT;

— HH(pOpPMAIIH 0 MeCTax IpHeMa J0KYMEHTOB, HEOOXOAUMBIX UIS MIOCTYIIJIEHHS,

— uH(pOpMAaNUsA 0 MOYTOBBIX ajpecax IJIs HAIpaBIeHHs JOKYMEHTOB, HEOOXOIMMBIX VIS
NOCTYIJIEHUs,, 00 3JIEKTPOHHBIX ajpecax s HampaBlIeHHS AOKYMEHTOB, HEOOXOIMMBIX IS
NOCTYIUIEHHs], B 3JIEKTPOHHOH ¢opMme (eciy Takas BO3MOXKHOCThH INPEAYCMOTPEHA NIPaBHIIAMH
IIPHEMa, YTBEPKIEHHBIMH OpraHU3allHueH);

— HHGOpPMaNHs 0 HATHYHUH OOIIEKHTHS (Hi1);

— HHpOpPMaIHs 0 CPOKAX 3aYHUCICHHA (O CPOKAX pasMEINCHHs CIIUCKOB IOCTYNAOLINX Ha
obpunmanbHOM calfTe M Ha HHGOPMAIMOHHOM CTEHJE, 3aBeplIeHHs IpHeMa OpHIHHAIA



JOKYMEHTa YCTAaHOBIEHHOro o0pasla WJIH CcOIJlacHs Ha 3a4yuClieHHe, H3/aHus [pHKasa
(pUKa30B) O 3a4UCIIEHHH);

— He Mo3JHee uyeM 3a 14 KaleHJapHBIX JHEH N0 Hayajla BCTYIMTEIbHBIX HCIBITAHHH -
paclucanne BCTYIMHTEIbHBIX HCIIBITAHUN C YKa3aHMEM MECT HX [IPOBEICHHSL.

3.2. Ilpuemnas komuccus obecreynBaeT (pyHKIHOHHPOBAHNE CNIEUMATBHBIX TeIEQOHHBIX
JHHUIA ¥ pa3nena oQUIHATBHOTO caiiTa 111 OTBETOB HA OOpalleHHs, CBA3aHHBIE ¢ MPUEMOM Ha
oby4enue.

4. Opranuszanus padotel [Ipuemuoi KoMmucCHI

4.1. TlpueMHast KOMHCCHS B TIOArOTOBUTEIILHBIH I1€pHO]| 3a01arOBPEMEHHO TOTOBUT DJIaHKH
HeoOXOMMMOH JIOKYMEHTAIHH, pa3jM4yHble HH(QOPMALMOHHBIE MAaTepHasibl, OINpPEJENsIeT COCTaB
9K3aMEHAHOHHBIX KOMHCCHH, 00OpyZyeT IOMELIeHHs 18 paldOoThl [PHEMHON KOMHCCHH,
00ecrneYnBaeT yCIIOBHS XPaHEHUS IOKYMEHTOB IIPHEMHON KOMHCCHH.

4.2. Pemenus IlpuemHoii komuccuu  OQOPMIIAIOTCS — NPOTOKONIAMH,  KOTOpEIE
MOIMCBIBAIOTCS  IIpeJce/aTeNieM MIM  3aMECTHTEJIEeM IIpeicelarelis W  OTBETCTBEHHBIM
cexperapeM [IpueMHOI KOMHCCHH.

Pemenus IlpueMHOW KOMHCCHH MpPHHHMAIOTCA IIPOCTBIM  OOJIBLIMHCTBOM TOJIOCOB
NPUCYTCTBYIOIIMX Ha 3acenanuu [IpueMHON KOMUCCHH.

4.3, OTBeTCTBEHHBIN cekperapb [IpHeMHONH KOMHCCHM OpraHu3yeT paboTy IO MOArOTOBKE
MH(QOPMAIIMOHHBIX MaTepHAJIOB, OJIAHKOB HEOOXOJHMOH JOKYMEHTalHH, (OPMHPOBAHHIO
COCTABOB MPEIMETHBIX SK3aMEHAIIMOHHBIX KOMHCCHH, a TaKKe anelUIIIMOHHOH KOMHCCHH,
noabopy TEXHHYECKOTro MepcoHana, 000pYNOBaHHIO NOMEIEHHH i paboTel, 0(OPMIEHHIO
CIPaBOYHBIX MAaTEPHAIOB, 0OPA3IOB 3aM0JHEHUS JOKYMEHTOB, 00ECIEUCHHIO YCIOBUH XpaHEHHs
noKymMeHTOB [IpHeMHOH KOMHCCHH.

4.4. Jlo Havaia npueMa JOKYMEHTOB B CpOKH, ycTaHoBjieHHble [IpaBunamu mnpuema,
[Tpuemuas komuccus 00BsBIIsSeT HHPOpPMALUIO 00 yCI0BHAX NOCTYMIeHUs B MHCTUTYT.

4.5, OpranusyeT (QyHKIHOHHPOBAHHE CIIEUATBHLIX Tele(OHHBIX JHHHHA IS OTBETOB Ha
BOIIPOCHI MOCTYIAKOIIHX.

4.6. IlpueM NOKYMEHTOB IPOHM3BOJIUTCH B CPOKH, omnpeneneHHsle [IpaBunamu npuema B
HHcTUTYT Ha ouepe o y4eOHBIi rom.

4.7. Ilpu 3auncnerud B MHCTHTYT dopMupyeTCs TUYHOE €0 MOCTYNAIOLIEr0, B KOTOPOM
XPaHATCS BCE MPEJOCTaBICHHbIC a0MTYPHEHTOM JOKYMEHTBI M PE3YJIbTaThl CAa4U BCTYIHTEIbHBIX
HCIIBITAaHUH, B TOM YHCIIE JOKYMEHTBI, CBS3aHHBIE C ane/uIAlMed, a TakKe OPHUIHHABl U (MJIH)
KOIIHH JOBEPeHHOCTEH, Ipe/icTaB/IeHHEIe B VIHCTUTYT J0BEpEHHBIMHU JIHLAMH.

B cny4ae Hesauucnenuss B MHCTHTYT HeBOoCTpeOOBaHHBIE OpHIHMHAJIBI JOKYMEHTOB
IOCTYNAIOIIUX NepenaioTcss B apxuB HWHCTHTyTa, KONMMHM JOKYMEHTOB, 3asBJIEHHs, aHKETBI
[0JUIeXKaT YHHYTOXKEHHIO I10C/IE 3aBEPLUEHHS IPHEMHON KaMITaHUH.

4.8 TlocTynaromeMy Npd JMYHOM MPEIOCTABICHHH JIOKYMEHTOB BBIJIAETCH PaclHCKa O
npueMe IOKYMEHTOB. [IpHeMHas KOMHMCCHS TaK)K€ MMEET NpaBO 3aBEPATh KOIMH JOKYMEHTOB,
IpeA0oCTaBISEMbIX [TOCTYNAIOIIUMH MIPH HAJIMYMH OPHTHMHAJIA.

4.9. [IpuemMHass KOMHCCHS TAK)K€ HMEET IIPaBO OCYLUECTBIATE NPOBEPKY MHBIX JOKYMEHTOB,
IpeACTaB/ISIEMBIX MOCTYIAOLIHM.

C uenpl0 TOATBEPKICHHS JOCTOBEPHOCTH HHBIX JOKYMEHTOB, IIpeACTaBISAEMBIX
noctynaiomumy, [lpuemMHas  komHccus  BmpaBe  oOpamarbcs B COOTBETCTBYIOLIME
rocyJapcTBEHHbIE (MYHHIMIIAIBHBIE) OpPraHbl H OpraHH3alHH.



4.10 Tlocrynaromue, npeacraBupiine B [IpueMHYI0 KOMHCCHIO 3aBE€OMO HEIOCTOBEPHBIE
JaHHbIE H/MJIM IOJUIOXKHBIE JOKYMEHTBl, HECYT OTBETCTBEHHOCTb, IIPEIYCMOTPEHHYIO
JEeHCTBYIOIIHMM 3aKoHOAaTeIbeTBOM Poccuiickoit @enepaunu.

4.11. Ha oCHOBaHMM NOJYYEHHBIX OT IOCTYIAKOUIET0 MOKYMeHTOB [IpHeMHas KoMucCHS
NPHHAMAET pPEIIEHHE O €ro JIONyCKe K BCTYMHTEIBHBIM HMCIBITAHMAM M HHGbOpPMHpYeT ero o0
3TOM.

5. OT4eTHOCTH NPHEMHOH KOMHCCHH

5.1. PaboTa nmpueMHOM KOMHCCHH 3aBepIIAETCs OTYETOM 00 UTOrax IpHeMa Ha 3acelaHuu
Yuenoro coseta AHO BO MOCH.

5.2. OTueTHBIMH JOKYMeHTaMH paboTel [TpueMHONH KOMHCCHH SIBJISIFOTCS:

— IlpaBuna npuema;

— TMpHKa3bl 10 YTBEPKAEHHIO COCTaBa IIPUEMHOH KOMHCCHH, 93K3aMEHAIlMOHHBIX
KOMHCCHH, aneJUIILIHOHHbIX KOMUCCHH;

— IPOTOKOJIBI 3aCeIaHUH 3K3aMEHAMOHHBIX KOMHCCHH,

— IPOTOKOJIBI 3aCE€NaHU ane/UIAIUOHHON KOMUCCHH;

— pacrnHcaHHe BCTYIHUTEIbHBIX UCIIBITAHHI;

JTUYHBIE Jie1a OCTYIAOLIHX;
9K3aMEHALMOHHbIE BEOMOCTH;
IPUKA3bl O 3aYHCIICHUH.
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