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1. TlosicHuTe/IbLHAS 3aMIUCKA

Heap n3yyeHuss IMCHMIIMHBI: (OPMHUPOBAHUE Yy CTYACHTOB IMPAKTHUECKUX HABBIKOB
UCIIOJIb30BAaHUSI CPEJICTB BBIYUCIHUTEIHHOW TEXHUKA B TIOBCEIHEBHOH paboTe. MOATOTOBKA
TEKCTOBBIX U TpaduyeckuxX JOKYMEHTOB, IPOBEJACHHUE BBIYHCICHUN, paboTa B CeTsX,
II0JIb30BAaHUE IEKTPOHHOM ITOYTOM.

MecTO IMCHUIUIMHBI B Y4e0HOM IJIaHE:

[IpennaraeMelii Kypc OTHOCHTCS K IUCIUIUIMHAM 0a30BOW YacTh 00pa3oBaTenbHOU

nporpammel 40.03.01 FOpucnpyaenuus. I'paxaanckoe npaso.

Jucuummnaa «AHpopManMOHHBIE TEeXHOJOTHM B IOPHINYECKON AesTeIbHOCTH»
o0ecrieunBaeT OBJIA/IeHUE CJIeAYIOIIHUMH KOMIIETeHIMIMM:

[Tponomxkaer popmupoBaHre OOMIEKYIBTYPHBIX KOMIETSHIUH:

BJIQ/ICHUEM OCHOBHBIMU METOJAaMH, CIOCOOaMU M CPEICTBAMHU IOJYYEHHUS, XPaHEHHUS,
nepepaboTku uH(pOpMamuu, HaBEIKAMU PabOTBHI C KOMITBIOTEPOM KaK CPEIICTBOM YIIPABJICHHUS
urdopmarnueit (OK-3) —3 stam;

HayrHAET (POPMUPOBAHHUE OOIICKYILTYPHOW KOMITCTCHITUH:

CMOCOOHOCTBIO paboTaTh ¢ HH(MOPMAIIUEH B TII00aTbHBIX KOMIBIOTEPHBIX ceTsax (OK-4) —
1 sram.

Jranbl GOpMHPOBAHUA KOMIIETEHIIMHU
(3aouHasi popma 00yueHust)

Kon dopMynrpoBKa V4yeOHas qUCLHUIUIMHA Cemectp Otan
KOMIICTEHIIMH KOMIIETEHITUU
OK-3 BIIAZICHUEM Microsoft Office Word 1 1
OCHOBHBIMH B Mpo¢eCCHOHATBHOM
METOJaMH, JIEATEIbHOCTH
crocobamMu u Microsoft Office Power 2 2
CpeACTBaMU Point B
MOJTy4eHus, npodeccnoHanbHOM
XpaHeHUs, JIEATEIbHOCTH
nepepaboTKu WNudopmanmonssie 4 3
nH(popManuu, TEXHOJIOTUHU B
HaBBIKaMU pabOTHI ¢ FOPUIMYECKOM
KOMITBIOTEPOM KaK JIEATEIbHOCTH
CpEeICTBOM I'ocynapctBennas 10 4
YIpaBJICHUS HUTOTrOBas aTTECTAIIUA
uHpopmanuei
OK-4 CIIOCOOHOCTBIO WNudopmannonnsie 4 1
pabotath ¢ TEXHOJIOTHH B
uHpopmanuei B FOPUINYECKON
r100aJIbHBIX JEATEIIbHOCTH
KOMIIBIOTEPHBIX I'ocynapcTBeHHast 10 2
CeTAX UTOrOBas aTTeCTalus

B pe3yabTare 0CBOCHUS TUCHUILIMHBI 00YyYAI0UIUICH T0JIKEH:
OK-3 3HaTh:
- CYHIHOCTh HMH(OpMalMH, OCHOBHBIE CBOICTBa MH(pOpPMAIUM U 3aKOHOMEPHOCTH
Pa3BUTHS COBPEMEHHOTO MH(OPMAIIMOHHOTO O0IIEeCTBa;
- OCHOBHBIE 3aKOHOMEPHOCTH CO3JaHUs U (YHKIMOHUPOBAHUS WMH(OPMALMOHHBIX
MIPOIIECCOB B ITPaBOBOM cepe;
- OCHOBBI TOCYJJaPCTBEHHOM MOJUTHKYU B 001aCTH HHPOPMATUKY;
- METOIbl W CpeACTBa IIOMCKa, CUCTeMaTH3alMu U 00pabOTKH IPaBOBOM
nH(pOpMaIuu.




Ymersb:
- pacmo3HaBaThb ONACHOCTH W YrpO3bl, BO3HHUKAIOIIME B TMpolecce padoThl CO
CITyeOHOW HHPOPMAIIHECH;
- TPUMEHSTh COBPEMEHHbIE HWH(POPMALMOHHBIE TEXHOJOTMU JJIsI TOHUCKA W
00paboTKku mpaBoBOW HHGOpMAIMH, OGOPMIICHUS IOPUIUYCCKUX JTOKYMEHTOB H
MPOBE/ICHUS CTATUCTUYECKOTO aHAIM3a MPaBOBOM MH(OPMAIIHH.
Baagern:
- HaBblkaMu cOopa u 00pabOTKM uH(MOpMAIMK, HMMEIOLUIEH 3HAYeHUE I
peaiv3allii IMPaBOBBIX HOPM B COOTBETCTBYIOLIUX cdepax mnpodeccruoHaIbHOI
NeSTEeIbHOCTH;
- HaBBIKAMHU 00PaOOTKHM CIy)KeOHOW M KOH(HIACHIHATbHOW HHGOPMAIMH, B TOM
qucie COAEp)Kalled TrocylapCTBEHHYIO TaiiHy, B COOTBETCTBHHM CO BCEMH
TpeOOBaHUSMU MO 3alUTe UHPOPMALIHH.
OK-4 3HaTh:
- NPHUHIMIBI paboOThl ¢ MPaBOBOil MH(pOpManmeld B riao0albHBIX KOMITBIOTEPHBIX
CeTsIX.
Ymersn:
- OCYIIECTBIISITH IOMCK HEOOXOIMMOW TpaBOBOM HHGPOpPMANMU B TIOOAIBHBIX
KOMITBIOTEPHBIX CETSIX C COOMIOZeHHEM TpeOOBaHUN 3aKOHOAATENbCTBA O 3AIUTE
MEPCOHAIBHBIX JAHHBIX, AaBTOPCKUX MPaB.
Baagern:
- HaBblkamMM cOopa U 00pabOTKM NPaBOBOM HHPOpMAIMK B TIJI00ATBHBIX
KOMITBIOTEPHBIX CETSX.

@opMbl TeKyUIEro KOHTPOJSA YCHeBAEMOCTH CTYAEHTOB: NPAKTUYECKHUE 3aJaHMUs,
pedepar, yCTHBIM 0Ipoc, KOHTPOJIbHAs padoTa.

@opMbI NPOMEKYTOUHOI aTTECTAIMU: DK3aMEH.




2. CTpykTypa u cofep:KaHus TUCHUILTHHBI
TpynoemkocTh 4 3aueTHbIe eAMHULIBI, 144 yaca, U3 HUX:
3ao4yHass ¢opma oOydeHus: 10 TpaKTHUECKUX dYacoB, 125 YacoB caMOCTOSTEILHOM
paboThI, KOHTPOJIb - 9 4acoB.

2.1. TemaTnyecKkuii MJIaH y4eOHOH TMCUUTIHHBI
(3aouHasi popma oOyueHust)

HaumeHnoBanue KosimuecTBO 4yacoB no
pa3iesioB U TeM Y4eOHOMY IJIaHy
Buab1 yueOHoii paboThI
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1 | UadopmanmoHHble TEXHOJIOTMH M UX poib B | 15 - 2 - 13
COBPEMEHHOM OOIIECTBE
2 | CoBpeMeHHbBIE KOMITBIOTEPHBIC TEXHOJIOTHH B 15 - 1 - 14
IOPUINYECKON [IPAaKTUKE u
MIPABOOXPAHUTENLHOM J1eATEeIbHOCTH
3 | OducHple KOMIBIOTEpHBIE TEXHONOTUH B | 16 - 2 - 14
IOPUCTIPYACHLIUU
4 Hcnons3zoBanne 0a3 MaHHBIX ISl OpTaHU3AIUN 16 - 2 - 14
XpaHEeHHUs JAHHBIX
5 | besomacHocTh MHpOpManMM U €€ MPaBOBOE 15 - 1 - 14
o0ecreyeHre, KOMIbIOTEpHbIE NPECTYIICHUS
6 | Ucmonp3oBanme  pecypcoB. HMHTepHeT B 14 - - - 14
IOPUINYECKOH MPAKTHKE U HAyKe
7 | TexHonmorust  KOpmopaTWBHOW  paboTel ¢ | 16 - 2 - 14
IOPUJINYECKUMU JIOKYyMEHTaMHU
8 | IMomuck wHpOpMamuu 1O  KOHKpeTHOMY | 14 - - - 14
IIPAaBOBOMY BOIIPOCY
9 |Ponp cetm wuHTEpHET B opuauyeckod | 14 - - - 14
TSI TeITbHOCTH
KonTpo:s 9 - - - -
HToro mo nucuuninHe 144 - 10 - 125




2.2. TemaTnyeckuii NJIaH NPAKTHYECKUX (CEMUHAPCKNX) 3aHSITHIH
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1 2 3

1 WudopmanroHHbIe TEXHOJIOTUHU U UX POJIb B COBPEMEHHOM OOIIECTBE 2

2 CoBpeMeHHbBIE KOMIIBIOTEPHBIE TEXHOJIOTUH B FOPUTUICCKON MTPAKTHKE
Y TIPAaBOOXPAHUTENBHOM JACSITEITbHOCTH

3 OducHbIC KOMITBIOTEPHBIC TEXHOJIOTHH B FOPUCTIPYICHIIUN 2

4 Vicnonp3oBanue 0a3 JAHHBIX JIJIsI OPTAaHU3ALUHU XPaHEHHsI JAHHBIX 2

5 be3zonacHocth  wHGOpMamMM M €€ NPaBOBOE  OOECICUCHHE, 1
KOMITBIOTEPHBIC TPECTYILICHUS

6 Hcnonb3oBanue pecypcoB. VHTEpHET B IOPUIUYECKON MPAKTUKE W -
HayKe

7 TexHoJ0rHs KOPIOPATHBHOMN pabOThI C FOPUINICCKUMH JIOKYMEHTAMU 2

8 [Townck nHGOPMAIUH 10 KOHKPETHOMY ITPABOBOMY BOITPOCY -

9 Poiib ceTr MHTEPHET B FOPUAMYECKON JACATEIBHOCTH -
Hroro no Aucuuminxe 10

CeMHHapCKI/Ie 3aHATHUA 110 TEMaAM

Tema 1. Un¢opManmoHHbIe TEXHOJOTHH H X POJIb B COBPEMEHHOM 0011ecTBe

IThan:

1. CymuocTs nH(pOpMaIMK U €€ OCHOBHBIE CBOICTBA

2. OcHoBHBIE 33/1a4¥ HH(OpMATH3AIUN. METOIBI U CPEJICTBA TIOMCKA, CUCTEMAaTH3AIH U
00paboTKM paBOBOK MHPOPMALIUU

3. ToHsTHE M OCOOCHHOCTH Pa3BUTHS COBPEMEHHOT'O HH()OPMAIIMOHHOTO 00IIeCTBa

4. OCHOBBI rOCYJapCTBEHHOM MOJIUTUKU B 00J1aCTH HHPOPMATUKU

3ananue. Pabora B opucHbix npunoxeHusx. C nomornisto PowerPoint co3gate TectoBoe
3ajaHue Ha 3HaHue npuioxenuit Word, Excel,PowerPoint. [To kaxaoMy npuaokKeHUIO TOHKHBI
OeiTh He MeHee 30 TecTOBBIX 3amaHuil.Kaxkmoe TecToBoe 3amaHuWe IOJDKHO OCHOBBIBATHCS Ha
3HAHWU OCHOBHBIX Pa3J/ieJIOB MEHIO U pabOThl NMPUIIOKEHUH. B ciaiif 3a1anust BXOAUT: PUCYHOK,
OTHOCSIIIMICS K CYIIECTBY BOINpoca, 4 BapuaHTa OTBETAa Ha IOCTaBJIEHHBbIN Bompoc.®daiin c
MOJATrOTOBJIICHHON TMpE3eHTalue —3aJlaHueM JIOJDKEH HWMETh HUMS cocTosiiee u3: PamMuius
CTYIEHTa, KypcC, Ipymmna.

1.CoctaButh U 0GOPMUTH IMOJIOKEHUE O CTPYKTYPHOM IOJAPA3JEICHUN (TEOPETHUECKOE
mecto Bameit paGoTbr)

2.CoCcTaBUTh JOJDKHOCTHYIO HWHCTPYKIIMIO B COOTBETCTBHHM C 3aHMMaeMoil Bawmwu
JOJIKHOCTBIO.

Tema 2. CoBpeMeHHbIe KOMIBIOTEPHbIE TEXHOJIOTHH B IOPUIMYECKON MPAKTHKe U
NMPAaBOOXPAHUTEJbHOI 1eATeJIbHOCTH

IInan:

1. OcHOBHBIE 3aKOHOMEPHOCTH CO3/aHMsI W (DYHKIIMOHMPOBAHUS WH(POPMAITMOHHBIX
IPOIIECCOB B MIPABOBOM cepe



2. NndopManinoHHO-TEIEKOMMYHUKAIMOHHBIE TEXHOJIIOTUH B TMPAaBOOXPAHUTEIHHOH U
SKCIIEPTHOM AEATEIbHOCTH

3. DKcrepTHbIC IPABOBBIE CUCTEMBI

s evinonHenuss HudxcenpugeoeHHbIX 3a0anuli 60CNOIb308AMbC UHMEPHEM-PecypCcami,
CnpagouHo-npagosvimu cucmemamu «I apanmy, « Koncyremanm niuoc» u m.n.

3ananme. Hailinurte nocrtanoBiennss ®AC Cepepo-3anagHoro OKpyra, MNPHUHSTHIE B
nepsoM mnonyroguu 2012 r. mpu mepecMoTpe CyAeOHBIX aKTOB ApOUTPaXHOTO cyaa
ApxaHrenbckoi 0071acTH, BBIHECEHHBIX O CIIOPaM, CBSI3aHHBIM C KYIUIEH-TIpoIaxeit

Tema 3. OpucHble KOMIBbIOTEPHbIE TEXHOJOTHH B OPUCTPY/AEHIIUH

IThan:

1. Texnomorust pa3paOOTKU DJICKTPOHHBIX YHH(PHUIIMPOBAHHBIX JOKYMEHTOB ((opMm
OnmaHKOB, TaONMI, Ia0JIOHOB, MHUCEM PACCHUIKU), MCIIOJIb3YEMBIX B IOBCEIHEBHOW MPAKTHKE
IOpHUCTA.

3aganme. CocraBbre uH(popmauumonHoe mnucbMo OOO  «lIpomerteit+++» (T.
HoBotpyOunck) B razery «/lenoBoit HoBoTpyOMHCK» O pacmpopake MPOMBIILIEHHBIX TOBapOB
co ckuakoi 20 %

3aganue. CocTaBbTe COMPOBOAUTEIHHOE MUCHMO aKLIMOHEpHOTo obmiecTBa «Ilumopamay
r.Yccypuiicka MpoOu3BOJICTBEHHOMY 00beuHeHHI0 «Mebenb» T. JlampHepeueHcka 00 OTIpaBKe
B UX aJpec MUIOMaTepHUasoB.

Tema 4. Ucnonib30BaHue 6a3 JaHHBIX /15l OPraHU3AUMU XPaHEHUs] JaHHbIX

IInan:

1. Texnonoruss pa3pabOTKU SJIEKTPOHHBIX YHU(DUIIMPOBAHHBIX JOKYMEHTOB ((popm
0y1aHKOB, TAaOIUIl, 1M1a0JOHOB, MUCEM PACCHUIKU), HCIOJIb3yeMbIX B IOBCEIHEBHOM IMPAKTHKE
IOpHUCTA.

3aganue. Haiimure pemenusi Koncturynmonnoro cyma P®, mpumstue B 2000-2001
IT. TIO BOMPOCY CyBEpeHHTeTa pecnyonuk B coctaBe PD u coxpaHuTe ux B Manky ¢ Ha3BaHUEM
CYBEPEHUTET PECITYBJIUK.

Tunosble HUHAMBUAYAJIbHBIE 32IaHUS (BADUAHTHI PAKTHYECKHUX pPadoT)
BAPUAHT 1

Ha nocutene undpopmanuum coznaiite nanky «WuauBuayanbHoe 3agaHue». B Helt
co3naiiTe TeKCToBbIH (¢ pacumpenueM .doc nin .docx) ¢aiin «Bapuant No 1 ©.1.0.».

B (aiine oTBeThTE Ha HMKECIENYIONINUE BOIIPOCHI.

1) WWW-cepBuc. ['unepTekcToBbIC JOKYMEHTHI.

2) Uro Takoe (opmatupoBaHue JauCKA. PeXUMBI (popMaTHpOBaHHs (CYLIIHOCTb,
JIOCTOMHCTBA U HEJOCTAaTKU KaXJA0Tr0 PEKUMA).

[TepeBenute ero B popmar pdf.

3aapxuBupyiiTe ero pazuuHbIMU apxuBaTopamu: WinZip, WinRar.

CpaBHuTE pa3Mep 3TUX apXUBHBIX (ailiioB.

BAPUAHT 2

Ha wnocutene wundopmanum cosnpaiite mnanky «MHauBuUayanbHOE 3amaHue». B Helt
co3naiiTe TeKCTOBBIH (¢ pacmpenueM .doc) daitn «Bapuant No 2 ©.1.0.».

B (aiine oTBeThTE Ha HIKECTENYIOMINUE BOIIPOCHI.

1) DnexTpoHHas MOYTa, KOMMEpYECKas 1 HEKOMMEpYEecKasi pacChUIKa.

2) Kak ckonupoBath ¢aiin Ha TUcKeTy?

[TepeBenure ero B popmart pdf.

3aapXuBUpYITE €ro pa3auuHbIiMu apxuBaropamu: WinZip, WinRar.

CpaBHHUTE pa3Mep ITHX apXUBHBIX (aifioB.



BAPUAHT 3

Ha wnocutene wundopmanum cosnmaiite mnanky «MHauBuayanpHOe 3amaHue». B Helt
co3paiite TeKCcToBBIN (¢ pacmuperuem .doc) daitn «Bapuant No 3 @.1.0.».

B (aiine oTBeThTE Ha HIUXKECIIEAYIOMIKE BOMPOCHIL:

1) Kak momy4uth OBICTPBIN HOCTYI K JUCKaM, AKaM, JOKyMEeHTaMm?

2) OnucaTh Bce U3BECTHBIE BaM CIOCOOBI yJalleHUsl U BOCCTAHOBJICHHUS MANOK U (paiios.

[TepeBenure ero B popmart pdf.

3aapXuUBHUPYHTE €Tr0 pa3IMYHBIMU apxuBaTopamu: WinZip, WinRar.

CpaBHUTE pa3Mep 3TUX apXUBHBIX (ailiioB.

BAPUAHT 4
Ha nocutene wundopmanum cosnmaiite nanky «MHAuBuayanpHOE 3amaHue». B Helt
co3maiite TeKCcToBbIN (¢ pacmuperuem .doc) daiin «Bapuant No 4 ©.1N.0.».
B (aiine oTBeThTE Ha HUKECTEAYIONINE BOPOCHI:
1) Kak 3ammuTuThCs OT KOMIIBIOTEPHBIX BUPYCOB?
2) Kakue onepanoHHbIe CUCTEMBI Bbl 3HaeTe, MepeyrcIuTh B 9BOJIIOLUOHHOM MOPSJIKE,
yKa3aTh UX OCHOBHBIE OTJIUYUTEIIbHBIC TPU3HAKHY.
Iepeseaure ero B hopmat pdf.
3aapXuBUPYHTE €ro pa3IudHbIME apxuBaropamu: WinZip, WinRar.
CpaBHuTE pazMep 3TUX apXUBHBIX (aillioB.
BAPUAHT 5
Ha wnocurene wunbopmanuu cosnaiite manky «VHauBuayanbHOe 3anaHue». B Hel
co3maiite TeKCcToBBIN (¢ pacmmpenuem .doc) daiin «Bapuant No 5 ©.1N.0.».
B (aiine oTBeThTE Ha HIMXKECIIEAYIONINE BOMPOCHIL:
1) OcHoBHbIe cepBUCHI MHTEPHET U KX KCITOJIb30BAHUE TIPEATPUATHIMU.
2) Wnrepuer-texuonoruu. [lyonukaius nanusix B cetsix Internet,Intranet.
[TepeBenute ero B popmar pdf.
3aapxuBupyiite ero paziuuHbIMU apxuBaTopamu: WinZip, WinRar.
CpaBHuUTE pa3Mep 3TUX apXUBHBIX (ailiioB.

Tema 5. besonacHocTh HHpOpPMaLMU U ee MPaBoOBoe odecleyeHHe, KOMIbIOTEPHbIE
NpecTynJIeHus

IThan:

1. Meroabl 3auuThl HHGOPMAIMK TPU UCTIOIB30BaHIUHM KOMIIBIOTEPHBIX CETEH.

2. Meroa «MHTEIUIEKTYyaIbHOTO ITepedopa maposeiny

3aganme. Mexay oOpraHu3alUsMM  3aKJIIOYEH JIOTOBOP  apeHIbl  HEABHXKMMOIO
UMYILIECTBA. ApeHJaTop TPWXKIbl HE BHOCWJI apeHJHYI0 IUIaTy [0  HCTEYEHUU
YCTQHOBJICHHOTO ~ JIOTOBOPOM  CpOKa Iiarexa. ApeHJoJaresb CcoOHpaercs JIOCPOYHO
pacTopruyth aoroBop. lns storo B coorBercTBUM co cT. 619 IT'K P® on pomken
HalpaBUTh apEHJAaTOpy NUCbMEHHOE MpEenyNpexIeHHe O HEOOXOAMMOCTH HCIOJHEHUS WM
o0s3aTenbCTBA B pa3yMHBIH CpOK. BbIICHMTE, KakoH CpOK MOXHO CYHTAaTh pPa3yMHBIM.
YcTaHoBHUTE 3aKia/IKy Ha (hparMeHT JOKYMEHTa ¢ OTBETOM Ha BOIPOC.

Tema 6. Ucnonb3oBaHue pecypcoB. UHTepHeT B IOPHAMYECKOI MPAKTHKe U HAYKe

IThan:

1. Hcnonb30BaHUE MOMCKOBBIX CHCTEM ceTH MHTEpHET B IOPUINYECKOM 1€ TeNbHOCTH

2. Texuomoruu co3mganus BeO-cTpaHuil. OCHOBBI TPOJBHKCHHS CAaWTOB B CETH
WNHurepHer.

3aganue. HaiimuTe crathio, onyOnMKoBaHHYIO B »kypHajie «OKunuimnoe npaso» B 2013
I., IOCBAILLEHHYIO BOIPOCaM OTBETCTBEHHOCTH IIPU 3aJIMBE KBAPTHUPHI. Y CTAHOBUTE 3aKJIAJKy Ha
HalICHHBIN TOKYMEHT.



Tema 7. TexHoJIOTHsI KOPIIOPATHBHOMN PadoTHI ¢ OPUAHYECKUMH JOKYMEHTAMH

IThan:

1. Microsoft Outlook kak cpeacTBo aBTOMaTHU3auK pabovero Mecra

2. TexHonoruu coznanus Be6-cTpanull. OCHOBBI IPOJIBUKEHUS CAaUTOB B ceTH VIHTepHeT

3aganmne. BpriicHuTe, Kakoil 1mTpad MOKeT OBITH Ha3HA4YeH 3a YIpaBJICHUE
TPAHCHOPTHBIM CPEJICTBOM 0€3 OAHOr0 M3 TIOCYIapCTBEHHBIX PErUCTPAL[MOHHBIX 3HAKOB B
cootBeTcTBUH cO CT. 12.2. KOAII P®. HaiineHHbIil TOKyMEHT [TOCTaBbTE HA KOHTPOJIb.

BapuaHTbl KOHTPOJBHBIX padoT
BAPUAHT 1

1.Ha3znauenue u 00nactu npuMeHEeHUs! UHQOPMAIIMOHHBIX CUCTEM.

2.1lpuBenute KJIacCU(UKAITIIO UH(POPMALIMOHHBIX CUCTEM u IIPUMEpBI
UH(POPMALIMOHHBIX CUCTEM.

3. [lepeuucnure GyHKIIUU THPOPMAITUOHHBIX CUCTEM.

4. Paznuma texnosoruit padbot mexay Koncynerant [lntoc u I'pant.

5. Beinomnnute Tect:

1. CIIC KoncyasTtant IL110¢ nosiBu1ach:

A)B 1985 rony;

b) B 2000 roxy;

B) B 1998 rony;

I') B 1992 rony.

2.01 MmomeHTa noay4yeHusi komnanueii «Koucyabrant ILtoc» 1okymeHTa 10
MOMEHTA BKJIKOYEHHUS €ro0 B ITAJOHHbI MH(POPMAIIMOHHBINA 0aHK, B CpeiHEM, IPOXOAMUT:

A)1-2 mecsa;

b) 1-2 nenenu;

B) 5-7 vacos;

I') 1-3 nHs.

3.OCHOBHBIM HCTOYHHKOM TMOJY4YeHHs HHPOpMAUUM A BKJIIOYEHUS ee B
uHpopmanuoHusie 6anku cucrembl Koncyastant Ilnroc sBasiiores:

A)opranel BIacTH M YIpaBICHHUs HA OCHOBAaHMM JIOTOBOPOB 00 HMH(OPMALMOHHOM
obMeHe;

b) opunmanbHble HCTOYHUKY MYOJINKALINIA;

B) mo6s1e CMU;

I') coTpynHUKM OpraHoB BJIACTH U YIPABJIEHUS HA OCHOBE JTUYHBIX KOHTAKTOB.

4Moayuutrs  HMHOPMALHI0O O  MOJHOM  KOJUYeCTBE  JOKYMEHTOB B
nHpopManMOHHBIX 0aHkax cucTeMbl KoncyabsTant Iloc MokHO ¢ moMoLIbIO:

A)nynkra meHto «[Tomouts / O mporpammey;

b) nynkra mento «CepBuc / CTaTUCTHKAY;

B) Bknagku «Mcropusi» OKHa MOUCKA;

I') nynkra mento «Ilomours / PykoBoACTBO moJIb30BaTENSI».

5.B unpopmanuonnom 6anke «Bepcusi [Ipod» coxpansiores ciaeayomme pejakiuum
JAOKYMEHTOB:

A) TOJIBKO MOCTIEeIHSAS IO BPEMEHH pelakiIns;

b) Bce penakiuy;

B) TonbKo nepBoHauanbHas peAaKIMs U MOCIEIHSI 10 BpEMEHU peaaKIvs;

I') Tonbko Te penakiuu, KOTopble ObUTH OPUIMATIEHO OMYOJIMKOBAHBI.

6. CymecrByomue Bapuantbl pynkuuonuposanus CIIC — 370 ...

A) CIIC na xomnakTt-nuckax (CD);

b) CIIC Ha 10KaIbHOM KOMIBIOTEPE U B JIOKAJIIBHON KOMIIBIOTEPHO CETH;

B) CIIC B UnTepHerT;

I') CIIC B kopriopaTUBHOM CETH;



7. lpu 3xcrmryatanun CIIC B JI0KaJIbHOH KOMIBIOTEPHOH CeTH TEXHOJOTHYeCKHe
npoueaypbl 00HOBJIEHUSI MOTYT OCYLIECTBIAATHCS...

A) Ha cepBepe TOJIbKO KypbepoM, a Ha padouux CTaHLMAX - U 110 ceTu MHTepHeT;

b) Ha cepBepe TonbKO MO ceTu MHTEpHET, a Ha paboYKX CTAHIUIX - U KyphepOM;

B) Ha ToM KOMIBIOTEpE, /1€ YCTAHOBJIECHBI 0a3bl JaHHBIX, KAK KYPbepPOM, TaK U IO CETH
Nurtepuer.

8. Aktbl [IpaButenncrBa P® u3naoTces B BUjae:

A) pacnopsi>KeHUH U IOCTAHOBJICHUU;

b) yrBepxkaenus;

B) BepHoro BapuanTa oTBeTa Her.

9. B ocHOBe HH()OPMALHOHHO CHCTEMBI JI€KUT

A)cpena XxpaHeHUs U I0CTYIA K JaHHBIM

b) BbIuMcIuTENIbHAS MOIIHOCTh KOMITIBIOTEPA

B) xoMmbroTepHas ceth ISl Iepeayy TaHHbIX

I') meToapr 06paboTku HHpOpMAIIH

10.B Hacrosiniee BpeMsi Hau0oJ1ee MHUPOKO PACIPOCTPAHEHBI CHCTEMbI YIIPaBJIeH Ul
0azaMu JaHHBIX

A) pensioHHBIC

b) nepapxuueckue

B) cereBnbie

I') 00BbeKkTHO-OpUEHTUPOBAHHBIE

11. UudopmanmoHHbIe CHCTEMbI OPHEHTHPOBAHBI HA

A) KOHEYHOTO TIOJIH30BATEISL, HE 00J1aIal0NIETO BEICOKOHM KBATU(UKAIEH

b) nporpammucra

B) cnenmanucra B o6nactu CYB/]

I') pykoBouTENs IPeTPUATUS

12. HeoTbhemiieMoil 4acTho 11000M MHPOPMAIIMOHHON CUCTEMBI SBIISETCS

A)6a3a TaHHBIX

b) nporpamma, coznannas B cpene pazpadbotku Delphi

B) Bo3MoxkHOCTB nepeaBaTh nHpopmanuio yepe3 Murepuer

I') nmporpamma, co3gaHHas ¢ TOMOMIbIO SI3bIKA IPOTPAMMHUPOBAHUS BEICOKOTO YPOBHS

BAPUAHT 2

1.Ilepeuncaure usBecTHeie Bam nuHpopmanronnsie TexHoiaoruu. Kakue u3 HuUX HaxoJsT
HauOosbIee ynoTpedienue B OusHece? [IpuBeanre npuMepsl.

2.cxonst w3 yHuBepcalbHbIX (YHKIMH HHGOPMAIMOHHBIX CHUCTEM, MPEIOKUTE
NPUOIU3UTENBHYIO CTPYKTYPY HH(DOPMALIMOHHBIX CHCTEM.

3.Kakue cneuudpuyeckue (QyHKUMH 1O  MOJACPKAHUIO  (YHKIMOHUPOBAHUS
MH(OPMALIMOHHBIX CUCTEM, CIEAYET MPEAYCMOTPETH?

4. Packpoiite conepxxanue tepmuaoB ACY, ACVII, AUC

5. BelnosiHMTE TECT:

1. OcHoBHBIM J103yHroM komnanuu «Koncyabrant Ilimoc» siBasiercs:

A) beictpee, Briie, CunbHee;

b) MsI pabortaem, Bel oT1ipixaere;

B) Hanexxnas npaBoBast mojiepikKa;

I') Mer1 umem, Bei HaxoguTe.

2.Bo Briaake «CnpaBka» JI0KYMeHTOB HHpopMannoHHoro OaHka «Pemenus
BBICHINX CYAOB», IBJAIOIIMXCS Cy1eOHBIMH aKTAMH, BCEI/1a COACP/KUTCH HH(POPMALNH:

A) o cocrage cyneil;

b) o Ha3BaHuM U 1aTE TOKYMEHTA;

B) o mpsMBIX 1 0OpaTHBIX CCHUIKAX;

I') y cyneOHbIX akTOB HET BKJIAAKH «CIpaBKay.
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3.®enepaabubiii 3akoH oT 01.12.2007 No 315-®@3 «O camoperyaupyembix
OpPraHu3anusaxX» padMelnaercs B MH(POPMAIIMOHHOM OaHKe:

A) «Pemienust BBICIIMX CYJI0BY;

b) «Bepcus [Ipod»;

B) «Okcnept-Ilpunoxenue»;

I') «3akoHOTIPOEKTHIY.

4. Bo Bkaaake «Ilouck co ciaoBapem» moJasi «Teker nokymeHTta» BbIOpaHbI JABa
cjioBa. UToObl HAMTH BCe JOKYMEHTBbI, B KOTOPBIX JIaHHbIE CJI0BA He BCTPEYAIOTCH, HAI0
COCJUHUTH MX JIOTHYECKUM YCJIOBHEM:

A)U;

b) WIH;

B) KPOME;

I') PAAOM.

5. Ilpu coxpanenunu B (ailyi manku AOKYMEHTOB B JTOT (aiilyl 3anucbiBaeTcs
ciaeaymouiee:

A) TEeKCTBl TOKYMEHTOB M3 IAIKU B TEKCTOBOM (opmare, YTO IMO3BOJISET MPOCMOTPETh
JIOKYMEHTBI Yepe3 TEKCTOBBIN peaaKkTop;

b) TekcTbl [OKyMEHTOB U3 Hankd B CHENMAIbHOM (opmare, 4YTO IO3BOJISET
BIIOCJIEJICTBUM CO3/1aTh COOTBETCTBYIOLIYIO MAKy HAa IPYroM KOMIIBIOTEPE, IJI€ YCTAaHOBJIEHA
cucrema Koncynperant Ilintoc, nocie 4ero JOKyMeHThI MO>KHO IIPOCMOTPETS;

B) cnenmanpaas wuHbopMmanms HEOOJBIIOT0 00BEMa, IO3BOJSIONIAS BIIOCIEACTBUN
CO3JaTh COOTBETCTBYIOLIYIO IANKy Ha JPYrOM KOMIIBIOTEpE, I/€ YCTaHOBJIEHA CHUCTEMaA
Koncynprant Ilmroc, HO TOJBKO B TOM Cily4yae, KOIJla Ha 3TOM KOMIIBIOTEPE HMMEIOTCS BCE
UH(POPMAaLIMOHHbIE OaHKH, B KOTOPbIE BXOJAT JOKYMEHTHI U3 MAIKU;

I') cnenmanpaas wuHpoOpManms HEOOJBIIOTO 00BEMa, IO3BOJSIONIAS BIIOCIEIACTBUN
CO3JaTh COOTBETCTBYIOLIYIO MANKy Ha JPYrOM KOMIIBIOTEPE, I/I€ YCTaHOBJIEHA CHUCTEMaA
Koncynprant [lntoc, mocie 4ero JOKyMEHTBHI 3TOM Manku UX Te€X MH(OPMalMOHHBIX OaHKOB,
KOTOpBIE€ YCTaHOBJIEHBI HA KOMIIBIOTEPE, MOXKHO ITPOCMOTPETD.

6. CIIC co3pasor ...

(bUPMBI, 3aHUMAIOIUECS CO3/IaHUEM ITPOIPAMMHBIX IPOITYKTOB;

peAaKuu CpeACcTB MaccoBOM NH(pOpMaLINK;

I0pUInYecKue GUPMBI;

CHenualn3upoBaHHbIE OpraHu3anuu, BKJIIOYAIOLIHE MIPOrpPaMMHO-TEXHOJIOTHYECKUE
NOJpa3/IeNIeHus], FOPUANYECKYIO CITYKO0Y, U3/1aTEIbCTBO, CEPBUCHBIE LIEHTPHI.

7. Audopmanus B CIIC nocrynaer ...

A) 13 OpraHoB rocy1apCTBEHHON BIIACTH;

b) oT )xypHanucros;

B) u3 uHpOpMalMOHHBIX areHTCTB;

8.0cnoBHbIe BuabI CIIC — 370 ...

A) crienaau3upoBaHHbIE CIIPABOYHBIE CUCTEMBI;

b) npodeccronanbHble IOPUINYECKHE CUCTEMBI;

B) sniekTpoHHBIE TPaBOBBIE CIIPABOYHUKH IS IIMPOKOTO Kpyra MoJIb30BaTeNei;

I') mpaBoBBIE CUCTEMBI C TEKCTOBOI MHOpMAIIHEi;

J1) 2J1IeKTpOHHBIE 00YYAIOIIIEe CUCTEMBI.

7.Ha pblHke mnpaBoBoii uHpoOpMAUMM HMEKT pacnpocTpaHeHUe TaKue
npogeccnoHaIbHbIe KOMMepYecKHe PaBoOBbIe CHCTEMBbI, KaK ...

A) Pambiep;

b) I'apanT;

B) Koncynprantlntoc;

I') Texakcnepr;

) Konexc;

E) Pedepenr;
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8. XapakrepusbiM a5 ucnoJib3oBanus CIIC B cetu UHTepHeT BbICTYNAET TO, YTO...
A) 10CTYI MOXKET OCYILECTBIIATHCS JIIOOBIM MOJIb30BaTeNneM ceTh MHTepHeT;

b) Haymo ycranaBiuBaTh HUKaKue 0a3bl JAHHBIX HA CBOM KOMIIBIOTED;

B) Haymo 3a60TuThCcst 06 0OHOBIICHNH 0a3bl JAHHBIX;

I') Hamo mnaTuTh 3a YCTAaHOBKY 0a3 TaHHBIX HAa CBOW KOMITBIOTEP U MX OOHOBJICHUE;
J1) Ha/10 MIATUTH 3a MCIIOJIb30BaHUE UHPOPMALIMU C CEPBEPA;

9. BoJiee coBpeMEeHHBIMU SIBJISAIOTCS CHCTEMbI YIIPaBJIeHUs1 6a3aMH JaHHBIX
A) nocTpensoHHbIe

b) nepapxuueckue

B) cereBnie

I') pensiionHbIE

10. TpaguIIHOHHBIM METOI0M

A) opranuzannu HHQOPMAITMOHHBIX CUCTEM SIBISIETCS

b) apxutexrypa KIMeHT-cepBep

B) apxutexrypa KIHEeHT-KINEHT

I') apxuTextypa cepBep-cepBep

J1) pazmenienue Bcell HH(GOpMaLMK Ha OJJHOM KOMIIBIOTEpE

11. llepBbiM marom B npoektupoBanuu UC sBasiercs

(dbopmanpHOE ONMCaHUe MPEAMETHON 001aCTH

[IOCTPOEHHE MOJIHBIX U HEMTPOTUBOpeuuBbIX Moaenei C

BBIOOP SI3bIKA MMPOTPAMMHUPOBAHUS

pazpaboTka untepgeiica MC

12. Mo macmrady UC noapazaensiiorcsi Ha

A) olMHOYHBIE, I'PYIIIIOBBIE, KOPIIOPATUBHBIE

b) mansie, Oonbiine

B) cnoxxHble, mpocTeie

I') 00beKTHO-OpHUEHTHPOBAHHBIE U TPOUNE

BAPUAHT 3

1. Yro Takoe cipaBOYHO-TIIpaBOBast HH(OpMAIIMOHHAs cucTeMa?

2. Kakue CIIC otHOcsTCs K cuctemam yHuBepcaiapHoro tumna? Kakue CIIC otHOCsTCS K
CHUCTEMAaM CIIELUATN3UPOBAHHOTO THIIA?

3. Haznauenue 1 001acTv NpuMeHEHHsI UH(POPMAIIMOHHBIX CHCTEM.

4. Ilepeuncnure U 0OXapaKTEpU3yNTE U3BECTHBIE BaM CIipaBOYHO-TIPABOBBIE CUCTEMBI.

5. BoemmonnuTe Tecr:

1. last BbIOOpa 3HaueHmii B noJie «I[IpuHsiBIIMIA opran» B CTPOKe NMOUCKA HYKHO
Ha0paThb:

A) 1100 mosiHOE Ha3BaHHE OpraHa, TM00 COKPALIEHHOE Ha3BaHUE,

b) o6s13aTenbHO MOTHOE HA3BaHUE OpPraHa;

B) 00s13aTenbHO COKpalleHHOEe Ha3BaHUE OPraHa;

I') 00s13aTenbHO 1M OJTHOE HAa3BaHUE OPraHa, U ero COKpalleHHOE Ha3BaHUE.

2. Yka3zare/lb KOJHYeCTBA CTPAHUI VIS MeYaTH B IOKYMEHTe HAXOAUTCS:

A) Bo Bkiagke «CrpaBkay OKHa C TEKCTOM JIOKYMEHTA;

b) B cTpoke craTyca OKHa C TEKCTOM JIOKYMEHTA;

B) HemocpeICTBEHHO B TEKCTE IOKYMEHTA;

I') Takoii yka3arenab He IPEAyCMOTPEH.

3. IlpumeyaHusi, OTHOCSAIIMECH KO BCeMY IOKYMEHTY, HAXOAATCS:

A) HENOCPECTBEHHO B TEKCTE JOKYMEHTA;

b) B cTtpoke cratyca;

B) B CripaBke K TOKYMEHTY;

I') B KOHTEKCTHOM MEHIO.

4. BplaesieHHBIN (pparMeHT TeKCTa JOKYMEHTA HeJIb35:
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COXpaHUTH B (aili;

MTOMECTUTH B MAIKY;

pacrievarars;

KOIIMpOBaTh B peaakTop MS-Word.

5.Cnenyrommii npaBoBoii akt: Yka3 Ilpesuaenta P® ot 25.09.2007 No 1279 «O
IlepBom 3amecTuTesie Munucrpa Oo6oponnl Poccuiickoit @enepanum» sABJISIETCA:

A) HOpMaTHBHBIM ITPABOBBIM aKTOM;

b) HeHOpMaTHUBHBIM NPABOBBIM aKTOM;

B) nmpaBonpuMEHHUTENBHBIM aKTOM;

I') akTom oduImanbHOTO pa3bsICHEHUS.

6. CnpaBouHnas npasoBas cucrema (CIIC) 3to:

A)MaccHB TIOKYMEHTOB;

B) snexTponnbie 0a3bl TaHHBIX TEKCTOB MPABOBBIX aKTOB M MPOTrpaMMHOE obecreueHue
JU1sl paboThI ¢ Oa30H JaHHBIX;

B) CD-nucku ¢ TeKCTOBBIMH (hailiiaMu 3aKOHOB.

7.JIOKYMEHT — 3TO...

A)3adukcupoBaHHast HA MaTEpPUATBHOM HOCHTENE HHPOPMALIUS C PEKBU3UTAMH,
MO3BOJIAIOIIMMU €€ UJICHTU(DUITUPOBATE;

b) tekct Ha ucTe Oymaru ¢ edaTblo;

B) cnyxebnas undopmanus, 3anvcanHas Ha TUCKETe.

8.CIIC cocTour u3 ...

A) 6a3bl TaHHBIX U JKECTKOTO JIUCKa;

b) 6a3bl 1aHHBIX U IPOTPAMMHOI0 KOMILIEKCa;

B) xoMmbroTEepa ¥ IPOrpaMMHOTO KOMILIEKCA.

9. ITo cdepe npumenennss UC noapasnessirores Ha

A) nHbOpMaLMOHHO-CIIPAaBOYHbIE

b) odpucHsie

B) sxoHOoMHueckue

I') npuknanueie

10. Tpan3zakumus - 3T0

A)nepenaya TaHHBIX

b) o6paboTka maHHBIX

B) coBokymnHOCTE oneparuit

I') mpeoOpa3oBaHue TaHHBIX

11. K ocHoBHBIM (pyHKuMsAM, BbINOTHSAeMBbIM CYB/l, 00b14HO OTHOCAT

A) yripaBiieHUe TpaH3aKIUSIMU

b) nporokonupoBanue

B) BrInONTHEHNE BRIYUCIICHUN

I') moctpoenue quarpamm

12. Hopmaju3anusi JaHHBIX HAMPABJIEHA HA

A) cHIKeHHe U30bITOYHOCTH MHPOpMAITT

b) npuBeneHne JaHHBIX K CTAaHAAPTHOMY BHULY

B) nmpuBenenne JaHHBIX K HOPMAIBHOMY BHLY

I') ynopsinounBaHue CTPYKTYpPbI JaHHBIX

Tema 8. Ilonck nHpopManuu N0 KOHKPETHOMY IPABOBOMY BOIIPOCY

IThan:

1. OcuoBbl moucka jokymeHToB B CIIC: TemaTHueckuil M pPEKBU3UTHBIA ITOMCK.
CpencrBa novcka

2. Paznuunble MeTo bl oucka nHpopmanuu B CIIC

Jna evinonnenus HUdCenpuseoeHHbiX 3a0aHull 80CNOIb308AMbC UHMEPHEM-Pecypcami,
chpasouHo-npagogvimu cucmemamu «I apanmy, «Koncyromanm narocy» u m.n.

13



3apnanme. Kpeautop sBiseTcs pe3UACHTOM TOCYAapcTBa, C KOTOPbIM HMMEETCs
corjameHue 00 H30eKaHWe IBOMHOTO HAJOTOOOJOXKEHHS, COACpIKaIlee IOJOKEHUS O He
muckpuMuHanuu. Beiacaute, kak BAC PO pemaer Bompoc 0 HE0OXOIUMOCTH HOPMHPOBAThH
MIPOIICHTHI IO KOHTPOIMPYEMOU 3aJ0JPKEHHOCTH B TAKOM CITydae.

Tema 9. Posib ceTH HHTEPHET B IOPHANYECKON AeATeTbHOCTH

IInhan:

1. IIpumMeHeHHne BO3MOKHOCTEHN ceTH MIHTEpHET B IOPUAMYECKON IeATETbHOCTH

2. IlpaBoBbie mpoOiemMsl ceti MHTepHEeT

3. Ilpunnumns! paboThl ¢ MpaBoBOM WH(OpMaIel B II00ATBHBIX KOMITBIOTEPHBIX CETIX

2.3. TemaTuyeckuii MJIaH JJI1 CAMOCTOSITEJIbHON PadoThl

]
5
2
s HaumeHoBaHue KoimmuecTBo
E pa3/iesioB M TeM 4acoB
=
2
1 2 3
1 | UudopmanioHHbIE TEXHOJIOTHH U UX POJIb B COBPEMEHHOM OOIIECTBE 13
2 | CoBpeMEHHbIE KOMIIBIOTEPHbIE TEXHOJOTMM B  IOPHIUYECKOM 14
NPaKTUKE U MPAaBOOXPAHUTEILHON ACATEIBHOCTH
3 | OducHbIC KOMITBIOTEPHBIE TEXHOJIOTHH B IOPUCTIPYACHIIUU 14
4 | Ucnonp3oBanue 6a3 JaHHBIX I OPraHU3aIMi XPaHEHUS JaHHbBIX 14
5 | bezonacHocth uwHpOpmManmMu W ee MpaBoBoe  oOOecredYeHHeE, 14
KOMITbIOTE€PHBIE MTPECTYIIICHUS
6 | Ucnonw3oBanue pecypcoB. VIHTEpHET B IOPUAMYECKONW NPAKTHUKE U 14
HayKe
7 | TexHomorust KOpnoOpaTuBHON pabOTHI C OPUANYECKUMHU JOKYMEHTaMH 14
8 | [Houck nHpopMay 1o KOHKPETHOMY ITPABOBOMY BOIIPOCY 14
9 | Posb ceT HHTEPHET B IOPUIMUECKON JesITETbHOCTH 14
HToro no nucuuminge 125

CoaeprxaHue caMOCTOATEILHOM padoThI
Tema 1. UndgopManuoHHbIe TEXHOJOITHH M HX POJIb B COBPEMEHHOM 001IeCTBe
IInan:
1. MladopmarmonHas cucteMa ¥ aBTOMaTU3UPOBaHHast HH(OPMAIIMOHHAs CUCTEMA
(AHC)
2. ndopmannoHHble TeXHOIOTHH, UcTOpus pa3Butus UT
Bonpocwl 0na camoxonmpons:
1. Yto Takoe MHPOPMALIMOHHBIE TEXHOIOTHH?
2. B yeM 0cOOEHHOCTH COBPEMEHHBIX HH()OPMALIMOHHBIX TEXHOJIOTHI?
3. Kakue o6nactu npuMeHeHHus HHPOPMALIMOHHBIX TEXHOJIOTUI BbI 3HaeTe?

Tema 2. CoBpeMeHHbIe KOMIILIOTEPHbIE TEXHOJIOTMH B IOPUINYECKON MPAKTHKE U
NMPaBOOXPAHUTEIbHON AeITeJIbHOCTH
Ilnan:
1. ABTOMAaTH3MpPOBAHHBIC AHATUTUKO-CTATUCTUYECKUE HH(POPMAIIMOHHBIE CUCTEMBI
Bonpocul ona camoxonmpons:
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1. OxapakTepusyiiTe COBpEeMEHHOE POCCHIICKOE 3aKOHOJATENILCTBO 00 MH(POPMAITMOHHBIX
NPaBOOTHOIICHHUSX.
2. Kakue ¢enepanbHbie 3aKOHBI OMPEICIIIOT HH(DOPMALIUIO KaK KOHPUACHIIUATLHYO?

Tema 3. OpucHble KOMNIBIOTEPHbIE TEXHOJOTHH B OPUCTIPYIEHINH
Inan:
1. DkcnepTHbIE IPABOBHIE CUCTEMBI
2. ABTOMaTH3UPOBAHHBIC AHATUTUKO — CTATUCTUICCKUE NHPOPMAIIMOHHBIC CHCTEMBI
Bonpocul o3 camoxonmpons.
1. Yto Ha3bIBaeTCA TOKYMEHTOM?
2. Kakas unpopmanus cunTaercsi J0KyMEHTHPOBAHHOM?
3. B ueM oTiiune 3IEKTPOHHOTO IOKYMEHTA OT OOBIYHOTO JOKYMEHTA?
4. Kakue crucTeMbl 3JISKTPOHHOTO IOKYMEHTOO00pOTa BaM U3BECTHBI?
5. Kakue pyHKIIMU peaTu3yroT CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000poTa?
6. Uro Takoe ECM u B uem otimune ECM ot COJ1?
7. Yto takoe EDI?

Tema 4. Ucnonb3oBaHue 6a3 JaHHBIX JJI5l OPraHU3AUMN XPaHEHUs] JaHHbIX
1. DOxkcnepTHbIE IPAaBOBBIE CUCTEMBI
Bonpocul ona camoxonmpons:
[ToueMy HEOOXOIUMBI KOMITBIOTEPHBIC TEXHOJIOTHH ITOUCKa HHPOpMAITUuU?
Kakue moaxoapl K aBTOMaTU3allUK MTOUCKA TEKCTOBbIE HHpopManuu?
Kaxkue 3amaum pemaroT cripaBouHbie npaBoBbie cuctemsl (CIIC)?
Kakwue cBoiictBa CIIC umMmeror HauOoIIbllIee 3HAYEHNE I OJI30BATENS?
Kakue kpurepuu cinenyet npuMeHsaTs npu nokymnke CIIC?

agkrownE

Tema 5. BezonacHocTh HH(OPMALIMHU U €€ TPABOBoOE 00ecnevYeHne, KOMIbIOTEPHbIE
NnpecTynJIeHus
ILnan:

1. TIlpaBoBoe obecnieueHrne HHPOPMALMOHHON 6E30MaCHOCTH

Bonpocul ona camoxonmpona:

1. Yo Takoe JOKyMEHT M KaKMMH IPU3HAKaMU OH 00yaaaeT?

2. Uto Takoe nuH(PpOpMaIMOHHBIE PECYPCHI?

3. YTO OTHOCHTCS K IEPCOHAIBHBIM JAHHBIM?

4. Yro noapasymeBaercs o]l ”HPOPMAIMOHHOMN 0€3011aCHOCTHIO?

5. Kakme HOpMaTuBHBIE JOKYMEHTBI pETJIAMEHTHPYIOT JEsATEeIbHOCTh B  cepe
MH(OPMALIMOHHBIX OTHOLIEHUN?

6. Uto Takoe rocyapcTBeHHas TalHa?

7. Kakue cBeieHUsI HE MOJJIEKAT 3aCEKPEUNBAHUIO?

8. Kakue Bu/IbI OTBETCTBEHHOCTH YCTAHOBJIEHBI 32 HapylIEeHHUs B 00JacTu oOecrieueHus
3alIUThl TOCYAAPCTBEHHOM TallHbI?

9. Kakum ob6pa3zom kiaccu(pUUUPYIOTCS CBEACHHUS, COCTABISIOIINE TOCYAapPCTBEHHYIO
TanHy?

10. Kakue cpenctBa MOTyT OBITh MCIIOJIB30BAaHBI JUIS 3alIUTHl KOMIIBIOTEPHBIX JaHHBIX,
COAEpKAIINX TOCYIApCTBEHHYIO TallHy?

11. B xakoM JOKyMEHTE ONpeJesIeHa OTBETCTBEHHOCTh 3a IPECTYIJICHUS, CBA3AHHbBIE C
pacnpocTpaHEHHEM BPEJOHOCHBIX Mporpamm?

12. Kako#i BuJ OTBETCTBEHHOCTH MPEAYCMOTPEH 32 KOMMPOBAHUE OXPaHAEMOUN 3aKOHOM
uH(popmanun?

13. IlpenycmoTpeHa 1M OTBETCTBEHHOCTb JIMLA, MPUYMHUBLIETO TSKKUN Bpexd, IO
HEOCTOPOXKHOCTH PACIPOCTPAHUBILETO BPEAOHOCHYIO TpOrpaMmy?
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14. Kakume MeponpusaTHs HpOBOAATCS MJi OIPaHUYEHMsS] HECAaHKLIMOHMPOBAHHOIO
JOCTyNa K KOMITbIOTEPHBIM BH1aM HHGbOopMauu?

15. Kakwue haiinbl 3apakatoT KOMIIbIOTEPHbIE BUPYCHI?

16. Yto Takoe 6panamay’p?

17. Kakue neicTBysi MOTYT BBIIIOJIHUTH BPEAOHOCHBIE IPOTrpaMMBbl ?

18. Kakue TpeOoBaHMs PEIbABISIOTCS K CPEACTBAM KPUNITOTparUIeCKOM 3aiThl?

19. Kakue mporpamMmbl HCIIOJIB3YIOTCS Ui O0PbOBI ¢ KOMITBIOTEPHBIMU BUpyCaMu?

20. Kakue meponpusatus OpoBOAST AJisi 00ECIeUeHUs: COXPaHHOCTH AJIEKTPOHHBIX BUIOB
uHpopmanuu?

21. Jlmsg yero ucnosib3yrTcsl IPOrPaMMbI-apXUBATOPHI?

22. B yeM pa3nuuue KaTajiora u apxXuBHOTO Qaiina?

23. KakoBa mocienoBaTeabHOCTh CO3/IaHMs apXUBHOTO (haityia mpu momomtu ¢GaiioBbIX
MEHEIKEPOB?

24. Kakum 00pa3oM MOYKHO M3BJICYb OT/CIbHBIC (haiiyibl U3 apXxuBa’?

25. Yto mpoUCXOIUT ¢ JaHHBIMU NIpH yaancHun (aiina?

26. Kakue cpenctBa UCHOIB3YIOTCS 1711 BOCCTAHOBJICHUS yIaJICHHBIX (ailioB?

27. Kak rapaHTHpOBaHHO YAIUTh HHPOPMALUIO C MArHUTHOTO HOCUTES?

28. Kakue nporpaMmsl npeaHa3Ha4Y€HbI 111 TECTUPOBAHUS TUCKOB?

29. Yo npoucxouT npu ObICTpoM (popMaTUpOBaHUM JuCKa?

30. B ueMm paznuune npueMoB KOJUPOBAHUS OTKPBITHIM U 3aKPBITHIM KIHOUOM?

Tema 6. Ucnosib3oBanue pecypcoB. UHTepHeT B OPUAMYECKOH IPAKTHKE U HAyKe
ILnan:
1. DOmnekrponnas 1udpoBas mnoxamuck (DLII). Texnuueckoe, oOpraHu3alIOHHOE U
npaBoBoe obecrnieuenue DI

Bonpocul ona camoxonmpons:

1. Kakue criocoObl 0OMeHa IaHHBIMU CYIIECTBYIOT MEXY KOMITBIOTEpaMHU?

2. YeM oTJINYAETCS MOJIEMHAS CBSI3b OT JIOKAJIBHOW BBIUUCIUTEILHON ceTh?

3. MOXHO 1M COeIMHUTH JUIsl Nepelaul JaHHBIX JIBa KOMIIbIOTEPA O€3 CeTeBOI KapThl U
Mojaema?

4. Kakue mporpaMMmbl HCTOJIB3YIOTCS IS OOUIEHUS MEXAy aOOHEHTaMHu JIOKaJbHOM
BBIUMCIUTENHHON ceTu?

5. Kakum 00pa3oM MOXHO MOJY4YUTh JOCTYN K pecypcaMm ApYyroro KOMIbIOTEpa B
JIOKaJIbHOM ogHOpaHroBoii cetn Windows?

6. Kakum oOpa3zoM pecypchl Baliero KOMITBIOTEPA CAENATh JOCTYMHBIMU TOJBKO IS
IPOCMOTpa IpYrUM abOHEHTaM JIOKaJIbHOW ceTn?

7. Kak moakIrouuTh CETEBOM pecypc B BUJIE CETEBOTO JUCKA?

8. Kakume pecypchl JOKadbHON CETH Ballero By3a MpeIHA3HAYEHBI I OpraHU3alUH
yuebHoro npoiecca’?

9. Yrto Takoe VPN?

10. st wero ucronb3yeTcst Y JaieHHbIA pabouuii cTomn?

11. MoXHO 1 1OJIb30BaTENIO, 3apEruCTpUpOBaHHOMY 1o uMeHeM Userl, MOIKIIOUNUTh
K CBOEMY KOMITBIOTEPY CETEBBIE PECYPCHI OT UMEHU Mosb3oBaTens User2?

12. MoOXHO 1M CKONMPOBATh W3 JOKAJIBHOM ceTH (aiiiabl 0e3 MOIKIIOUEHUS K CBOEMY
KOMITBIOTEPY CETEBOT0 JUCKA?

13. Jlna xakoii uenu ciyxat FTP-cepsepbi?

14. Yro Takoe IP-ampec?

15. Yro Takoe ceTeBoil mpoToKo?

16. MoOXHO 1M OpraHu30BaTh IMOAKIIOUYEHUE CETEBBIX pECYpCOB KOMIIBIOTEPOB,
paboTaloUIMX MO YIPABICHUEM Pa3IMYHBIX ONEPALIMOHHBIX CHCTEM?

17. Kakoil TOJB30BaTEb MOXKET HW3MEHSATh HACTPOWKH CETEBOrO0 000PYyIOBaHUS
KOMITbIOTEpa?
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18. MoxxHO 71 OpraHuM30BaTh OOMEH (QaillaMu B CETH, KOMIBIOTEPHl KOTOPOH HMEIOT
CETEBBIE PECYPCHI, TOCTYIHBIE PYTUM IMOJIb30BATENSIM TOJIBKO JIsl YTCHUS?

19. Kakue mporpamMmsl 1O3BOJISIIOT OpraHu30Bath padboty ¢ FTP-cepsepom?

20. Kakum 006pa3omM MOKHO HAHTH KOMITBIOTED B JIOKAJIBHOM CeTH?

21. Kakue cepBHCHI CyLIECTBYIOT B ceTu MHTEpHET?

22. Yem sneKTpoHHAs ITOYTa OTyIMYaeTcs oT online oOmeHus?

23. MOXHO 7 OTIPAaBUTh IOYTOBOE COOOIIEHHME II0JI30BATENI0, Yel KOMIIBIOTED
BBIKJIFOUEH?

24. Yto takoe Gpopym?

25. M0>XHO 71 TIOJIB30BaThCS AJIEKTPOHHOM 1ouToi 6e3 mporpammbl Outlook Express?

26. Kak 110 3JeKTpOHHOM 1o4YTe OTIPaBUTh (aitiibl poTorpaduii?

27. Kakue cmnocoObl oOMeHa (hailylaMu B TJIOOQJIBHOW CETH CYIIECTBYIOT KpOME
AJIEKTPOHHOM MOYTHI?

28. Yto Takoe 6mor?

29. Yto Takoe 1oMeHHas cucTeMa UMeH?

30. lomycTumsl 11 Kupuuindeckue ajapeca B Murepuere?

31. Kakoil s13bIK pa3MeTKH TEKCTOB MCIIONb3YETCs AJI JOKYMEHTOB, pa3MeEIlaeMbIX Ha
WWW-ceprepax?

32. Kakue nporpaMMHbI€ CpPeICTBA MOTYT OBITh MCIOJIB30BaHbI JJIsl oaroroBku HTML
JIOKYMEHTOB?

33. Yro Takoe URL?

34. Ha xakue JOKYMEHTHI (U I/ie OHU JOJKHBI HAXOAUTHCSA) MOKHO JIeTIaTh TUIIEPCCHUIKU
3 HTML-nokymenra?

35. Kakue kupuiindeckre MoucKOBbIE CEpBEPHI CylIecTBYIOT B IHTepHeTe?

36. Uto Takoe sI3bIK 3aIIPOCOB U I YETO €ro NpuMeHstoT B iHTepuere?

37. Kak MOXHO COKpPaTUTh CIUCOK HAalJEHHBIX CCHUIOK I10 3a1poCcy MOUcKa?

Tema 7. TexHoJI0rusi KOPpNOPATHBHON PadOTHI ¢ OPHAMYECKHUMH JOKYMEHTaMHU
Ilnan:

1. Unrerpauus ¢ World Wide Web. BOmnpocsr 6e3omacHocTr

Bonpocw ona camoxonmpona:

1. Yro Ha3bIBaeTca JOKYMEHTOM?

2. Kakue cBOHCTBa JOKYMEHTA BbI 3HACT?

3. Kak MOXHO NOATBEpAUTH MOIJIMHHOCTH 3JIEKTPOHHOro aokymeHTa? [lpuBenute

MIPUMEPHI UCII0JIB30BAHUS 3TOTO UHCTPYMEHTA.

4. Kakue BO3MOXHOCTH aBTOMAaTH3aIMU pabOTHI C TOKyMEHTaMHU Bbl 3HaeTe?

5. Kak noBbICHTH KaueCcTBO pacro3HaBaHus TeKcTa?

6. Kakue MammHHbIe METO/IbI TIepeBo/ia TeKcTa?

7. Kakyro nHdopmanuio MOXKHO MOJYYUTh U3 ayJUO3AIUCH TUKTOpa?

8. Uem oTnmyaeTcs mpocTast 3JIeKTpOHHAs HH(POBask HOAMHUCH OT KBATU(PUIMPOBAHHOMN?

Tema 8. Ilonck nH(pOpManNK 10 KOHKPETHOMY PAaBOBOMY BOIIPOCY
Ilnan:

1. Coucku u tekctsl JokyMeHTOB B CIIC: BO3BMOXXHOCTH M cpesicTBa 00pabOTKH

Bonpocwl 0na camoxonmpons:

1. Kak ocy1iecTBiseTcsi MOUCK JTOKYMEHTOB B cripaBoyHble npaBoBbie cucteMsl (CIIC)
«Koncynprant [Lmroc»?

2. B yeM mpuHUOMIMAIbHOE OTJIMYHME IMOMCKa ¢ momolnkio [IpaBoBoro HaBuraropa ot
noucka B Kaprouke noucka?

3. Kakue BO3MOXXHOCTH TpeICTaBlIsieT TexHoyorus Owictporo moucka B CIIC
«Koncynperant [Imoc»? B kakux cinydasx ee ya00HO UCIIOJIb30BaTh?
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4. Kakue OCOOCHHOCTH paciIupeHHoro moucka B mnoise «Tekct mokymenrtay (CIIC
«Koncynbrant [Imrocy)?

5. Kaxkas undopmanus 3anucana B Crpaske gokymenta («Koncynbsrant [limtocy»)?

6. Kakyro nHdopmMauo MOXKHO NOJYyIUTh, Ha’KaB KHONKY «CBSA31M» MUKTOrpaduyeckoro
MmeHto CIIC «KoncynpranT [lmtoc»? B kakux 1nensix ee ucrnob3yroT?

Tema 9. Posib ceT HHTEPHET B IOPUAMYECKON /1esITeIbHOCTH
IInan:

1. KoHuenuus 371eKTpOHHOTO MPaBUTENILCTBA

Bonpocuwl ona camoxonmpons:

1. KakoBel ocoOeHHOCTH ceTh VIHTEpHET Kak CpeACTBAa  PaclpOCTPaHCHHS
uHpopmanuu?

2. Kakum o00pazoM mNpOUCXOTUT NPUMEHEHHE BO3MOXKHOCTEH cetn HHTepHEeT B
IOPUNYECKOM 1eATeTbHOCTH?

3. B uem 3akimoyaroTcs mpaBoBbIe IPOOIEMBI JOMCHHBIX HMEH?

4. Yo takoe mpaBoBoii pexkum UHTEepHET-CaiiTa?

5. UYro Takoe cram?

6. Kakue CymecTBYIOT pa3HOBUIHOCTH KOMITBIOTEPHOU MPECTYITHOCTH?

TemaTuka pedeparon

1. WudopManmoHHbIE TEXHOJOTUH B IOPUAMYECKON NEATEIbHOCTH — Kak HOBas
MHTETpaJIbHAS IOPUANYECKAs JUCLIUILIMHA.

2. CoorHomenue HMHPOPMALMOHHBIX TEXHOJOTUH B HOPUIMYECKONW AEATENBHOCTU C
JOPYTUMH BHJIAMH IOPUANYECKUX TUCIHUILINH HHPOPMAMOHHOTO IUKJIA.

3. bynyuiee nundopmaTu3anuu pa3anyHbIX chep IOPUANIECKON e TeTbHOCTH.

4. PaznuuHoe noHMMaHKe HHPOPMAIIMU U UH(POPMALIMOHHBIX TEXHOJIOTHUH.

5. CymectBytomue Ki1accupuKaiy NpaBoBoi HHPOpPMALIUK.

6. Cwmblcn BblAENEHUS B IOPUAMYECKON JIE€ATENbHOCTH TAaKUX MOHATHHM  Kak
«uH(pOpMaIHS», «1aHHBIEY», CBEACHUY.

7. UndopmaninoHHbIE TEXHOJIOTUHN MO BUIaM IOPUANYECKOH NeATEeIbHOCTHU: EPCIIEKTUBbI
pa3BUTHS.

8. Pons CMMU B pacnipoctpaneHun nHGpOpMaIuu, UMEIOIIasi MPaBOBOE 3HAUYCHHUE.

9. Ponb NHTepHET B peanu3ani HHPOPMALMOHHBIX MPOLIECCOB.

10. TIpaBoBbIe pobIeMbl, TpeOyromue paspenieHus B Poccun B CBsI3U ¢ pa3BUTHEM CETH
WNHurepHer.

11. Bo3MoxxHOCTH I7100aNIbHOM ceTH B cepe IOpUCTIPYICHLIUN.

12. TocynapcTBeHHass TOJMTHKAa B cdepe CO3MaHMs KOHLEMIUU HIEKTPOHHOIO
rocyaapcTaa.

13. Texnuueckoe U IOPUANIECKOE 3HAUEHHUE IIEKTPOHHON noanucu. Mcropust Bompoca.

14. 3HaunMble IS FOPUAMYECKOW ACATENBHOCTH KiacCU(UKAIMU WH(HOPMAIIMOHHBIX
CHUCTEM.

15. Ilpobnemsl coznanust APM ropucra.

16. APM ropHucTOB HOBOT'O IIOKOJIEHUS.

17. CoBpemennsbie CIIC: mpob6iieMbl, IperMyIecTBa, NEPCIEKTUBBI PA3BUTHS.

18. Mo6unbabie Bepcuu CIIC.

19. Vctopusi cTaHOBJIEHUS U Pa3BUTHUSL CIIPABOYHBIX MPABOBBIX CHCTEM 3a PyOeKOM U B
Poc-cun. Tennenunn passutus CIIC B coBpemennon Poccun.

20. Ucropust BOBHUKHOBEHUSI KOMITBIOTEPA.

21. KomnblotepHas cetb VIHTepHET: MOHATHE, 1IeNIb U OCHOBA CO3/1aHUs, 0COOEHHOCTH B
chepe pacnpocTpaHeHUsT HHOOPMAITUH.

22. Knaccuduxanus KOMIbIOTEPHON TEXHHUKH.

23. Knaccudukanms nepudepuiftHpIX YCTPOMCTB.
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24. MoOunbHbie ycrpoiictBa (iPhone, iPad u np.) u ux npuMeHeHHE B IOPHINYECKOM
NESITETbHOCTH.

25. CoBpemeHHbIE ONEpAIlMOHHBIC  CHCTEMBL: HCTOPHS  pPa3BUTHs, IOHSITHE,
KJaccu(uKalum, IpUMEHEHHE, IEPCIIEKTUBbI Pa3BUTHSL.

26. Web-crpanuia kak OOBIYHBIA TEKCTOBBIH JOKYMEHT. SI3bIK pa3METKH THIIEPTEKCTa
HTML.

27. ABTomaru3anusi 00pabOTKH MPABOBBIX JTOKYMEHTOB.

28. lllaru kK aBTOMaTU3aLUU HEKOTOPBIX IEMEHTOB IOPUIUYECKON TEXHUKH.

29. CoBpeMeHHbIe CIOCOOBI IPECTABICHUS PE3YIbTaTOB IOPUANYECKON 1S TEIbHOCTH.

30. I[IpobGemsbl KOIMpOBaHUS MPaBoBOil nH(popMarmu. Mcropus Bompoca.

31. [IpoGaema 3amuThl MPaBOBOW MH(OPMAIIUH.

32. KopriopaTuBHbIe 0a3bl JaHHBIX.

33. CoBpemeHHbIE MNPOrpaMMHbIE TEXHOJOIMHM CO3JaHUs, XpaHEHHs U 00pabOTKH
paBOBOW MH(POPMALINH.

34. IIporpaMMHbI€ TEXHOJIOIMH HH(POPMALIMOHHOIO M MaTeMaTHYECKOI0 MOJICIUPOBAHNUS
IIPABOBBIX CUTYyalIUH (BBIOOPHI, IPAaBOBOE PETYIUPOBAHUE, IPECTYINHOCTD U T.I1.).

35. Craructuueckas oOpaboTKa MpaBoBOM HH(POPMAIIHUH.

36. O0nauHble TEXHOJOTUU: IOHATHUE, IPEAHA3HAUYECHUE, IEPCIIEKTUBA 1)1 FOPUCTOB.

37. I'paduueckas, TabauyHas ¥ Ka4eCTBEHHAst 00pab0TKa KPpUMUHAIBLHOW HH(POPMAIIHH.

38. CoBpeMeHHbIE KITacCU(PHUKAIIHA METOAO0B UCCIIEIOBAaHMS TPABOBOM HH(POPMALINH.

39. [Ipumenenue IT-meTon0B B Mccae10BaHUN PABOBOM MH(DOPMAIIUH.

40. CucreMHBIN OAXO0] — KaK OJJUH U3 METOJI0B U3Y4YEHUsI IPAaBOBOU MH(OpMaLIUU.

41. CounanbHO-IPABOBOE MOACIUPOBAHUE.

42. AnroputMM3anus U NPOrPaMMHPOBAHUE HEKOTOPBIX BHJIOB HOPUIUYECKOU
JESATEIBHOCTH.

43. Poib CHHTaKCHYECKOTO M CEMAaHTHMYECKOI'O aHaiu3a JJs CO3/JaHUs CIPaBOYHO-
IIPABOBBIX U TOMCKOBBIX CUCTEM.

44. Mertonpl MaTeMaTHKU — KaK YHUBEpPCaJIbHBIA U (OpMalbHBIA METOJ UCCIIEIOBAHUS
paBOBOW MH(pOPMALIUH.

45. Teopust uHbOpMaIMK — KaK OAWH M3 METOJOB ONTUMHU3AIUU WH(OOPMAITMOHHBIX
IIPOLIECCOB, TPOTEKAIOIINX B COLUAIIBHO-TIPABOBBIX CUCTEMAX.

46. IlepcniekTrBBI HTHPOpPMATH3ALUHU CYA0B Ha TeppuTopun Poccuiickoit deneparuu.

47. ABTOMaTu3alUs U KOMIbIOTEPU3alHs CyJJeOHBIX aKTOB.

48. I'AC «IIpaBocyauey: Kak mporpaMma 1 Kak MpaBoBO# mopTal.

49. ABTOMaTH3MPOBaHHOE paboyee MecTo (peaepatbHOTO U MUPOBOTO CYAbH.

50. BuneokoHdepeHIcBsI3b B cyax 00 IOPUCAUKITUH.

51. IlepcriekTuBHBIE HanpaBieHUs HHpopMaTH3aMu ApOUTpakHBIX cyaax Poccuiickoit
®denepaliv pa3TUYHbIX WHCTAHIIHH.

52. BHyTpeHHU JOKYMEHTOOO0POT B ApOUTPaKHBIX CyAax.

53. BaemHuit JOKyMEHTO000pOT B ApOUTPaKHBIX CyAax.

54. DneKTpOHHBIM CTpaX — CHCTEMa MOHUTOPHHTra (OTCJIEKUBAHHE) JIBUKECHUE
apOUTpaXHOTO Jena.

55. DneKTpoHHOE MPAaBOCyIUE: OHITHE U IEPCIIEKTUBBI Pa3BUTHSL.

56. BuneokoH(pepeHIICBsI3b B CUCTEME apOUTPAKHBIX CYOB.

57. IlepcnektuBbl pazButusi WT-TexHomoruit B cyneOHBIX opraHax Poccuiickoit
®enepanu 1 3apyOeKHBIX CTPaH.

58. UnpopmalimoHHbIE TEXHOJIOTUHU B IPABOOXPAHUTEIBHBIX OpraHax.

59.  ABromartu3upoBaHHble = MH(POpPMAIMOHHBIE  CUCTEMbI,  IpPUMEHSEMble B
IIPAaBOOXPAHUTENBHBIX OPraHaXx.

60. ABTOMaTU3MPOBAHHBIE CUCTEMBI YIIPABJIEHHUS B OpraHax MpaBomopsiaKa

61. UndopmanimoHHbIE TEXHOJIOTUH, TPUMEHSIEMbIE IPH PACKPBITUH TPECTYIUICHUH.
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62. HoBble nH(popMarmoHHbIe TEXHOJIOTHU B TIPAaBOOXPAHUTEIBHOM NS TETbHOCTH.

63. Opranu3anus noprajia NpaBoOXPaHUTEIIbHBIX OPTraHOB.

64. IIporpaMMHO-TEXHUYECKHE KOMIUIEKCHI B OIEPAaTUBHO-PO3BICKHOM U 3KCIIEPTHOU
pabore.

65. CoBpeMeHHbIE MOOMITbHBIE YCTPOMCTBA B pab0OTE ONEPATUBHBIX OPTaHOB.

CpencrBo oueHuBanus: pedepar
[IIkana oleHuBaHUS:
Pedepar onennBaercs nmo 100-6amnpHON 1mIKame.
Baster mepeBoIATCS B OICHKH YCIIEBAEMOCTH CIIEIYIOIIUM 00pa3oMm:
86-100 0amI0B — «OTIUYHON;
70- 85 6aIIIOB — «XOPOIIOY;
51-69 6amIoB — «yJOBIETBOPUTEIHHO;
MeHee 51 Oayia — «HEYJOBICTBOPUTEIBHOY.

Kpurepun ITokazarenu
1. HoBu3zHa peeprupoBaHHOTO TEKCTA. — aKTYaJIbHOCTH MPOOJIEMBI U TEMBI;
MaxkcumanbHast orieHka — 20 6anioB — HOBH3HA M CAMOCTOSITEIbBHOCTh B IIOCTAHOBKE

po0JIeMbl, B GOpMYITHpOBAaHUN HOBOTO
acrieKTa BBIOpaHHOM 71 aHANu3a MPOOIIEMBI;
— HAJINYKE AaBTOPCKOM MO3ULMH,
CaMOCTOSITEJIbBHOCTb CY>KJICHUM.

2. CtenieHb pacKpBITUS CYIIHOCTH MPOOJIEMBL. | — COOTBETCTBHE IUIaHA TeMe pedepara;
MakcumanbHas ouenka — 30 Oanos — COOTBETCTBHE COJCPKAHMS TEME U IUIaHY
pedepara;

— MOJIHOTA U TIIyOMHA PACKPBITHS OCHOBHBIX
MOHSTUH MTPOOIEMBI;

— 000CHOBaHHOCTbH CITIOCOOOB U METOJIOB
paboThI ¢ MaTepuanoM;

— yMeHHe paboTaTh ¢ UCTOPUICCKUMU
HUCTOYHHUKAMH U JTUTEPATYPOH,
CHUCTEMaTH3HPOBATh U CTPYKTYPHPOBAThH
MaTepHal;

— yMeHue 000011aTh, CONOCTABIATh
pa3InYHbIC TOUKH 3PCHHS 10
paccMaTpuBaeMOMY BOTIPOCY,
apryMEHTHPOBATh OCHOBHBIC MOJIOXKCHHUS U

BBIBOJIbI.
3. O60cHOBaHHOCTH BBIOOpA UCTOYHUKOB U — KpYT, OJIHOTA UCTIOJIb30BAHUS
JUTEPATYPHI. UCTOPUYECKHX UCTOUHUKOB U JINTEPATYPHI 110
MaxkcumanesHas oreHka — 20 0ayIoB. npoOueme;

— MpUBJIEYEHHE HOBEHIINX paboT Mo mpobieme
(>KypHaibHbIE TyOIMKAIIUN, MaTEPHAIIBI
COOPHUKOB HAYYHBIX TPYJOB, HHTEPHET-
pPECYpCOB U T. 11.).

4. Cobmoaenue TpeboBaHUi K 0POPMIICHUIO. | — IPaBUIbHOE 0(OPMIIEHHE CCHIIOK Ha
MakcumanbHas oreHka — 15 6amios. WCTIOJIb30BAaHHBIE HICTOYHUKHU U JIUTEPATYPY;
— IPaMOTHOCTb U KYJIbTYPa U3JI0KEHHUS;

— UCTOJIb30BaHUE PEKOMEHI0BAHHOTO
KOJINYECTBA HCTOPUUECKUX UCTOUYHUKOB U
JUTEPaTypHI;

— BJIAJICHUE TEPMUHOJIOTUEN U TOHATHIUHBIM
anmapaToM MpoOJIeMBbI;
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— cobmoieHne TpeOoBaHUH K 00beMy
pedepara;

— KyJbTypa opopMiIeHHUS: BbIIEICHUE a03aleB,
rJaB ¥ naparpagos.

5. I'paMOTHOCTb.
MakcumanbHas olieHka — 15 6anos.

— oTcyTcTBHE OpdorpaduuecKux u
CHHTAKCUYECKHX OIMIMOOK, CTHIUCTUYECKUX
MOTPEIIHOCTEH;

— OTCYTCTBHE OII€YaTOK, COKPAILICHUH CIIOB,
KpOMe OOLIECNPUHSTHIX;

— JIMTEPATYPHBIN CTUIIb.

Pacnpenenenue tpynoemkoctu CPC npu n3y4yeHun U CHUNIIHHBI

Bua camocrositeJibHOM padoThI TpynoemkocTh
(uac)
ITonroToBka K SK3aMeHy 40
[ToaroroBka K MpakTUHYECKUM (CEMUHAPCKHUM ) 3aHATHSIM 30
IIpopaboTka yuebHOI IuTepaTyphl 20
Hanmcanue pedepaTton 35
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3. OueHoYHbBIE CPeACTBA U METOANYECKHE PeKOMEHIALMH 110 TPOBeIeHHUI0
NMPOMEKYTOYHOM aTTeCTAIUN

[Ipn mnpoBeaenuu »sk3amMeHa 1o aucHuiuinHe «HQOpPMAIIMOHHBIE TEXHOJOTUU B
IOPUJINYECKON JEATETbHOCTH» MOXKET HCIOJIb30BaThCsl YCTHAs MM TNHCbMEHHas (opma
IIPOBE/ICHMUS.

IIpumepHas cTpyKTypa 3k3aMeHa No Jucuuiinie «MHpopMannoHHbIe TEXHOJIO0THI
B OPUAHYECKOH AeSITeIbHOCTI):

1. ycTHBII OTBET HA BONPOCHI

CryaeHTy Ha 5K3aMEHE JaeTcs BpeMsl Ha IMOJATOTOBKY BONPOCOB TEOPETUUYECKOIrO
XapakTepa.

2. BLINIOJTHEHHE TECTOBBIX 3aaHMI

TecToBble 3aaHusl BBIMOJHSIOTCA B TeueHHe 30 MUHYT M COCTOAT U3 25 BOIPOCOB
pa3sbix TUNOB. [IpenoaaBaTenb rOTOBUT HECKOJIBKO BAPUAHTOB TECTOBBIX 3aJaHUMN.

3. BbINOJIHEHUE NPAKTHYECKUX 3aJaHUIl

[IpakTnueckux 3agaHus BBINONHAIOTCS B TeueHue 30 MuHyT. brnanku ¢ 3agadamu
TFOTOBUT U BBLIAET MIPENOaBaTelb.

YcTHBIE  OTBET CTyAeHTa Ha 3K3aMeHe [0/LKeH O0TBe4YaThb CJeAyHIuM
TPeOOBAHUAM:

¢ HAay4YHOCTh, 3HAHHE U YMEHUE M0JIb30BAThCS MOHATUWHBIM allapaToM;

e U3JIO)KEHUE BOIPOCOB B METOJOJOTMYECKUX AaCIEKTaX, apryMEHTalusi OCHOBHBIX
MOJIO’KEHUH OTBETa MpUMEpPaMH U3 COBPEMEHHON MPAKTHKH, a TAKXKE U3 JJMUYHOTO OIbITa paboThI;

e OCBEJOMJIEHHOCTb B Ba)KHEHIIMX COBPEMEHHBIX MpodiemMax HHPOPMAIIMOHHBIX
TEXHOJIOTMI B IOPHUJIWYECKOW JAESATEIbHOCTH, 3HAHME KIIACCHUYECKOW U  COBPEMEHHOMU
JUTEPATYypPHI.

BbinmosiHeHHe  NPAKTHYECKOro  3aJaHUsl  JOJKHO  OTBe4YaThb  CJICAYHOLIUM
TPeOOBAHUAM:

» Bragenue npodeccuoHaabHON TEPMUHOJIOTHEH;

o [locnenoBarenbHOE U ApryMEHTUPOBAHHOE U3JI0KEHUE PELICHMUS;

KpnTepml OICHUBAHUA O0TBCTOB

YpoBeHnb ®opmyaMpoOBKa TPeOOBAHMI K CTENIEHH IIxkana oueHuBaHus
0CBOCHHH copMHUpOBaAHHOCTH KOMIIETCHIM I
KOMIICTCHIIUH
Bricokuii OOnanaer HaBbIKaMH cOopa M 00pabOTKH OtnnuHO
uHbopMalMK, HMEIoIed  3HaueHue Ui
peanu3anuu MIPaBOBBIX HOPM B

COOTBETCTBYIOLINX cepax MpodeccunoHaIbHON
NesTeIbHOCTH. Brameer HaBbIkamMu 00pabOTKH
CITy>KeOHOM " KOH(HIEHIIMATILHON
nHpopManui, B TOM YHCIE COAEpIKaIiei
TOCYJJapCTBEHHYIO TaliHy, B COOTBETCTBHUHU CO
BCEMHU TpeOOBaHUSAMU MO 3alIUTE HH(OPMALIUH.
OOnamaer HaBbIKaMH cOopa U 00pabOTKH
mpaBoBoi  wHMOpMAIMM B TJI00AIBHBIX
KOMIIBIOTEPHBIX CETSIX.

IIponBuHYTHII Pacnoznaér OITACHOCTH 51 YIPO3BI, Xopouio
BO3HUKAIOIIME B  mpouecce paboTel €O
CITy>KeOHOM nHpopManuen. [Ipumensier

COBpEMEHHBIC HMH()OPMAIIMOHHBIC TEXHOJOTHU
JUIS  TOWCKa W 00paboTKM  MpaBOBOM
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nHpopmanuu, OoGOPMIICHHS  IOPUIUUECKUX
AOKYMCHTOB U IIPOBCACHUA CTATUCTUYCCKOI'O
aHaNM3a IIPaBOBOM nHpopManuu.
OcymiecTBiseT MOUCK HEOOXOAMMOM MPaBOBOI
uHpOpMaIMM B TIIOOAIBHBIX KOMITBIOTEPHBIX
CeTsIX c coOroieHNEM TpeOoBaHU
3aKOHO/IATEeNIbCTBA O 3aIUTE IEPCOHAIBHBIX
JaHHBIX, aBTOPCKUX IMIPAB.

ba3zoBbiii JeMoHCcTpUpyeT 3HAHUS CYIIHOCTH | Y OBJIETBOPUTEIHLHO
nH(pOpMAaINY, OCHOBHBIX CBOMCTB MH(pOpMAIINU
U 3aKOHOMEpPHOCTEH pa3BUTHSI COBPEMEHHOTO

MH(POPMAITMOHHOTO o0rmiecTBa. Nwmeer
HpE/ICTaBICHHUE 00 OCHOBHBIX
3aKOHOMEPHOCTSIX CO3JIaHUS u
(YHKLIMOHHPOBAHUS UH()OPMAIIMOHHBIX

MPOIIECCOB B TMpaBoBOM cdepe; 00 OCHOBax
TOCYJapCTBCHHON  TMOJUTHKH B  00JacTH
MH()OPMATHUKH; O METOJIaX M CPEJCTBAX IMOMCKA,
cUCTeMaTH3alud W 00pabOTKH  MPaBOBOM
uHboOpMaMK; O TpUHOHUIAX  paboTHl ¢
NpaBoBOW  WHpoOpManueil B MIOOAIBHBIX
KOMITBIOTCPHBIX CCTAX.

Komnerenuun He | He  coorBercTByeT — KputepusMm  oreHku | HeynoBineTBopuTenbHO
chopMupoBaHBI YAOBJIETBOPUTEIBHO

PexoMenanum no npoBeaeHUI0 IK3aMeHa

1. CrynenTsl NOMKHBI OBITH 3apaHee o3HaKOMJICHBI ¢ [lookeHHeM O TeKyleM KOHTpOoJe
yCIIEBAaEMOCTH M MMPOMEKYTOUHOM aTTectanuu odyyatoumxes AHO BO MOCH.

2. Ilo pesynabTaraM »5K3aMeHa IIpernojaBaTellb 00s3aH Pa3bACHUTH CTYACHTY NpaBMIIa
BBICTABJICHUS YK3aMEHAIIMOHHON OIICHKH.

3. IlpenonaBarens B X0/l SK3aMeHa MPOBEPSET YPOBEHb MOIYUYEHHBIX B TE€UCHUE U3YUEHUS
JTVICIIATUTMHBI 3HAHUH, YMEHUH W HaBBIKOB ¥ C(DOPMUPOBAHHOCTH KOMIIETEHITUH.

4. TectupoBaHHE MO AUCLMIUIMHE NPOBOJUTCSA JIMOO B KOMIIBIOTEPHOM Kiacce, Ju0O0 B
ayJIUTOpUHU Ha OJIaHKE C TECTOBBIMU 33aHUSMHU.

IlepeyeHb BONPOCOB K IK3aMeHY

1. Ponp aBTOMaTU3MPOBAHHBIX CUCTEM B MPABOBOM chepe

2. HVHpopmanmoHHBIC TEXHOJIOTHH, TPUMEHIEMBIC B TIPABOTBOPUYECKOM JIEATEITHHOCTH

3. HudpopmanmoHHBIE  TEXHOJIOTHUH, TMPHUMEHSIEMbIE B  MPABOOXPAHUTEITHHON
NeATETLHOCTH

4. UudopManmoHHbIE  TEXHOJOTHH, TPUMEHSEMbIE B  IPABONMPUMEHHUTEIHHOM
NeATETLHOCTH

5. ABTOMaTu3MpOBaHHBIE HHPOPMAITMOHHEIE CUCTEMbI MUHUCTEPCTBA IOCTUITUU PO

6. HWudopmaruzamus cyaoB oomel opucaukiun 1 Cyae0Horo qenapraMeHTa

7. HWudopmaTtuzaius opraHoB IPOKypaTyphl

8. DkcrepTHBIE CHCTEMBI B 00JIACTH TIpaBa

9. KowmmbroTepHbIe MPECTYIICHUS

10. OcHOBHBIC HaAmNpaBICHHWS HWCIOJIL30BaHUS ceTH VIHTepHET B  IOPUIAMYCCKOMN
JeATEIbHOCTH

11. NudopmarmoHHbIC TEXHOJOTHH B 3aKOHOTBOPUYECTBE
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12. NHdopMalMOHHbIE TEXHOJOTMHM B PErHCTPAllMd BEAOMCTBEHHBIX HOPMAaTHBHO-
MIPABOBBIX aKTOB

13. MHdopMalMOHHBIE TEXHOJOTMH B TOCYJApPCTBEHHOH PETMCTPAllMM HHOCTPAHHBIX
KOMITAHU

14. MudopmannoHHbIE TEXHOIOTHH B TOCYJAPCTBEHHOM 3€MEIbHOM KaaacTpe

15. UndopmanrioHHble TEXHOJOTHMH B TOCYHApCTBEHHOM perucTpanuu pe3ylbTaToB
MHTEJUICKTYaJIbHOHN J1eATeIbHOCTH

16. NudopmarmoHHbIC TEXHOJOTHH B CyJI€OHOM SKCIIEPTH3E

17. Nudopmanunonnsie TexHoaoruu B Ciryx0e UCTIOIHEHUS HaKa3aHUH

18. UndopmanrioHHble TEXHOJOTMM B  TOCYJApPCTBEHHONM  PETUCTPALlMU  aKTOB
IPaXXTaHCKOTO COCTOSIHUS

19. MndopmanrioHHbIe TEXHOJIOTUU B FOCYIapCTBEHHOW PErUCTPAllUU HEKOMMEPUYECKUX
OpraHu3aun

20. MudopmanoHHble TEXHOJIOTHH B aJIBOKaType (B FOPUIUIECKOM OI0pO)

21. WndopmanoHHBIE TEXHOJIOTUU B HOTapUaTe

22. VudopmaioHHble TEXHOJIOTHHU B UCIIOTHUTEIHLHOM ITPOU3BOJICTBE

23. VndopmanoHHbIE TEXHOJIIOTUHU B YUETE apECTOBAHHOTO M U3BSATOr0 NMYILECTBA

Tect mo qucuuuinHe «MHpOpMaIHOHHBIE TEXHOJIOTMU B IOPUAMYECKOM
AeSITeIbHOCTID)
0 Bapuanrt

1. BeiGepuTe oMH MPaBUIIbHBIN BapUaHT OTBETA:

Kakune cy0bekTbl MPaBOMOYHBI PelIaTh BONPOC OTHOCUTEIHLHO HH(OPMALMOHHO-
TeXHHYeCKOH 0e30I1acCHOCTH:

A) ©Cb POD;

b) ciyx0b1 coTOBOM CBSI3H;

B) MunkomcBsizb P®;

I') PoccBsizp;

) IlpaBurensctBo P®D;

E) IIpesunent PO.

2. BeibepuTe HECKOJIBKO BapUAHTOB MPABUIBHBIX OTBETOB:

DJIEKTPOHHBIN CTPAK MO3BOJIsIeT BBINOJHATH CJeYI0LIHe 1eiiCTBUS:

A) OoTCIIeXUBAThH IBIKEHHUE apOUTPAKHOTO JIENa;

b) yBenommsaTe uepes SMS-cooOrmieHuss U 3JEKTPOHHYIO TMOUTY JIMIl YYacTBYIOIIUX B
Jiesie 0 CyIeOHbIX 3aceIaHusX;

B) pasmemiats B IHTepHETe HHPOpMAIIHIO O ABMKEHUH apOUTPasKHOTO Jiena;

I') pa3memaTs MCKOBOE 3asiBJICHUE B AJIEKTPOHHOM BHJI€ HA CaliTe apOUTPA]KHOTO CY/Ia;

J1) cBoeBpeMeHHOE HH(DOPMHUPOBAHUE CY/ICH O aTe CyAeOHBIX 3aceqaHHi.

3. Onpeaesure NPaBWIbHYIO MOC/IEI0BATEILHOCTD ACHCTBUII IPH MOAa4Ye UCKOBOI0
3asiBJICHMS] U MPUJIAraeMbIX K HeMY JOKYMEHTOB B 3JIEKTPOHHOM BH/Ie:

A) OtcnexxnuBaHue U3MEHEHHH B JIelie ¢ TTOMOIIBI0 DJIEKTPOHHOTO CTPaXKa,;

b) Ilonyuenune yBenoMieHUN NUIAMH, YYACTBYIOUIUMHU B JieJie O MPHUHSATUU HCKOBOTO
3asIBJICHUS K MIPOU3BOJICTBY M O COBEPIIIAEMBIX IIPOIIECCYAThHBIX JEHCTBUSX

B) UnTepHeT-peructpanus B «JqIMYHOM KaOUHETE»;

I') UaTepHeT-mogadya MCKOBOTO 3asBJICHHS M MPWIATa€MBbIX K HEMY IMEPBHYHBIX JIOKY-
MEHTOB.

4. YkaxuTe NponylieHHbIe 3HAYEHUS], KOTOPbIM COOTBETCTBYIOT NpHBeEIeHHbIE
HUKe MPOMYCKH:

IlepBass BonHa wuHpopmaruzauuu cynoB B Poccuiickoit @exnepanuu Hayamzach ¢
................... CyIOB B ..... roay ¢ npunsarueM denepanbHou 1eseBor nporpammel «Paszsutue
cyneOHol cucteMbl Poccum» Ha ..... TOJIBI.
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5. YcTaHoBHTE COOTBETCTBHE MEKAY NOHATUSAMMU U UX SHAYCHUAMMU:

1. Uudopmaruzanmst cynoB

2. DIEKTPOHHOE MPABOCYIHE

3. DJEKTPOHHBIA JTOKYMEHTOOOOPOT B
cynax

4. TexHWYecKHE OIpaHUYEHHUS IPU
mojaye B IJCKTPOHHOM BHJIE HCKOBOIO
3asIBJICHUA nu HpI/IHaI‘ ACMBbIX K HeMy
JIOKYMEHTOB

5. OOs3aHHOCTH 3a OTCJIEKHMBaHUE
W3MEHEHHUH 0 X0JIe pacCMaTPHUBAEMOI0 Jiejia

A) ONEeKTPOHHBIN o0OMeH
JOKYMEHTaMU BHYTPH CyJla U MEX]Y CYJIOM U
JHIIaMHU Y9aCTBYIOIIUMH B JeJie

b) Bo3zmaraercs
Y4YaCTBYIOIIMX B JIeNa

B) UYepno-Oenwrii dopmar, daiin ¢
pacmmpenuem pdf, o0BeM mepechIaeMbIX
(haiimom menee wm okojio 10 MB

I') KomnbroTepuzamnust padodnx MecT
B CyJax

Ha JINII,

1) CoBepiiieHre HEKOTOPHIX MPOIIEC-
CyaJIbHBIX JIelicTBUI B M POBOI popme

6. ABToOMaTu3zanusa oduca:

A) IlpennaznaueHa sl pelIEHUS] XOPOLIO CTPYKTYPUPOBAHHBIX 3a/ay, MO KOTOPBIM
UMEIOTCS. HEOOXOJIUMBIE BXOJIHbIE JAaHHBIE M W3BECTHBI AJTOPUTMbl U JPYrUe€ CTaHJAPTHbHIE
MPOLIETYPHl UX 00PaOOTKH.

b) IlpennasnaueHa mansi yIOBIETBOPEHHS HMH()OPMAIIMOHHBIX TOTPEOHOCTEH BCEX
COTPYIHUKOB OpraHU3al1H, UMEIOIIUX JEJI0 C IPUHATHEM PEILICHUN.

B) IlepBonauanbHO Obula NMpu3BaHa M30aBUTh PAOOTHUKOB OT PYTMHHOM CEKpETapCKOM
paboTHI.

7. Ilpun KoMNbIOTEpPU3alK 00111eCTBA OCHOBHOE BHUMAaHUe y/1eJIsieTcs:

A) o0ecrie4eHnI0 TMOJIHOTO HCIOJb30BaHUSA JOCTOBEPHOIO, HCUEPIIBIBAIOLIETO U
CBOEBPEMEHHOT0O 3HAHUS BO BCEX BUAAX YEJIOBEUECKOH JEATEIbHOCTH.

b) pa3BuUTHIO W BHEAPEHHIO TEXHUYECKOH 0a3bl KOMIIBIOTEPOB, 00ECHEUMBAIOIIMX
OlepaTUBHOE IOJIyYE€HUE PE3YyIbTaTOB EpepadbOTKU NH(POPMALIMK U €€ HAKOIIJICHHE.

8. PesynbTaToM nponecca nHPOPMATH3ALMH SABJISCTCH CO3aHUE:

A) uHQOPMAIIMOHHOTO 00IIECTBA.

b) unayctpuanpHoro obuecTna.

9. UndopmanmoHHasi ycayra — 31o:

A) COBOKYIMHOCTb JITaHHBIX, C()OPMHPOBAHHAS MPOU3BOAUTENEM JJISl PACIPOCTPAHEHUS B
BEIIIECTBEHHOW MJIM HEBEIIECTBEHHOU (hopMme.

b) pe3ynbraT HENpOW3BOJACTBEHHOW  JEATEIBHOCTH MPENNpUATHS WIM  JIMIA,
HaIpPaBJICHHBINH Ha yJIOBIETBOPEHHE NMOTPEOHOCTH YETIOBEKA WIIM OpraHU3allui B UCIIOJIb30BaHUU
pa3IMYHbIX IPOAYKTOB.

B) nonyuyenue u mpenocraBieHHE B PACIOpPSDKEHUE TMOJIb30BaTENs MH(GOPMAMOHHBIX
IPOJYKTOB.

I') coBOKYNmHOCTH CBSI3aHHBIX JIaHHBIX, MpaBUJIa OpPraHMU3aIMM KOTOPBIX OCHOBAaHBI Ha
OOIIMX MPUHIIMIIAX OMUCAHUS, XPAHEHUS U MAaHUITYJIUPOBAHUS TaHHBIMH.

10. UHpopManMOHHO-TIOMCKOBbIE CHCTEMBI MIO3BOJISIIOT:

A) OCyIIECTBIATh OUCK, BBIBOJ U COPTUPOBKY JTaHHBIX

b) ocymiecTBisATE NOUCK U COPTUPOBKY JaHHBIX

B) penaktupoBarh JaHHBIE U OCYILECTBIATH UX IIOUCK

I') penakTupoBaTh U COPTUPOBATH JTaHHBIE

11. UndopmanuoHHasi KyJbTypa 4eJ10BeKAa Ha COBPEMEHHOM JTale B 0CHOBHOM
onpenaesiercs:

A) COBOKYITHOCTBIO €0 YMEHHM MPOrpaMMHUPOBATh Ha A3bIKaX BHICOKOI'O YPOBHS;

b) ero 3HaHMsAMM OCHOBHBIX MOHATUN WH()OPMATHKH,
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B) COBOKYMHOCTBIO €ro HaBBIKOB HCIIOJB30BaHUSA TMPHUKIATHOTO IMPOrPAMMHOIO
oOecrnieueHus Ui CO3JaHusI HEOOXOAUMBIX JOKYMEHTOB;

I') ypoBHEM MOHMMaHUS 3aKOHOMEPHOCTEH MH(POPMAITMOHHBIX MPOLIECCOB B MPUPOAE U
oOmiecTBe, KaueCTBOM 3HAHUII OCHOB KOMIIBIOTEPHOM TIpaMOTHOCTH, COBOKYIHOCTBIO
TEXHUYECKUX HABBIKOB B3aMMOJICHCTBHS C KOMIIBIOTEPOM, CHOCOOHOCTHIO 3(PPEKTHBHO U
CBOEBPEMEHHO HCIIOJIb30BaTh CPEACTBA UH(DPOPMALIMOHHBIX U KOMMYHUKAIIMOHHBIX TEXHOJIOTUI
IPU PEUICHUH 33124 IPAKTHUECKON eI TeIbHOCTH;

J1) ero 3HaHUSIMH OCHOBHBIX BHJIOB MPOrPaMMHOI0 00eCredyeHUs U TOJIb30BaTEIbCKUX
XapaKTEPUCTHK KOMITBIOTEPA.

12. JlesioBasi rpadpuka npeacrabiisieT co00M:

A)rpaduk coBeUIaHus;

b) rpaduueckue nwimocTpaiuu;

B) coBokynHOCTb IrpaduKoB (PyHKITHIA;

I') coBOKYMHOCTH MPOTPaMMHBIX CPEACTB, MO3BOISIFOIINUX MPEJCTaBUTH B rpapuueckom
BUJIC 3aKOHOMEPHOCTH U3MEHEHUS YUCIIOBBIX JIAaHHBIX.

13. B yem otiimune nHpopManuoHHO-OUCKOBOI cucrtembl (UIIC) ot cucremsl
ynpagsjenus 6azamu 1anabix (CYB)?

A) B 3ampere Ha peIaKTUPOBAHUE JTAHHBIX

B) B oTCYyTCTBUHM HHCTPYMEHTOB COPTUPOBKH H MTOUCKA

B) B konmuuecTBe AOCTyNHON HHGOpMAITUU

14. WORD — 37o0...

A) rpaduueckuii mporeccop

B) TexcroBsIil mporeccop

B) cpenctBo moaroToBKM IMpe3eHTalui

I') Tabnuunsiil mporeccop

J) penakTop TekcTa

15. ACCESS peanu3yetr — ... CTPYKTYPY AaHHBIX

A) penaInoHHYIO

b) nepapxuueckyro

B) MmHOTOCHOIHYIO

I') nuneinyto

J1) runepTeKCTOBYIO

16. Front Page — 3To cpeactBo . . .

A) cucteMHOro yrnpapieHus: 6a30i JaHHBIX

b) coznanns WEB-crpanun

B) moarotoBku npeseHTanuit

I') cereBoii mepenaun TaHHBIX

J1) mepenayu TaHHBIX

17. DuekTpoHHBIEe TA0JIMLIBI IO3BOJISIOT 00PadaTHIBATD ...

A) un¢poByio HH(pOpMAIIHIO

B) texkcroByro nHpopmariuo

B) aynuo uadopmaruio

I') cxembl qaHHBIX

1) Buieo uaHpopMaImo

18. Texuosorusi OLE o6ecneunBaeT 00beiuHeHHE JOKYMEHTOB CO3/1aHHbIX ...

A) m100bIM NPHUIIOKEHHEM, YA0BIeTBOpsonuM crannapty CUA

B) npu momomm nHGOPMAITMOHHBIX TEXHOJIOTHH, BXOISAIIUX B MHTETPUPOBAHHBIH ITaKEeT

B) snexTponHBIM 0ricoM

I') mo6piMu MHGOPMALTMOHHBIMU TEXHOJIOTUAMU

1) PHOTO u Word

19. Cxemy 00padOTKH JaHHBIX MOKHO M300Pa3UTh MOCPEACTBOM...

A) KOMMepUecKoi rpaduku
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b) mnmocTpaTuBHO# rpaduku

B) nayunoit rpaduku

I') koruuTHBHOM rpaduku

J1) Front Page

20. BexTopHas rpadguka odecrieunBaeT NOCTPOEHHE. ..
A)reomerpuieckux Guryp

b) pucynkos

B) xapt

I') pasnuusbIX hopmyn

J) cxem

21. JlesioBasi rpadguka BKJIOYEHA B COCTaB...
A)Word

b) Excel

B) Access

I') Outlook

JT) Publisher

22. CTpyKTypa runepreKcra ...

A)3anaercs 3apaHee

b) 3amaercs 3apaHee u sABISETCS HEpaAPXUUECKON

B) 3anaercs 3apanee u siBIsieTCs CETEBOM

I') 3amaercs 3apaHee U ABISETCS PENSLIMOHHON

J1) 3apaHee He 3aaeTcs

23. I'uneprekcr — 3T0...

A) TeXHOJIOT S NIPE/ICTaBIEHUS TEKCTa

B) ctpykTrypupoBaHHbBIN TEKCT

B) TexHoMOTMs norcka JaHHBIX

I') rexHonorust 00pabOTKHU TaHHBIX

J1) TEXHOJIOTHSI TTIOMCKA IO CMBICIIOBBIM CBSI3IM

24. CeTreBasi onepanuoHHAasi CHCTEMA peain3yerT ...
A) yripaBiieHHe pecypcamMu CeTH

b) nporokosnbl u nHTEpPECH

B) ynpaBnenue cepsepamu

I') ynpaBnenue npuiaoxeHUsIMU

J1) yripaBiieHue 6a3zamMu JaHHbBIX

25. Kiauent — 370 ...

A)aboneHnTtckas DBM, BBINOIHSIOMAS 3aIIPOC K CEPBEPY
b) npunoxenue, Bplarolee 3anpoc K 6ase JaHHbIX
B) 3ampoc nonb3oBaTens K yJjaqeHHOH 0aze JaHHBIX
I') 3anpoc nmpunoxxenust

J1) nokanbHas cucTeMa ynpaJieHus 0a30i TaHHBIX

IIpuMepHBIH NepedYeHb NPAKTHYECKHUX 3aJaHUI

3aganue 1. B HanoroBom konekce PO HaiiuTe pa3Mepsl HAIOrOBOrO BbIUeTa Ha JETeH.

3aganme 2. BouicHMTe, B KaKMX CIy4asx akIMOHEpHOE OOILECTBO BIpaBe
CaMOCTOSITEIIBHO BECTH PEECTP AKLIMOHEPOB.

3aganme 3. 3akimoyaeTcs KOHTPAKT C YYACTHUKOM 3alpoca KOTUPOBOK, HE SIBIISIOLIUMCS
miatenpimukom HJIC. BeisicauTe, BIipaBe M 3aKa34quK MPEAyCMOTPETh B KOHTPAKTE YCIOBHE O
cHM>KeHUH ero 1eHsl Ha cymmy H/IC B aTOM citydae.

3aganue 4. [Ipu 3axitoueHUN JOroBOpa apeH/bl TPAHCIOPTHOIO CPEACTBA apeHAATopy
HE00XOMMO BBISICHUTH, MOXHO JIM TE€peJaTh apeHI0OBaHHOE MMYIECTBO TPETHUM JIMIAM M Ha
KAKUX YCIOBUSX.

3aganue 5. BbisicHHTE, MPEAOCTaBISIETCS JIM BBIUET IO pacxojaM Ha oOydeHHe 3a
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rpaHuiel (B TOM YKCIIE U Ha JUCTAaHIIMOHHOE 00ydeHHe).

3ananme 6. BoricHuTe, Kak TpaMOTHO C(OPMYJIMPOBATh NMPUUMHY OTKa3a B NpPHEME Ha
pabory.

3ananue 7. Haiit nmepBoHavanpHy0 penakmuio deaepanbHoro 3akoHa ot 31 mas 2002
r. No 62 - @3 «O rpaxnanctBe Poccuiickoii @enepanumn». IloctaBuTh M0Ib30BaTENbCKUN
KOMMEHTapUi Ha CT. 3.

3apanmue 8. Haiiti popmy 3asBreHus 0 BblIaye MaTeHTA M YCTAHOBUTDH Ha HEH 3aKJIaJIKy.

3ananme 9. Haiitu onpeneneHus cieAyoUMX MOHATUI: IPABOOXpAaHUTEIbHAS CIIyXk0a,
IOPUAMYECKOE JIMIIO, JHEpreThyeckas LEeHHOCTb. HalineHHble ompenesieHuss U PpPEeKBU3UTHI
JIOKYMEHTOB, MX COJEp’KallliX, CKOIIMPOBaTh B TEKCTOBBIA penakrop Microsoft Word takum
00pa3oM, YTOOBI MOTYYMIICS €AUHBIA JOKYMEHT U COXPAHUTH €ro B (aiie.
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4. Y4eOHO-MeTOAMYeCKOe U HH(POPMALMOHHOE 00ecnievyeHHe TN CUMILTHHBI

OcHoBHasi IuTEparypa

1. UndopmanroHHble TEXHOJIOTHH B IOPUAMYECKOM JeATeIbHOCTH : yueOHoe rnocodue /
MunuctepcTBo 00pa3oBanus 1 Hayku Poccuiickoii @enepanuu, DenepaabHOe TOCYIapCTBEHHOE
ABTOHOMHOE 00pa30oBaTEeIbHOE YUpEXKICHHUE BBICIIETO MNPOPECCHOHATBHOIO 00pa3oBaHus
«Cesepo-KaBkasckuii penepanbueiii ynusepcuret» ; coct. ML.I1. XBoctoBa, A.A. Ilneryxuna. -
Crasponons : CKOYVY, 2015. - 222 c. : wi. - bubauorp. B kH. ; To xe [DneKTpoHHBIN pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=457972  (DnektpoHHas  OuOIHOTCUHAsS
cucreMa «YHuBepcuterckas oudiamoreka ONLINEy)

JlonoJIHUTe/IbHASA JIUTEPATypa
1. VladopmanmoHHbie TEXHOJIOTHH B IOPUIUYECKON IEATENFHOCTH : yueOHoe mocodue / .
- Mockga : KOHUTU-AHA, 2014. - 335 c. : un. - bubmwmorp. B kH. - ISBN 978-5-238-02548-3 ;
To e [Dnexrponnsiit pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=447909
2. Muctpos, JI.LE. MHopManmoHHbIE TEXHOJIOTUH B HOPHIAMYCCKOW EATEIbHOCTH:
Microsoft Office 2010 : yueO6HOe mocobue / JLE. MuctpoB, A.B. Mumun ; ®denepaipHoe
rocyapcTBEHHOE OIO/KETHOE 0O0pa3oBaTeNbHOE  YYpEXKACHHE BBHICIIErO0  00pa3oBaHUs

Poccuiickuii  rocynapcTBEHHbBIM YHUBEpPCUTET IpaBocyausd. - MockBa : Poccuiickuit
roCy/IapCTBEHHBIA yHUBEpCUTET mpaBocyaus, 2016. - 232 c. : un. - bubn. B k. - ISBN 978-5-
93916-503-7 ; To xKe [DnexkrpoHHBII pecypc]. -

URL.: http://biblioclub.ru/index.php?page=book&id=439609

3. Koponer, B.T. HMHpopManmoHHBIE TEXHOJOTHH B IOPHIMYECKON JEATEIHLHOCTH:
WORD : yue6HO-MeTonuueckue matepuaisl / B.T. Kopones ; @eaepanbHoe rocynapcTBEHHOE
Oro/keTHOe  00pa3oBaTeIbHOE  YUpEeXKJICHHWE  BBICHIETO  oOpasoBanmst  Poccuiickuit
rocyJapCTBEHHbIN yHuUBepcutTeT npasocyaus ; ped. .A. JloBuoBa. - Mocksa : Pocculickuii
rocy/1apcTBEHHbI yHUBepcUTeT nmpasocyaus, 2015. - 95 c. ; To e [DnexkTpoHHBIH pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=439572

4. Kopones, B.T. ndopmanrionHble TEXHOJIOTUU B I0Opuandeckoi nestenbHocTH: Excel

yueOHO-MeToanueckue wmarepuansl / B.T. Kopones ; ®enepanbHoe rocynapcTBEHHOE

OroKeTHOE  oOpa3oBaTelbHOE  YUPEXKIEHHE  BbIciiero  oOpasoBanuss  Poccuiickuit
roCcyJapCTBEHHbIN yHuUBepcutTeT npaBocyaus ; pea. .A. JloBuoBa. - Mocksa : Pocculickuii
rocy/1apcTBEHHBI yHUBepcUuTeT npasocyaus, 2015. - 88 c. ; To e [DnexkTpoHHBIH pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=439570

5. Kopones, B.T. HudopmaiimoHHble TEXHOJIOTHU B FOPUIUYECKON JEATEIHLHOCTH:
POWERPOINT : yuebHo-meronuueckue Matepuansl / B.T. Kopones ; ®denepanbHoe
rOCyJapCTBEHHOE OIO/KETHOE O00pa30oBaTEeNbHOE YUPEXKIACHHE BBICHIETO  0Opa3oBaHUs
Poccuiickuii rocynapcTBeHHbIH yHUBepcuTeT npaBocyaus ; pexd. I.A. JloBuosa. - Mocksa :
Poccutickuii rocygapcTBeHHBIN yHUBEpCHTET TipaBocyaus, 2015. - 76 ¢. ; To ke [DaeKTpoHHBIH
pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=439571

6. Koponer, B.T. MHdpopMarmoHHBIE TEXHOJOTHH B IOPHJIMYECKON JEATEIHLHOCTH:
WINDOWS : yueGHO-mMeroauueckune Matepuansl / B.T.Kopone ; ®enepanbhoe
rOCyJapCTBEHHOE  OIO/KETHOE O00pa30BaTeNbHOE YUPEXKACHHE BBICIIETO  0Opa3oBaHUS
Poccuiickuii rocynapcTBeHHbIH yHUBepcuTeT npaBocyaus ; pexd. I.A. JloBuosa. - Mocksa :
Pocculickuil rocygapcTBeHHBIM yHHMBepcuTeT mpaBocyaus, 2015. - 40 c. : wmn. ; To xe
[DnexTponnsIii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=439565

7. KynanraeBa, I.A. HdopMalinoHHbIE TEXHOJIOTUU B IOPUINYECKON AESITEIBHOCTHU :
npaktukyM / M. A. KynanrtaeBa ; MunucrepcTBo obpa3oBanus U Hayku Poccuiickoit denepariuu.
- OpenOypr : OI'Y, 2014. - 109 c. : un. - bubnuorp. B kH. ; To ke [DnekTpoHHBIA pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=330549

8. Kanusen, E.K. UadopmanmonHbie TEXHOJIOTHH B MPOGECCHOHATBHON JIeATeTLHOCTH.
Kypc nexumit : yyeOHoe mocobue / E.K. Kanusen ; MuHHCTepcTBO 00pa3oBaHHUs U HAyKU
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Poccuiickoit @enepanuu. - Opendypr : OI'Y, 2015. - 108 c. - bubnauorp. B xH. - ISBN 978-5-
7410-1192-8 ; To xKe [DnexTpoHHbIT pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=439012

CoBpeMeHHbIe TPo(deccuoHATIbHbIE 6a3bI JAHHBIX

1. OdurnmanpHbIii WHTEpPHET-TIOPTAN MpaBoBold uHMopmanuu. - Pexum mgoctyma:
http://pravo.gov.ru/
2. llpaBoBast cuctrema HoOBoro rmnokonenus Pedepent. - Pexum  gocryma:

http://www.referent.ru/

3. IlpodeccuonanpHass 6a3a MaHHBIX 10 HOPUCTIPYACHIMH [DIEKTPOHHBIN pecypc]. -
Pexxwum noctyna: http://pravo.gov.ru/

4. DOnextponnas 06aza ganHHbIX <«IIOJIIIPEJl CnpaBounukwm». - Pexum pocryna:
https//polpred.com/

5. DnexkTpoHHBIN (OHM MPABOBOM M HOPMATHUBHO-TEXHHUUYECKON JOKYMEHTAIUH. - Pexum
nocrymna: http://docs.cntd.ru/

HNudopManuoHHO-CIPABOYHbIE CHCTEMBI
1. CIIC «Koucynprant Ilmrocy, CIIC «l"apant» (IOTOBOp O COTPYIHUYECTBE OT
23.09.2013 r. ¢ 3A0 «Komnsrorepubie TexHosorun» (IIC IMapaHT)), perucTpaliuoHHbIN JHUCT
3apeructpupoBanHoro nonsizoBarens JIIC «Cucrema TAPAHT» ot 16.02.2012 r. Ne12-40272-
000944; noroopsl ¢ OO0 «Koncynerantllitoc Mapuii Dm» Ne2017-CB-4 ot 28.12.2016 1.

HNuTrepHeT-pecypcsl
1.HanmonaneHas sHIMKIONEANYECKas c1yx0a Poccuu [DnexTponHsli pecype]. — Pexxum
nocryma: http://terme.ru/about.html
2. Cnoapu u suiukionenquu ON-Line [DnexTpoHHbI pecypc]. — Pexxum poctyma:
https://dic.academic.ru/
3. Tematuueckuii cnoBaps 'noccapuit. Py [Onekrponnsiii pecypc]. — Pexum nocryna:
http://www.glossary.ru/

4. ApxuB xypHana Jloroc''[DnekTpoHHbI pecypc]. — Pexum nocryma:
http://www.ruthenia.ru/logos/number/arc.html

5. bubmmoreka Makcuma MoiukoBa[OnekTpoHHBIH pecypc]. — Pexum gocryna:
http://lib.ru

6. bubnnorexka yueOHONH M HaydHOM JIMTEpaTyphl[DIEKTPOHHBIM pecypc]. — Pexum

noctyna: http://sbiblio.com/biblio
7. EnuHoe OKHO JocTyma K oOpa3oBaTelbHBIM pecypcam|INeKTpOHHBIH pecypc]. —
Pexxum nmocryna: http://window.edu.ru
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5. MarepuaibHO-TEXHHYECKOE o0ecreyeHne U CUMILTUHbI

MaTepI/IaJIBHO-TGXHI/I‘-IeCKYIO 6213y IJid MPOBCACHUA JICKHUMOHHBIX W IMPAKTHYCCKUX
3aHATHH 110 JUCHUIIIIMHE COCTaBJIAOT:

HaumMeHoBaHHE CIEHATBHBIX®
NOMeIeHUH ¥ MoMelleHu i 11
CaMOCTOSITEIbHOI padoThI

OCHAIIEHHOCTh CIEeNUAIbHBIX
NMOMeleHUH U MoMeleHu i IS
CaMOCTOATEJbHOMH padoThI

IlepeyeHs JMIEH3UOHHOTO
NPOrPaMMHOI0 o0ecneyeHms.
PexBHM3UTHI NOATBEPKIAIOLIETO
JOKYMEHTa

KomnrsroTepHsrit kiace, kab. 302

Crenmanm3upoBaHHas MEOEIb,
TEXHHUYECKHE CPECTBA OOyUCHUSI:
ABTOMaTHU3UpPOBaHHBIEC pabouue
mecta (ASUSTeK Computer INC.
H110M-R/Intel(R) Celeron(R) CPU
G3930 @ 2.90GHz/4096.00
(DIMM_B1-4096.00))

CIIC «KoncymnsranT [Tmrocy, CIIC
«"apanT» (mOTOBOP O
cotpynHudectse oT 23.09.2013 r. ¢
3A0 «KomnbroTepHbIe
texHonorun» (I1C I"apanT)),
PErHCTPallMOHHBIN JIUCT
3aperuCTPUPOBAHHOTO
nosns3oBarend JIIC «Cucrema
TAPAHT» ot 16.02.2012 1. Ne12-
40272-000944; norosopsl ¢ OO0
«Koncynsrantllotoc Mapuit Dm»
Ne2017-CB-4 ot 28.12.2016 1.
Windows 7 Professional (Cpenctsa
IUTS pa3pabOTKH U MPOCSKTUPOBAHMS,
JOCTyIMHbIE 10 moanucke Microsoft
Imagine Premium). Sys Ctr
Endpoint Protection ALNG
Subscriptions VL OLVS E 1Month
AcademicEdition Enterprise Per
User (Cy0umuir. gorosop Ne
Tr000171440 17.07.2017). Office
Prosessional 2010 (Microsoft Open
License). Apxusarop 7-zip (GNU
LGPL). Adobe Acrobat Reader DC
(Becmiaruoe I10). Adobe Flash
Player (becmiarnoe I10).

TTomerienue a1 caMOCTOSATEILHOM
pabotsl, kab. 303

Crnenunanu3upoBaHHasi MeOeb,
TEXHUYECKUE CPEACTBA O0YICHUSL:
aBTOMAaTH3HPOBAHHBIE paboune
MecTa, C BO3MOXKHOCTBIO
IIOAKIIFOYECHHUA K CETHU ((I/IHTepHeT» n
o0ecriedeHrneM J10cTymna B
3JIEKTPOHHYIO HH(POPMAITHOHHYIO
00pa3oBaTeNbHYIO CpeLy
opranm3armu (ASUSTeK Computer
INC. PSKPL-AM SE/Pentium (R)
Dual-Core CPU E5300
2.60GHz/512)

CIIC «KoncynpbranT [Lmocy, CIIC
«["apanT» (morosop o
corpyaaugectse ot 23.09.2013 r. ¢
3A0 «KomnbroTepHbIe
texnonorum» (I1C I'apanr)),
PETUCTPALIMOHHBIN JIUCT
3apeTUCTPHPOBAHHOTO
nosib3oBarenst IIIC «Cuctema
T'APAHT» ot 16.02.2012 1. Ne12-
40272-000944; norosopsr ¢ OO0
«Koncynsrantllmoc Mapuii Om»
Ne2017-CB-4 ot 28.12.2016 1.
Windows 7 Professional (Microsoft
Open License). Sys Ctr Endpoint
Protection ALNG Subscriptions VL
OLVS E 1Month AcademicEdition
Enterprise Per User (CyGuwiI.
norosop Ne Tr000171440
17.07.2017). Office Prosessional
2010 (Microsoft Open License).
Apxusarop 7-zip (GNU LGPL).
Adobe Acrobat Reader DC
(Becmiatroe I10). Adobe Flash
Player (becrutatnoe I10).
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6. MeToauuyeckue YKazaHudA AJsd oﬁyqammnxcsl 10 OCBOCHHUIO JUCHHUIIJIMHBI

MeTtoanyeckue yKkazaHus AJIsl NOATOTOBKH K NPAKTHYECKUM (CEMHHAPCKUM) 3aHATHIM

HaunHas NoAroToBKY K CEMHUHAPCKOMY 3aHATHIO, HEOOXOAMMO, NPEX/Ee BCero, 00paTuTh
BHUMaHME Ha KOHCHIEKT JIeKIHMH, pa3[elbl y4eOHMKOB M Y4eOHBIX MOCOOWH, KOTOpBIE
CIOCOOCTBYIOT 00LIEMY NPEICTABICHUIO O MECTE€ U 3HAUEHUM TEMbI B U3y4aeMOM Kypce. 3aTteM
ClIeflyeT mopaboTaTh ¢ JOMOJHUTEIBHON JINTEPaTypol, clenaTh 3aliCcy M0 PEKOMEHI0BaHHBIM
ucToyHuKaM. [ToAroToBka K CEMHUHApCKOMY 3aHATHIO BKIIIOUYAET 2 3Tarna:

- 1¥ sTan - oprann3aluoOHHBIH;

- 20 9JTam - 3aKpeIuieHHe W YIUIYyOJICHHE TeOpeTHYeCKHMX 3HaHui. Ha mepBom srare
CTYZACHT IUITAHUPYET CBOIO CAMOCTOSITENIbHYIO padoTy, KOTOpast BKIIOYAET:

- YSICHEHUE 3aJ1aHMsl, BBIIAHHOT'O Ha CaMOCTOSATENIbHYIO padoTy:

- 10A00p PEKOMEHI0BAaHHOU JIUTEPATYPbI;

- COCTaBlieHHE IIJJaHa paboTbl, B KOTOPOM OIIPENENIAIOTCS OCHOBHBIE ITYHKTBI
IIPEACTOAIEH TOATOTOBKHU.

CocrapieHue IUIaHa JUCHMIUIMHUPYET W MOBBIIAET OPraHU30BaHHOCTh B paboTe.
Bropoii sTan BkiIto4aeT HEMOCPEICTBEHHYIO TOArOTOBKY CTYACHTa K 3aHsATHI0. HaunnaTs Hazo ¢
U3y4eHHs] PEKOMEHJIOBaHHOW iurepaTypbl. Heo6XonuMO MOMHHTB, YTO Ha JIEKLUMU OOBIYHO
paccMmaTpuBaeTcsl HE BECh MaTepual, a TOJIbKO ero yactb. OcranbHas €€ 4acTh BOCIIOIHSETCS B
npolecce caMOCTOATENIbHOM paboThl. B cBsA3M ¢ 3TUM paboTa ¢ peKOMEHA0BAaHHOM JIUTEpaTypon
oOs3arenpHa. Oco0oe BHUMAHUE NMPU 3TOM HEOOXOIUMO OOpaTUTh Ha COJAEPKAHUE OCHOBHBIX
HOJIOKEHUH U BBIBOJIOB, OOBSICHEHUE SIBIEHUH U (DAaKTOB, yACHEHHE MPAKTUYECKOI'0 IPUI0KEHUS
paccMaTpuBaeMbIX TEOPETUYECKHX BOIPOCOB. B mpouecce 3Toi pabOThl CTYAEHT JOJIKEH
CTPEMHUTbCS MOHATh M 3allOMHUTb OCHOBHBIE IIOJIOKEHUS pPAacCMAaTpUBAEMOro Marepuana,
IIPUMEPBI, NOSICHSIOIINE €r0, a TAKXKE Pa300paThbcs B UIUTIOCTPATUBHOM MarepHaie. 3aKkaHuMBaTh
HOJTrOTOBKY CJIelyeT COCTaBJIEHHUEM IulaHa (KOHCIIEKTa) 10 U3y4aeMOMYy MaTepuaiy (BOIpocCY).
OTO MO3BOJISIET COCTaBUTh KOHLIEHTPUPOBAHHOE, CXATO€ IMPEACTABICHUE [0 H3Yy4aeMbIM
BompocaM. B mporecce MOATOTOBKM K 3aHATHSIM DPEKOMEHJIYEeTCS B3aHMMHOE OOCYXIeHue
MaTepuaia, BO BpeMsi KOTOPOTO 3aKpEIUISIOTCS 3HAaHUSA, a TakKe IMpuoOpeTaeTcs MpakThKa B
U3JI0KEHUU U DPa3bsSCHEHMM IOJyYeHHBIX 3HaHUM, pa3BuBaercd peub. Ilpu HeoOXxoaumocTu
cienyer oOpamarbes 3a KOHCYJbTallMed K mpenogaBaTento. ['OTOBSCH K KOHCYJbTalluW,
HE00X0/IMMO XOPOIIO MPOJYyMaTh BOIPOCH!, KOTOpPbIE TPEOYIOT pa3bsICHEHUSI.

B Hawanme 3aHATUS CTYyAEHTHI IO PYKOBOJACTBOM IIpenojaBarenisi Oosiee TITyOOKO
OCMBICIIMBAIOT TEOPETUYECKUE TIOJIOKEHUS IO TEME 3aHATHs, PACKPBIBAIOT U OOBICHAIOT
OCHOBHBIE MTOJIOKEHUSI BHICTYIIJICHUSI.

3anmucu  UMEIT  MEepBOCTENEHHOE  3HAaueHHEe I CaMOCTOSATENIbHOM  paboTh
oOydaromuxcsi. OHHM TIOMOTalOT TMOHATH IOCTPOCHHE H3y4yaeMOro Marepuasa, BbIJCINUTh
OCHOBHBIC TIOJIOXKEHUS M TPOCIEOUTh WX JIOTHKY. BeneHue 3amuceid cnocoOCTByeT
MPEBPAICHHUIO YTEHUS B aKTUBHBIN Mpoliecc, MOOUIU3YET, Hapsiy CO 3PUTEIbHOM, U MOTOPHYIO
namaTe, ClelyeT NOMHUTB: Y CTYAE€HTA, CUCTEMAaTUYECKH BENYILErO 3alMCH, CO3JAETCSI CBOM
MHAUBUAYaAIbHBIN (HOHA MOACOOHBIX MaTepHalioB Ui OBICTPOTO MOBTOPEHHUS MPOYHUTAHHOTO,
JUIs. MOOMITU3AI[MK HAKOIJICHHBIX 3HaHWH. OCOOCHHO BaXKHBI M TOJIE3HBI 3allUCH TOTJa, KOTAa B
HUX HaXOJAT OTpa)K€HHE MBICIU, BOHUKIIKE MPU CAMOCTOATEIbHONU padoTe. BaxkHO pa3BuBaTh
YMEHHE COMOCTABIATh HICTOYHHUKH, IIPOTyMbIBATh N3y4aeMblil MaTepHall.

bonbmioe 3HayeHWe MMeeT COBEPLICHCTBOBAHME HABBIKOB  KOHCIEKTHPOBAHMUS.
[IpenoaBaTens MOXET pEKOMEHI0OBATh CTYACHTaM CIIeAYIOIINE OCHOBHBIE (DOPMBI 3alUCH TUIaH
(mpocToif M pa3BepHYTHIN), BBIMUCKU, TE3UCHI. Pe3ynbTaThl KOHCHEKTUPOBAHUS MOTYT OBIThH
IPEeJICTaBJICHbI B Pa3INYHBIX (hopMax.

[Inan - 3TO cxema MPOYMTAHHOTO Marepualna, KpaTKuil (WM MOApOOHBIN) MepeueHb
BONPOCOB, OTPAXKAIOMIMX CTPYKTYpy M IOCIENOBAaTeIbHOCTh MaTepuana. IloxpobHo
COCTaBJICHHBIH IJIaH BIIOJIHE 3aMEHSIET KOHCIIEKT.
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KoHcnekr - 310 cucTeMaTU3MpOBAaHHOE, JIOTMUHOE W3JI0KEHHE MaTepuala MCTOYHHKA.
Pa3nuyaroTcs yeTsIpe TUIIa KOHCIIEKTOB.

[InaH-KOHCIIEKT - 3TO pa3BEPHYTHIM NETAIU3UPOBAHHBIN IUIaH, B KOTOPOM JIOCTAaTOYHO
HOJPOOHBIE 3aIIUCH TPUBOASATCA IO TEM ITYHKTaM IUIaHa, KOTOPbIE HYKJAKOTCSI B IOSICHEHUH.

TexkcTyanbHBI KOHCIIEKT — 3TO BOCIPOU3BEACHHME HauOoJiee BaXKHBIX IOJIOKEHUN U
(aKTOB HCTOYHHUKA.

CBOOO/IHBI KOHCIIEKT - 3TO YETKO M KpaTtko c(opMyTupoBaHHbBIC (M3JI0KEHHBIC)
OCHOBHBIC IIOJIOKEHMsI B pe3yibTare INIyOOKOro OCMBICAMBAHMSA Marepuana. B Hem moryt
IIPUCYTCTBOBATh BBIIMCKHM, LIUTAThl, TE3UCHI; YacTh MaTepuaga MOKET ObITh IMpEACTaBIIEHA
IUTAHOM.

Temarnueckuil KOHCIIEKT COCTABJIIETCS HAa OCHOBE M3y4YEHHS Psiia UCTOUHUKOB M JIa€T
OoJee WM MEHee MCUEPIIBIBAIOLINI OTBET IO KaKOH-TO cxeme (BOIpocy).

BBuny TpynoeMKOCTH OATOTOBKY K CEMUHAPY CIEAYyeT IPOAYMaTh aITOPUTM AEUCTBUH,
ellle pa3 BHUMATEJIbHO IIPOYUTATh 3alMCH JIEKIIUN U YK€ TOTOBBIN KOHCIEKT 110 TEME CEMHUHApA,
THIATEIBHO MPOJIyMaTh CBOE YCTHOE BBICTYIUICHHUE.

Ha cemuHape Kakaplil ero y4acTHUK JOJDKEH ObITh FOTOBBIM K BBICTYILICHHIO IO BCEM
IIOCTAaBJIEHHBIM B IUIAaHE BOIpOCaM, MpPOSIBISThH MAaKCHUMajbHYIHO aKTUBHOCTb IIPH HX
paccMoTpeHuH BpIcTyIuieHne 10JIKHO CTPOUTHCS CBOOOIHO, YOEIUTENbHO U apryMEHTUPOBAHO
HeoOxonuMo cnenuTh, 4TOOBI BBICTYIJIEHME HE CBOAMJIOCH K PENPOAYKTUBHOMY YPOBHIO
(mpocTOMYy BOCHIPOU3BEIEHUIO TEKCTa), HE [JOIYyCKaTb M MPOCTOE YTEHHE KOHCIIEKTA.
Heo0OxonrnMo, 4ToOBI BBICTYMAIOLUN MPOSIBISUT COOCTBEHHOE OTHOILIEHHE K TOMY, O YEM OH
TOBOPUT, BBICKa3bIBal CBOE JIMYHOE MHEHHE, NOHMMaHHE, OOOCHOBBIBAJI €0 M MOI' CAejaTh
IIPABWJIbHBIE BHIBOJBI U3 CKa3aHHOTO.

Beictymnienust gpyrux oOydaromuxcst HeoOXOAMMO BHHUMATEIbHO M KPUTHUYECKH
CIIyIIaTh, MOJIMEYaTh OCOOCHHOE B CYXKICHHAX OOYYAIOUIMXCS, YJIAaBIUBATh HEAOCTATKH M
omnOku. Ilpu 3TOM 00paTUTH BHUMaHME Ha TO, YTO €Il He ObUIO CKa3aHO, WIN MOAJEpKaTh U
Pa3BUTh UHTEPECHYIO MBICIIb, BHICKA3aHHYIO BBICTYNAIOMIUM CTYAEHTOM. 3ydeHue cTyaeHTamu
(akTHUecKOro MaTepualia MO TeMe MPAKTUYECKOTO 3aHiATHA JOJDKHO OCYILECTBISATHCS
3abnaroBpemenHo. Ilox QaxkTuueckum MmarepuasioM ClelyeT I[OHHUMAaTh CHEHUAIbHYIO
JUTEpATypy MO TeME 3aHATHs, CHCTEMY HOPMAaTUBHBIX IPABOBBIX AKTOB, a TAaKXKe apOUTPaKHYIO
IPaKTUKy MO paccMarpuBaeMbiM mpoOiemaMm. OcobOoe BHUMaHUE cieayer oOpaTHTh Ha
JUCKYCCHOHHBIE TEOPETUYECKUE BOIIPOCHI B CUCTEME U3y4aeMOI'0 BOIIPOCA: U3YUUTh PA3JINYHbIE
TOYKH 3pEHUS BEIYIIUX yYEHBIX, 0003HAYUTH MPOTUBOPEUHUS COBPEMEHHOI'O 3aKOHOIATEIbCTBA.
Jig cucreMaTu3allid OCHOBHBIX IOJIOKEHUM IO TEME 3aHATHA PEKOMEHAYETCS COCTABIICHUE
KOHCIIEKTOB.

OOpatuTh BHUMaHUE Ha:

- COCTaBJICHHE CIIMCKa HOPMATUBHBIX IIPaBOBBIX AaKTOB M Y4eOHOM M HaydHOU
JUTEPATypBl [0 U3yYaEMOU TEME;

- U3y4YeHHE U aHAJIU3 BHIOPAHHBIX HCTOUYHUKOB;

- U3yYeHHe W aHaJIu3 apOUTPAKHOW NMPAKTHUKU IO JAHHOM TeMe, MPEJICTABICHHOH B
MH(OPMaLMOHHO- CIIPABOYHBIX MTPABOBBIX AIEKTPOHHBIX CUCTEMAX U JIp.;

- BBIIOJHEHUE MPEAYCMOTPEHHBIX NPOrpaMMON 3aJaHUil B COOTBETCTBHM C
TEMaTHYECKHUM IIJIAHOM;

- BBIACTICHHE HamOoJee CIOXKHBIX W MPOOJEMHBIX BOIPOCOB IO H3y4aeMOW Teme,
MOJIyYEHUE Pa3bsICHEHUM M PeKOMEHAIH Mo TaHHBIM BOIIPOCaM C MpenojaBaTessiMu Kadeapbl
Ha UX €KECHEENbHBIX KOHCYJIbTAUAX;

- MIPOBEJIEHUE CAMOKOHTPOJISI IyTEM OTBETOB Ha BOMPOCHI TEKYIIErOo KOHTPOJISI 3HAHUMH,
pelIeHHs TPeJICTaBIECHHBIX B Y4eOHO-METOIMYECKUX Marepuanax Kadeapsl 3ajad, TECTOB,
HanucaHus pedepaToB U 3cce N0 OTAEIbHBIM BOIIPOCaM M3y4aeMOU TEMBI;

CemuHapcKue 3aHATUS 3aBEPUIAIOT H3Y4YEeHHE Hambolee BAXHBIX TeM Yy4eOHOM
qucuuiuineel. OHM Cay»KaT Ui 3aKpEeIUICHHWs HM3Yy4eHHOrO MaTepualla, Pa3sBUTUS YMEHHU U
HaBBIKOB TOATOTOBKU JIOKJIAJOB, COOOIICHUH, MPUOOPETEHUS OIBITa YCTHBIX IYOJUYHBIX
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BBICTYIUICHUM, BEJIEHUs IUCKYCCHUH, apryMEHTAlUHM U 3allUTHl BBIJBUIAa€MbIX IIOJIOKECHHUM, a
TaKXe JJI1 KOHTPOJIA IpenojaBaTeleM CTENEHU IOATOTOBIEHHOCTH OOy4aroIuxcs IO
M3y4aeMOU TUCLMILIMHE.

MeToanyeckue yKkazaHusi Il 00y4alOIIMXCS 110 OCBOEHUIO TUCHMIJIMHBI VIS
CaMOCTOSITEJIbHOH PadoThI

MeTtoauka OpraHu3alMyd CaMOCTOATENBHOM pabOThl CTYACHTOB 3aBUCHT OT CTPYKTYPHI,
XapakTepa U OCOOCHHOCTEM H3y4aeMOM IUCHUILUIMHBI, 00be€Ma 4YacoB Ha €€ M3y4eHHE, BUAA
3aJJaHMi U1 CAMOCTOSATENBHOM paboTHI CTY/IGHTOB, MHANBUYAIbHBIX 0COOEHHOCTEH CTYICHTOB
U yCIIOBUN Y4eOHOH JEATEIHHOCTH.

I[Ipu »sTOM mpemomaBaTeNnb  HA3HAYAeT  CTYAEHTAM  BAapHAHTHl  BBIIIOJHEHUS
CaMOCTOSITENIbHOM ~ paboOThl, OCYIIECTBISET CHUCTEMAaTHUYECKU KOHTPOJb  BBIOJIHEHUS
CTyACHTaMH TrpaduKa CaMOCTOSTEIbHONW paboThl, TMPOBOAWUT AaHAIM3 U JAaeT OICHKY
BBITIOJTHEHHON PaOOTHI.

CamocrosiTenbHast pabora OO0y4aromMXcs OCYLIECTBISIETCS B ayJAUTOPHON U
BHeayuTopHOU (opmax. CaMmocTosTenbHasE paboTa 00yYarOIMXCs B ayTUTOPHOE BPEMSI MOKET
BKJTIOYATh!

- KOHCIIEKTUPOBAaHUE (COCTaBJICHHUE T€3UCOB) JICKIIUIA, BBIMOJTHEHUE KOHTPOJIBHBIX PaboT;

- peleHne 3ajad;

- paboTy CO CIIpaBOYHOM U METOAUYECKOM TUTEPATyPOIi;

- paboTy ¢ HOPMATUBHBIMU IPABOBBIMHU aKTaMU;

- BBICTYIUICHHS C JOKJIaJJaMH, COOOIICHUSIMA Ha CEMUHAPCKUX 3aHATHUSAX;

- 3aIUTY BBIIIOJHEHHBIX paboT;

- ydacTue B OIEpaTHMBHOM (TEKYIEM) ONpOCe MO OTIACIbHBIM TEMaM H3y4aeMoi
JICITUTIIAHBI,

- ydactue B cobeceoBaHMsIX, AEJOBBIX (POJIEBBIX) UTpaX, JUCKYCCHSX, KPYIJIBIX CTOJAX,
KOH(EpeHIUSIX;

- ydacTue B TECTUPOBAHHUH U JIp.

CamocrosiTenbHas paboTa 00yJaronuxcsi BO BHEAyIUTOPHOE BPEMS MOXKET COCTOAThH U3:

- IOBTOPEHUE JIEKIIUOHHOTO MaTepHaa,

- IOJITOTOBKH K CEMHHApaM (TIPaKTHYECKUM 3aHITHSIM);

- U3y4eHUs y4eOHOI M Hay4HOH JIUTepaTyphl;

- U3YYEHUS] HOPMaTHUBHBIX MTPABOBBIX aKTOB (B T.4. B 3JICKTPOHHBIX 0a3ax JIaHHBIX);

- pelieHus 3a/1a4, BBIIAaHHBIX HA MPAKTUYECKUX 3aHITHIX;

- MOJITOTOBKH K KOHTPOJIHBIM pa0d0TaM, TECTUPOBAHUIO H T.JI.;

- MOJITOTOBKH K CEMHHApaM YCTHBIX JI0KJIaJ 0B (CooOIIeHu );

- TOATOTOBKH pedepaToB, 3cC€ W HMHBIX WHAWBUIYAIBHBIX NHCBMEHHBIX paboT Imo
3aJJaHHIO MTPETIO1aBaTes;

- BBITIOJTHEHUS KyPCOBBIX padOT, MPETyCMOTPEHHBIX yIeOHBIM TUTAHOM;

- BBIACTICHHE HamOoJiee CIOXHBIX W MPOOJEMHBIX BOIPOCOB IO M3y4aeMoOW TeMme,
NOJTy9YeHUE Pa3bsICHEHNH M PEKOMEH AN 10 TaHHBIM BOIIPOCAM C TPENoIaBaTesiMi KadeIpbl
HA UX €XKECHEICTbHBIX KOHCYIIbTAIUAX;

- TMIPOBEJICHHE CaMOKOHTPOJISI IIyTEM OTBETOB Ha BOIMPOCHI TEKYIIETO KOHTPOJSI 3HAHHH,
pelLIeHHs TPEICTABICHHBIX B y4eOHO-METOAMUECKUX MaTepranax Kadeapsl 3aau, TECTOB;

- HamMcaHus pe)epaToB U dcce 10 OTACTHHBIM BOITPOCAM U3Y4aeMON TEMBI.

- MOJITOTOBKH K CEMHHApaM YCTHBIX JI0KJIa 0B (COOOIIeHn ),

- TIOATOTOBKH pedeparoB, 3cce W WHBIX WHAMBHIYaTbHBIX THCHMEHHBIX Pa0OT 110
3aJJaHHIO MPETIo1aBaTeNs;

- BBITIOJTHEHUS KyPCOBBIX padOT, MPETyCMOTPEHHBIX yIeOHBIM TUTAHOM;

- BBITIOJIHEHUS! BBITYCKHBIX KBAIM(DUKAIIMOHHBIX pa0oT U JIp.
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- BBIACTICHHE HamOoJee CIOXKHBIX W MPOOJEMHBIX BONPOCOB IO HM3Y4aeMOW TeMme,
MOJIyYeHUE Pa3bsICHEHUM U PeKOMEHIAIH M0 TaHHBIM BOIIPOCaM C MpenojaBaTesiMu Kadeapbl
Ha UX €KEHEJEIbHBIX KOHCYJIbTALUX;

- MPOBEACHUE CAMOKOHTPOJISA IyTeM OTBETOB Ha BOMPOCHI TEKYIIETO KOHTPOJIS 3HAHMIA,
peLIeHHs TPEACTABICHHBIX B y4eOHO-METOAMUECKUX MaTepraiax Kadeapsl 3aa4, TECTOB;

- HarucaHus pedepaToB U CCe MO OTACNIBHBIM BOIIPOCAM U3Y4aeMOIl TEMBI.
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