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1. Henu u 3ag1a4m y4eOHOM NPAKTUKH

VYyeOHast  mpakTHKa: MpakTUKa MO  MOJYyYEHUIO  MEPBUYHBIX
nmpodecCHOHANBHBIX YMEHUN W HABBIKOB (jasiee — ydueOHasi MpaKTHUKa) CTYICHTOB
AHO BO "MexpernoHainbHblii OTKPBITBIA COLMAIBHBI HHCTUTYT" SIBJISAETCS
COCTaBHOM 4YacThlO 00pa30BaTENbHOW MMporpaMMbl OakanaBpuaTa HanpaBlICHUS
noarotoBku 38.03.02 MeHeKMEHT U IEPBBIM 3TAIIOM O3HAKOMJIEHHS CTYJEHTOB C
paboToit B KOHKpeTHOH cdepe npodheccuoHaTbHOM NeITeTbHOCTH.

OcHoBHasi HeJib Y4eOHOIl NMPAKTHKH — CUCTEMaTU3allus, 3aKpEIUICHUE,
pacmiipeHre M yriayOJeHHe TEeOpeTUYeCKUX 3HAHHWM, IIOJYyYeHHBIX B XOJe
y4eOHOro Mpolecca; BIpabOTKa YMEHUI TPUMEHSATh MOTYYEHHbIE TPAKTUYECKUE
HaBBIKM TPHU PEHICHUH KOHKPETHBIX (DMHAHCOBBIX BOIPOCOB; MPUOOPETECHHE
MIPAKTUYECKUX HABBIKOB CAMOCTOSITEIbHON PabOTHI.

OCHOBHBIMH 3212YaAMHU NPAKTUKM SBIIIOTCS:

- cOop cBeeHui 00 OpraHu3alny;

- U3y4YECHUE CTPYKTYPbl OPTaHU3alMU U YIIPABJICHUS;

- aHaJIU3 TPYJOBBIX PECYPCOB MPEANPUATHS U UX (OPMHUPOBAHUE;

Cucrema mpakTUYECKOro 0Oy4eHHs CIIOCOOCTBYET 3aKPEIJIEHUIO 3HAHUM 110
JUCUUIUIMHAM 0a30BOM M BapuaTUBHOW 4YacTed, (POPMHUPOBAHUIO HABBIKOB
WCIIOJIb30BaHUsl HAy4YHOTO W METOAMYECKOIrO ammapara 3TUX AUCUUILIAH JIs
pelIeHNs KOMIUIEKCHBIX YIIPAaBIECHYECKUX (B TOM YHKCIIE PACUETHBIX ) 3a/1a4.

2. O01mas XxapaKTepuCTHKA Y4eOHOi NPAKTHKH

VYyebnas mpaktuka BXoauT B pazzgen "b2.Y VueOnas mpaktuka" yueOHOTO
maHa oOpa3oBaTeNbHOM TMporpamMMbl HampaBiieHus mnoarotoBku 38.03.02
MeHepKMEHT.

B cooTBeTcTBUM ¢ y4eOHBIM TUTAHOM y4eOHas MpaKTUKa CTYJACHTOB OYHOM
dbopmbl 00yueHuss TpPOBOAWTCS Ha 2 Kypce B 4 cemecTpe, 3a04HON (HOpMBI
oOydenust Ha 3 Kypce B 6 cemectpe. [IpogomKuTeIbHOCTh IPAKTUKHA COCTABIISIET
12 venens. OOmas TPpyAOEMKOCTh YUEOHOW MPAKTHKW COCTaBiseT 18 3adeTHbIe
eIMHUIBI, 648 Jacos.

B xoxe nmpoBeneHus yaeOHON MPAKTUKH 00y4arOIIUecs UCIIOIb3YIOT 3HAHUS,
YMEHUS W HaBBIKHM, C(POPMUPOBAHHBIC B MPOIECCE M3YYCHUS TAKUX IUCITUTUIHH,
kak: "Teopuss MeHemKMEHTa (UCTOpUSI YIPABICHUYECKOW MBICIH, TEOpHUs

OpraHu3alliy, OpraHu3allMOHHOE ToBeAeHue)", "YmnpaBieHue mnepcoHaioMm",
"JlokyMeHTalMoOHHOEe oOecredyeHne ympaBieHusa", "DKOHOMHKA OpraHU3aluu
(mpennmpusaTUs).

Tun y4eOHOM MpaKTUKU: TMPAKTHKA [0 TMOJYYEHUIO TEPBUYHBIX
npoecCuOoHaNbHBIX YMEHUN U HABBIKOB.
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CrniocoObl poBeieHUsT yueOHOM MPAaKTUKU: CTAllMOHAPHAS, BbIE3IHAS.

dopMa MpOBEACHUS NPAKTUKHU: JUCKPETHO — TYTEM BbIJICICHUS
HENPEPBHIBHOTO NIEPUOIa yUeOHOTO BPEMEHU JIJIsl MPOBEACHUS MPAKTUKU.

Opranuszanusi MNPOBEACHHS TMPAKTUKA OCYIIECTBISIETCS HAa  OCHOBE
JIOTOBOPOB ~ C  OpraHU3allisIMH, JIESITEIbHOCTh  KOTOPBIX  COOTBETCTBYET
poecCUOHANIbHBIM KOMIIETEHIIUSIM, OCBAMBAEMbIX B paMKax 00pa3oBaTelIbHON
nporpamMmbl. B yacTHOCTH, 0a30i1 MpakTUKU MOTYT BBICTYyNaTh KOMMEPYECKUE
OaHKHM; CTpaxoOBble OpraHMW3allMi,; MYHULUINAIbHBIE U TOCYAapCTBEHHBIC
OpraHu3aluy; KoMMmepyeckue (HeQUHAHCOBbIE) OpraHU3allii; HEKOMMEPUECKHe
OpraHu3aliy; 3KOHOMHYECKHE, (PMHAHCOBBIE M AHAJIUTHUYECKUE MOApa3/IeIICHUs
OPEINPUITHIA Pa3INIHBIX chep AeATEITHHOCTH.

[IpakTuka Takke MOXKET MPOXOAUTh B CTPYKTYPHBIX MOAPA3ACICHUIX
AHO BO MOCH.

JUis pyKOBOJICTBA NMPAKTUKOM, IPOBOAMMON B OpraHM3allMM, Ha3HAYaeTCs
PYKOBOAMTENb (PYKOBOAWTENM) NPAKTHKH OT OpraHM3alMd W3 4YHUCIa JIHII,
OTHOCALIMXCS K IPO(eccopcKo-NpenogaBaTeIbCKOMy COCTABY.

JUIsi pyKOBOJCTBa MPAKTUKOW, MPOBOAMMOW B MPO(HIBHON OpraHu3aliui,
Ha3HAYaeTCsd PYKOBOJUTEND (PYKOBOAMTENN) MPAKTUKUA OT OpPraHu3aluy U3 4ucia
JIMIL, OTHOCSIIIUXCS K MNpo¢eccOopCKO-NPeno1aBaTeIbCKOMy COCTaBy
(pyKoBOAMTENb TPAKTUKU OT OpraHu3alliu), U PYKOBOAUTENb (PYKOBOIUTEIH)
MPaKTUKH U3 YHCla PAOOTHUKOB MPOPUIBLHOM OpraHu3anuu (pyKOBOAHUTEIb
MPAKTUKH OT IPO(UILHON OpraHU3allnn).

[Ipu mpoBeneHNMM TPAKTHKU B TPOGUIBHONW OpraHU3aIlMH PYyKOBOJIUTEIIEM
NPAaKTUKA OT OpTraHu3allid W PYKOBOJUTENIEM TPAKTHKH OT MNPOQHUIbHOM
OpraHu3allid COCTAaBJISIETCSI COBMECTHBIM paboumii rpaduk (TUiaH) MpoBEAEHUS
npakTUKu (cM. paznen CTpykTypa u coiep:KaHHe MPOU3BOACTBEHHON MPAKTUKH).

PykoBoauTe/ b MPAKTUKHN OT OPraHU3anuu (MHCTUTYTA):

— TPOBOAUT YCTAHOBOYHYIO KOH(EPEHIMIO, B XOJI€¢ KOTOPOW 3HAKOMUT C
MPOTpaMMOM MPAKTUKH, 3aJaHUSIMU T10 TIPAKTUKE U KOHCYJIBTUPYET CTYACHTOB MO
BOIIPOCaM BBITIOTHEHHUS 3aJaHUM TPOTrpaMMbl TPAKTUKU U HAIMMCAHUS OTYETOB,;

— OKa3bIBae€T KOHCYJBTAIIMOHHYI0 TIOMOIIL IO BBIMOJHEHUIO 3aJaHUMH,
OCYIIECTBIISIET TEKYIIMA KOHTPOJIb, TMOCENIaeT 0a3y NPAaKTUKH, MOIJACPKUBACT
B3aMMOCBSI3b C oOOywaromuMmcs mocpeactBom cetu "Wutepuer", tenedoHHOU
CBSI3H, JINYHOT'O OOIICHUS;

— 3HAKOMHT PYKOBOJUTEJEH NPAKTUKH OT MPOGUIBbHBIX OpraHu3aIui C
NpOrpaMMOM TMPAKTUKKM M METOJAMKOHW €€ TPOBEJCHHUS, TPeOOBAHUIMHU K
oOy4JaromuMCs-IIPaKTUKAaHTaM U KPUTEPUSIMU OIEHKH HX pPaboThl BO BpeMms
MPaKTUKH;



— cocTaBJisgeT pabounii rpaduk (TIaH) NpOBEICHUS TPAKTUKY;

— YYacTBYET B paclpeelieHUH 00yJaromuxcs 1o paboyrum MecTam U BUam
paboT B OpraHu3alluy;

— BEJET YYeT BbIX0J]a 00YyJaroINXCsl Ha MPaKTUKY;

— TPOBOAUT MPOMEKYTOUHYIO aTTECTALIMIO O TPAKTHUKE;

— OILICHUBAET YPOBEHb OCBOCHHUS KOMIIETCHIIMI 00y4aroerocs;

— TPOBEPSET OTUYETHYIO JOKYMEHTAIIHIO;

— W3y4aeT BONPOC O HAJIWYUMM BaKaHCUU C I1EJbI0 JaJbHEUIIEro
TPYZOYCTPOMCTBA BBITYCKHUKOB MHCTHTYTA.

PykoBoaurte/ib NPAKTHKH OT NPOPHILHOM OPraHU3ALMM:

— COTJIACOBBIBAET UHAWBHIYAJIbHBIE 3aJIaHUS, COJEPKAHUE U IIIIAaHUPYEMBbIE
pe3yJIbTaThl IPAKTUKY;

— TpeAoCTaBiseT paboure MecTa 00yJaroumMcs;

— obecrnieunBaeT  Oe30macHblE  YCIOBUS ~ IPOXOXACHUS  MPAKTUKU
OOy4YarOIIMMUCS, OTBEYAIOLIME CAHUTAPHBIM IMpPAaBWJIaM M TPEOOBAHMUSIM OXpaHBI
TpyAa;

— 3HAKOMHT C OpraHu3aleil 1 MeTogaMu padoThl HA KOHKPETHOM pabodeM
MECTe, IPOBOJAUT UHCTPYKTAXK 00YYarOIIMXCS 10 03HAKOMJIEHHIO C TpeOOBaHUSAMU
OXpaHbl TpPyJAa, TEXHUKH OE30MaCHOCTH, MOKapHOW OE30IacHOCTH, a TaKxKe
IIPaBUJIAMU BHYTPEHHETO TPYAOBOI0 PACIIOPSIKA;

— IIOMOTAET BBINOJHUTH 3aJaHUs IPAKTUKU U KOHCYJIBTUPYET 110 BOIIPOCaM;

— IPOBEPSET BEICHHUE CTYACHTOM [JHEBHMKA W TOATOTOBKY OT4YETa O
MIPOXOXKIEHUN MTPAKTUKH;

— OCYILECTBIISIET TEKYIINKA KOHTPOJIb 32 MPAKTUKON CTYAEHTOB;

— TOATBEpPXAAET 3alucCH OOYy4YalIllero O BBIMNOJHEHHBIX padoTax B
JHEBHUKE MPAKTUKHU;

— COCTaBJIIET XapaKTEPUCTHKH, COJEpIKAllMe JaHHBIE O BBIIOJHEHUU
IporpaMmMbl  MPAaKTUKA M HHAUBUAYAIbHBIX 3aJaHHUM, CPOPMHUPOBAHHBIX
KOMITIETEHLIUSIX, 00 OTHOILIEHUH CTYJIEHTOB K padoTe.

CTyaeHThI IPpH NPOXO0XKACHUH PAKTHKHU 00S13aHBbI:

— IepenaTh 110 MECTY OpraHU3aluy IPaKTUKY JOTOBOP U HAIPABJICHUE;

— TpuOBbITh HA MECTO MPAKTUKA B YCTAHOBJICHHBIE CPOKH, MPEIAbIBUTH
HAaIlpaBJICHUE HA IMPAKTUKY M TOJYYUTh pa3pelICHUE pPYKOBOAUTENS Ha
BBINIOJIHEHHE (DYHKIUH CTIeHUAINCTa, MTPEAYCMOTPEHHOTO MPOTrPAMMOM MPAKTUKH;

— co0o1aTh MpaBWiIa U HOPMBI OXpaHbl TPyJa, TEXHUKH OE30MaCHOCTH,
IIpaBUiia BHYTPEHHEIO pacnopsika OpraHu3aluu;



— COCTaBHUTh MHAWBUYAIbHbIN IUIAH CBOEH AEATEIBbHOCTU Ha IMPAKTUKE U
COrJIacoBaTh €ro CO CBOMM PYKOBOJIUTEJIEM — MPENOAABATENEM MMPAKTHKY;

— B IIOJIHOM OOBEME BBINOJHUTh BCE HHAMBHUAyaJbHbIE 3aJaHus,
IPELYCMOTPEHHBIE TPOrPAMMON MPAKTUKHU;

— coOpath HeoOXxoauMyro WHGOPMAIMIO JUIsl HAmUCaHUS OT4YeTa 110
MPaKTHUKE;

— MOATOTOBUTh MHUCBMEHHBIM OTYET O TMPOXOXKICHUM TNPAKTUKUA U
MPEACTAaBUTh €r0 B IHCTUTYT NJIs 3aIlIUThI B YCTAHOBJICHHBIE CPOKH.

B cayudae mpou3BOJACTBEHHON HEOOXOJIMMOCTH M MO >KEJAHUIO CTYIEHTOB
PYKOBOJUTENM OpPraHu3alMii MOTYT HCHOJb30BaTh CTYJIEHTOB Ha IITATHBIX
JOJDKHOCTSIX € BBIIUIATOM MM 3apa0oTHOW muiaThl. [lo OKOHYaHMIO TpPyAOBOIO
JIOTOBOPA CTYJIEHT MOXET OOpaTUThCA K PYKOBOJIUTEIIO OpraHU3alud WM
CTPYKTYPHOTO MOAPA3IEICHUS C IPOCKOO 1aTh eMy PEKOMEHIALIUIO.

TpedoBaHus K pe3yibTaTaM NPOXO0KICHUS Y4eOHON NPAKTHKHU

IIpomecc ocBoeHHMs y4eOHOM TpaKTHKKA HampaBjieH Ha (OpPMUPOBaHHUE
AJIEMEHTOB COOTBETCTBYIOIIMX KomIiieTeHIU B cooTBeTcTBUU ¢ PI'OC BO n OII
10 JITAHHOMY HaIIPABJICHUIO TTOJITOTOBKH.

Onucanue u mu@p

KOMIIETEeHIINH B I[lnannpyemble pe3y/ibTaThbl 00y4eHHUsI
coorBetcTBUH ¢ PI'OC BO
CIIOCOOHOCTBIO 3HATH: - OCHOBBI OPTaHHU3AIIUN MTPOIIECCOB MTPOU3BO/ICTBA;
HCIIOJIL30BaTh OCHOBEI - 3HaTh COCTaB U CTPYKTYPY PECYpPCOB
SKOHOMHYECKHNX 3HAHHUH B WCTIONB3YEMBIX B JCSITEIIBHOCTH OPTraHU3aIliu
pasnuuHbIX chepax YMETh: - BBISIBJISITH OCOOCHHOCTH MPOU3BOJICTBEHHBIX U
nesrenpHocTH (OK-3) TEXHOJIOTMYECKHUX MPOILIECCOB B OPTaHU3ALUAX;

- OTIpeneNATh HabOp PECYPCOB UCIOIB3YEMBIX B
npolecce MPOU3BOJICTBA

BJIQJIETh: | - HaBBIKAMH UACHTU(UKAIINN 0OCOOCHHOCTEH
MIPOU3BOJICTBEHHBIX U TEXHOJIOTMUYECKUX MPOIIECCOB
B OpTraHMU3aIliU C yYeTOM Habopa pecypcoB s UX

HCII0JI30BAHHUS
CIIOCOOHOCTBIO K 3HATh: - TEPMUHOJIOTHIO, UCTIOJIB3YEMYIO B
KOMMYHMKAIUU B YCTHOH U npoeccuOHaATBLHON I TETbHOCTH;
MMCbMEHHOU (popmax Ha - JICKCUYECKUY MUHUMYM B 00BEME, HEOOX0TMMOM
PYCCKOM M MHOCTPAaHHOM U1 paboThI ¢ MpoecCHOHANBHOM IUTEpaTypon
A3bIKaxX JJIs peleHus 3a1a4 HCI0JIb3YEMOM B HAlTMCAHUH OTYETa
MEXJINYHOCTHOTO U YMETh: - IPUMEHSATH MPO(heCCHOHATIbHBIE peueBble 000POTHI
MEXKYJIbTYPHOTO Y CTWJIMCTUKY HAIUCAaHUs OTYETa;
B3aumoeiicteus (OK-4) - CTPOUTH AMAJIOT ¢ pabOTHUKAMU POPUIBLHOMN

OpraHHU3aLUH, PYKOBOJICTBOM MPOQHIBHOM
opraHu3zaiyu Juisg coopa nHGOpMaLUH.




Onucanue n mmdp

KOMIIETEHIIMH B
cootBercTBHH ¢ PI'OC BO

IInanupyemsble pe3yJbTaThl 00yYeHHs

BJIaJCTh:

- HaBBIKAMH W3JI0KECHUS PE3yJIbTATOB MIPOBEICHHOM
paboThl B (hopme OTUETA;

- HaBBIKAMHU MOHOJIOTUYECKON U JIUAJTOTHIECKON
peuu 1 ydacTusi B cOope nHpopManum
MOCPEJCTBOM HHTEPBHIOMPOBAHUS;

- HaBbIKAMH W3BJICUYCHUS HEOOXOMMOi
nH(OPMAIIMU U3 TTOCPEIACTBOM JHAIIOTA WITH
U3yUYECHHsI HOPMATHBHO-TIPABOBBIX U JIOKAJIbHBIX
AKTOB B JICATEIHHOCTU MPOQPIIHHON OpraHu3alun

CITOCOOHOCTBIO K
caMOOpraHu3aluy U
camoobpazosanmto (OK-6)

3HAThb:

- OCHOBBLI U ITPUHIIHUIIBI TaﬁM-MeHeI[)KMeHTa.

YMETB:

- pacnpenenars padouee BpeMsi B COOTBETCTBUU C
HEJSIMH, 33JJa4aMi, 3aJJaHUeM U rpadukom
MPOXOXKACHUS TPAKTUKH.

BIaJCTh:

- HaBBIKaMU TaiiM-MEHE)KMEHTA U YIIPaBJICHUS
pabourM BPEMEHEM B COOTBETCTBHH C
pa3paboTaHHBIM rPaQUKOM U TUIAHOM MPOXOKICHUS
MPAKTHKU.

BJIAJICHHEM HaBbIKAMH
MIOKMCKa, aHAIN3a 1
UCITIOJIb30BaAHUS
HOPMAaTHBHBIX U ITPABOBBIX
JIOKYMEHTOB B CBOEH
npodeCcCHOHAIbHON
nestensHocTH (OTTK-1)

3HaThb:

- HOPMAaTUBHBIE IIPABOBBIC U JIOKAJIBHBIE AKThI
PEryIupyIOMMX AeATEIbHOCTh OPTaHU3ALUNT;
- MeTO/Ibl cOOpa M aHaJIN3a HOPMATUBHBIX U
MIPaBOBBIX JOKYMEHTOB C KOMIIBIOTEPHBIX
TEXHOJIOTHM, CIIPAaBOYHO-IIPABOBBIX CUCTEM.

YMETb:

- HCIIOJTB30BAaTh COBPEMEHHBIE HHPOPMAITHOHHBIC
0a3bl JaHHBIX U TEXHUUYECKUE CPECTBA JIJIs TIOUCKA
Y aHAJIM3a HOPMATUBHO-TIPABOBOM JOKYMEHTAIUH;
- OMpeIesITh HEOOXOAUMbIE HOPMATHUBHEIE U
MPaBOBLIC JOKYMCHTEI AJId ITPUHATUSA
yIpaBICHUYECKUX PEIICHUH, aHaI13a U OIICHKHU B
cBOEl MpoecCHOHATbHOMN eI TEHbHOCTH.

BJIaACTh:

- HaBbIKaMU MMOMCKA, aHAJIN3a U UCIIOJIb30BaHUS
HOPMAaTHUBHO- MPAaBOBOM 0a3bl JOKYMEHTOB
JEeSTeNbHOCTH MPO(UIBLHOM OpraHU3aluu

- BBISIBJICHUST HE0OXoauMon nH(popMaIuu u3
HOPMaTUBHO-IPABOBBIX JTOKYMEHTOB, JOKAIbHBIX
aKTOB, METOJAMYECKUX PEKOMEH/IalUi U T.]I.

CIOCOOHOCTBIO
MPOEKTUPOBATH
OpTraHHu3allMOHHBIC
CTPYKTYpBI, y4aCTBOBaTh B
pa3paboTKe CTpaTeruit
yIpaBIeHUS YEITOBEYECKUMHU
pecypcaMu opraHu3anuu,
IMJIAHUPOBATH U

3HaThb:

- METOJbI ¥ TOAXO/IbI K TPOCKTUPOBAHUIO
OpPraHU3alMOHHBIX CTPYKTYP;

- PAa3HOBUIHOCTH OPTraHU3alMOHHBIX CTPYKTYP
YIPaBIICHHUS;

- TOPSIAOK JAEJIErUPOBaHMUs MOJHOMOYUIN U
pa3paboTKu MONOKEHUH O TTOIpa3eieHuUsIX,
JIOJDKHOCTHBIX HHCTPYKIIUN PYKOBOSIIAX
JOJKHOCTEH U CIIEIMAJINCTOB




Onucanue n mmdp
KOMIIETEHIIUH B
coorBeTcTBHU ¢ PI'OC BO

IInanupyemsble pe3yJbTaThl 00yYeHHs

OCYILIECTBIISATh MEPOIPUATHUS, | YMETH! - OIPEAETATH 30HBl OTBETCTBEHHOCTH U 00S3aHHOCTH

pacrpenensiTs 1 pyKoBouTeneil noapasaeneHui

JIEJIErUPOBaTh IOJTHOMOYHS C - CTPOUTDH OPraHU3ALUOHHYIO CTPYKTYPY C YUETOM

y4€TOM JINYHOH HITaTa COTpYAHUKOB, pacupeaeaeHus QyHKIUNA U

OTBETCTBEHHOCTH 32 ocoOeHHOCTeH (QYHKIIMOHUPOBAHHUS OPTaHU3AIMU B

OCYILECTBIIIEMbIE TOM 4HCJI€ U CPephl ACATEIbHOCTU

meponpusitus (OI1K-3) - BBIJICJIATH YPOBHU YIIPABIIEHUS B CTPYKTYpE
OpraHu3alK U COOTHECEHUH K HUM JJOJDKHOCTEH
WJIW NTOJpa3/IeJICHUI

BJIAJIeTh: | - HABBIKAMU OIPEJICJIEHUS] HEJJOCTAaTKOB B

OpPraHU3aLMOHHON CTPYKTYpE yrpaBiIeHUS,
BO3MOXHBIX KOH(PIUKTOB MEXY HOJpa3IeIICHUSIMU
- HaBBIKAMHU paclipeiesieHUsl HOJTHOMOYMM U
OTBETCTBEHHOCTb Ha OCHOBE JI€JIETUPOBAHMSI;

CIIOCOOHOCTBIO PellaTh 3HATH: - OCHOBHBIE HCTOUYHUKHN HH(OpMAIK B 001aCTH

CTaHJapTHBIE 33/1a4U HPOXOXKJICHUS PAKTUKH, HOHATHE KOMMEPYECKOM

npoeccuoHaIbHOM (OaHKOBCKOM, TOCY/1apCTBEHHOW U T.J.) TAWHBI U

JeSITEIbHOCTH HAa OCHOBE IPUHIUIBI €¢ GOPMHUPOBAHUS B 1€ATEIILHOCTH

UHPOPMALIMOHHON U OopraHu3anui.

6ubnuorpaduueckon YMETh: - UCIIOJIb30BaTh Pa3JInYHbIe UICTOUHUKU

KYJIBTYpPbI C IPUMEHEHUEM UH(POpPMAaLIUK Ha OCHOBE HH()OPMAITHOHHOHN H

UH(POPMALMOHHO- o6ubnuorpaduyeckoit KyJabTypbl, COCTABISATh CIIMCOK

KOMMYHHKAIITHOHHBIX JUTEpaTyphl, YIUTHIBATh TPEOOBAHNS KOMMEPUYECKOM

TEXHOJIOTUH U C y4eTOM (OaHKOBCKOM, rocy1apcTBEHHO! U T.J.) TalfHBI IPU

OCHOBHBIX TpeOOBaHUI COCTaBJICHUH OTYETA.

MH()OPMAMOHHOM BIAJI€Th: | - HABBIKAMH HMCII0JIb30BAaHMSI PA3JIMYHBIX UICTOUHUKOB

6e3omacHoctH (OITK-7) nH(pOpMalUU HAa OCHOBE UH()OPMAIIIOHHOHN U
6ubnuorpaduyeckoit KyJabTypbl, COCTABISTh CIIMCOK
JUTEPATYPHI, yueTa TpeOOBaHUN KOMMEPUYECKOM
(OaHKOBCKOM, rocy1apcTBEHHO! U T.J.) TalfHBI IPU
COCTAaBJICHUH OTYETA.

BJIaJICHMEM HaBBIKAMHU 3HATh! - MOAXO/ABI K IPOBEICHUIO aAyAUTA YEIOBEYECKUX

UCIIOJIb30BAaHUsI OCHOBHBIX pecypcos;

TEOpUl MOTHUBALIUH, - 3HaTh OCHOBHBIE TEOPUH K OIIPEJIEICHUIO

JUIEPCTBA U BIACTH JUIS noTpeOHOCTE U MOTUBOB PaOOTHUKOB

peIIeHus] CTPAaTerHueckKux 1 OpraHH3aIHH.

OTIepPaTUBHBIX - aHAJTUTHUYECKHE MOKAa3aTeNlN KaJ[poOBOr0 COCTaBa

yIpaBiIeHUYECKHX 3a/]a4, a YMETh! - MOTUBUPOBATh PYKOBOAMUTENEH MOAPA3IEICHUN U

TaKXe Ui OpraHu3aiu CHEIMAIMCTOB HA OCHOBE TEOPUN MOTHUBALIUU, IS

rpynmnoBoi paboThl Ha cOopa MHPOPMALIMU UCTIOIb3YEMOM B HAITMCAHUHU

OCHOBE 3HaHUs ITPOLIECCOB OTYeTa 0 MPaKTHUKE

rPYNIOBON AMHAMMKH U - IPOBOJIUTH OT/AEJBbHBIC MIPOLEAYPHI ayIUTa

OPUHIUIIOB (POPMHUPOBAHUS YeJIOBEYECKIX PECYPCOB.

KOMaH/Ibl, YMEHHE BJIAJIeTh: | - HABBIKAMU aHAJHM3a CUCTEMbl MOTHBALIUU

IPOBOJUTH ayTUT
YeJIOBEYECKHX PECYypPCOB U
OCYILECTBIISATh TUATHOCTUKY

OpraHU3aIMOHHOMN KYJIbTYpbI
(TIK-1)

pPabOTHHKOB OpraHU3AIINH;

- KOMILUIEKCHBIMH HaBBIKaMU aHallM3a u 00paboTKu
MTOJIYYCHHBIX JaHHBIX TPYIAOBBIX PECYPCOB
OpTraHH3aIH.




Onucanue n mmdp
KOMIIETEHIIUH B
coorBeTcTBHU ¢ PI'OC BO

IInanupyemsble pe3yJbTaThl 00yYeHHs

BJIaJICHUEM Pa3TUIHBIMU 3HATB! - Pa3HOBHUIHOCTH TUIIOB KOH(JINKTOB B

crocobamu pazperieHus JeSITeIbHOCTH OpraHu3aluu

KOH(JIMKTHBIX CUTYAIMH MTpH - 0COOCHHOCTH M CITOCOOBI pa3penieHns: KOH(PIUKTOB

MIPOEKTUPOBAHUU - COBPEMEHHbIE TEXHOJIOTUHU YIIPaBICHUS

MEKITMYHOCTHBIX, MIEPCOHATIOM, TOJIXObI K TOCTPOCHHIO

TPYHIOBBIX U MOTHUBAIIMOHHBIX MPOTrpaMM pabOTHUKOB B

OpraHu3aIMOHHBIX COOTBETCTBHUH C IEJISIMU OpraHU3aluu

KOMMYHHKAIIMI HA OCHOBE YMETh: - YUUTHIBATh PUCKH BOSHHUKHOBEHHUSI

COBPEMEHHBIX TEXHOJIOTUI MEXJIMYHOCTHBIX KOH()IMKTOB IPU MPOESKTUPOBAHUH

yIIpaBJICHUS TIEPCOHAIIOM, B CTPYKTYPBI YIIPABJICHUS C YUETOM paclpeciICHHS

TOM YHUCJI€ B MEXKYIbTYPHOI (GYHKIMH ¥ TOCTIEI0BATEILHOCTH BBITIOTHEHUS

cpene (ITK-2) nporenyp, GyHKIuiA U padoT;
- BBISIBJIATH HEIOCTATKU B CHCTEME MOTHUBAIUH U
CTUMYJIMPOBAHUS C LIETBIO MTPEIOTBPALCHUS
BO3MOXHBIX KOH(JIMKTHBIX CUTYAI[UH MEXITY
pabOTHHKAMU M PYKOBOJICTBOM OpraHU3aIlluu

BJIAJIeTh: | - HABBIKAMU BBISBIICHHS PHCKOB BO3HUKHOBEHHUS

KOH(JIMKTHBIX CUTYalllii HA OCHOBE OLIEHKH
CHCTEMBI MOTUBAIMH U CTUMYJIUPOBAHHS
pabOTHHUKOB, a TaK XKe IMOKa3aTeneil IBUKEeHUs
KaJpOoB.
- HaBBIKAMHU YTIPaBJICHUS TUCIUIUIMHON Tpy/a,
MIPUMEHEHHS MEp pa3pelieHusi KOH(INKTOB B
nporiecce coopa HHGOpPMALIUK U HATUCAHUS OTYETA
10 TPAKTUKE C PYKOBOJUTEIISIMHU MPAKTHKH

BJIa/ICHUEM HaBbIKAMU 3HATB! -CTPYKTYpY ¥ OCHOBHBIE TIOJIOKECHUS

JOKYMEHTAJIBHOTO YUPEIUTETbHBIX JOKYMEHTOB OpTaHU3allNH;

oopmIIeHHs peleHHi B YMETh! - aHAJTM3UPOBATH BO B3aMMOCBSI3U YUpeIUTEIbHBIC

yIIpaBJICHUH ONEPAIIIOHHON JIOKYMEHTbI OpraHU3allny;

(TPOM3BOACTBEHHON) BJIAJIeTh: | - HABBIKAMU aHAJIM3a YUpPEeIUTEIbHBIX TOKYMEHTOB

AESITeTbHOCTH OpTraHU3allnii OpraHM3aluy ¢ y4Y€TOM OpraHM3alMOHHBIX

IpU BHEIPEHUU U3MEHEHUI 1 NHHOBAIHii;

TEXHOJIOTUIECKHUX,

IPOAYKTOBBIX MHHOBAIMH

WA OPTaHU3AIOHHBIX

uzmenenwuii (ITK-8)

BJIa/ICHUEM HaBBIKAMU 3HATB! - CITOCOOBI M3YYEHUS CHCTEMBI JIOKYMEHTO000pOTa

aHanm3a HHGOpMaIu o - METO/Ibl IPOEKTUPOBAHUS OJIOK-CXEMbI CUCTEMBI

(GyHKITMOHUPOBAHHUH JTIOKyMEHTOO0O0pOTa

CHCTEMBI BHYTPEHHETO - 0COOEHHOCTH (PYHKIIMOHUPOBAHHSI CUCTEMBI

JIOKyMEHTO000poTa JTOKYMEHTOO000pOTa

OpraHu3aIuy, BeJeHUs 0a3 YMETh: - IPOEKTUPOBATH CXEMY JBIIKEHUS TOKYMEHTOB;

JTAHHBIX TI0 PA3TUYHBIM - aHAIM3UPOBATH CHCTEMY OYMa)KHOTO U

MOKa3aTeNsiM U AJIEKTPOHHOTO JIOKYyMEHT0000pOTA.

popmupoBanus BJIAJIETh: | - HABBIKAMU MPOEKTHPOBAHUS OJIOK-CXEMBI

uH(pOpPMaAITMOHHOTO JIOKYMEHTOO00pOTA;

o0ecrieyeHns y4aCTHUKOB

OpTraHHU3allMOHHBIX IIPOCKTOB
(TK-11)

- CIIOCOOHOCTSIMHU OIUCAHUS CUCTEMBI
JOKYMEHTOO0OPOTa B OTYETE IO MPAKTHKE




Onucanue n mmdp
KOMIIETEeHIIUH B I[lnannpyemble pe3yibTaThbl 00y4eHUsI

coorBercTBMU ¢ DI'OC BO
YMEHUEM MOJEINPOBAThH 3HATh: - TOIXOJIBI K MOJICITMPOBAHUIO OU3HEC-TIPOIIECCOB
OHM3HEC-TIPOLIECCHI U YMETh: - MOJICTTUPOBAThH OM3HEC-TIPOIIECCHI M UCITOJIB30BATh
HCIIOIb30BAaTh METO/IBI METO/Ibl PEOPTaHU3AINH OU3HEC-TIPOIIECCOB B
peopranuzanuu ou3Hec- PaKTUYECKON ACSATEIbHOCTH OpraHU3auil
IPOLECCOB B IPAKTHYECKON BIIQJIETh: | - HABBIKAMH MOJICTUPOBAHUS OM3HEC-TIPOLIECCOB
JeATEIbHOCTH OpraHU3aLNMI
(IIK-13)

4. CTpyKTypa M cojiepkaHue Y4eOHOM NPAKTUKHU

dopmamu AeATEIBHOCTH CTYIEHTOB IIPU MPOXOKICHUHN IIPAKTUKHU SBIIAIOTCS
BBINIOJIHEHHUE TPYAOBBIX (DYHKIIMI, 3aJJaHUi MPAKTHKH, CAaMOCTOSITENbHAs padoTa,
aHaIM3 M KOHCHEKTHPOBAHME METOAWYECKOW JIMTEPATYphl, KOHCYJIbTALlUH,
MOJATOTOBKA OTYETHOM TOKYMEHTALUH, KOH(PEpEHLINH.

1. lloaroroBuTEJNLHBIN TAII.

Jlo Hayaa MpakTUKW MPOBOJUTCSA YCTAHOBOUYHAsI KOH(EPEHIUs, Ha KOTOPOH
Mepe1 CTYJICHTAMH CTaBSATCS KOHKPETHBIE 3aJ]a4l UX MPAKTUYECKOU €SI TETbHOCTH,
CTPYKTypa IJlaHa WHAUBUIAYAIbHOW paldoThl, opmMa MU coaepkaHUE OTUYETHOU
nokyMeHTaluu. Ha mnoaroroButensbHOM dTane (QopMupyercs IUiaH-rpaduk
MPOXOXKJIEHUS MPAKTUKH, MPOUCXOJUT MEpBUUYHOE O(POpMIIEHHE JTOKYMEHTOB IO
MIPAKTHUKE.

2. OcHOBHOI 3TAaI.

[Ipu mpox0KJIeHUH MPAKTUKH, B OPraHU3alUUA TOCYJapCTBEHHOTO CEKTOpa,
(buHaHCOBOM OpraHu3aIuy, KOMMEpYECKOH 158105 HEKOMMEPUYECKOU
(HeduHAHCOBOM) OpraHu3alvM B T.4. B €€ (puimane, mpeACTaBUTEIILCTBE U NHOM
CTPYKTYPHOM IOAPa3eICHUN, HEOOXOIUMO:

1. Ilosnaxomumucs ¢ opeanuzayuet, Ha npumepe Komopou npeonoaazaemcs
uzyuexue u NPAKmMuyecKoe paccCMompeHue nokazameieti 0esimenbHOCmu.

1) TlonHOE M COKpaIlleCHHOE Ha3BaHHE

2) [ara peructpanuu (OTKPBITHS) 00bEKTA

3) dopma coOCTBEHHOCTH 00BEKTA

4) HOpuanueckuii aapec 00bekTa, GaKTHISCKUH apec 00beKTa

5) Hcropust BOSHUKHOBEHHS 00beKTa (BCIO JIETOMKMCH HE HYXKHO ITUCATh)

6) MacmTaObl 1eITeIbHOCTH 00BhEKTa

7) Muccusi, 1IeTu 1 337a4U OpraHU3aInn

8) Ouenka MecTopacroynoxeHus (reorpaduueckas mpuBsizKa) 00beKTa
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9) OcHOBHBIC HAPABJICHUS JICATEIBHOCTH 00BEKTA

10) OtpacieBast IpHHAICKHOCTh 00bEKTA

11) Peiku cObITa (BHYTPEHHHM, PETHOHAIBHBIN, ropoja - reorpadudecKuii
cpe3) o0bekTa

12) PeiHkm cOBITa C TOYKH 3pEHUS 3aKa3uMKOB, KJIMEHTOB, MOTPEOHTENCH
(oTpacmneBoii cped)

13) UuHoBaluu (MPOM3OIICANINE HM3MEHCHHS 3a mocieauue 3-5 Jer):
OTKPBITUE TOPrOBBIX TOYEK, (QUIMATOB, MPEACTABUTEIBLCTB, 000COOIEHHBIX
noJpa3fieiecHui, HM3MEHEHUs B OPraHM3aIMOHHON CTPYKType, KOHKYPCHI,
BBICTAaBKH, MIOOE/IbI, HATPAJIbI U T.1I.

14) O6mas 3¢ pekTHBHOCTE MEHEKMEHTA U (PUHAHCOBBIX PE3yJIbTATOB

15) CpaBHUTH JCHCTBYIOIIYIO PEAKIMIO yCTaBa C IMPEIBIIYIICH, BHIBUTH
W3MEHEHUS U MPUYUHBI UX BHEIPEHUS B HOBYIO PEAAKIIMIO YCTaBa OpPraHU3allvU.
[IpensioxkuTh BapuaHT HOBOM pENaKIMU yCTaBa C YYETOM OpraHU3alMOHHBIX
M3MEHEHUN 1 MHHOBAIIUH C MOCIeayIoNel pa3padoTKOM.

2. [loopobHo oxapakxmepuzoeams OP2AHU3AYUOHHYIO CMPYKMypy
VIpaesieHus opeanuzayueti (npeonpusmuem), 8 m.u..

1) ynpaBieHue opraHu3amuel (CocTaB OpraHoB, MOPSA0K UX 00pa30BaHUs U
KOMIICTCHIIUS, TIOPSIIOK TMPUHATHAS ~ PEHICHWM, TMOPSIJA0K Ha3HAYCHHUS W
OCBOOOKACHUSI TOKHOCTHBIX JIUII, KX TTOTHOMOYHS);

2) OpraHM3alMOHHYI0 CTPYKTYPY YIPaBICHUS MPEIIPHITHEM (CTPYKTYpPHBIC
NoJpa3ieNeHus, ux 3aaun, (yHKIUHA U B3aUMOCBSI3H);

3) ypOBHH YIIpaBJICHUS M OINPEACICHUE K KAKOMY YPOBHIO YITPaBIICHUS
OTHOCSITCSI IOJKHOCTH U MOAPA3/IeICHHsI CYILIECTBYIOIINE B OpraHUu3aluu

4) AHain3 JIOCTOMHCTB M HEJOCTATKOB OPTaHMU3allMOHHOM CTPYKTYpPbI
yIpaJIBEHHUS.

5) KOMITOHEHTBI OPTaHU3AI[MOHHONW CTPYKTYPbI: JHHEHWHBIC MOAPA3ICICHUS
(ympaBieHUE OCHOBHBIM MPOU3BOJICTBOM), (PYHKIMOHAJIbHBIE CTPYKTYpHbBIE
nojApasenaeHus (coBeniaTeabHble QYHKIMM U (YHKIIMOHAIBHBIC MOJTHOMOYHMS),
o0ecTnieunBarOIINe CTPYKTYPHBIC TTOAPA3ICICHNUS;

6) IIpoekTrpoBaHUE WK TEPEIPOCKTHPOBAHNE YCTAHOBACHHOW CTPYKTYPBI
YIpaBJICHHUS.

3. Ilposecmu ananuz mpyoosvlx pecypcos, Onucames cucmemy ynpaeieHus
Mpyoo8biMU PeCypCamil 8 Opeanu3ayuu (npeonpusimuL):

1) mpodeccroHaNbHBINA COCTaB, KBATU(PHUKAIMOHHBIA M 00pa30BaTEIIbHBIN
YPOBEHB KaJpOB (110 KaTEropusiM MepcoHana);

2) mporiecc moadopa KaapoB pyKOBOJUTEICH U CIICIIUATIUCTOB;

3) cucreMy MaTepUaIbHOTO U MOPAJIbHOTO CTUMYJIMPOBAHHUS;

4) GhyHKIMU YIIPABICHYECKOTO IMePCOHAIa;
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5) cuctemy paboOTHI ¢ KaapaMu (poTalus, MOBBIIICHHE KBaIH(PUKAIUH,
MOATOTOBKA U MIEPETIOATOTOBKA KaJPOB, padoTa ¢ pE€3epBOM Ha BBIIBIKCHHE U . )

4. Uzyuume @yHKYUOHUPOBAHUE cucmemul BHYMPEHHE20
0oKymenmoobopoma.

1) Cxemsbl 1 3Tanbl ABWKEHHS JTOKYMEHTOB OpraHM3aluu (B TOM YHCIE C
BHEIIHEW CpeNIou;

2) CBs3b OTJICJIOB U TOTOKH MH(POPMAITUU MKy HUMU;

3) DACKTPOHHBIN JOKYMEHTOOOOPOT OpraHU3allNH;

4) ba3bl JaHHBIX, UCIIOJIB3YEMBIX OpraHU3aIueH.

[lo pesynbTaTam wu3yueHUs TMoOKazaTeled CcHOPMYIUPOBATh BHIBOABI U
00OCHOBaTh TIPEMIOKECHHUS TI0 YCTPAHEHWIO HEIOCTATKOB BBISBICHHBIX B
OpTaHU3alAN JTSl TOBBITIIEHUS Y((HEKTUBHOCTH IEITEILHOCTH OPTaHU3aIlNH.

3. 3aBepiuaouui 3Tam.

[IpenycmarpuBaeT MOJBEACHUE UTOTOB  MpakTUkU.  OOydaronuics
0000111aeT NOJyYEHHBIN OMBIT B OTYETE MO YYEOHOU IpakTuke. OTYET O MpaKTUKe
JIOJDKEH COJepKaTh CBEJCHUSI O BBINOJHEHHOM CTYJIEHTOM HWHJIUBUAYAJIbHOM
3aJIaHUH, a TAKXKE PE3YIbTAThI UCCIEAOBAHUMN C TTOCIEAYIOIIMMHU BBIBOJIAMH.

PykoBoauTens MNpPakTUKHM OT OpraHU3allMM aHAJM3UPYET JAEATEIbHOCTD
oOydJaroIerocs, 0OTMe4aeT BO3HHUKIINE TPYJIHOCTH U HauboJjee y/IauyHble PEeIICHUs
MOCTABJICHHBIX 33724 B X0/I€ BBIIIOJIHEHUS TEOPETUUECKUX U MPAKTUUECKUX 3a/a4.

JTanbl NPAKTUKH
(comocTaBiieHHBbIE € 32JAaHUAAMHU U (POPMHUPYEMBIMU KOMIIETEHIITUAMU)

Iudp popmupyemoi

Iran 3ananue, popMupyolee KOMNETEHIUH KOMITTeHIHH
[ToaroroButenpHbid | [locenenne ycTaHOBOUHOM KOH(pEPEHIINH, OK-6
COCTaBIIEHHE IIJIaHa, IPEIBAPUTEIILHOE
odopmIIeHHE TOKYMEHTOB
OcHoBHOI 1. TTo3HaKOMHUTBCS C OpraHu3aluei, Ha OK-3, OK-4, OIIK-1, I1K-

IpUMepe KOTOPOH IPEeAToIaraeTcs 8
W3YYEHHUE U TPAKTUIECKOE PACCMOTPEHUE
NOKa3aTesen AeITeIbHOCTU

2. [TogpoOHO OXapaKkTepru30BaTh OK-4, OIIK-1, OIIK-3,
OpraHu3allMOHHYI0 CTPYKTYpy ynpasinenus | [1K-1, ITK-2
OpraHu3anueil (mpeanpusITHEM)

3. IlpoBectu aHanIM3 TPYJOBBIX PECYPCOB, OK-4, OIIK-1, I1K-1, TTK-
OIKCATh CUCTEMY YIPaBICHUS TPYIAOBBIMU | 2
pecypcaMu B OpraHu3anuu (IpearnpusiTun)

4. N3yunth QyHKIMOHUPOBAHUE CUCTEMBI OK-4, OIIK-1, IIK-11,

BHYTPEHHET0 TOKYMEHTO00O0pOTa I1K-13
3aBepIaronui [TonroroBka otueta o yueOHoit nmpaktuke, | OK-6, OK-4, OIIK-3, I1K-
3aIIUTa OTYETa MO YICOHOU MPAKTUKE 2
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5. HpOMe)KyTO‘IHaﬂ arTreCcTanud 1o uToraM MMpPoOXOKACHUA IMPAKTUKHA

PykoBonuTenb MpakTUKUA OT OpraHU3aIiy (MHCTUTYTa) OIICHUBAECT YPOBEHB
C(OPMUPOBAHHOCTH  KOMIETCHLIMHA,  KAauecTBO, TMOJHOTY, MPaBUIBLHOCTD
BBIMIOJTHEHMSI 3aJaHuii ¥ O(OpPMIIEHUS OTUETHBIX IJOKYMEHTOB IO TMpAaKTHUKE, a
TaK)Ke MPaBUIILHOCTh PACYETOB U CIIETTAHHBIX BHIBOJIOB.

OOyuaromuiics 0053aH  TPEACTaBUTh PYKOBOJUTENIO TMPAKTUKA  OT
opraHu3anud  (MHCTUTYTa) HEOOXOAUMBIE  JIOKYMEHTBI:  XapaKTEPUCTUKY
(mpunoxenwue 1), mnan-rpaduk MPOXOXKIECHUS MPAKTUKHU (TIPUTIOKEHUE 2), )KypHAI
NpakTUKA (TMpHIoKeHUue 3), OTYeT CTyJAeHTa 10 TNpPaKTUKe, MaTepuabl,
IpUIaraeMble K OTUETY.

Otyer nOJKEH OTpaXkaThb OTHOIIEHHE OOydYaroulerocs K HW3YYEHHBIM
MaTepuagaM U TOH JIeATEIbHOCTH, C KOTOPOM OH 3HAKOMWJICA, T€ 3HAHUs, HABBIKU
Y KOMIIETEHLIMHU, KOTOPbIE OH IPUOOpEN B X0/1€ PAKTUKH.

CTpyKkTypa TUCBMEHHOTO OTYETa IO MPOU3BOJCTBEHHON MPAKTHUKE COCTOUT
u3:

— TUTYJIBHOTO JUCTa (TIpuiioxenue 4);

— cozeprkanus (MIpUIIoKeHHe 5);

— BBEJICHHS,

— OCHOBHOM 4acTH;

— 3aKJIFOYEHUS;

— CITUCKA UCTIOJIb30BAHHOM JINTepaTyphl (MpuiioxeHue 6);

— NPUIOKECHUH.

TekcT nmeuataercss Ha OHOM cTopoHe ncta popmata A4 14 nr. mipudTom C
1,5 uHTEpBaIOM, C COOJIFOICHUEM CIISAYIOIIMX pa3MepoB mojieii: geBoe — 30 MM.,

npaBoe — 10 mm., Bepxnee — 20 mm., HmxHee — 20 MM. bonee moapoOHO
TpeOoBaHMs K OPOPMIICHHUIO OTUETA 11O MPAKTUKE MPEACTABICHBI B IPUIOKEHUU 7.

[Ipu HenamnexamemM O(GOPMIEHUH  MPEICTaBICHHBIX  JIOKYMEHTOB
(OTCyTCTBHE XapaKTEPUCTUKH, MOINUCEH, NeyaTeld, 0T4eTa, BU3 PYKOBOJIUTEIIECH )
OTYET BO3BpalIaeTcs Ha 10paboTKy.

[To pe3ynpTaTaM MPOMEKYTOYHOW aTTECTAIIMH PYKOBOJIWUTENh MPAKTUKH OT
opraHuzanuu ohopmIIsieT aTTeCTallMOHHBIA JUCT (MPUJIOKEHHWE 8) U BBICTABISET
OLICHKY IO YeThIpeXOanbHOU cucTeMe (OTIMYHO, XOPOIIO, YIOBIETBOPUTEIHHO,
HEYJI0BJIETBOPUTEIBHO).

@oH/1 OLICHOYHBIX CPEJCTB M0 Y4eOHOI MpaKTHKe
Cucrema OLIGHKM KadecTBa NPOXOXKIEHUS IPAKTHKU MPELYyCMaTPUBAET
CJIEAYIOIIME BUbI KOHTPOJIA:
— TEKYILM KOHTPOJIb;
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— MIPOMEXKYTOYHAsI aTTECTaIHSL.

Texkymmii KOHTPOJIb OCYIIECTBISIETCS PYKOBOJAUTENEM OT MPO(UIBHOM
OpraHu3alii ¥ PYKOBOJHWTEJIEM OT opraHm3anuu (uwHCcTUTyTa). [IpoBOoauTCcs B
dbopme cobecenoBanusl, MOCEHICHU 0a3 MPAKTHKU U MPEIBAPUTEIBHOMN MPOBEPKH
MaTepHaiOB OTYETA 10 MPAKTHKE.

[TpomesxyTouHast aTTecTanusi MPoBOAUTCS B opMme TuddepeHIIPOBAHHOTO
3ayera.

OOyuaromuecs, He mnodyuuBiine auddepeHIMPOBAHHBIA 3a4eT IO
pe3yabTaTaM MPaKTHKU, CYUTAIOTCS MMEIONIMMHA aKaJIeMUYECKYIO 3310JDKEHHOCTb.

[Ipy  mpoBeneHMH  MNPOMEXKYTOYHOM  arTecTalMd  O0y4arollerocs
YUUTBIBAIOTCS PE3YJIBTAThl TEKYIIET0 KOHTPOJIS.

Bonpoce! 1151 IpOMeKYyTOYHOM aTTECTALUM CTYI€HTOB

1. Kakwue Bubl AESTEIHHOCTH OCYIECTBIISICT OpraHu3aIus?

2. Kakoil TUm CTPYyKTypbl HMMEET OpraHu3alldOHHAasi  CTPYKTypa
yYIpaBJICHHUS?

3. Kakue HemocTaTKu CTPYKTYPHI BBISIBICHBI B XOJI€ €€ H3yUCHHUS

4. UYTto MOXHO M3MEHUTH B OPTaHU3AIIMOHHON CTPYKTYpE YIpaBICHUS IS
CHIKEHHUS pUCKA BO3HUKHOBEHUSI KOH(DJIUKTOB WU MHPOPMAITMOHHON MIEpEerpy3Ku
MEXKly OAPa3ACICHUSIMHA?

5. HazoBute MOMKHOCTHBIE OOS3aHHOCTH COTPYJHHUKOB OpTaHU3AINH
OTHOCSIIIINXCS K BBICILIEMY YPOBHIO YIIPaBJICHUS?

6. Kakue rpymnmsl mokazaTteneil u moueMy ObLUTH U3YyYEHBI MPU TPOBEICHUN
UCCJIEI0BAHUS TPYAOBBIX PECYPCOB?

/. KakoBa opraHu3alMOHHO-TIpaBoBasi (opma opraHuzanuv. B dem ee
0COOEHHOCTH COTJIaCHO 3aKOHO/IATeIbCTBA?

8. Kakue opranel pyKOBOAST JEATEIHLHOCTHIO OPraHU3AIMHA COTJIACHO
VYcraBa? KakoB nmopsiiok ux ¢hopMupoBaHus?

9. Kakue wucrounwku wuH(pOpManuu OBUIM HCIOJIB30BaHBI Bamu mpu
MPOBEICHUH aHaIM3a KaJpOBOT0 cocTaBa?

10. Kakue HenocTaTKu B CUCTEME JIOKYMEHTOO00pOoTa Hanbojee 3HAaUuMbI?

Kpurepuu oueHuBanus

Yposennb ®opmyIHpoBKa TPeOOBAHMIT
cpopmupoBaHHOCTH K CTeleH! ¢(pOpPMHUPOBAHHOCTH Ouenka
KOMIIETECHIUH KOMIIeTEHIIUH
BBICOKHH B nonHoi#1 Mepe npoaeMOHCTPUPOBAaHbI OTJINYHO

CIICYIOIINE YMEHUS U HAaBBIKH:
- UIeHTU(PUKALUNA OCOOCHHOCTEH
MIPOU3BOJICTBEHHBIX M TEXHOJOTHYCCKIX
MIPOIIECCOB B OPTaHM3AIUH C y4eTOM Habopa
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PECypCOB JUIsl X UCIIOJIB30BAHUS
- U3JI0KEHMSI PE3YJIbTATOB IIPOBEIEHHON
paboThl B (hopMe OTUETA;

- MOHOJIOTUYECKON M AUAJIOTUYECKON peur s
yudacTtusi B coope nHhopMaluu mo cpecTBOM
MHTEPBbIOUPOBAHUS;

- U3BJICUCHUSI HEOOXOAUMON HHPOPMAITUU U3
IIOCPEACTBOM AHAIOra WINA U3Y4YEHHUS
HOPMaTUBHO-TIPABOBBIX U JIOKAJIbHBIX AKTOB B
JEeSATENbHOCTH NMPO(HILHON OpraHU3aIluu

- TalilM-MEHEPKMEHTA U YIpaBiIeHUs pabouum
BpPEMEHEM B COOTBETCTBUU C pa3pabOTaHHBIM
rpaduKOM U MIaHOM IPOXOXKACHUS TPAKTHKH.
- IOMCKa, aHaJIM3a U UCII0JIb30BaHUS
HOPMAaTUBHO- MIPaBOBOM 06a3bl JOKYMEHTOB
NEeATENLHOCTH MPO(OUIBLHON OpraHU3aIHH

- BBISIBIICHUS] HEOOXOAMMOMN HHPOPMAITIH U3
HOPMAaTHUBHO- MPABOBHIX JIOKYMEHTOB,
JIOKAJIbHBIX aKTOB, METOJUYECKUX
PEKOMEHJALMM U T.]I.

HaBBIKH OIPECIICHHS HEIOCTATKOB B
OpraHU3alMOHHON CTPYKTYpE yIpPaBIICHHUS,
BO3MOYXHBIX KOH(PIIUKTOB MEXKTY
oApa3ACICHUSIMU

- pacnpeaesieHus MOJTHOMOYUHN U
OTBETCTBEHHOCTh Ha OCHOBE JIEJIETUPOBAHMS;
- UCTIOJIb30BaHUS PA3IMYHBIX HCTOUHUKOB
nH(pOpMaIIUK HAa OCHOBE MH(POPMAIIHOHHON U
O6ubarorpaduueckoil KyJabTyphl, COCTABIATh
CIHUCOK JTUTEPATyphl, yueTa TpeOOBaHUN
KOMMepuecKoi (0aHKOBCKOH,
rOCy/IapCTBEHHOM U T.[I.) TAaHBI MIPH
COCTaBJICHUH OTYETA.

- aHaJM3a CUCTEMbI MOTHUBAIIUU PAOOTHUKOB
OpraHu3aIlNH;

- aHanM3a ¥ 00paOOTKH MOTYYSHHBIX JTAaHHBIX
TPYAOBBIX PECYPCOB OpraHU3aLUH.

- BBISIBJICHUS] PUCKOB BOBHUKHOBEHUS
KOH()JIMKTHBIX CUTYaIlMil HA OCHOBE OIICHKH
CUCTEMbI MOTHUBAIIUU U CTUMYJIUPOBAHUS
pabOTHUKOB, a TaK e MMoKazaTeae JBUKEHHS
KaJIpoB.

- yIpaBJeHUs JUCITUTIMHON TPy/ia,
MIPUMEHEHHSI Mep pa3perieHnss KOHOIUKTOB B
nporecce cOopa nHGOPMAIIUU U HAMUCAHUS
OTYeTa MO MPAKTUKE C PYKOBOIUTEIISIMU
MPaKTUKU

- QaHAJIN3a YYPEIUTEIbHBIX IOKYMEHTOB
OpraHu3ally C Y4€TOM OpPraHu3alMOHHBIX
W3MCHCHHUH ¥ HHHOBAIIHIL,

- IPOEKTUPOBAHUS OJIOK-CXEMBI
JIOKYMEHTOO0O0pOTa;
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- MOJICJIMPOBAHUS OM3HEC-TIPOIIECCOB

IIPOJIBUHYTBII

B nocraTouHoi Mepe poAeMOHCTPUPOBAHBI
CJIeyIOIIME 3HAaHUS U YMEHUS:

- UACHTU(UKAITIH 0COOCHHOCTEH
MIPOU3BOJICTBEHHBIX M TEXHOJOTHYECKIX
IIPOLIECCOB B OPraHU3alliu ¢ y4eToM Habopa
PECYPCOB ISl UX UCIIOIb30BAHUS

- U3JI0KEHMSI PE3YJIbTATOB IIPOBEIEHHON
paboThl B (hopMe OTUETA;

- TaliM-MEHEDKMEHTA U YIIPaBJICHUS pabounM
BpPEMEHEM B COOTBETCTBUU C pa3pabOTaHHBIM
rpaduKOM U MJIaHOM IPOXOXKACHUS TPAKTUKH.
- BBISIBJIEHUS] HEOOXO0AMMOM UHPOPMAIUH U3
HOPMAaTUBHO- MIPABOBBIX IOKYMEHTOB,
JIOKQJIbHBIX aKTOB, METOAMYECKUX
peKOMeHIalui U T.1.

- OIIpEJIETIeHHs HEJOCTAaTKOB B
OpPTraHMU3aIIOHHOM CTPYKTYpE yIpaBleHus,
BO3MOKHBIX KOH()JIMKTOB MEXKITY
Mo/Ipa3IesIeHUsIMU

- pacupeaesieHus MOJTHOMOYUHN U
OTBETCTBEHHOCTh Ha OCHOBE JICJIETUPOBAHUS;
- HCII0JIb30BAHMSI PA3JIMUHBIX UCTOUYHUKOB
nH(pOpMaLIUY HA OCHOBE MH(POPMAIIOHHON U
O6ubarorpaduueckoil KyJabTyphl, COCTABIATh
CIMCOK JINTEPATyphbl, yueTa TpeOOBaHUI
KOMMepuecKoi (0aHKOBCKOH,
rOCy/IapCTBEHHOM U T.[I.) TAaHBI MIPH
COCTaBJICHUH OTYETA.

- aHaJIM3a CUCTEMBl MOTUBAIIMHN PAOOTHUKOB
OpraHM3aIuiy;

- aHAJIM3a U 00PaOOTKH MOJyUYEHHBIX JaHHBIX O
TPYAOBBIX pecypcax OpraHU3aluu.

- YIpaBJIEHU TUCLUIIIIMHON TPyAa,
MIPUMEHEHUSI MEP pa3pelieHNs KOH(DIUKTOB B
nporecce coopa MH(GOPMAIK U HATTUCAHUS
OTYeTa 0 MPAKTUKE C PYKOBOIUTEIAMU
MIPaKTUKU

- aHaJIM3a yYPEIUTEIbHBIX JOKYMEHTOB
OpraHMU3alMK C yYETOM OpraHU3alMOHHBIX
W3MCHEHUN ¥ MHHOBAIIHIA;

- CITIOCOOHOCTSIMU OITUCAHUS CHCTEMBI
JOKYMEHTO00O0pOTa B OTYETE MO MPAKTHKE

- MOJICTTUPOBAHMS OU3HEC-TIPOIECCOB

XOPpOIIO

0a30BBIit

B HenocTaTouHOM Mepe mpoAeMOHCTPUPOBAHBI
3HAaHUA U YMCHUS:

- HIeHTU(UKAIIUH OCOOCHHOCTEH
MIPOU3BOICTBEHHBIX U TEXHOJIOTUICCKHX
MPOLIECCOB B OpPraHU3alliy C y4eToM Habopa
PECYpPCOB [Tl UX UCIIOIB30BAHUS

- U3JI0’KECHHUSI PE3YNIBTATOB IIPOBEICHHOMN
paboThl B hopMe OTUETA;

YIOBJIETBOPUTEIILHO
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- TalM-MEHEPKMEHTA U yIpaBiIeHUs pabouum
BpPEMEHEM B COOTBETCTBUU C pa3pabOTaHHBIM
rpaduKOM U MJIaHOM IPOXOXKACHUS TPAKTHKH.
- BBISIBJICHUS! HEOOXOMMOI HH(pOpMaUU 13
HOPMAaTUBHO- MIPABOBBIX IOKYMEHTOB,
JIOKQJIbHBIX aKTOB, METOJAUYECKUX
pEKOMEHIALUM U T.]I.

- OIIpEIETIEHHs HEJOCTAaTKOB B
OpraHMU3aIIOHHOM CTPYKTYpE yIpaBieHus,
BO3MOKHBIX KOH()JIMKTOB MEXKIY
Mo/Ipa3IesIeHUsIMU

- HCII0JIb30BAHMSI PA3JIMUHBIX UCTOYHUKOB
nH(pOpMaLIUY HA OCHOBE MH(POPMAIIMOHHON U
O6ubanorpaduueckoil KyJabTyphl, COCTABIATh
CIHUCOK JIUTEPATyphl, yueTa TpeOOBaHUN
KOMMepuecKon (0aHKOBCKOM,
roCy/1apCTBEHHOM U T.[I.) TAalHBI IIPH
COCTaBJICHUH OTYETA.

- aHanu3a ¥ 00pa0OTKH MOTYYSHHBIX TAHHBIX O
TPYAOBBIX pecypcax OopraHU3aluu.

- yOpaBleHus AUCHUIITMHON Tpyaa,
MIPUMEHEHUSI MEP pa3pelieHNs KOH(DIUKTOB B
nporuecce coopa nHGOPMaIIUU U HAMMUCAHUS
OTYeTa I10 MPAKTUKE C PYKOBOJAUTEIAMU
MIPaKTUKU

- aHaJM3a yYpEIUTEIbHBIX JOKYMEHTOB
OpraHMU3alMH C YYETOM OpraHU3alMOHHBIX
W3MEHEHWH U WHHOBAITHH;

- CIIOCOOHOCTSIMU OITUCAHUS CHCTEMBI
JOKYMEHTOO0O0pOTa B OTYETE MO MIPAKTHKE

- MOZIETMPOBAHUS OU3HEC-TIPOLIECCOB

Kommerennuu He
c(hOpMHUPOBaHbI

He nmponemMoncTpupoBaHbl 3HAHUS, YMEHUSI U
HAaBBIKU TI0 (POPMHUPOBAHUIO OOIIEKYIBTYPHBIX
1 TPOPECCHOHAIBHBIX KOMIIETEHITUH:

- uIeHTU(UKAIUU 0OCOOCHHOCTEH
MMPOU3BOJICTBEHHBIX U TEXHOJIOTHYECKUX
MIPOLIECCOB B OpPraHU3alliy ¢ y4eToM Habopa
PECYpPCOB TSl KX UCITOJIH30BAHUS

- U3JI0’KEHUSI PE3YNIbTATOB MPOBEAECHHOMN
paboTsl B hopme oTueTa;

- TalM-MEHEDKMEHTA U YIIPaBIeHUS pabouuM
BPEMEHEM B COOTBETCTBHH C pa3pabOTaHHBIM
rpaduKOM U MIaHOM TIPOXOKIACHUS TPAKTHKY.
- BBISIBJICHUST HEOOX0TMMON HH(OpPMAITUH U3
HOPMAaTHUBHO- MPABOBBIX IOKYMEHTOB,
JIOKAJTBHBIX aKTOB, METOJUYECKUX
PEKOMEHIALHM U T.JI.

- OIpeJIelIeHHs] HEJOCTaTKOB B
OpPTaHHU3AIMOHHON CTPYKTYpE yIpaBleHUs,
BO3MOXKHBIX KOH(DIUKTOB MEXKIY
noApa3AeICHUsIMU

- HCIIOJIb30BAHUS PA3IMYHBIX HCTOUHUKOB

HEYHAOBJICTBOPUTCIIBHO
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nH(pOpManuu Ha OCHOBE MH(GOPMAITMOHHON 1
o6ubnuorpaduyeckoit KyabTypbl, COCTABISTh
CIIMCOK JIUTEPATyphl, yueTa TpeOoBaHUM
KOMMepuecKoi (0aHKOBCKOM,
roCyJIapCTBEHHOM M T.JI.) TAWHBI TIPH
COCTaBJICHUH OTYETA.

- aHanu3a U 00pabOTKH MOTYYEHHBIX TAHHBIX O
TPYAOBBIX pecypcax OpraHU3aluu.

- yIpaBieHUs AUCUUIIMHON Tpyaa,
MIPUMEHECHHSI MEp pa3perieHust KOHQIUKTOB B
npouecce coopa nHGOpMaUU 1 HAIUCAHUS
OTYeTa I10 MPAKTUKE C PYKOBOJAUTEIAMU
MIPaKTUKU

- aHaJIM3a yYPEIUTEIbHBIX JOKYMEHTOB
OpraHM3allH C YYETOM OpraHU3aIMOHHBIX
N3MEHEHUN U MHHOBAITU;

- CIIOCOOHOCTSIMHM OITUCAHMSI CUCTEMBI
JOKYMEHTOO00pOTa B OTYETE 110 MPAKTHKE

- MOJIEJIMPOBAHUS OM3HEC-TIPOLIECCOB

6. YueOHo-MeTOAUYecKOe M MHPOPMAIHOHHOE 00ecneYeHue MPAKTHKH

B 3aBucumoctu oT hopmbl, MECTa MPOXOXKIECHUS MPAKTUKA U KOHKPETHBIX
3aJ1a4y IPAKTUKH, KOTOPbIE CTABUT Iepes 00yYaroIUMUC] PYKOBOIUTENb MPAKTUKA
OT OpraHu3auuu (MHCTUTYTA), CTYJE€HTaM Ha YCTAaHOBOYHOW KOH(pepeHuuu
BBIJIAETCSl MEPEUYCHb OCHOBHOW M JIOMOJHUTEIBHON JUTEPATYpPbl, MPOrPAMMHOIO
obecnieueHuss u HMHTepHET-pecypcoB B IeNiX Yy4eOHO-METOAMYECKOTO U
UH(OPMAITMOHHOTO 00ECTICUCHHSI MPAKTUKHU.

OTOT mepeyeHb MOXKET ObITh JIONOJHEH WM  KOHKPETHU3MPOBaH
PYKOBOAMTENEM MPAKTUKH OT MPO(QUIBLHON OpraHu3aluu, KyJa HampaBiseTCs
OOyYarOIIMICs AJIs TPOXOXKICHUS MPAKTUKHU.

OcHoBHas uTEpPaTypa

1. AkynoB, B.b. ®uHaHCOBBII MeHEKMEHT : YyueOHOe mocobue /
B.b. Akynos. - 5-¢ u3n. - Mocksa : U3narensctBo «®aunTayn, 2016. - 262 c. -
(Oxonomuka u ynpasnenue). - bubnuorp.: c. 213. - ISBN 978-5-9765-0039-6 ; To
xe [DNEeKTpOHHBII pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=83534

2. AnekceitueBa, E.}O. DxoHoMuka opranuzaiuu (MpeAnpusTus) | y4eOHUK
/| E.JO. AnexkceiiueBa, M.J[. Maromenos, M.b. Koctun ; MockoBckas
rocyiapCTBeHHAs akaJeMus JI€JI0BOro aIMUHUCTPUPOBAHHUS. - 2-€ U3/, epepad. u

non. - Mockga : M3narenbcko-toproBasi kopropanus «/lamkoB u K°», 2016. —
291 c. (OBC) URL: http://biblioclub.ru/index.php?page=book&id=453410.
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ApzymanoBa, M.III. Mayabenu. - Mocksa : M3gaTenbcko-ToproBas KOpropanus
«/JlaikoB u K, 2016. - 237 C. (BBC) URL:
http://biblioclub.ru/index.php?page=book&id=453416.

4. bononypuna, M.II. duHAHCOBBIF MEHEIKMEHT: IPAKTHKyM . y4eOHOE
nocoobue / M.I1. bononypuna, E.A. I'puroprseBa, E.B. CkobeneBa ; MunuctepcTBo
oOpazoBaHUs 51 HAayKH Poccutickon Penepanuu, Openbyprekuit
['ocynapctBennsiii YHusepcuret, Kadeapa punancos. - Opendypr : OI'Y, 2016. -
145 c. ! wn., Tabn. - bubmmorp. B kH. - ISBN 978-5-7410-1566-7 ; To xe

[DneKkTpOoHHBIN pecypcl]. -
URL.: http://biblioclub.ru/index.php?page=book&id=467007
5. Boponuna, M.B. ®uHaHCOBBII MEHEIKMEHT :  Y4eOHUK  /

M.B. Boponuna. - Mocksa : M3natenscko-Topropas kopropanus «Jlamkos u Ky,
2016. - 399 c. : Tabux., cxem. - (YueOHbIC M3AaHUSA 11 OakanaBpoB). - bubmuorp.:
c. 380-384. - ISBN 978-5-394-02341-5 ; To xe [DnektpoHHBI pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=452905

6. 'epunxoBa, U.H. Menemxment : yueobnuk / U.H. I'epunkosa. - 4-¢ u3z.,
nepepad. m mom. - MockBa : Onwmtm-/lana, 2015. - 510 c¢. (BBC) URL:
http://biblioclub.ru/index.php?page=book&id=114981.

7. 'epunkoBa, U.H. MenemkmenT: npakTukym : yueOHoe mocobue / U.H.
['epuukosa. - 2-e uzn., nepepad. u nomn. - Mocksa : FOuutu-/ana, 2015. - 799 c.
(OBC) URL.: http://biblioclub.ru/index.php?page=book&id=115014.

8. EpumoB, A.H. MeHemKMEHT: NMpakTHKyM | ydyeOHoe mocoome / A.H.
Edumos, E.H. bapukaes. - Mocksa : FOuutu-/ana, 2015. - 119 c. (OBC) URL:
http://biblioclub.ru/index.php?page=book&id=115011.

9. JIeitaeB, O.H. OcHOBBI (pHAHCOBOTO MEHEKMEHTA : yueOHOe TTocodue /
O.H. JlpitHeB. - MockBa : Jlupexkt-Menua, 2014. - 324 c. - ISBN 978-5-4458-
5328-2 ; To xKe [DneKTpOHHBIM pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=229239

10. MacnoBa, E.JI. MenemxkmenT : yueObnuk / E.JI. MacnoBa. - Mocksa :
N3natenscko-Toprosasi koprnopanus «lamkos u K°», 2016. - 333 c. (ObC) URL:
http://biblioclub.ru/index.php?page=book&id=452863.

11. Myxuna, U.A. DxoHOMHMKa oOpraHu3anuu (TpeanpusiTvs) . ydeOHOe
nocobue / M.A. Myxuna. - 2-e u3n., crep. - Mocksa : ®nunta, 2017. - 320 c.
(OBC) URL.: http://biblioclub.ru/index.php?page=book&id=103810.

12. Huxkynuna, H.H. ®uHaHCOBBINI MEHEIXKMEHT OpraHu3aluu. Teopus u
npaktuka :  ydebHoe mocobwe /  H.H. Huxkynuna, J[.B. Cyxomoes,
H.J. OpuamBuiu. - Mocksa : FOuutu-/lana, 2015. - 511 c. - ISBN 978-5-238-
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URL.: http://biblioclub.ru/index.php?page=book&id=118153

13. YepyroBa, M.U. DuHAHCOBBI MEHEIKMEHT : YydeOHOe mocooue /
M.U. YepyToBa. - 4-e uzn., crep. - Mocksa : M3ngarensctBo «DaunTan, 2016. - 53
c. - ISBN 978-5-9765-0140-9 ; To ke [DOnekTpoHHBI pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=93656

JlonoJiHMTEIbHASA JIUTEPATypa

1. AnekceeBa, O.A. [IpakTukym 1Mo (PMHAHCOBOMY MEHEKMEHTY : yueOHOe
nocobue / O.A. Anekceesa. - 3-¢ u3., HCTIp. U 101. - Mocksa ; bepnun : JlupexT-
Menma, 2014. - 255 c. : min. - bubmmorp.: c. 184-185. - ISBN 978-5-4475-2485-2 ;
To xKe [OneKTpOoHHBIN pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=255894

2. boponun, B.A. Byxranrepckuii yder : yueOnuk / B.A. boponun. - 3-e
u3a., nepepad. u gom. - Mocksa : FOuutu-Jlana, 2015. - 528 c. (ObC) URL:
http://biblioclub.ru/index.php?page=book&id=118992

3. Kepumos, B.D. byxrantepckuii yuer : yueOnuk / B.D. Kepumosn. - 6-¢
W37., U3M. U J011. - MockBa : M3narenscko-Toprosas kopnopamus «/lamkos u K,
2015. - 583 ¢. (OBC) URL.: http://biblioclub.ru/index.php?page=book&id=390772.

4. IToraroBa, E.A. Bbyxrantepckuii yuer. Koncmekr mnekiuit / E.A.
[ToranoBa. - 2-e w3n. - MockBa : Ilpocmekt, 2015. - 126 c. (ObC) URL:
http://biblioclub.ru/index.php?page=book&id=276976.

HNuTepHeT-pecypcenl
1. Caiir xypHana «MenemxmeHT B Poccunm U 3a  pyOexxom»
http://mevriz.ru/

2. Caiit  xkypHana  «Poccuiickuit KYPHI  MEHEDKMEHTa» -
http://www.rjm.ru/
3. Car [IpaBuTenbcTBa Poccuiickoit denepanuu -

http://www.pravitelstvo.gov.ru/

4. Caiit (henepanbHOI HATOTOBOM cIy>KObI - http://www.nalog.ru/

5. ObC "VHuUBepcUTETCKAs oubMoTexa OHJTaH" -
http://www.BiblioClub.ru

/. MaTepuaJIbHO-TeXHUYeCKOe o0ecrieyeHHe y4eOHOH MPAKTHKH

AHO BO MOCH gns opraHv3aludd OPOW3BOJCTBEHHOW MMPAKTUKHU
pacrojaraeT HEOOXOJMMOM MaTepHaIbHO-TEXHUUECKON 0a30il: coOCTBEHHAas
oubsmoreka ¢ 17 pabourmMu MecTaMu, OCHAIIIEHHAs! KOMITBIOTEpaMU C JOCTYTIOM K
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0a3aM JaHHBIX M ceTH MHTEpHET; MOCTYII K DIIEKTPOHHO-OMOIMOTEUHOW CHCTEME
"YHuBepcUTeTCKAS oudmuoreka-online™ (http://www.biblioclub.ru/);
KOMITBIOTEPHBIC KJIaCcChl OOIIETO MOJIb30BaHUSA C MOIAKIIOUCHHBIMU K WHTEepHET;
KOMITBIOTEPHBIC MYJIbTUMEIUNHBIC MPOEKTOPHI B ayJUTOPHIX W Apyras TEXHHUKA
JUIS TIPE3EHTAIMi y4eOHOTO MaTepuania.

ITpu kadeape SKOHOMHMKH M MEHEIKMEHTA CO3JaHbl U (PYHKIHOHHPYIOT
gabopaTopusi  COBPEMEHHBIX  VIPABICHUECKHX  TEXHOJIOTHH, J1abopaTropus
yIpaBiIeHusT PUHAHCAMH COLMATbHO-9KOHOMHYECKUX CHCTEM

NupopmanuoHHbIe TEXHOJIOTHH, IPOTPAMMHOE O0ecneyeHue,
uHGpopMaLMOHHBbIE CIIPABOYHBbIE CUCTEMbI, PO(ecCHOHATIbHBIE 0a3bI
AAHHBIX:

1. Enunblii  apXUB HSKOHOMHYECKMX U  COILIMOJIOTMYECKUX JaHHBIX -
http://sophist.hse.ru/data_access.shtml

2. Undpopmanmonnass  crnpaBouyHas  cucremMa  «[apant». —  URL:
http://www.garant.ru/

3. Uudpopmanmonnas cnpaBouHas cuctema «KoncymnpranT mmoc». — URL:
http://www.consultant.ru/

4. 1C: Ilpennpusitue.§;

5. Project Expert 7, Bepcust Tutorial, cereas;

6. Statistica Ultimate Academic for Windows 10 Russian/13 English
Ceresas Bepcust Concurrent User) — rogoBast JIMIIEH3HS 32 KaKI0TO IOJIh30BATEIS;

/. Mupanoiuc;

8. Adobe Acrobat Reader DC;

9. Adobe Flash Player.

[IpodunbHbIe OpraHU3alMKA MPEAOCTABISIOT 00YYaIONUMCS BO3MOXHOCTH
MMPOXOXKAECHUS IPAKTUKA B TMOMEIICHUSAX, COOTBETCTBYIOIINX JCHCTBYIOIIUM
CaHUTApPHBIM U TPOTHUBOMOXKAPHBIM HOpPMaM, a TakKe TPEOOBAHUSIM TEXHUKU
0€30MacHOCTH TP TMPOBEACHUM YYEOHBIX W HAYyYHO-TIPOM3BOJCTBEHHBIX padoT,
KOMITBIOTEPBI, METOJIMKU, APXHUBHBIE MATEPHUAIIbl, CTATUCTUYECKUE OTYETHI.
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[Tpunoxenue 1
[IpumepHas CTpyKTypa XapaKTepUCTHKU

(He 6J1aHK)
XAPAKTEPUCTUKA
Ha
(®.1.0. cTyneHTa HOIHOCTHIO)
CTyAECHTa Kypca HanpasieHus noaroroBku 38.03.02 MenemxmenT (mpoduib
"®unancosbiil MeHeKMEHT) AHO BO "MexpernoHanbHbli OTKPBITHIN COLUAIbHBIN

WHCTUTYT".

npoxoawi (a) y4eOHYI MPaKTHKY

(®.1.0. cryneHra)
B

(HauMEHOBaHUE OPraHU3ALUN)
B JIOJDKHOCTH , B TICPUOJI C 1o 20 T.
3a JaHHbBIN NEpUOJL BHIMONHLII(A):

(oCHOBHEIE BUJIBI PAOOTHI)

TeopeTquCKa;{ IIOATOTOBKA CTyACHTA!

(Heobxomumo oxapakTepH30BaTh YPOBEHb TEOPETHYECKHMX 3HAHUM, MOJYYSHHBIX CTYJEHTOB B IEPHOZI TeopeThdeckoro oOydeHws. Taroke
HEOOXOIMMO OTPA3UTh BIHMSHUE YPOBHS TEOPETHYECKOW MOATOTOBKM HAa KaueCTBO BBINOJHAEMbIX nopydenuil. [Ipumepsl: "CTyneHT mokasain
OTJIMYHBIC 3HAHHUS B 00NACTH SKOHOMHKH M (DMHAHCOB, CyMell YCHEIIHO NMPHMEHHTh MX Ha HpakKTUKe. JIerko OpHEeHTHUpYETCs B COACPIKaHHUH
(rHAHCOBOH PabOTHI, XOPOLIO BIIAJIeeT HABBIKAMH pabOTHI 32 KOMITBIOTEPOM" H Tak Jajee.)

OI_[eHKa YMCHI/Iﬁ 1 HaBBIKOB CTYACHTA B XOA€ MPOXOKACHUA ITPAKTUKHU:
(TIpumepsr: "CTyaeHT COCTAaBIII aHAIUTHIECKIE TaOJMIIBL. ..; COCTABIII KOMMEPYECKOE HPEIOKEHHE. . .; IPHHSUT YIacTHEe B OpraHM3aii padboT
1mo..." ¥ TaK jaiee).

XapaI(TepI/ICTI/IKa HpO(I)CCCI/IOHaJ'IBHO-OpFaHHSaHI/IOHHBIX KaueCTB CTyACHTA:
(B nporecce paboThl CTYAEHT NposiBIII(a) CASAYIONHE MPOGEeCCHOHAIBHO 3HAUYMMBbIE Ka4eCTBa:

- MUCUUIUTHHUPOBAHHOCTb, TYHKTYaJIbHOCTb

- CIIOCOOHOCTB BBITOIHATH HECKOJIBKO 3a/1a4 OJJHOBPEMEHHO H ONIEPAaTHBHO

- YMEHHE NPOYKTHBHO HCHOJIB30BATh B MPOIIECCE PAOOTH KOMIBIOTEPHBIE, MYJIbTUMEIHIHBIC TEXHOJIOTHH U OPITEXHUKY
- KOMMYHHKaTHBHAsi TPAMOTHOCTh

- HaBBIK PabOTHI ¢ HHPOPMALIMOHHBIMH 00BEMaMH Pa3IHYHOM| CTPYKTYPhI H CIIOKHOCTH

- OBICTpast aJanTalys K HOBBIM YCJIOBHSIM TPY/a M paboueMy KOJUICKTUBY

- Tpynomodue

- OTKPBITOCTb, LIECYCTPEMICHHOCTh

- TIOPSIA0YHOCTH, UCTIOJIHUTEIBHOCTh, YMEHHE PaboTaTh B KOMAH/IE).

[Iporpamma yueOHOW TpPAaKTUKM BBIIOJHEHA B TMOJHOM o00bEéMe. Bcee kommereHyy,
IPelyCMOTPEHHbIE MPOTrPaMMOM IPAKTUKH, CPOPMHUPOBAHBI.

IIo pe3yibTaTaM TCKYLIECTO KOHTPOJIA 3a BpEMA IMPOXOKACHUA IMPAKTUKH CTYACHT
3aCITY>KUBACT OLICHKY

(®.1.0. ctynenTa) (OIIEHKA MPOIHCHIO)

(ROHKHOCTB PYK-JISl IPAKTUKHU OT NPO(UIBHON OpraHu3aIum) (moamuce) (pacimdpoBka MonucK)

" " 20__r. M.IL.




[Tpunosxxenue 2

"VTBEPXIAIO"
3aB. kadenpoii dKOHOMUKH U MEHEKMEHTA
A.H. IletpoBa

CoBMecTHBIN TUTaH-TpadUK MPOXOKIACHHS YI€OHOM MPaKTUKU:
MPAKTUKHU 10 TOTYyYEHUIO TPO(PECCHOHATFHBIX YMEHUN 1 HAaBBIKOB

Ne HanmeHnoBanue 3ananus Cpok
/1 (B COOTBETCTBUU C MPOTrpaMMON IPAKTHKH) (B HENEIIAX)
1 O3HakoMJIEHUE C OpraHu3aluen
2 N3yueHne opraHu3aliiOHHON CTPYKTYPhI YIIPaBJIEHUS OpraHu3aLueit
3 | AHamu3 TPYIOBBIX PECYPCOB, OMUCATh CUCTEMY YIPABICHHS TPYJOBBIMU

pecypcamu B OpraHuzauuu (IpeanpusTun)

4 H3yueHre (yHKIIMOHUPOBAHUS CHCTEMbI BHYTPEHHETO
JIOKYMEHTO0000pOTa

PykoBonuTenb npakTUKu
OT OpPraHU3aLuU

(TomuCh) (pacmmgppoBKa OANCH)

PykoBoaHTENb IPAKTUKHU
oT npoUJILHON OpTraHU3alUU

(TomucCh) (pacmmgppoBKa OAHCH)

O3HAKOMJIEH:

CryneHnt

(TomucCh) (pacmmgppoBKa OAINCH)



Pabounii miuaH-rpadguk NpoxoxaeHUs yueOHON MPaKTUKU:

MPAKTUKHU MO TOTYyYEHUIO PO ECCHOHATBHBIX YMEHUIN U HaBBIKOB

Ne Haumenosanue 3ananus Cpok
11/T1 (B COOTBETCTBUU C MPOTPaMMOM PAKTHKH ) (B HEZMETIAX)
1 [Tocemenne  ycTaHOBOYHOM  KOH(eEpeHIuH,  (GOpMHUpPOBAHUE
COBMECTHOTO IUIaH-rpauka TPOXOXKJACHUS TMPAKTUKU, MEPBUYHOE 710 Hayasa
opopmileHHE  JTIOKYMEHTOB IO  IPaKTHKE, WHCTPYKTaX, MPAKTUKU
03HAKOMJICHHUE C 33IaHHEM Ha MPAKTUKY
2 O3HakoMJIEHUE C OpraHu3anuen
3 N3ydenne opraHU3aluOHHON CTPYKTYPBI YIIPABICHHUS
Opra"u3aiuen
4 | AHanu3 TPYAOBBIX PECYPCOB, OMKUCATh CUCTEMY YIPaBICHHUS
TPYJOBBIMHU pecypcaMu B OpTraHu3auu (IPeIITPHUSITHH)
5 N3ydenue G yHKIIMOHUPOBAHUS CUCTEMBI BHYTPEHHETO
JIOKYMEHTO0000pOTa
6 [ToaroroBka oT4era 1o NpakTUKe 12 wenens
7 3amuTa OT4eTa 0 IPAKTUKE I10 PaCIUCAHUIO

PYKOBOI[I/ITGJIB IMPpAaKTUKH

OT OpraHHu3allU

(Toamuch) (pacmmgppoBKa IMOAITNCH)

O3HAKOMJIEH:

CryneHr

(Toammck) (pacmmdppoBKa IMOATNUCH)




[Tpunoxenue 3
birank xKypHayia mpakTuKu

MEXPETMOHAJIbHBIN OTKPHITHIN COLIMAJIBHBIN UHCTUTYT

KYPHAJ ITPAKTUKHA

CryneHr
((pammHs, IMS, OTIECTBO MOTHOCTHIO)
bakynbTeT
(HanMeHOBaHUE (haKyIbTETA)
Kypc , yueOHas rpynna
PykoBoauTens npakTuKu
OT OpraHru3an (y4eHas cTeneHb, y4eHOe 3BaHHE)
(bamuvst, THALIAAIIEL)
CpoOK IpaKkTHKH C 1o

(umcio, MecsI, roj) (ducio, MecsIl, Tox)

Womkap-Ona
20__




IIpoBeaeH HHCTPYKTAXK MO TEXHUKe 0€30MaCHOCTH,

MOKAPHOI 0€30MaCHOCTH, 0€30MACHOCTH I0POKHOTO IBUKEHHUST

MOJIHKCH CTYAEHTA MOJMHCH PYKOBOIUTEIS
MPAKTUKU OT OPTaHU3aIUHI

Jlata MpOBeICHUS] HHCTPYKTaXKa

NHIANBUAYAJBHOE 3AJIAHUE HA ITPAKTUKY

Ne
n/n

NuauBuayas bHOe 3a/1aHiE HA TIPAKTHKY

O3HakoMJIeH
CTYJAeHT
(moamnuce)

OTtMmeTKa 0
BBLINOJITHEHUH
(moamuck
PYKOBOJMTEIIS OT
OpraHH3aliH)




n/n

NuauBuayas bHOe 3a/1aHHE HA TIPAKTHKY

O3HakoMJIeH
CTYJAeHT
(moamnuce)

OTMeTKa 0
BBINOJTHEHUH
(moamuck
PYKOBOJUTEIS OT
OpraHU3aINH )

PYKOBO,Z[I/ITCJIB IMMPAKTHUKU OT OpTraHHU3alun

(y4eHas cTereHb, YUeHOE 3BaHUE, TOJDKHOCTD)

(moxmnuck)

(MHUIMANBL, hamMuIns)

NuauBuayanbHOE 3a7jaHKe, coJiepkaHue U mianupyemsle pe3yapTaTtsl npaktuku COI'JIACOBAHBI:

PykoBoauTeNnb NPakTUKK OT IPOPUILHONW OpraHU3aIIH

(IOIHKHOCTB) (moanuce)

(MHHULHATBI, (AMUITHS)




JHEBHUK ITPAKTUKHA

B nHeBHWK MpakTHK JIMYHO CTYJEHTOM 3aHOCSTCS BCE BBHIMOJHEHHBIE MM 33JaHUS U paboThl. 3ammcu
BEIYyTCS €KEIHEBHO B TEYCHHE BCETO MEPHO/Ia MPAKTUKA. 3a KaXXIBIH IeHb CTYACHTY OJDKHA OBITH BEHICTABIIEHA
OIICHKA C TIOJIICHI0 PYKOBOJMUTES MMPAKTUKHU OT MPOPUILHON OpraHU3aIIHH.

HNHCTPYKTAX IPOBEJIEH:

O3HakomJIeH IIposen

Bupa nHcTpykTaka
(Tmonrmck) (mommcsk)

Jara

Oxpana Tpyaa

Texunka 0€3011aCHOCTH

[oxxapnast 6e301macHOCTh

IIpaBuna BHYTpEHHETO pacnopsika

3ame4yaHus U MOANHUCH
Hara Coaep:xanue BbIIIOJHEHHOH padoThI Ouenka PYKOBOAUTE/ISI IPAKTUKHU
oT NpoPWILHON OpPraHu3anumn




3aMeyaHusi M NOANUCH
Hara Copaeprxanue BbINOJHEHHOH PadoThI Ouenka PYKOBOAUTE/ISI NIPAKTUKHU
oT NpopWILHON OpPraHu3anun

CryneHt

(moxmnuck)

((haMuITHst, THULIATIBI)

«__» 20 1.

OO0muii BBIBOJ O CTETIEHN M KAYECTBE BHITIOJIHEHUS TIPOTPAMMBI ITPAKTHKH:

PykoBonuTens MpakTUKU OT NPOGUIEHON OpraHu3alin

(IOJDKHOCTB) (mozmucs) (MHHIHAIBI, (hAMIUITHS)

«__» 20 T ML.IL




[Tpunoxenue 4
OO6pa3zer TUTYJILHOTO JIUCTA OTYETA M0 Y4EOHOM MpaKTUKE

AHO BO "MexperuoHanabHblil OTKPBITBINA COLIMATIBHBII HHCTHTYT"

Kadenpa skoHOMUKH 1 MEHEKMEHTA

Hanpasnenue 38.03.02 MeHeKMEHT
(mpoduib "OUHAHCOBBIM MEHEIKMEHT")

OTYET

110 YYEFHOU ITPAKTHKE:
IPAKTUKE 10 MOJyYEHUIO EPBUUHBIX TPO(ECCUOHATBHBIX YMEHUIN U HABBIKOB

B O0OO "IITPO®UJIbHAA OPTAHU3ALIMA"

Beimomaun
CTYJICHT TPYIIIIbI

(®.1.0. crynenTa)

PykoBoauTenb NpakTUKU OT
npo(HILHON OpraHU3aLUu:

(IOJDKHOCTD PYKOBOIUTEIISI IPAKTHKH)

(®.1.0. pykoBoauTENS MPAKTHKH)

(OANHCh PYKOBOIMTES TIPAKTUKH)

PykoBouTens mpakTuku OT
OpraHu3alluH:

(TOIDKHOCTH PYKOBOJHUTENS MPAKTHKN)

(®.1.0. pykoBoauTes MPaKTHUKH)

(oiNMCh PYKOBOMTENS IPAKTUKH )

Womnikap-Oua, 2017



[Ipunoxenue 5
O0pazer; oopMIIeHUS COlEPKAHUS OTYETA 110 YUeOHOU IPaKTHKE

U IpUMEpHasi CTPYKTypa OT4eTa

BBEJIEHUE 2
1 OBIIASA XAPAKTEPUCTUKA OOO «ITPOOUIIbBHAA
OPI"AHU3ALIUA» 4
1.1 <> 4
1.2 <> 8
1.3 <> 10
2 CTPYKTYPA OPTAHU3AIIMN 1 YITPABJIEHUA OO0
«ITPODOUIIbBHAA OPT"AHU3ALIU S 12
21 <> 12
22 <> 14
3 AHAJIN3 TPYAOBbLIX PECYPCOB OPTAHU3AIIMN 1 X
OOPMUPOBAHUE 18
3.1 18
3.2 20

4 AHAJIN3 ®YHKIIMOHUPOBAHMA CUCTEMbBI BHYTPEHHEI'O
JOKYMEHTOOBOPOTA OOO «ITPOPUJIBHAA

OPTAHM3ALMS» 24
4.1 24
4.2 26
4.3 28
3AKJIIOUEHUE 30
CITICOK UCITOJIb30BAHHOM JIUTEPATYPBI 32
TIPYJIOKEHUS 34

HOMepa CTpaHull JdaHbl YCJIOBHO, KOJIHMYECTBO MW HA3BAHUE IIYHKTOB B
pasaciiax OonpeaAcsiCTCa CaMOCTOATCIBHO CTYACHTOM IIPH HAIIMCAHWK OTYETA, HO
HazBaHWA pas3gciioB OCTAOTCA HCU3MCHHBIMU COINIACHO IIPOrpaMMBI y‘I@6H0ﬁ
IMPAaKTHUKH.



[Tpunoxenue 5

Odopmienue crMcka UCIOJIb30BAHHOM JIUTEPATYPhI K OTUETY 110 MPAKTHKE

[Tocnen0BaTeIbHOCTh UCTOYHUKOB HCIIOIH30BAHHON MH(GOPMAITUH B CITUCKE:
1) 3akoHomarenbcTBO Poccuiickoii deneparum;
2) peruoHabHbIC 3aKOHBI K MECTHbIE [T0[3aKOHHBIC AKThI;
3) MoHorpaduu, Hay4HbIC U3AAHUS;
4) mepuoanyecKas mevyath (KypHasbl, ra3eThl);
5) kHHTH, y4eOHUKH, TOCOOHS, PEKOMCH/IAIIMH, CTATUCTUYCCKIE COOPHUKH;
6) 3apyOeckHbIC HEIIEPEBOAHBIC U3IaHMs (Ha A3BIKE OPUTHHAIA);
7) BJIEKTPOHHBIC PECYPCHI.
HcTouHuky copTUpYIOTCS B ali)aBUTHOM MOPSIKE OTAEIBHO BHYTPU KaXKIOTO pa3zena.

BaKOHO[[aTeJIBHLIG AKThI! ((— JdaHHas HaAIIMCh B CITMCKC HCTOYHUKOB HC g;eﬂaeTcsl)

1) Koucturymus Poccuiickoit @enepannu: opuimanbHbeii TekeT. — MockBa: MapKeTHHT,
2001.-39c.

2) I'paxnmanckuii komekc Poccuiickoit ®Penepaumu: [denepanbHblii 3aKOH: MPHHAT
INocynapcrBennoit Jymoit 30 HostOpst 1994 r.: o coctostauto Ha 1 staBapst 2007 r.]. — CaHkT-

[TetepOypr: IIpuop, 2001. — 841 c.

Cratbu B KypHajiaax, ra3crax: ((— JdaHHasg HaAIIMUCh B CITMCKC HCTOYHHUKOB HC Z!CJI&CTCSI)

3) KopoOeiitnukoB, M.A. HWuHBecTHIIMM — OCHOBHOH  (DakTOp  JOJITOCPOYHOTO
uHBecTupoBanus // Dxonomuct. — 2001. — Ne 5. — C. 27-33.

Kuuru oiHOTO aBTOpA: ((— JdaHHas HaAIWCh B CITMCKC HCTOYHHUKOB HE genaeTc;{)

4) Hemuroit, A.C. ®unancel: YueOHuk. — Mockpa: M3aaTenbcko-TOproBasi KOproparms
"amxos u K", 2006. — 512 c.

5) ®unancel: Yueonuk / [Tox pea. mpod. B.B. Kopanésa. — Mocksa: OOO "TK Benbu",
2003. - 512 c.

Kunry apyx u Oolee aBTOPOB: ((— JdaHHas HaJAIMCh B CIIMCKEC HCTOYHHUKOB HE geHaCTCH)

6) boposukos, B.II. [IporuosupoBanue B cucreme Statistica B cpeae Windows: YueOHoe
nocobue / B.I1. Boposukos, I'.11. IBuenko. — Mocksa: ®unancel u cratuctuka, 2000. — 384 c.

7) ®unancel: Yueonuk / [Tox pen. A.I'. I'psznosoii, E.B. Mapkuna. — Mocksa: ®uHaHCHI
u cratuctuka, 2007. — 500 c.

SHeKTDOHHI)Ie PECYPCHI. ((— JaHHasg HaAIIKWCh B CITHCKEC HCTOYHUKOB HE ZleﬂaeTCH)

8) OdunmansHelii caiit [IpaButenscrea PO — www.gov.ru.

SHCKTpOHHLIﬁ peCypC HEC NOJKCH OBITh Od)ODM.IIeH KaK TuncpCChljIKa, T.C. FOJ'Iy6LIM OBCTOM H C

noauépkuBaHuEM (JTOHKEH 0(DOPMITATBCS TakK, KaK MOKa3aHo B 00pasIe).


http://www.gov.ru/

[Tpunoxenue 6
TpedoBanus k 0poOpMIICHUIO 0TUYETA 110 NPAKTUKE

OO0uue TpedGoBanus K 0GOpPMJICHHIO OTYETA:

— pa3mep Oymaru ctangapTHoro opmara A4 (21 x 29,7 cm);

— TIOJIA: JIEBOE — 3 CM, BepxHee — 2 cM, npaBoe — 1,5 cM, HuKHEe — 2 cM;

— OpHUEHTalUA: KHIDKHAS;

— mpudT 11 Bcex daeMeHToB: Times New Roman;

— kerib: 14 nT (MMyHKTOB) B OCHOBHOM TekcTe, 12 mT — B Tabiuiax,
PUCYHKaX, CHOCKaX, HyMEepally CTPAHUIL;

— MEXIyCTPOUYHBIM WHTEepBal: moiayTtopHbid (1,5 B OCHOBHOM Tekcre,
onuHapHbIi (1) — B TabNMIax, pUCYHKaX, CHOCKAX;

— ¢dopMaTHpOBaHUE OCHOBHOTO TEKCTa M CHOCOK: B IapameTpe "mo mupuHe";

— 1BET WpHUdTa: YEPHBIN;

— pa3mMep abd3aIHOTO OTCTYyNa B OCHOBHOM TekcTe: 1,25 cm;

— paccTaHOBKa MEPEHOCOB CJIOB HE JOMYCKAETCS;

— 0 TEKCTYy HE JOJKHO OBITh BBIACICHUS KYpPCHUBOM, IOTYXUPHBIM |
MOTYEPKHYTHIM MIPUPTOM.

Hymepanusi cTpaHuIl TPOCTABISIETCS, HaYWHAs C COJEPKAHUS, KOTOPOE
SABIISICTCSI 2-OM CTpaHUIlEH (Ha TUTYJIBHOM JIMCTE HOMEpP CTPAaHUIBI HE
npocrtaBisgercs). Jlajee TmocienoBaTenbHO HYMEPYIOTCS BBEACHHE, TJIaBBI
(pa3mensl), 3aKII0OYEHUE, CITMCOK MCIIOJIb30BAHHON JTUTEPATYPHI U TUTYJIHHBIA JIUCT
NPWIOKEHUH (Ha caMUX TPUJIOKCHHUSIX HOMEpa CTPAHMI] HE IPOCTaBIIIOTCH).
Howmep cTpanutisl pacmosaraercsi B IEHTPE HIDKHEW YacTH JINCTA, KeTib: 12 mT.

3aroJIoBOK OTpakaeT Ha3BaHWE TIJIaBbl (paszaena), a I0J3arojOBOK —
naparpada riaBel (pa3aena). 3arojoBOK HaOWpaeTcs MPOMHCHBIMU OyKBaMH, a
Mo/a3arojioBok — ctpounbiMu. [IpudT 3aromoBka m moxzarosoBka — 14 mT.
BrlpaBHUBaHHE 110 LIEHTPY CTpPaHUIBI Oe3 ab3alHOTO OTCTyma. Touka B KOHIIC
3aroyioBka (MOJ3aroJioBKa) W IMOcCjie ero Homepa He ctaButcs. [locie 3arosioBka
rmaBel — 1 mycrtas CcTpoka Tepel 3arojoBKOM maparpada, mociie 3arojioBKa

naparpada — 1 mycrasi cTpoka nepeja TeKCToM. 3arojoBOK, TaK ke, Kak 1 OCHOBHOM



TEKCT pabOThl, HE UMEET MEPEHOCOB CIJIOB. 3aroJIOBKH BBEACHUS, Ka)XJI0W HOBOMU
IJIaBbl, 3aKJIIOYEHUS, CIIUCKA MCIIOJIb30BAHHON JIUTEPaTyphbl, TUTYJA MPUIOKEHUN
HAYMHAIOTCS C HOBOW CTPAHHUIIBI. 3aroJIOBOK CIIEIyIOIIETo naparpada — Ha 3TOU xe
CTpaHuiie yepe3 | mycTyro CTpoKy.

O6pa3ern ohopmIiIeHHSI 3aTOJI0BKA C TIO[3ar0JIOBKOB:

1 TEOPETUYECKHE U METOAMYECKHNE OCHOBBI YIIPABJIEHMA
AKTHUBAMUI OPI"’AHU3ALIN

1.1 TlondaTue, CymHOCTh U KJIacCU(pUKALUSI aKTUBOB

Tekct paboTHI. ..

TpedoBanus k opopmiieHUIO TAOIHIL:

— HyMepanus TabJuIl IBOMHAs: CHavalla CTAaBUTCS HOMED IJ1aBbl, 3aT€M uepes
TOYKY — HOMEP TaOJIHIIBI B IJ1aBE;

— B KOHIIE HOMEpa TaOJIUIIbl TOYKA HE CTaBUTCH;

— TabauIbl HymMepyroTcs apabckumu 1udpamu (6e3 3Haka Neo), Hampumep:
"Tabmuma 1.1" u T.1.;

— KaBBIYKHU I BbLIeaeHUs ciioBa "TaOiuna" ¥ Ha3BaHHWA TaOJIHIBI HE
UCIIOJIB3YIOTCS;

— Ha3BaHHWE TaONMIIBI TIOMEIIAeTCS HaJ TaOJUIIeH, BhIpaBHUBAHUE — TIO
JIEBOMY Kparo 06e3 a03aIiHOro OTCTyIa;

— B KOHIIE Ha3BaHMs TaOJIUIbI TOYKA HE CTABUTCS;

— HyMepalus CTOJI0II0B TaOJIUIIBI HE TPOU3BOIUTCS;

HA3BaHUS CTOJIOIOB TAOIUIIBI PA3MEIIAIOTCS MO0 IEHTPY SYCHKH TaOIHIIBI;
— Ha3BaHUS CTPOK TAOJUIIBI pa3MENIAIOTCA TI0 JICBOMY KParo STYCHKH;
— JTaHHBIC TaOJHIIBI BHIPABHUBAIOTCS B STYCHKAX TAOJIUIII HA YCMOTPEHHE
aBTOpa pabOThI, HO B paMKax Bcel pabOThI JOKHO COOIIOIATHCS €IMHOO0PA3HE;

— IIOCJIC Ta6J'II/II_IBI nepea nmocacayrommum TEKCTOM — 1 IIyCcTas CTPOKa,



— B TEKCTE Tepes] Ta0nuIel 00s13aTeNIbHO TOJDKHA OBITh CChIJIKA Ha JTaHHYIO
Ta0IuIly, Hampumep: "... pacyeTsl NMpeJCcTaBlIeHbI B Tabuie 2",

— B TEKCTE IMOCJE TaOJIUIBI 00S3aTEeIBHO JIOJDKHBI OBITH CICITaHBI BHIBOJIBI,
HanpuMep: "... IpPeanpHITHE MOIYyUNI0 IPHOBLIL (cM. Tadmuiry 3)";

— TIpU pa30MEeHUU TaOJHIIBI U €€ MEPEHOCE Ha CIEAYIONIYIO CTpaHuUIly "IIamnKa
TaOMUIEl" (3aT0JIOBKHU CTOJIOIIOB) TIeYaTaeTCsl Ha HOBOM CTpaHUIlEe, Hall HEl BMECTO
Ha3BaHUA TaOIMIBI pazMeniaroTcs cioBa "[IpomomkeHue TabIUIBI" ¢ yKa3aHHEeM
HOMEpa TaOJIMIIBI C BHIPABHUBAHKUEM T10 JIEBOMY Kparo 0€3 ad3aI[HOTO OTCTYMa;

— TpU 3aMMCTBOBAHUM TaOJUIBI U3 KAaKOro-TMOO MCTOYHHMKA IOCJIEe Hee
opopMisieTCsT CHOCKa Ha HCTOYHUK B COOTBETCTBUU C TPEOOBAHHUSIMHU K
0(OPMIICHUIO CHOCOK;

— TaOJIUIIbI, 3aHUMAIOIINE HECKOIBKO CTPAHMII, TOMEIIAIOTCS B MIPUIIOKEHUE,
a HeOOoJIbIIINE — HA CTPAaHUIIaX PAOOTHI.

O6pazen ohopmiIeHUsT TAOIHIL;

PEAIECTBYOINMN TEKCT. . .

Tabnuua 2.8 — OcHOBHBIE MOKa3aTeIN PUHAHCOBOW YCTOMUYUBOCTH KOMITAHUU

3HaueHus MoKa3arTes o roJaaM
HanmeHnoBaHnme noka3aTeis
2011 r. 2012 r. 2013 .

Koaddunment aBroHomMun 0,03 0,04 0,05
Koaddunment puHAHCOBOTO JIeBEpHIKA 33,32 24,64 18,84
Koadpdunnent obecieueHHOCTH COOCTBEHHBIMU 0,02 0,03 0,05
00OpOTHBIMHU CPEICTBAMU

NHaekc mocTOSHHOIO aKTHUBA 0,21 0,11 0,06

[locnenyronium TeKCT. ..

O6pasen oopMiIeHUS TTIepeHOCa TAOIHIIL:




MPEAIIECTBYIOMIUNA TEKCT. ..

Tabnuua 2.5 — AHanu3 cTpykTypsl umyiectBa (aktuBoB) OAO "Poctenekom"

3HaueHns 1o rogaM

Haunmenosanue 2010 r. 2011 r. 2012 r.
MokKazatTens Cymma, | Yno. Bec, Cymma, | Yo Bec, Cymma, | Yo Bec,
THIC. PYO. % THIC. PYO. % THIC. PYO. %
BHEOOOPOTHBIC aKTUBBI
BCEr0, B TOM YHCIIE: 1243760 92,30 1401 523 92,80 1381534 91,99
- ocHOBHEbIE cpeacTtBa | 1 158 537 85,94 1325474 87,71 1322 17€6 88,03
- IpoYue
BHEOOOPOTHBIC
AKTUBBI 47 784 3,55 31 684 2,10 22 663 1,51
==pa3pbIB CTPAHULIbI==
[Iponomkenue TabaUIIEI 2.5
3HaueHns 10 rogaM
Haumenosanue 2010 . 2011 r. 2012 r.
IIOKa3aTeist CymmMma, | Y. Bec, CymmMma, | Yo Bec, CymmMma, | Yno. Bec,
THIC. PYO. % THIC. PYO. % THIC. PYO. %
OO0OpOTHBIC aKTHUBBI
BCEro, B TOM YHCJIE: 103 735 7,70 108 714 7,20 1205085 8,02
- 3amacel 33029 2,45 17 804 1,18 19 434 1,29
- neduropckas
3aJ0KEHHOCTD 67 341 5,00 84 729 5,61 97 132 6,47
- ICHESXKHBIE CPEICTBA 3348 0,25 6 115 0,40 3144 0,21
HUTOI'O akTHBOB 1 347 495 100,00 1510 239 100,04 1502 039 100,04

[Tocnenyromuii TEKCT. ..

TpedoBanus Kk 0)OpMJIEHHIO PUCYHKOB:

— HyMepauus PUCYHKOB JBOMHAs: CHAadajla CTABUTCS HOMEp TJIaBbl, 3aTE€M

yepe3 TOYKY — HOMEpP PUCYHKa B TJIABE;

— B KOHIIC HOMEpPA PUCYHKA TOYKA HC CTABUTC;

— PHUCYHKH HyMepyroTcs apabckumu mudpamu (6e3 3Haka No), Hampumep:

"Pucynok 1.1" u 1.1.;

— KaBBIUKHU ISl BbIJETEHUS cioBa "PUCYHOK" M Ha3BaHWsI PUCYHKA HE

HCIIOJIB3YIOTCA,




— Ha3BaHWE PUCYHKA TOMEIIACTCs MOJI PUCYHKOM, BhIpaBHUBaHUE (KaK U y
CaMoro PHCYHKa) — O IEHTPY 0e3 a03aIHOTO OTCTYTIA;

— B KOHIIE Ha3BaHMS PUCYHKA TOYKA HE CTABUTCS;

— B TEKCTE Tepej] PUCYHKOM JIOJDKHA OBITh CChUIKA HA JAHHBIA PUCYHOK,
Harpumep: "... MOKa3aHO Ha pUCYHKE 2";

— B TEKCTE TOCJE PUCYHKAa OOS3aTEIBHO JTOJDKHBI OBITH CICIAaHBI BBIBOJPBI,
HanpuMep: "... OTYETIIMBO BUIHA 3aBUCUMOCTD (CM. PUCYHOK 3)";

— TIOCJIC Ha3BaHWS PUCYHKA Iepel] MOCICIYIONNM TeKCTOM — 1 mycrast
CTpPOKa;

— PUCYHKH, 3aHUMAIOIINE CTPAHUILy U OoJiee, MOMEIIAI0TCs B IPUJIOKEHHE, a
HEeOOJIbIIINE — HA CTPAHUIIAX PAOOTHI.

O6pazen ohopMIIeHHS PUCYHKOB:

MPEAUIECTBYIOIIMMI TEKCT. ..

VYposeHs 6e3pabotuipl, %o
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Pucynok 2.3 — Jlunamuka ypoBHs 6e3padotuibl B Poccun B 2000-2014 rr.

ITocneqyrommi TEKCT. ..

TpeodoBanus k opopmiienuro popmyJi:
— HyMmepanus GopMyJ JBOIHAS: CHadajaa CTABUTCS HOMED TJIaBbl, 3aTEM,

4yepe3 TOUKY — HoMep (hOpMyIIbI B TJIaBe;



— BbIpaBHHMBaHUE (popMyn — 1Mo JeBOMY Kparo 6e3 ad3ara, Homepa HopMyIibl
— TI0 TIPaBOMY Kparo;

— Kaxnas (GopMyIa — Ha OTJIEITbHON CTPOKE;

— HOMep (popMyIIBI TOKEH HAXOAUTCS HA OJTHOU CTPOKE C caMoi (popMyJIOii;

— HaluparoTcsi (GOpMyIbl C TOMOMIBIO pelakTopa GopMya C COXpaHEHHEM
TpeOoBaHMil K IpUPTY B padoTe (B hopMyax IOMYCTUM KypCHUB).

O6pazen opopmieHus: popmyit:

... HCIIOJIb30BaHUE PACUETHON (hOPMYJIBI:

(1.3),

rIe 0y — CPEAHEKBAJIPATHYECKOE OTKIOHEHHUE;
N — KOJIMYECTBO U3MEPEHHUM.

[ocnemyromuii TEKCT. ..

TpedoBanus K 0()OPMIICHHUIO CCHLIIOK:

— NpU UWTUPOBAHMM WM HCIOJH30BAaHUM KAKHX-JTHOO  TOJIOXKEHUH,
MaTepuaoB (cxeMm, TpaduKoB, JUarpamMM, CTaTHCTUYCCKUX JaHHBIX) U3 JIPYTHX
paboT 00s3aTeabHO JAIOTCS CCBUIKA HA aBTOpa W HUCTOYHHUK, M3 KOTOPOTO
3aMMCTBYETCSI MaTepHalL;

— CCBUIKM Ha aBTOpa M HMCTOYHHK IOMEYAIOTCS B KBAJPATHBIX CKOOKax ¢
yKa3aHHEeM HOMEpa UCTOYHHMKA B CIIMCKE MCIOJIb30BAHHOM JINTEPATYPHI U CTPAHHUIL
yepe3 3aIITyl0, WM C YKa3aHHEM HECKOJBKHX HOMEPOB HMCTOYHHMKOB dYepes
3alATy10, Hampumep: "... KaK YTBEPXKAalT crenuaiuctsl [26, ¢. 214], ..." win
"... aBTOpaMH JaeTcs MHOXeCTBO ompexaenenuit [3, 8, 12, 13, 15], xotopsie
OTINYarTcs ...";

— ecni B paboTe TPUBOAWTCS IHMTAaTa W3 KAaKOTO-TO WCTOYHHWKA JUIS

MOATBCPKACHUA paCcCMaTprUBaACMbBIX HOHO}KeHHﬁ, TO B €€ TCKCTC COXPAaHAIOTCA BCC

0COOCHHOCTH JOKYMEHTa, U3 KOTOPOro oHa B3sTa (opdorpadusi, myHKTyaIus,



paccTaHOBKa aO3alieB, MPUQPTOBBIC BBIAEIEHUS), U OHAa BHYTPU TEKCTa pPabOTHhI
3aKJIFOYAETCS B KABBIUKHU.

OdopmiieHne cnUCKa MCNOJIb30BAHHOM JIMTEPATYPbI OCYIIECTBISECTCS B
CJIEAYIOIIEHN MOCIIEI0BATEILHOCTH:

1. HopMatuBHBIE TPaBOBBIE aKThI, KOTOPHIE PACIIOIATAIOTCS MO IOPUIUYECKON
CWJE B CIEIYIOLIEH MOCIEAOBATEIbHOCTU: MEXKIYHAPOJAHBIE HOPMATHUBHBIC
npaBoBbie akThl; KoHctutynus Poccuiickoit denepanun; denepaibHble 3aKOHBI
Poccuniickonn ®@enepannn; 3axkoHsl Poccuiickon @enepanum; Ykassl [Ipesunenra
Poccuiickoit ®@enepanuu; AxThl [IpaButenbctBa Poccuiickonn denepaiyn; AKTHI
MUHHUCTEPCTB U BEIOMCTB; 3aKOHbI cyObeKTOB Poccuiickoil @enepaunn; Pemenus
WHBIX TOCYJapCTBEHHBIX OpPraHOB W OpPraHOB MECTHOTO camoymnpaBieHus. B
CIIUCKE HCIOJIb30BAHHBIX HOPMATHUBHBIX AKTOB JIOJDKHO OBITh YKa3aHO IOJHOE
Ha3BaHME aKTa, JaTa ero MPUHATHS, HOMEp, JlaTa MOCJIECIHETO U3MEHECHUS, a TAaKKe
oQUITMATbHBIA UCTOYHHUK OITYOJIMKOBAHUS IEPBOHAYAILHOTO TEKCTA.

2. CnenuanpHasi JUTepaTypa Ha PYCCKOM SI3bIKE, KOTOpas BKIIIOYAET
y4eOHUKH, YUeOHBIE MOCOOUS, IHIMKIONECINN, KOMMEHTAPUU, HAYYHBIC U3JaHUS
(MoHOTpadum, cTathl B KypHajax M razerax) u T.n. CrneumanpHas JuTeparypa
pa3smMemiaercs B asipaBuTHOM Topske. DaMuiiig aBTopa OTAEISETCS OT €ro UMEHU
1 OTYECTBA HEPA3PHIBHBIM MPOOEITIOM.

3. 3apyOexHble HENmepeBOJHbIE M3AaHUS (HA SI3bIKE OpPUTHHANIA), KOTOPHIC
TaKXe pacrnoJiaratoTcs B aa(aBUTHOM MOPSIKE.

4. DneKkTpoHHbIE  pecypchl. BO3MOXXHO  HCIOJIB30BaHHE  MAaTEPHUAJIOB,
MOJIYYCHHBIX TIO ceTH HHTepHeT, ¢ 00s3aTeNbHBIM yKa3aHUEM JJIEKTPOHHOTO
aZjpeca MaTepuasa 1 AaThl 0OpaIleHUs K HEMY.

B cootBerctBum ¢ 1. 5.2.3.8 TOCT 7.1-2003 obmiee o6o3HaueHNE MaTepHraia
(manpumep, [Tekct], [DIEKTPOHHBIN pecypc]) MOXKET OBITh OIMYIIEHO B CIIHMCKE
JUTEPaTYyPHI.

B crnucke mnpuBOASTCS BCE€ MCTOYHUKH, KOTOPBIE HCMOJIB30BAIUCH MpPU
Hanucanuu paboTel. [Ipu 3TOM 00s13aTebHO HA KaX bl MCTOYHHK JOHKHA OBITh

XOTs OBl OJJHa CChIJIKa B TCKCTCE.



TpeGoBanus k opopMIIEHHIO IPUIIOKEHMIA:

[IpunoxkeHuss HE SBISAIOTCA COCTABIAIOLIEH OCHOBHOM YacTH OTYETa IO
IIPaKTUKE U IOMEUIAIOTCS MTOCIIE CIIMCKA UCTIOJIb30BAHHON JIUTEPATYPBI.

Cpa3zy mocne mNOocIeaHEero JINCTa CHUCKAa MCIOJIB30BAHHOM JIMTEPATYPBI
MOMEIIACTCS] TUTYJIBHBIA JUCT mpuiokeHuil. OH mpencTaBisieT co0Oi MyCTOM
JIUCT, HA KOTOPOM B LeHTpe aucta npocrasisercs ciaoo "IIPUIIOKEHUA" ¢
COOJIIO/ICHHEM BCEX OCTAJIbHBIX TPEOOBaHUIM K 3aroJIoOBKaM padoThl.

Ha TuTynibHOM JHMCTE NPWIOKEHUH MPOCTABISAECTCA TaKXKEe M HOMEP
CTPAaHMIIBI, HA KOTOPBI CCBUIAETCS COJEpKaHUE OTYETa IO mIpakTuke. Jlaiee Ha
caMuX JIMCTaxX MPUJIOKEHUA HyMEpALMs CTPAHUILL HE TPOCTABIISETCS.

JlucTel TPUIOKEHUM HYMEPYIOTCS B IIPaBOM BEpXHEM yriay Jmcra A4
"[Ipunoxenue 1", "IIpunoxenue 2" u T.1. ¢ ucnoias3oBanueM mpudrta Times New
Roman, 14 nor.

Ecnu npuknaneiBaeMblii Kk padoTe JOKYMEHT ((popma OTUETHOCTH, OJaHK U
T.JI.) COCTOUT uU3 Oosiee, yeM 1 (OTHOTO) JIMCTa, TO Ha KaXKJIOM IOCIIECIYIOIIEM
JUCTE BIUIOTh O TMOCIJEIHEro JINCTa JOKYMEHTa BKJIOUYMTEIBHO MPOCTABIIAETCA
Haanuce: "llpunoxenne 1 (mpogomxeHue)" u T.1.

Ha3Banue oObekTa mpwIoKeHUs (pUCyHKa, TaOMUIBl, CXEMbl U T.J.)
MOMEIIAeTCs] Ha BepxXHEl cTpoke unucrta (0e3 yyera CTPOKHM HyMEpalHH
IIPWIOKEHUI) C BBIPAaBHUBAHMEM IO LEHTPY. [Ipy 3TOM HE HCIOIB3YIOTCA CIIOBA
"Pucynok", "Tabmuua" u T.n., ¥ HE MPOCTABISIETCS HUKAKOW JOMOJHUTEIbHOU
HyMEpaLHH.

B oruere no mpakTHKE MOJDKHBI CONEPKATHCS CCBUIKM HA BCE NMPUIIOKEHUS,
uMmeromuecss B pabore.  IlpunoxkeHuss — pa3MemialoTcss B HOPSJIKE,

COOTBETCTBYIOIIEMY WX MEPBOMY YIIOMUHAHHIO B TEKCTE PAOOTHI.



[Ipunoxenue 7

ATTeCTAIMOHHBIN JIUCT MO pe3yabTaTaM Y4eOHOH NMPAKTUKH

Crynenta

Kypca oOpa3oBareibHas IporpaMMa 38.03.02 Meneodorcmenm " @unancoswiil meHedxcmenm'"

B X04€ MPAKTHUKU CTYACHT OCBOUJI CIICAYIOINEC KOMIICTCHIINH

YpoBeHb 0CBOCHHS

KOMIIeTeHIN I
(6a30BbIi,
Komnerennun 3ajanusi, BbINOJHEHHbIE B X0/1€ IPAKTUKH o Onenka
IIPOJIBUHYTHIH,
BBICOKHH, HE
chopMupoBaHa)
O6mexyabTypubie komnerenuuu (OK)
CIOCOOHOCTBIO UCIIOTIB30BAaTh OCHOBBI SKOHOMHYECKUX [To3HaKOMUTBCS C OpraHU3aLMel, Ha IPUMEPE | [] BpICOKHIL
3HAHWUU B pa3NUuHbIX cepax nesrenpHoctH (OK-3) KOTOPOM ITPEATIOIIAraeTCsl U3y4eHHUE U O npopBuHyTHA
MIPaKTUYECKOE PACCMOTPEHUE MTOKa3aTeNen .
] 6a30BbIi
NeATeTbHOCTH

O nve chopmupoBana

CIIOCOOHOCTBIO K KOMMYHHKAIIMU B YCTHOW U MUChbMeHHOM | [lo3HAaKOMUTBCS ¢ OpraHu3aiuei, Ha mpuMepe [0 BBICOKHiA

dbopMax Ha pycCKOM U MHOCTPAHHOM SI3BIKAX JJISI KOTOpOIi NIpeAnoNaracTes usydenue O npomBuryTHiA
peIIeHHUs 33a/1a4 MeXITMIHOCTHOTO M MEXKKYJIBTYPHOTO MPAKTUIECKOE PACCMOTPEHUE IMOKa3aTelei 06 .
o d30BbIN
B3aumoeiictus (OK-4) JESTEIIbHOCTH
[ToapoGHO OXapaKTEpH30BaTh O ne chopmuposana

OpPraHU3aLMOHHYIO CTPYKTYpY YIPaBIEHUS
opraHusanuen (mpeanpusiTuem)

ITpoBecTu aHanu3 TpyJOBBIX PECYPCOB,
OMKCATh CUCTEMY YIPaBJICHUS TPYIOBBIMU
pecypcamu B OpraHu3aiuu (peanpusiTuN)
N3yunth pyHKIMOHMPOBAHUE CUCTEMBI
BHYTPEHHET0 IOKyMEHT0000poTa
[ToaroroBka oTuera Mo y4eOHOH IPAKTUKE,
3alIMTa OTYETa M0 Y4eOHON MPaKTHUKE




Komnerenmuu

3anam/m, BBIINIOJIHCHHBIC B X0/1€ ITIPAKTHKH

YpoBeHb 0CBOEHMS
KOMIIeTeHIH
(6a30BHbIif,
IIPOJIBUHYTHIM,
BBICOKHI, HE
chopmupoBaHa)

Onenka

CITOCOOHOCTBIO K caMOOpranm3ann u CaM006p330BaHI/IIO

(OK-6)

[Tocemenne ycTaHOBOYHOM KOH(EPECHITUH,
COCTaBJICHUE IIJIaHa, [IPEIBAPUTEIILHOE
odopmIIeHHE JOKYMEHTOB

[TonroroBka otyeTa 1o yueOHON MpaKTHKE,
3alUTa OTYeTa M0 Y4eOHOU MPAKTHKE

O BeICOKUI
U] npoaBUHYTHIN
O 6a30BbIit

O e chopmupoBana

Oowmenpo

deccuonanbubie komnerenunu (OIIK)

BJIaJCHUECM HaBBIKaMU ITOMCKA, aHaJIn3a U UCIT0OJIb30BaHUA

HOPMAaTUBHBIX U MTPAaBOBLIX JOKYMCHTOB B cBOCH

npodeccronanbHoit aesrenpHocTr (OITK-1)

[To3HaKOMUTBCS C OpraHu3auued, Ha MpUMepe
KOTOPOM MPEANoJaraeTcsi U3y4eHue u
IIPAKTUYECKOE PaCCMOTPEHUE MOKa3aTenei
JESATEIBHOCTH

[Toapo6HO OxapakTepu30BaTh
OpPraHU3aIMOHHYIO CTPYKTYPY YIPaBICHUS
opraHusanuen (mpeanpusiTuem)

ITpoBecTu aHanu3 TpyJqOBBIX PECYPCOB,
ONKCATh CUCTEMY YIIPABJIEHUS TPYJOBBIMU
pecypcamu B OpraHu3aiuu (pearnpusiTHH )
N3yunth pyHKIMOHHPOBAHUE CHCTEMBI
BHYTPEHHET0 JOKYMEHTO000pOoTa

[] BeICOKUI
U npoaBUHYTHIN
O Ga3oBbIif

O nve chopmupoBana

CHOCOOHOCTBIO TPOEKTUPOBATH OPraHU3AI[IOHHBIE
CTPYKTYpBI, y4aCTBOBaTh B pa3pabOTKe CTpaTeruii
YIPaBJIEHUS YEJIOBEYECKUMH PECYpCaMH OpraHU3alNM,

IIaHUPOBATH U OCYHICCTBIIATE MCPOIIPUATHUA,

pacnpeacisaTb U ACJIICTUPOBATE ITOJTHOMOYHUS C YUCTOM

JIMYHOM OTBETCTBEHHOCTH 32 OCYILECTBISIEMbIC
mepornpusitust (OITK-3)

[Toapo6HO OXapakTepr30BaTh
OpraHU3aLMOHHYIO CTPYKTYPY YIPaBICHUS
opraHusanuen (mpeanpusTuemM)
[ToaroToBka or4era 1o yueOHOM MpaKTHKeE,
3alUTa OTYeTa 0 yueOHOU MPaKTHKE

[0 BeICOKHH
O] npoABHHYTHIN
[0 0a30BbIit

O e chopmupoBana




Komnerenmuu

3anam/m, BBIINIOJIHCHHBIC B X0/1€ ITIPAKTHKH

YpoBeHb 0CBOEHMS

KOMIIeTeHIH
(6a30BHbIif,
IIPOJIBUHYTHIM,
BBICOKHI, HE
chopmupoBaHa)

Onenka

CIIOCOOHOCTBIO pellaTh CTaHAaPTHHIC 33a91
poeCCUOHATLHOMN IEATEIbHOCTH Ha OCHOBE
nH(pOpMaLIMOHHON U OubInorpadudecKoi KyIbTyphl C
MIPUMEHEHHEM WH(OPMAIMOHHO-KOMMYHUKAITHOHHBIX
TEXHOJIOTUH U C YYeTOM OCHOBHBIX TPEOOBaHUI
uHpopmannonnoi 6e3onacuoctu (OITK-7)

[ToaroroBka otyeTa 1o yueOHOM MpaKTHKE,
3alIMTa OTYETa M0 Y4eOHON MpaKTHKE

O BeICOKUI
U] npoaBUHYTHIN
O 6a30BbIit

O me copmupoBaHa

podeccnonanbubie komnerenuuu (I1K)

BJIa/ICHHEM HABBIKAMH HCIIOJIb30BaHHSI OCHOBHBIX TCOPHIA
MOTHBALIUY, JIUJCPCTBA U BIACTH JJISl PCILICHUS
CTPAaTEern4ecKuX M ONEePATUBHBIX YIPaBICHUECKHX 3a/1ad,
a TaroKe JIJIsl OpraHu3aIluy TPYIOBOi pabOThl HA OCHOBE
3HAHMS TMPOLIECCOB IPYIIOBOH JMHAMHUKH Y MIPUHIUIIOB
(bopMUpOBaHUS KOMaH]Ibl, YMEHUE MTPOBOJIUTH AyIUT
YEJIOBEUECKHX PECYPCOB U OCYILECTBIISTH IUATHOCTHKY
opranu3aioHHoi kyneTypsl (ITK-1);

[ToxpoOHO OXapakTepu30BaTh
OPraHU3alMOHHYIO CTPYKTYPY YIPaBICHHS
opraHu3aiuen (mpeanpusITueM)

[TpoBecTr aHaIM3 TPYJOBBIX PECYPCOB,
OIHCATh CUCTEMY YIPABJICHUS TPYIAOBBIMU
pecypcamu B OpraHu3anuu (IpearnpusITHH)

O BeIcOKUH
U npoaBUHYTHIN
O 6a30BbIii

O e chopmupoBana

BIIQJICHUEM PA3IMYHBIMU CIIOCOOAMHU pa3penieHus
KOH(IMKTHBIX CUTYAIMH MPU MPOSKTUPOBAHUHT
MEKIIMYHOCTHBIX, TPYIIIOBBIX U OPTaHU3ALMOHHBIX
KOMMYHUKAIM HA OCHOBE COBPEMEHHBIX TEXHOJIOTHI
YIIPaBJICHUS NIEPCOHATIOM, B TOM YHUCJIE B MEKKYJIbTYPHOU
cpene (TTK-2)

[ToxpoOHO OXapakTepu30BaTh
OpraHU3alMOHHYIO CTPYKTYPY YIpPaBIEHUS
opraHu3anueit (mpeanpusITHEM )

[IpoBecTu aHanu3 TPyJOBBIX PECYPCOB,
ONMCATh CUCTEMY YIPABJIEHUS TPYIOBBIMU
pecypcamu B OpraHu3aiuu (MpeAanpusTHH)
[ToaroToBka or4era 1o yueOHOM MpaKTHKeE,
3alUTa OT4eTa Mo y4eOHOM MpaKTHKe

L] BeICOKUI
U npoaBUHYTHIN
O 6a3oBbIit

O e copmupoBana

BIIa/ICHUEM HaBBIKAMH JIOKYMEHTAIHLHOTO 0(OPMIICHHS
pELICHNI B yIPABJIECHUH ONEPALIMOHHOMN
(IpOM3BOACTBEHHOM ) NEATENBHOCTH OPTaHU3ALUN TPU
BHEAPEHUU TEXHOJIOTUYECKUX, TPOAYKTOBBIX HHHOBALIMI
WK OpraHu3anuoHHbix n3MeHenwuii (I1K-8)

ITo3HakOMUTBCS ¢ OpraHu3anueil, Ha IpUMepe
KOTOPOM MPEATNOIIAraeTcsi U3y4eHHe U
IIPAKTUYECKOE PACCMOTPEHUE MOKa3aTeNen
JeSITEIbHOCTH

[ BeICOKHU
0] npoABHHYTHIN
] 6a3oBbIit

O e chopmupoBaHa




Komnerenuun 3anam/m, BBIINIOJIHCHHBIC B X0/1€ ITIPAKTHKH

YpoBeHb 0CBOEHMS
KOMIIeTeHIH
(6a30BHbIif,
IIPOJIBUHYTHIM,
BBICOKHI, HE
chopmupoBaHa)

Onenka

BJIaJICHHEM HaBbIKaAMU aHaJIM3a UH(OpMAIIH O N3yunTh QYHKIIMOHUPOBAHUE CUCTEMBI
(YHKIIMOHUPOBAHUH CUCTEMbI BHYTPEHHETO BHYTPEHHETO IOKYMEHTO000pOTa
JOKYMEHTO000pOTa OpraHu3alliy, BeJeHHs 0a3 TaHHBIX
10 PA3JINYHBIM MTOKA3aTeIsIM 1 (HOPMUPOBAHHS
MH(POPMALIMOHHOTO 00eCIIeYeHUs] Y4aCTHUKOB
oprau3aioHHbIX mpoekToB (ITK-11)

O BeICOKUI
U] npoaBUHYTHIN
O 6a30BbIit

O me copmupoBaHa

YMEHHUEM MOJICITMPOBATh OM3HEC-TIPOIIECCHI U W3yunTh QYHKIIMOHUPOBAHHE CHCTEMBI
MCTIOJIB30BATh METO/IbI PEOPraHU3aNK OU3HEC-TIPOLIECCOB | BHYTPEHHETO JOKYMEHTO000pOTa
B IIPAaKTUYECKO nesTensHocTH opranu3anuii (ITK-13)

[] BeICOKU
U npoaBUHYTHIN
O 6a3oBbIit

O e chopmupoBana

Pe3ynbTar BHITIOJIHEHUS 3aJaHUH B XOJI€ MPAKTUKU
(OTIUYHO, XOPOIIIO, YAOBJIETBOPUTEIHHO, HEYIOBIETBOPUTEIHHO)

PGSYHI)TaT 3aIlIUTHEI OTYETA MO NPAKTHUKE

(OTIMYHO, XOPOLIO, YAOBIETBOPUTEIHHO, HEYI0BIETBOPUTEIILHO)

Pe3ynbTar TeKymero KOHTpOIs yCIEBAEMOCTH
(Ha OCHOBaHUU OLIEHOK PYKOBOJUTEIIS MPAKTUKU
OT NpOo(UIHLHON OpraHU3aIIH )

(OTIMYHO, XOPOLIO, YAOBIETBOPUTEIHHO, HEYIOBIETBOPUTEIILHO)

Hrorosas OIICHKA IT0 IPaKTUKE

(OTJ'II/I‘-IHO, XO0poumo, YAOBJICTBOPUTCIIbHO, Hey,Z[OBJ'ICTBOpI/ITCJ'ILHO)

Jlara « » 20 T.




